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First Judicial District of Pennsylvania
Procurement Unit
368 City Hall
Philadelphia, Pennsylvania 19107
(215) 683-7940
(215) 683-7942 Fax

https://wwyy.courts phila.gov/

December 18, 2023
Dear Prospective Vendor:

You are invited to submit a proposal for the Case Management System User Interface Design,
Application Logic, and Database Enhancement Services, in accordance with the First Judicial District of
Pennsylvania’s (“FJD’s”) enclosed Request for Proposal (“RFP”).

All proposals must be submitted to Case Management System User Interface Design, Application
Logic, and Database Enhancement Services RFP, First Judicial District of Pennsylvania, Procurement
Unit, 368 City Hall, Philadelphia, Pennsylvania 19107.

Proposals must be received in a sealed envelope at the above address no later than 3:00 P.M.,
Friday, March 8, 2024. Late proposals will not be considered regardless of the reason.

All questions should be directed, in writing, no later than 3:00 P.M., Friday, February 2, 2024,
to Shanda L. Holloway, Procurement Unit, First Judicial District of Pennsylvania, 368 City Hall,
Philadelphia, PA 19107, via email to Procurement_CityHall@courts.phila.gov. All vendors will be
provided with answers to questions asked by any one vendor.

Vendors who have already timely requested invitation by December 1, 2023, must participate in
pre-bid meetings in which the FID will demonstrate the current environment as a supplement to this
document. Pre-bid meetings will occur on Wednesday January 17, 2024 and Thursday, January 18,
2024,

Proposal evaluation and vendor selection will be completed as soon as possible. All bidders will
be notified.

Sincerely,

DoguSigned by:

E/\\’L{.\—\h%w&t ?cd;\»ul e
295CB487093D404...

Stephanie Rigterink, Esquire

Deputy Court Administrator, Procurement


https://www.courts.phila.gov/
mailto:Procurement_CityHall@courts.phila.gov
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1. Background

The First Judicial District of Pennsylvania (“FJD”) is the centralized court system for the County of

Philadelphia. Additional information about the court’s organization is available at

https://courts.phila.gov/about/ and at the Administrative Office of Pennsylvania Court’s (“AOPC’s”)

website at https://www.pacourts.us/courts. The FJD issues this Request for Proposal (“RFP”) to

seek a vendor to provide labor, materials, equipment, services, and perform operations required for:

a) The design and deployment of an updated and enhanced user interface which follows
application logic of existing FID business tasks within an FID customized database application
system currently in use by the Court of Common Pleas.

b) Said design and deployment along with data and document migration from a third-party system
in use by both Municipal Court and the Civil Mental Health Program to the said FJID
customized database application system for the FJD to consolidate systems.

2. Scope of Task

The vendor shall recommend industry standard technology and solutions, in compliance with the

City of Philadelphia’s Office of Innovation and Technology (“OIT”) built CityNet network

requirements (e.g., BeyondTrust Privileged Remote Access), so to provide the FID with an

enhanced and modernized user interface, underlying application logic, and Oracle reports,

including developing new functionality that will then require vendor to conduct database

modification, for an FID customized application system currently in use. Further, vendor shall

migrate data and documents from a third-party system in use by Municipal Court and the Civil

Mental Health Program into said system, with additional customization of said user interface,

underlying application logic, Oracle reports, and database modification as appropriate, for the FID

to consolidate systems. Design is to deliver a seamless experience for end users to accomplish

tasks easily and with minimal effort, while also providing an upgrade path as technologies

advance, for the following participating Court units:

e Court of Common Pleas — Trial Division, Civil —all units, including the Office of Judicial
Records and the Civil Mental Health Program.

e Court of Common Pleas — Family Division — Domestic Relations.

e Court of Common Pleas — Orphans’ Division.

e Municipal Court — Civil Division.

Deviation from the below scope is permissible, where recommended as a better solution by
the vendor, but reasoning for deviating must be specified within vendor’s proposal.

a) Court of Common Pleas System Overview
i) Case Management System (“CMS”)
(1) Currently not web-based, so is inaccessible outside of the FJD’s network.
(2) The CMS is a collection of screens, each designed to carry out a set of functions.

(&) Many screens are utilized by multiple user groups while some screens have
functions designed solely for one department’s users’ roles.

(b) Most screens have “links” to other screens within the CMS to quickly jump
around and carry out related functions.

(c) Many screens are merely designed to allow a user to retrieve information or look
at case documents.

(d) Many others allow users to perform case updates including, but not limited to,
making docket entries, scheduling events, raising case security levels, adding
parties, disposing of cases, or retrieving information.

