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August 27, 2007

Mass Tort Program Counsel:

Re:  Fee Assessment For Attorneys Seeking Pro Hac Vice Admission

Pear Counsel:

Please be advised that effective September 4, 2007, pursuant to new regulations of the
Pennsylvania Interest on Lawyers Trust Account Board (“Pennsylvania IOLTA Board™),
approved by the Supreme Court of Pennsyivania, a $100.00 fee will be assessed per case, per
attorney seeking pro hac vice admission. Please see enclosed copies of relevent information,
inchuding Pennsylvania IOLTA Board memorandum, Orders, regulations, forms and “Frequently
Asked Questions — Pro Hac Vice.”

By way of this letter, I am asking liaison counsel for each Complex Litigation Center
Mass Tort Program to help disseminate this information to all interested counsel. Thank you for
your assistance and cooperation in this regard. Please do not hesitate to contact me with
questions. .

/ST
Enclosure

cc: Honorable Allan L. Tereshko
Donna M. Candelora, Esquire
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From: Alfred J. Azen
Date: August 15, 2007
Subject:

Pro Hac Vice

On June 28, 2007, the Supreme Court cof Pennsylvania issued fourt Qrders concernin
appearances by attorneys not licensed to practice in Pennsylvahia Courts. Rule 301 ¢
the Pernsylvania Bar Admission rules was amended (se
httD://www.aoDc.orq/OpPostinq/Supremez’out/mSSDcHattach.pdf) tc  authorize th
assessment of a fee for attorneys seeking pro hac vice admissicn. Pursuant to ne
regulations of the Pennsylvania IOLTA Board, approved by the Supreme Court ¢
Pennsylvania, a fee of $100 per case, per attorney seeking pro hac vice admission wi
be collected. The proceeds from the collection of the fee will be used to help fund civ
legal aid for the indigent. This communication is intended to alert you to the new fe
requirement, and to provide information about the IQLTA Board’sptans for administerin
it. The regulations governing the pro hac vice admission fee can be found at 204 P
Code §81.501 et. seq. For you quick reference, a copy of the Supreme Court «
Pennsylvania’s Order and the regulations are enclosed. Also enclosed are frequent
asked questions and answers related to the new pro hac vice admission fee. Pleas
note that the admission fee is in addition to any motion or other filing fee ctherwis
required, and is effective for motions seeking pro hac vice admission filed on or afte
September 4, 2007. All pro hac vice mations filed on or after that date must ave
that the admission fee has been paid, or include as an aftachment, a copy of th
fee certification form received from the IOLTA Board. Questions may be directed !
the JOLTA Board's staff at the numbers listed, or by email to al.azen @ pacourts.us.

ce: Zygmont Fines, Esq.

Themas Darr

! The Supreme Court aof Pennsylvania alsa tssued an Order establishing uniform requirernents related
moticns for ore hac vice (see new Rute of Civil Procedure 2.
htto://www.aogc.oru/OoPostinc/Supreme/ouUdB‘1civ,SaHach.Ddf), The Court aiso amended Fa Sule
Disciptinary Enforcemeant 512 {Ditp/fwww, aope. ora/CpPosting/Supremeloul/s 1 drd. attach.pdt} to provi

that clienls whe are victims of the dishonest cancuct of attornays admitled pro hac vide in Pennsylvania o
seek relie! from the Pannsylvania Lawyers Fund for Client Security.

Administering Pennsylvania’s Interest On Lawyers Trust Account {(IQLTA) Program




IN THE SUPREME COURT OF PENNSYLVANIA

In Re: Adoption of LOLTA Regulations : Ne. 62
- and Form for Pro Hac Vice Admission

Disciplinary Rules Docket

No. 1

ORDER
PER CURIAM:
AND NOW, this 29" day of June, 2007, it is hereby ordered that:

The Pennsylvania Interest on Lawyers Trust Account Regulations and Form for Pro Hac
Vice Admission are adopted as attached hereto.

