
IN THE COURT OF COMMON PLEAS PHILADELPHIA COUNTY 
FIRST JUDICIAL DISTRICT OF PENNSYLVANIA 

OFFICE OF JUDICIAL RECORDS – CIVIL  
 

REFUND APPLICATION 
Return to: Room 284, City Hall 

Philadelphia, PA 19107 
Or Email to: OJRCivil@courts.phila.gov 

 
NAME, ADDRESS & PHONE NUMBER   APPROVED BY: 
OF PAYEE:       
       ____________________________ 

Office of Judicial Records 
 
The $5.00 convenience fee is nonrefundable. 
 

Amount of Refund Request: 
CASE CAPTION:      
       $ _______________________________ 
___________________________   
   Plaintiff(s)   
 
  v.     Case Number: ________________________ 
 
____________________________ 
   Defendant(s) 
 

- This office can entertain refunds in limited circumstances. If a duplicate filing fee was paid by he 
same filing party; a filing was accepted or processed by error of this office; or a filing was 
rejected after receiving the filing fee are typically the only circumstances where a refund is 
appropriate. 

- Please attach your original cash register receipt or proof of payment from the e-filing system. 
- If you have multiple payments, please attach all receipts. 
- If your refund is approved, you will receive a check within 7-10 business days. 

 
PLEASE EXPLAIN THE REASON YOU ARE REQUESTING YOUR REFUND 
 
 
 
 
 
 
 
 
         PAYEE’S SIGNATURE 
 
         ________________________ 
 
         Date: ___________________ 
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