(e) Screens and even some specific functions within them have levels of accessibility
driven by the user’s profile.


https://courts.phila.gov/about/
https://www.pacourts.us/courts

(3) Functions include:

(a) Docketing through e-Filing acceptances with associated CMS screens and through
use of desktop for in-person filings with a separate associated CMS screen.
(i) Docketing of notice given or of event outcomes.
(ii) Includes scanning of documents (e.g., judicial orders).

(b) Event scheduling.

(c) Report generation.
(i) Docket reports for an FID user as well as those available to the public at a

kiosk.

(ii) Statistical reports generated on an ad-hoc and recurring basis.

(d) Integrations.

ii) Document Management System (“DMS”)

(1) Currently integrated within the CMS.

(2) Many screens allow for the generation of barcode labels containing identifying
information that links the scanned document to a particular docket entry by number
sequence.

(3) Some screens allow for the updating of security classifications of all documents
associated with a case, a singular docket entry, or one singular document of many
affiliated with one docket entry.

(4) There are different screens for retrieval of documents related to docket entries as well
as those that are stored as confidential in a case and not related to official docket
entries.

(a) Example of such documents include case management and settlement memoranda
and reports for court staff and judicial eyes only.

(5) Documents are either stamped electronically as part of an e-Filing process or
electronically stamped on demand using a tool in one of the CMS screens.

iii) Notice Generation

(1) CMS has screens and functionality to provide notice to all parties via email or printing
for traditional mailing when orders and similar documents are required to be sent.

(2) Further, the CMS leverages Microsoft Word templates and mail merge to generate
some notices of court events and other court documents on demand at a user’s
desktop.

(3) Other notices are generated programmatically via established rules engines
automatically and sent in bulk without further user intervention.

b) Court of Common Pleas Technical Overview
i) The FJD database for the current primary case management system is Oracle 12c, which
is in the process of upgrading to 19c¢, with other data sets in SQL databases.

(1) There are multiple database instances (see topology in “Attachment A”).

(@) Court of Common Pleas — Trial Division, Civil —all units, including the Office of
Judicial Records as well as the Orphans’ Division.
(b) Court of Common Pleas — Family Division — Domestic Relations.
(c) Release Information Network.
ii) The FJD customized application system uses Oracle Forms 12c, with underlying
application logic written in PL/SQL, Pro-C. The environment includes:

(1) Approximately five hundred fifty (550) active tables of which approximately one
hundred fifty (150) are look up tables across separate but nearly identical databases
for Common Pleas — Trial Division, Civil and Common Pleas — Orphans’ Division.

(2) Over five hundred (500) tables of which approximately one hundred thirty-five (135)
are look up tables for Common Pleas — Family Division, Domestic Relations.
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c) Municipal Court System (“CLAIMS”) and Court of Common Pleas Civil Mental Health
Program System Overview
i) CLAIMS and the Civil Mental Health System are fully integrated web-based case
management, document management, and e-Filing systems currently maintained by a
third-party vendor (see CLAIMS User Manual in “Attachment B” and Civil Mental
Health Program e-Filing User Manual in “Attachment C”).
(1) For the Civil Mental Health Program, there is only one path that a case can follow:
(a) A petition is filed by an approved filer and listed for the appropriate hearing
venue and date (typically, the same or next day).
(i) An appropriate system user has the option to continue the case or, once heard,
enter an order disposing of the case.
(b) Due to the confidential nature of the data, only approved users have access to file
and/or view the system.

d) Upgrade Obijectives
i) User Interface (“UI””) — the current Ul has limited capabilities as compared with more modern
systems and presents challenges to end users (e.g., data presented poorly, requiring a series of
clunky commands to execute queries). Therefore, the FID requests the following:

(1) Replicate the core functions and Ul capabilities of the current CMS.

(2) Make the system web-based and allow for secure access via the internet outside of the
network.

(3) Combine functions currently separated by multiple screens into more inclusive
workspaces with layers of accessibility and less segregation of functions.

(a) For example, a user should be able to look at a calendar of events and easily access
case documents and other the relevant case information without navigating through
several screens.

(4) More dynamic drop-down menus, docketing selections, and query options with
meaningful descriptions.

(a) The current screens use codes which are difficult for non-expert users to identify.

(5) Multi-selection of all search parameters and other relevant data in fields must be
available.

() If a user wants to search for all open motions filed in several different case types,
assigned to several different judges, the search fields should allow for multi-selection
to accommodate such a search.

(6) Homepages configurable by the users or administrative staff with appropriate rights.

(@) In lieu of utilizing a screen name so to arrive at a set menu of screens geared towards
different user groups based on their work duties, having homepages with panels, tabs,
widgets, or some combination of all is desired for users with different needs.

(7) Alerts based on specific workflows (e.g., where a user is attempting to assign a petition
that already has an assigned judge, the alert can inform user and request if they would
like to replace those currently assigned).

i) Case Management System (“CMS”) — While anticipating additional areas needing an upgrade
to be identified and requested as the project progresses, the FJD desires the following:

(1) Enhancements so judiciary and their staff can more easily review assigned motions and
collaborate. Additions including workflows to pass motion documents, notes,
memorandums, and other information between the judiciary and their staff is needed.