This Order should be processed in accordance With PaR.J.A 103(b) and shall be effective
September 4, 2007,

-

A True Copy Patricia Nicola

Asoft 9, 2007
Atte — _
Chief

Supreme Court of Pennsylvania




INTHE SUPREME COURT OF PENNSYLVANIA

In Re: Adeption of IOLTA Regulations : No. 62
and Form for Pro Hac Vice Admission

. oo Disciplinary Rules Docket

No. 1
ORDER
PER CURIAM:

AND NOW, this 29" day of Juge, 2007, 1t is hereby ordered that:

The Pennsylvania Interest on Lawyers Trust Account Regulations and Form for Pro Hac
Vice Admission are adopted as attached hereto.

This Order should be processed in accordance with Pa.R.J.A 103(b) and shall be effective
September 4, 2007. '




Pennsylvania Interest on Lawyer Trust Account Board
Regulations for Pro Hac Vice Admission

These Regulations are to be read and applied in connection with the Pennsylvania
Bar Admission Rules. Nothing in these regulations shall be construed to relieve a
lawyer from complying with any other rules applicable to the practice of law in
Pennsylvania; including but not limited to the Pennsylvania Bar Admission Rules
and the Pennsylvania Rules of Professional Conduct. Where these regulations
contain directives pertaining to pro hac vice admission before a court in the
Commonwealth of Pennsylvania which are more specific than those set forth in the

Pennsylvania Bar Admission Rules, the provisions of these regulations shall
control,

. Section 81.501: Definitions

(a)  Admission pro hac vice. Special admission to the bar of this

Commonwealth for purposes Limited to a particular case before a court
n this Commonwealth.

(b} Applicant. The attorney seeking admission pro hac vice.

(c) Attornéy. A member in good standing of the bar of the highest court

of any state in the United States or admitted to practice law before any
court in a foreign jurisdiction.

(d) Case. A particular legal action, including appellate review of that
action, maintained in a2 Pennsylvania court which is not a special

court. The term “case” does not refer to an action maintained cnly in a
special court.

(e) Court. Any Pennsylvania court of common pleas, the Pennsylvania
Superior Court, the Pennsylvania Commonwealth Court, the Supreme
Court of Pennsylvania, and any other Pennsylvania.court established
after the effective date of these regulations which is not a special court,

9 IOLTA Board. The Pennsylvania Interest on Lawyer Trust Account
Board.

{g) Special court. Any Pennsylvania magisterial district court, the
Philadelphia Municipal Court, the Philadelphia Traffic Court, the

Pittsburgh Municipal Court, and any other special court of similar
jurisdiction.




Section 81.502: Scope

(a)

(b)

(c)

Section 81.503:

(a)

(b)

(c)

An attorney, barrister or advocate who is qualified to practice in the
courts of another state or of a foreign jurisdiction may be specially

admitted to the bar of this Commonwealth for purposes limited to a
particular case.

An attorney admitted pro hac vice shall not be authorized to act as
attorney of record for any case in this Commoenwealth. The attorney
should refer to the Pennsylvania Bar Admission Rules.

Appearance before a Pennsylvania court by a foreign attorney is
deemed to commence with the attorney’s first appearance in a
Pennsylvania court with respect o a particular case, and shall
continue until final determination of that case, including appellate

review, or until issuance of an order permitting the foreign attornsy to
withdraw. '

Reguirements and Procedure for Admission Pro Hac Vice

No cath shall be required of an attorney seeking admission pro hac
vice.

Pro hac vice admission shall be only on motion of a member of the bar
of the Commonwealth of Pennsylvania, and, unless waived or

otherwise not required, by payment of the fee required by Section
81.505, '

These regulations apply to admission pro hac vice before a
Pennsylvania court, as defined in these regulations.

Except as otherwise prescribed by general rule, admission pro hac vice

-shall be by written motion of a member of the bar of the

Commonwealth of Pennsylvania, and shall be signed by that member.
The motion shall recite all relevant facts and shall be filed with the
clerk of the court before which the case i1s.pending at least three days

prior to any appearance by the attorney seeking pro hac vice
admission.

Kach motion for pro hac vice admission shall aver that the fee required
by Section 81.505(a) has been paid, or include as an attachment a copy
of a fee payment certification from the IOLTA Board, unless payment
of the fee is not required pursuant to Section 81.505(c).