(a) Ability to route information and/or documents in a specific manner based on various
scenarios and to signal special attention to recipient as part of said collaboration.

(b) Mechanism for easily contacting all or some of the case parties via email with
template messages and documents.
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(c) Judiciary having the ability to manage petition inventories with filters such as
petition type and status.

(i) Option for the currently nightly recurring email notifications to judiciary of
filings to also be available as alerts within the CMS.

(2) Electronic creation and issuance of orders, including the ability to modify proposed
orders submitted by outside parties, leverage templates for standardized orders unique to
each Judge, ability to collaborate and make recommendations regarding modified orders,
electronically signing documents, and routing the final orders with notes or other
indicators to administrative staff for official docket entry.

(a) Ability to attach orders to a docket without the use of scanning.

(3) Scheduling with conflict checking functionality so administrative staff can identify
groups of cases with a particular status or case posture then bulk schedule them in slots
defined by user entered parameters. Rescheduling in bulk in the same manner is also
needed.

(a) Conflict checking based on information electronically submitted by counsel and case
parties as well as by utilizing the judiciary’s calendar.

(i) Further, cases must be identifiable with a particular lawyer of law firm so that a
judge may recuse themselves from such active cases and from those which may
be filed in the future.

(b) Easily configurable scheduling slots available based on parameters set by
administrative staff, including blocking entire days, limiting case number per time
slot, and imputing other case/event type limitations.

(4) Validation and configuration modules which are user-friendly for administrative staff to
add new docket entry codes, event types, reports, and/or amend workflow parameters.
(a) Ability to run a greater variety of statistical reports on inventory and results.

(5) Case and document inventory management modules that permit users to query
inventories with desired parameters and display results in a sortable fashion with filtering
and other dynamic capabilities, with capability of reporting and/or exporting the results.

iii) Electronic Filing Portal — make screens more intuitive for filers as well as for staff doing
reviews, particularly where filings relate to an existing petition.

iv) Act 77 Gun Form — specifically for the Civil Mental Health Program, create the ability to
upload a completed Act 77 Gun Form as part of vendor’s created new petition preparation or
adding exhibits to a filing workflow within the system, with an automatic docket entry
created upon such upload. Further, make all Act 77 Gun Forms which were uploaded
available for the Pennsylvania State Police to access and retrieve from the system.

Upgrade Overview — vendor shall provide all personnel and equipment necessary so to design,
migrate, integrate, program, deploy, train, and give warranty of an enhanced user interface with
application logic. Functional system requirements for this effort include, but are not limited to,
enhancement to the user interface experience for case management, document management,
electronic access portal for public partners, e-Filing, and integration with user authentication as
well as business intelligence tools. Further, the enhanced application shall:

i) Handle approximately six hundred (600) internal users of the FJD customized database
application system.

i) Account for the processing of one hundred fifteen thousand (115,000) new documents
monthly, on average, done by FJD staff upload or through the FJD e-Filing portal, as well as
give ease of access to said documents, which are stored in the current case management
system.

(1) Further, it is anticipated that FID will expand its e-Filing platform to include the Court of
Common Pleas, Family Division, Domestic Relations. Therefore, filings from the
outside public are anticipated to increase. Therefore, vendor shall propose, as options:
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(&) How vendor would upgrade the technology used in the FJD e-Filing platform and
how they would thereafter maintain the basic logic of the FID e-Filing screens.

iii) Leverage the FJD e-Filing platform to communicate with justice partners, including, but not
limited to: Attorneys, Sheriff, and Process servers.

(1) Data transmissions currently are structured data through an Application Programming
Interface (“API”) in some instances and unstructured ad-hoc reports or order
transmissions in other instances. It is anticipated that vendor may use existing API
connections or must do additional work, where appropriate, corresponding to the
enhancements vendor provides (see list of current internal and external applications,
APIs, and other connections with the FJD customized application system in “Attachment
D”).

(@) Inexample, the Guardianship Tracking System (“GTS”), as used by Orphans’
Division, must transmit Guardianship case data from to the AOPC.

(b) Another example includes the Office of Innovation and Technology (“OIT”) for the
City of Philadelphia (“the City”) supports fifty-three (53) departments, several of
which transmit case data to the FJD in bulk loads.

(i) Further, some data is currently submitted through a CSV file or sFTP process.
This requires coordination by the partner agency, the FJD, as well as City OIT
for network, security, and data transmission protocols (e.g., APIs, data
connections). Therefore, the designed Ul including the application must account
for the FJD needing to build and support connections for single and bi-directional
data sets in a variety of input and output formats (e.g., CSV, sFTP, API
connections).

iv) Be capable of on demand in-house changes in line with the current primary case management
system, such as adding data fields to databases, control automated workflow processes, edit
user screen layouts, log, audit, and actively manage user system interactions as well as
access, often down to the document and data field level, in addition to managing data
exchange and transmission through industry standard processes.

(1) Requested enhancement includes vendor’s solution to provide increased configurability
of screens, the data captured, and workflows by end user administrative staff rather than
requiring Information Technology (“IT”) expertise and IT staff intervention for such
changes.

v) Adept to handle user production of structured reporting, with formatted data such as
CourTool reports, or statistical reporting being created and managed within the current case
management system. Enhancement requested includes improving ad-hoc reporting
capabilities, such as a solution for administrative users to easily download data in a
spreadsheet format without requiring IT expertise and IT staff intervention for such
processes.

f) Vendor shall describe the building process from a technical perspective, as well as propose a
detailed timeline for completion of the project, inclusive of a reasonable schedule for design
delivery, deployment, and training. Please describe estimated timelines for contracting through
go live, with proposed number of FJD staff needed to support discovery, implementation, testing,
and go live.

g) Within a Vendor specified period of system sign-off, Vendor shall provide the FJD with
deliverables including:

i) Engineering drawings of the system(s) as built, delivered in Portable Document Format
(“PDF”).

ii) List of installed system components with corresponding information (i.e., model number,
serial number, as well as Internet Protocol (“IP””) and/or Media Access Control (“MAC”)
addresses, where applicable).

iii) Appropriate technical knowledge transfer documentation.
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3.

h) Proposal shall include Vendor’s warrant of the system installation for a specified period after
project completion along with service details included during said period. Further, Vendor shall
describe long-term support requirements the FJD should expect.

i) Proposal shall further include:

(1) Vendor’s offered ongoing maintenance and/or extended warranty options, as well as
offered services to further modify the system post project completion, if available,
inclusive of pricing.

(2) Vendor’s overview, with line-item pricing, for training of FJD staff on how to self-
maintain and further modify the system completely independent of VVendor post project
completion.

Issuing Office
The FJD is the sole point of contact regarding all procurement and contractual matters relating to the
services described herein. The FJD is authorized to change, modify, amend, alter, or clarify the
specifications, terms, and conditions of this RFP, including having the right to cancel this RFP at any
time. Communications must be in writing and addressed to:
First Judicial District of Pennsylvania
Procurement Unit
City Hall, Room 368,
Philadelphia, PA 19107
Attention: Shanda L. Holloway
Procurement_CityHall@courts.phila.gov

Information Required from Vendor
Vendor’s responses must be submitted in the format outlined below. To be considered, the proposal
must respond to all the requirements of the RFP. Any other information thought to be relevant, but
not applicable to the enumerated categories, should be provided as an appendix to the proposal.
a) Statement of the Problem
State in succinct terms your understanding of the problem presented, and the services required by
this RFP.
b) Work Plan
Please describe in detail how the proposal given will meet or exceed each of the above baseline
requirements. Accordingly, all proposed pricing must be itemized, with detailed descriptions of
the standard and extended support and maintenance provided.
c) Personnel
Include the names, resumes, and qualifications of executive, managerial, and technical personnel
who will be engaged in the project. Include their experience in the services to be provided, how
long they have been with your business, and the responsibilities that they will have for the
project. List references and similar projects requiring like experience and expertise in which
specific personnel have been involved.
i) Employee Criminal Records
Prior to execution of an agreement, the selected Vendor shall conduct an independent
investigation, including all assigned personnel submitting to a fingerprint-based criminal
record check, to determine whether any proposed personnel have a criminal record or have
been charged or indicted with any criminal offense. Such independent investigation shall
include making direct inquiry of such current and prospective personnel and reviewing all
reasonably available public records. Vendor shall provide investigation results to the FID
before any current or prospective employee, agent, or subcontractor commences services in
coordination with any subsequent contract. Vendor agrees that no personnel with a criminal
record or currently charged or indicted with a criminal offense will perform services pursuant
to any subsequent agreement.
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ii) Travel Expenses
All travel expenses for Vendor’s personnel shall be the responsibility of the Vendor.
d) Fee and Related Information
Fee information is required to support the reasonableness of your proposal. The FJD is ultimately
seeking a contract with a fixed price. Vendor should ensure its work plan covers all anticipated
costs. Vendor should provide detailed line-item costs for the entire project.

5. Criteria for Selection

All Vendor responses will be reviewed and evaluated by a Committee of personnel selected by the

FJD. This Committee will recommend for selection the proposal that most closely satisfied the

requirements of the RFP and the needs of the FJD.

a) Vendor’s Qualifications
This refers to the ability of the Vendor to meet all the terms of the RFP, especially the quality,
relevancy, and recency of projects completed by the Vendor.

b) Personnel Qualifications
This refers to the competence of professional and technical personnel who would be assigned to
the job by the Vendor. Qualifications of professional personnel will be measured by experience,
with reference to experience on similar projects described in the RFP.