Each motion for pro hac vice admission shall aver that the information




Section 81.504

(a)

(b)

required by Section 81.504 has been provided to the IOLTA RBoard.
Information to be provided to IOLTA Board

The following information shall be provided to the IOLTA Board with
the fee_ required by Section 81.505;

(1) The name, address, contact information, and Supreme Court
1dentification number of the active member of the bar of this

Commonwealth who sponsors the appiicant for pro hac vice
admission. .

() The applicant’s complete name, date of birth, law firm address
and other contact information. «

(i) The name and address of each court and = full identification of
the case.

(iv)  The courts before which the applicant has been admiitted to
practice, the respective period(s) of admission, and the
applicant’s identification number in the juris diction(s) admitted.

(v} An averment that the applicant is familiar with the
Pennsylvania Rules of Professional Conduct, the Pennsylvania
Rules of Diseiplinary Enforcement, and the rules and court

procedures of the court before which the applicant seeks pro hac
vice admission. ' ‘

Included as Appendix A to this regulation is a form which may be used
to provide the information requirerd by Section 81.504(a).

Section 81.505 Fees

(a)

An attorney seeking admission pro hac vice with respect to a case shall
pay a fee of One Hundred Dollars (3100). The fee shall be required for
zach case in which the attorney is seeking pro hac vice admission.

Under no circumstances shall the fee required by this regulation be
refunded.

An attorney seeking admission pro hac vice shall ray the fee required
by this regulation to the IOLTA Board no later than the time of filing a

motion requesting permission to participate in a case proceeding in a
court in this Commonwealth. '

No fee for admission pro hac vice shall be required if the client being




represented has been granted in forma pauperis status, or for actions
before a special court.

(d)  Fees required by this regulation shall be paid by a check drawn on a
United States bank, money order, or bank cashier’s check payable in
the full amount to the IOLTA Board. '

(e)  Fees collected under this regulation shall be used by the IOLTA Board
to fund the expenses needed to administer this regulation, and to
supplement the funding of non-profit orgamizations that provide civil
legal services to the indigent and disadvantaged, or for similar
purposes as authorized by the Supreme Court of Pennsylvania.

Section 81.506: Records Custodian

The Pennsylvania IOLTA Board is considered the custodian of records for pro hac
vice admission and does not appreve or disapprove pro hac vice admission.

Approval or disapproval shall be determinead by the court before which the attorney
wishes to appear, ' '




APPENDIX “a”
PENNSYLVANIA IOLTA BOARD
Form for PRO HAC VICE ADMISSION

Use this form if you are an atiorney who is qualified to practice in another state or in a foreign

Jjurisdiction, is not admitted to practice law in Pennsylvania, and is seeking to be specially admitted to the Bar
of the Commonwealth of Pennsylvania in order to appear before a Pennsylvania court in connection with a
particular case. '

Filing this form and paying the fee is the mandatory first step in your request for permission to
participate in proceedings in a Pennsylvania court. The next step is to file 2 motion in the Pennsylvania
court before which you are seeking to appear. The motion must aver payment of the fee or be
accompanied by the acknowledgment letter you will receive from the Board. The decision to grant or
deny your admission is ultimately made by the court before which you are seeking tc appear. Applicable
regulations define a case as: a particular legal action, including appellate review of that action,
maintained in a Pennsylvanja Court of Common Pleas, the Pennsylvania Superior Court, the
Pennsylvania Commonwealth Court, or the Supreme Court of Pennsylvania. The term “case” does not

refer to an action maintained only in a special court. Each case is subject to the completion of 2 new form
and fee. '

Appearance before a Pennsylvania court by a foreign attorney is deemed to commence with the
attorney’s first appearance in a Pennsylvania court with respect to a particular case, and shall continue

until final determination of that case, including appellate raview, or until issuance of an order permitting
the foreign attorney to withdraw. '

It is not necessary to file this form or pay the fee in order to appear before a special court, as defined in
applicable regulations.

Carefully follow these instructions and complete this form. Keep 2 copy of your cempleted form for
future reference, as you may be charged for any copies you request from the Board’s file.

No alterations may be made to the text or wording of this form. Before you file your form, verify that

you have fully responded to all itemns and questions, leaving no blanks. If the item or questicn is inapplicable,
write “N/AY

Your form will not be considered filed if incomplete. If incomplete, it may be returned to you. Failure
to provide any of the following information will result in an incomplete form:

a) failure to provide any information required, including names, complete addresses, welephone
numbers, or zip/postal codes;

b) failure to answer any question;

c) failure to send in the required fee;

d) alteration of any language of the form; and

e) failure to sign any document requiring your signature.