¢) Understanding the Problems and Needs
This refers to the Vendor’s understanding of the needs and/or problems generated by the project
specified in the RFP as well as the objectives in asking for the services and the nature and scope
of the work involved.

d) Cost
This factor will be weighed heavily but will not necessarily be the determining factor in the
selection process.

e) Disadvantaged Minority, Women, and Disabled Owned Business Enterprises Participation
(“M/W/DBSE”)
With the FJD placing high value on diversity of experiences and perspectives, this refers to the
benefit received by the FJD in promoting equal opportunity through long-term competitive
development and allocation of experience to new or small businesses, including those qualified
Vendors owned by minority persons, by disabled persons, or by women. M/W/DSBEs, as defined
by the City of Philadelphia’s Office of Economic Opportunity (“OEQ”) are encouraged to
participate as prime proposers. Prime proposers who are not M/W/DSBEs are encouraged to
identify and utilize M/W/DSBEs as sub-vendors. Vendors are requested to identify the amount of
M/W/DSBE participation in this project by listing both dollar amount and percentage of total
proposal.

6. Additional Conditions Governing the Procurement Process
a) Rights Reserved

Upon determination that its best interest would be served, the FID shall have the right to:

i) Cancel the procurement at any time prior to the contract award.

i) Amend this solicitation at any time prior to the bid closing time and date.

iii) Refuse to consider proposals which do not conform to solicitation requirements. One copy of
any proposal which is returned as non-conforming will be retained by the FID for
documentation purposes.

iv) Require Vendors, at their expense, to submit written clarification of proposals in any manner
or format that the FID may require.

v) Require that all proposals submitted in response to this solicitation, upon receipt by the FJD,
become the property of the FJD.

vi) Invite some, but not necessarily all, Vendors to present or demonstrate their proposed
solution.



b)

vii) Allow no additions or changes to the original proposal after the due date specified herein,
except as may affect all Vendors.

viii)  Award or reject, in whole or in part, all proposals.

iX) Reject the proposal of any Vendor in default of any prior contract or for misrepresentation of
experience presented.

X) Request information in response to a “Best and Final” proposal from one or more Vendors.

xi) Allow a Vendor to remedy, in writing, any deficiency which is not material.

Conditions of Bidding and Instructions

The foregoing proposal is subject to the following conditions and instructions, all interpretations

of adherence to which shall be at the sole discretion of the FID. Deviating from these conditions

and instructions is sufficient reason for proposal rejection. Violating any of these conditions is

reason to reject a Vendor’s proposal or rescind any contract awarded pursuant to this RFP.

i) Preparation of Proposals

(1) Proposals must be written in ink or typewritten, signed, and placed in a sealed envelope
or carton. The proposal’s signor must be the owner, if a sole proprietor, or by a general
partner, if the Vendor is a partnership. If the Vendor is a corporation, the proposal must
bear the corporate seal and the signor must be the president of vice president with
signature attestation by the secretary, treasurer, or assistant secretary or treasurer.
Alternatively, a corporate Vendor may execute a proposal through signing by an officer,
employee, or agent having express authority through a power of attorney identifying such
officer or agent by name and title. Power of attorney must bear the corporate seal and be
attached to the proposal. A Vendor must indicate whether authorized to do business in
Pennsylvania and document, if applicable, the place of incorporation.

(2) The FID will only consider proposals received at the designated office at the time
specified in the RFP. The delivery date is the date of actual receipt.

(3) Vendor must submit a complete response. A proposal which is incomplete, obscure,
conditional, unbalanced, contains additions not called for or irregularities of any kind,
including alterations or erasures, may be rejected as informal and may void the response
entirely.

(4) Vendor cannot withdraw a proposal for sixty (60) days from the date of deadline
specified for submission of proposals, except as otherwise provided herein. FID
considers requests for permission to withdraw a proposal before opening upon receipt of
written notification or by personal request of the Vendor, where VVendor submits such
requests no later than forty-eight (48) hours before the time fixed for the opening and
consideration of proposals.

(5) FJD does not consider change in prices, terms, and conditions after the deadline for
submission of proposals.

ii) Acceptance and Rejection of Proposals

(1) The FJD reserves the right to reject any or all proposals, to waive technical defects, and
to accept or reject any part of any proposal, if, in its judgement, doing so best serves the
FJD’s interest.

(2) FID will not make award to any Vendor who is in default of any bid, purchase order, or
contract with the FJD or its components, prior to the date of the RFP under consideration.

(3) The successful Vendor’s proposal shall become binding and part of the contract upon
approval as to its form by the FJD Legal Services Department.

Surety for Proposals

If required by the RFP, a bond in favor of and payable to the FJD, in a sum and form determined
to be appropriate by the FID, must accompany the proposal. In such instances, FJD retains the
security of the three (3) most qualified VVendors until contract execution.



d) Penalty for Failure to Execute Contract

Any Vendor not lawfully released from their proposal, who refuses to execute a contract, or who
refuses to furnish any required bonds and insurance, shall be liable to the FJD for the check
deposited as security for their proposal as liquidated damages. However, where damages are
readily ascertainable, such Vendor shall be liable for the actual loss or damage sustained because
of Vendor’s failure to execute such contract.

Nondiscrimination

During the term of any subsequent contract resulting from this procurement, Vendor agrees to the

following:

i) Vendor shall not discriminate nor permit discrimination against any employee, applicant for
employment, independent contractor, or any other person, because of race, color, religious
creed, ancestry, national origin, age, sex, sexual orientation, gender identity or expression, or
disability, in the performance of this contract. Vendor shall comply with all federal and state
laws prohibiting discrimination.

ii) Pursuant to federal regulations promulgated under the authority of The Americans with
Disabilities Act, 28 C.F.R. and 35.101 et seq., the Vendor understands and agrees that no
individual with a disability shall, based on such disability, be excluded from participation, in
or from activities provided for, because of this procurement. As a condition of accepting and
executing any contract, the Vendor agrees to comply with the General Prohibitions against
Discrimination, 28 C.F.R. and 35.130, and all other regulations promulgated under Title Il of
The Americans with Disabilities Act, which are applicable to the benefits, services, programs,
and activities provided by the Commonwealth of Pennsylvania through contracts with outside
Vendors.

iii) Vendor shall take steps to ensure that it treats applicants seeking employment, or employees
or agents during employment, fairly and without prejudice nor bias to their race, color,
religious creed, ancestry, national origin, age, sex, sexual orientation, gender identity or
expression, or disability in the performance of any contract because of this procurement. Fair
treatment shall be given in all instances, including, but is not limited to, employment,
promotion, demotion or transfer, recruitment and associated advertising, layoff, or
termination, pay rates or other forms of compensation, as well as selection for training.

iv) Vendor shall, in advertisements or requests for employment placed by it or on its behalf, state
that all qualified applicants will receive fair consideration for employment without prejudice
nor bias to race, color, religious creed, ancestry, national origin, age, sex, sexual orientation,
gender identity or expression, or disability.

v) Vendor shall include the provisions of this nondiscrimination clause in every subcontract
pertaining to the performance of any contract resulting from this procurement, so that such
provisions will be binding upon each subcontractor. In the event of subcontractor violation,
Vendor shall promptly notify, in writing, Stephanie Rigterink, Esquire, Deputy Court
Administrator, First Judicial District of Pennsylvania, Procurement Unit, City Hall, Room
368, Philadelphia, Pennsylvania 19107.

vi) Vendor’s noncompliance with the RFP’s nondiscrimination clause or with any such laws
governing nondiscrimination shall result in Vendor taking all necessary steps to come into
compliance.

vii) Where Vendor is noncompliant with the nondiscrimination clause of any subsequent contract
or with any such laws governing nondiscrimination, the contract may be terminated or
suspended, in whole or in part, whereupon all obligations under the contract shall cease, save
only the obligation to pay Vendor the sums due for goods and services already provided for
and accepted by the FJD prior to the date of termination.

viii)  Continued refusal by Vendor to comply with this nondiscrimination clause may result in
Vendor’s temporary ineligibility for further Administrative Office of Pennsylvania Courts
(“AOPC”) contracts, FJD contracts, and other sanctions imposed, or remedies invoked.
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9)

h)

),

K)

iX) It shall be no defense to a finding of honcompliance with this nondiscrimination clause that
Vendor has delegated some of its employment practices.

X) Upon request, Vendor shall furnish all necessary employment documents and records to, and
permit access to its records and accounts by, the FJD or its authorized representative, for
purposes of investigation to ascertain compliance with the provisions of this
nondiscrimination clause.

xi) Vendor’s obligations under this clause are limited to the Vendor’s facilities within
Pennsylvania, or, where the contract is for the purchase of goods manufactured outside of
Pennsylvania, the facilities at which such goods are manufactured, produced, assembled, or
delivered.

xii) The Vendor shall be responsible for and agrees to indemnify and hold harmless the
Commaonwealth of Pennsylvania, the AOPC, the City of Philadelphia, and the FJD, along
with their respective officers, agents, and employees, from all loses, damages, expenses,
claims, demands, suits, and actions brought by any party against any or all listed above,
because of the Vendor’s failure to comply with the provisions of this nondiscrimination
clause.