Admission fees: Make your check, meney order, or bank cashier’s check payable in the full amount
due to the PA IOLTA Board. The admission fee is One Hundred Doliars ($100). If you have any
questions about the fee, please contact the PA IOLTA Board before submitting this form. Do not




(VR

Case Number: List only one

postdate your check. A form is not considered filed until
your check for fees is retumned for insufficient funds or is otherwise dishonored by your bank, you wi]]
be assessed a returmed check charge. All fees due after that time must be paid by bank cashier’s checi or
money order. There is no refund of fees if you withdraw your application for pro hac vice
admission or do not meet al} requirements for admission. No fee is required if the applicant
attorney is representing a person who has been granted in forma pauperis status.

all fees are received in the Board’s office. If

Filing of Application; Mail or deliver your form and required fees to the Board zs follows:

Mailing Address: Delivery Address:

PA IOLTA Board PA TIOLTA Board
P.O. Box 1025 115 State Street
Harrisburg, PA 17108-1025 : Harrisburg, PA 17101

Phone: (717) 238-2001 or 888-PA-IOLTA (724-6382)
Web address: www.paiolta.org
E-mail Address: paiolta@pacourts.us
The Board will acknowledge receipt of your form and fee payment within three (3) working days of its
receipt. The acknowledgment letter will serve as your proof of payment of the requisite fee and can be
included with your written motion to the Court in Pennsylvania in which you are requesting permission

to participate. If you do not receive such an acknowledgment by that time, please contact the Board’s
office.

(1) case number per form, as this crucial information will be included on
the acknowledgment letter. ' '

Peuﬁsylvania Court of Record: List the Court in which the Mation for Admission Pro Hac Vice will
be filed.

Certificate of Good Standing: Formal Certificates of Good Standing are not necessary,

Forms from the Board web page: If you are using an electronic version of this form, it is your

responsibility to insure that it is printed with the same content and wording as the Beard’s printed
version of this form.

Regulations: The Applicant should review Rule 301 of the Pennsylvania Bar Admission Rules as wel]

as the regulations of the Pennsylvania Interest on Lawyers Trust Account Board for Pro Hace Vice
Admission for further guidance.




PENNSYLVANIA IOLTA BOARD

Form for PRO HAC VICE ADMISSION
(For all nonresident atiormeys requesting permission to participate in proceedings in a Pennsylvania Court)

Applicant [ ] Mr.
Name: [ 1Ms.

Last First

- Middle
Date of Birth:

Your Firm’s Name & Mailing Address: (All correspondence will be mailed to this address.)

Firm Name

Street Address/P.O. Box Sie. No. Ciy - State Zip Code

Your Firm's Physical Address: Check here if same as above

Street Address Ste. No. City . State Zip Code

Office Phone Office Fax Contact E-Mail Address

Acknowledgment Letter should be faxed to:

Contact Name Contact Fax~

Name & Office Address of Attcrney of Record in the Pennsylvania Proceeding who is filing the
Motion for your admission Pro Hac Vice:

Name Firm Name (if applicable)
Street Address/P.0. Bax Ste. No. City Slate Zip Code
Office Phone Cffice Fax - P& 1O Number

Case Number:

Case Name:

Pennsyl\/ania Court of Record;

Address of Court:




“
-

List ali foreign, state and federzl jurisdictions in which you have been qualified, licensed or admitted to
praciice law and are currenily active and in gooed standing, the year of licensure, and your license or
bar card numbers, if applicable. Use the Continuation Form If additional space Is needed.

Jurisdiction(s!}

Year(s) of Licansure(s) License Number(s)

2. If you ha\)e. ever practiced law under another namé, please state that name here. List aiso all
jurisdictions in which you practiced law under that name, license number, and the time period invelved.
Use the Continuation Form if additional space is needed.
QOther Name(s) Jurisdiciion{s} License Number(s) Time Period(s)
3.

Are you familiar with the Pennsyivania Rules of Professional Conduct, Pennsylvania Rules of
Disciplinary Enforcement, and the rules and court procedures of the court before which you seek to
appear, and will you at all times abide by and comply with the same 30 long as such Pennsylvania
proceeding is pending and you have not withdrawn as counsel therein?