Prevailing Wage

Historically, the FID does not require and Vendor to hire or employ unionized personnel.

However, the FID does require the selected Vendor to compensate any personnel and/or

subcontractors performing requisite services of this solicitation at the current prevailing wage

levels for similar type work or services; wages, as used herein, shall include all fringe benefits.

During a subsequent agreement to this solicitation, any increases in pay granted to organized

labor by employers shall also be paid to non-organized personnel doing similar work.

Quialifications to Do Business

The Vendor shall provide, within five (5) days after receiving a letter of intent to award a

Contract, an opinion letter from its legal counsel that the Vendor is qualified to do business in

Pennsylvania and not prohibited by articles of incorporation, bylaws, or the law, from performing

the required services under the Contract. This opinion letter will acknowledge that the FID is

relying on said opinion in awarding and executing the Contract.

Prohibition on Foreign Corporations

Any Vendor, being a foreign, non-US corporation or operating under a fictitious or assumed

name, will not receive a contract award, unless the Vendor has complied or has agreed to comply

with the regulations governing proper registration under the laws of the Commonwealth of

Pennsylvania and as otherwise required by the FJD.

Vendors incorporated in another state shall provide registration documentation to establish that

the corporation can conduct business in Pennsylvania.

Rejection of Collusive Bids

FJD summarily rejects proposals received from Vendors who engage in collusive bidding. The

terms and conditions of the Antibid Rigging Act, 62 Pa C.S. 88 4501-09 (2014), apply.

Incurring Costs

The FJD is not liable for any cost incurred by Vendor in the preparation and presentation of

proposals. FJD liability is strictly limited to the terms and conditions of the contract.

Proposal Amendments and Rules for Withdrawal

Unless requested by the FJD, no amendments, revisions, or alterations to proposals will be

accepted after the proposal due date. After the proposal due date, a submitted proposal may be

withdrawn upon written request of the Vendor. In such instances, Vendor forfeits the bid bond, if
required, upon the granting of such request. Any submitted proposal shall remain valid for sixty

(60) days after the proposal due date or until a contract is formally executed, whichever comes

first.
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1)

p)

a)

Negotiation of Contract

Negotiations with the selected Vendor(s) whose proposal(s) satisfactorily identify the requisite
criteria for this project as stated in this RFP will occur. All contracts shall eb subject to standard
governmental clauses as prescribed by the FID. The FJD reserves the right to assign the contract
to any person, office, or entity, as it deems appropriate or as ordered by the Supreme Court of
Pennsylvania.

Anti-Bribery

Vendor, by submitting a proposal, certifies the Vendor’s lack of bribing or attempting to bribe an
officer or employee of the FJD.

Offer of Gratuities

By submitting a proposal, Vendor certifies that they offered no gratuities of any type nor caused
an elected or appointed official or FID employee or their political subdivision(s) to receive
gratuities of any type in connection with this procurement from the Vendor, the Vendor’s agents
or employees, or subcontractors.

Restrictions on Contact with FJD Personnel

From the date of release of this RFP until such time as a contract is awarded, all contact with
personnel employed by or contracted to the FJD is prohibited except as required by this RFP.
Restrictions on the Use of Former Judiciary Personnel

By submitting a proposal, Vendor certifies that no person formerly employed by the Pennsylvania
Judicial Branch on a full-time basis within twelve (12) months immediately preceding the date of
the RFP release had any involvement whatsoever in the preparation of Vendor’s proposal. For
purposes of this subsection, a “full-time basis” means providing services for a minimum of thirty-
five (35) hours per week for a period of twelve (12) consecutive months, at least one (1) month of
which fell within the twelve (12) months immediately prior to the date of the release of the RFP.
Vendor further certifies that if awarded the Contract, after Contract execution, if any person
described above should come into the Vendor’s employ, such person shall not be assigned to this
project at any time during the contract period without prior written consent of the FJD.

Conflict of Interest

No member of the FJD or any elected or appointed official serving as a member of any committee
formed to review or select a Vendor shall have more than a nominal financial interest in any
Vendor or Vendors submitting proposals in response to this RFP. All persons serving in the
capacity of selection or review and evaluation staff shall sign a disclosure statement indicating
any financial relationships, contractual, or other professional agreements with Vendors who
submit a proposal in response to the RFP.

News Releases

Prior approval and coordination with the FJD are required prior to making news releases
pertaining to the RFP.