Yes No

| certify that the Information provided on this form is true. |f any statements are false, | realize | am subject to
discipline by the Supreme Court of Pennsylvania. | hereby certify that | am enclosing the fee required by Rule
301 of the Pennsylvania Bar Admission Rules, | hereby agree that any action brought against me by the
Supreme Court of Pennsylvania or any of its boards or instrumentaiities may be brought in the Court of
Commen Pleas of Allegheny, Dauphin or Philadelphia County, Pennsylvania.

Signature of Pro Hac Vice Applicant

Date of Application




CONTINUATION FORM
(Use a separate form for each statement requiring a Continuation Forrm. Make additional copies of this form as needed.)

For Question:

Name:

Last First Middle




SUPREME COURT OF PENNSYLVANIA
PENNSYLVANIA INTEREST ON

LAWYERS TRUST ACCOUNT BOARD
P.O. BOX 1025 - 115 STATE STREET

HARRISBURG, PENNSYLVANIA 17108-1025
717/238-2001 - 888-PA-IOLTA (724-6582) - 717/234-2008 FAX

paiclta @ pacourts . us
www.palcia.org

FREQUENTLY ASKED QUESTIONS—PRO HAC VICE

These questions and answers pertain primarily to the filing of the payment form and payment of

the required pro hac vice admission fee to the Pennsylvania IOLTA Board. Other requiréments for

the motion that must be filed in the Court hefore which you are seeking pro hac vice admission are
contained at Pennsylvania Rule of Civil Procedure 1012.1.

1. What must an attorney who is not admitted to the bar in Pennsylvama do to be admitted pro
hac vice in Pennsylvania?

First, the candidate for pro hac vice admission must complete and subrmit the payment form, and pay the
required $100 admission fee per case, to the Pennsylvania IOLTA Board. The form for payment of the

fee can be found as part of Appendix “A” to the Regulations for Pro Hac Vice Admission, 204 Pa. Code
81.501 et.seq.

Second, the candidate’s Pennsylvania admitted sponsor must file a written motion for the candidate’s
admission pro hac vice in the action with the verified statements and other information reguired by

Pennsylvania Rule of Civil Procedure 1012.1, with the Court before which pro hac vice admission is
sought.

2. When do the new requirements for payment of a fee for pro hac vice admission begin?

The new requirement is effective September 4, 2007, pursuant to Supreme Court of Pennsylvania Order
No. 62 Disciplinary Rules Docket No. 1, dated June 29, 2007,

3. How must the required fee be paid?




The pro hac vice admission fee must be paid by check, money order, or bank cashier’s check. Payment
by credit card is not accepted.

4. Does an attorney not licensed in Pennsylvania have to be associated with a Pennsylvania
attorney? '

Yes, as referenced in Pa.RCP 1012. 1(b) and 204 Pa. Code 81.503(d) admission pro hac vice requires an
attorney admitted to the Pennsylvania bar to sponsor the candidate seeking pro hac vice admission.

3. Does an attorney not licensed in Pennsylvania have to be associated with a Pennsylvania
attorney with an active law license?

Yes, because.a Pennsylvania attorney who does not have an active law license is not authorized to
practice law in Pennsylvania.

6. If the lawsuit was filed before the effective date of the pew payment requirements, are the
payment form and admission fee still required?

Yes, if the motion for pro hac vice admission is filed on or after the September 4, 2007 effective date.

7. Is a payment form and admission fee required for minor courts, (such as Magisterial District
Courts, Municipal Courts, and Traffic Courts), state agency appearances or appearances as counse}

in depositions or other situations in which an attorney will not enter an appearance before a
Pennsylvania court?

No. The rule applies to all appearances as counsel in all Pennsylvania proceedings before all state courts
of record and appellate courts. The rule does not apply to administrative agency proceedings, cases in

federal courts located in Pennsylvania, or situations not involving the entry of an appearance before a
Pennsylvania court.

3. Do the pro hac vice payment form and admission fee apply when a matter is set for
arbitration?

The payment form and admission fee are required if the attorney not licensed in Pennsylvania must enter
an appearance in a Pennsylvania Court.

9. Will one payment form and admission fee suffice for multiple cases?

No. An attorney not licensed in Pennsylvania must submit a separate payment form and admission fee for
each case in which the attorney is seeking to appear pro hac vice. See 204 Pa. Code 81.505(a).

10. Can a single check be submitted to pay for more than one pro hac vice admission?




Yes. However, all payment forms should be submitted together with the payment in the appropriate total
fee amount.

11. Can a law firm submit a payment form for the firm that will cover multiple attorneys?

No. Admission pro hac vice requires a separate payment form and admission fee per attorney, per case.
See 204 Pa. Code 81.505(a).

12.  What are the reasons a payment form and admission fee will be returned unprocessed?

a failure to provide all information required;

b failure to answer all questions;

c failure to send in the required fee;

d. alteration of any language of the payment form;

e failure to sign any document requiring your signature; and
f any document that has been recreated or scanned.

13.  Is a new payment form and admission fee required if a case is appealed to an appellate
court? '

No. The payment form and admission fee covers the attorney for that case until a final determination of

the case including appellate review, is made, or until issuance of an order permitting the attorney to
withdraw from the case.

14, Does this pro hac vice admission payment procedure apply to attorneys not licensed in
Pennsylvania who are employed by governmental or non-profit entities?

Yes, the same regulations apply to all attorneys without regard to the attorney’s employer. The payment
form and admission fee is not required if the attorney not licensed in Pennsylvanian is representing an
indigent person who has received in forma pauperis status with the Court.

15.  Should a motion to the Court be filed simultaneously with the payment to the Board?

This is not advised. The payment form and admission fee are to be filed in the Board’s office as a first
step. The Board will process the payment and send an Acknowledgement Letter for the specific case
listed on the application. The Acknowledgment Letter can accompany a written motien for pro hac vice
admission, and will inform the Court that you have paid the fee. However, 204 Pa. Code 51.050(b)
permits the candidate to submit the payment form and pay the required admission fee no later than the
date of the filing of the motion requesting pro hac vice admission in a case proceeding in a Pennsylvania
Court, and to aver that payment has been made (see 204 Pa. Code 51,3503 (e)).

16.  Is expedited processing available?

The Board will process payments within three (3) business days of receipt of a completed payment form
and admission fee. Same day processing is not available, If special handling is requested (i.e., messenger

3




pick up, prepaid express delivery, etc.), the comnpleted payment form and admission fee should be
delivered to the Board’s office by noon. All payment forms and admission fees received by noon on a
business day with a request for special handling will have Acknowledgment Letters available by 4:00
p-m. the following business day.

17. Can the fee be waived?

The admission fee cannot be waived. However, no admission fee is required for the representation of a
client who has been determined eligible for in forma pauperis status.

18.  How does the Board use the funds received from the collection of pro hac vice fees?

Pro hac vice admission fees received by the Board are used to pay for the administration of the payments
and to fund programs that provide access to justice for low-income residents of Pennsylvania.

19.  Who ultimately decides on motions for pro hac vice admissions?

The specific Pennsylvania court before which the attorney seeks to appear pro hac vice must determine

whether the candidate will be admitted. The motion for pro hac vice can be denied for good cause. See
Pa. RCP 1012.1(e).

20 Will the admission fee be refunded if the case is dismissed?

No. The admission fee will not be refunded if the case is dismissed, nor will an admission fee be

refunded if you withdraw your motion seeking pro hac vice admission, or do not meet all requirements for
admission.

21.  'What happens if my check in payment of the pro hac vice admission fee is not honored by
my financial institution?

If your check is not paid because of insufficient funds, or is otherwise dishonored by your bank, you will
be notified by the Pennsylvania IOLTA Board and be assessed a $25 returned check charge plus any
charge for a returned deposited item assessed to the Pennsylvania IOLTA Board by its financial
institution, if any. Payment of the admission fee and returned check charge(s) must be made by bank
cashier’s check or meney order and received by the Pennsylvania IOLTA Board within seven business
days of the Pennsylvania IOLTA Board's notice of the returned check. If the full payment is not timely
made, the Court before which the attorney seeks pro hac vice admission will be so notified.

g:\chdoc\pro hac vice\frequentlyaskedquestions062607.doc