Public Disclosure

Generally, the FID does not disclose any personally or professionally identifiable information
collected or obtained through normal FJD business practices and/or procedures, except where
permission has been obtained or where the information is classified as public information under
the Commonwealth of Pennsylvania Right to Know Law, 65 P.S. §867.101 et seq.), Pennsylvania
General Assembly Act of Feb. 14, 2008, P.L. 6, No. 3, or any other applicable laws. All
participating parties should be aware that information collected or obtained by the FID through a
solicitation and/or business relationship may be subject to examination and inspection if such
information is a public record and not otherwise protected from disclosure. Furthermore, no
public agency, official, employee, and/or custodian shall be liable, nor shall a cause of action
exist, for any loss or damage, based upon the release of a public record, if the public agency,
official, employee, and/or custodian acted in good faith in attempting to comply with the
provisions of said Acts and/or applicable laws.
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f)

Indemnification

The selected VVendor shall indemnify, defend, and hold harmless the FJD from and against all
loses, costs (including litigation costs and counsel fees), claims, suits, actions, damages, liability,
and expenses, including, but not limited to, those in connection with loss of life, bodily and
personal injury or damage to property occasioned wholly or in part by Vendor’s act or omission
or the act or omission of Vendor’s agents, subcontractors, or employees pursuant to this
procurement.

Insurance

The selected Vendor, upon full execution of an agreement, shall, at its sole cost and expense,
procure and maintain in full force and effect, covering the performance of the services required
under this procurement, the types and minimum limits of insurance specified below. All
insurance shall be procured from reputable insures authorized to do business in the
Commonwealth of Pennsylvania and acceptable to the FID. All insurance required herein, except
the Professional Liability insurance, shall be written on an “occurrence” basis and not a “claims-
made” basis. In no event shall work be performed until the required evidence of insurance has
been furnished. If Vendor fails to obtain or maintain the required insurance, the FJD shall have
the right to treat such failure as a breach of contract and to exercise all appropriate rights and
remedies. The insurance shall provide for at least thirty (30) days prior written notice to be given
to the FJD in the event coverage is materially changed, cancelled, or non-renewed. The FJD, their
officers, employees, and agents, are to be named as additional insureds on the General Liability
Insurance policy. Also, an endorsement is required stating that the coverage afforded the FJD,
their officers, employees, and agents, as additional insureds, will be primary to any coverage
available to them.

i) WORKERS COMPENSATION EMPLOYERS’ LIABILITY

(1) Workers Compensation: Statutory Limits

(2) Employers Liability: $100,000 each
Accident-Bodily Injury by Accident:
$100,000 Each Employee-Bodily Injury by Disease
$500,000 Policy Limit-Bodily Injury by Disease

(3) Other States insurance, including the Commonwealth of Pennsylvania

ii) GENERAL LIABILITY INSURANCE

(1) Limit of Liability: $1,000,000 per occurrence combined single limit for bodily injury
(including death) and property damage liability; $1,000,000 personal and advertising
injury; $2,000,000 general aggregate and $1,000,000 aggregate for products and
completed operations.

(2) Coverage: Premises Operations; blanket contractual liability; personal injury liability
(employee exclusion deleted); products and completed operations; independent
contractors; employees and volunteers as additional insureds; cross liability; and broad
form property damage (including completed operations).

iii) CYBER LIABILITY

(1) Limit of Liability: $1,000,000 per occurrence; $2,000,000 general aggregate.

(2) Coverage: Network Security and Privacy Liability for both first party and third party
costs incurred as a result of a cyber-incident (including, but not limited to, legal expenses,
Information Technology (“IT”) forensics, negotiation and payment of ransomware
demand, data restoration, breach notification, call center set up, public relations costs,
credit monitoring and identity restoration); Network Business Interruption (including
security and system failures which result in lost profits, fixed expenses, and extra costs
incurred during the time FJD technology is impacted); Media Liability, including
coverage for intellectual property infringement; Errors and Omissions (including, but not
limited to, covering claims, through legal defense costs and indemnification, arising from
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errors in performance of or failure to perform contracted services resulting from a cyber-
incident).
iv) AUTOMOBILE LIABILITY

(1) Limit of Liability: $1,000,000 per occurrence combined single limit for bodily injury
(including death) and property damage liability.

(2) Coverage: Owned, non-owned, and hired vehicles.

v) PROFESSIONAL LIABILITY

(1) Limit of Liability: $1,000,000 with a deductible not to exceed $10,000.

(2) Coverage: Errors and omissions including liability assumed under contract.

(3) Coverage for occurrences happening during the performance of the services required
under this agreement shall be maintained in full force and effect under the policy or “tail”
coverage for a period of at least two (2) years after completion of the services.

Certificates of insurance evidencing the required coverages shall be submitted to the FIJD at least
ten (10) days before work is to begin and at least ten (10) days before each renewal date. The ten
(10) day requirement for advance documentation of coverage may be waived in situations where
such waiver will benefit the FID, but under no circumstances shall Vendor begin work (or
continue work, in the case of renewal) without providing the required evidence of insurance. The
FJD reserves the right to require Vendor to furnish certified copies of the original policies of all
insurance required under this procurement at any time upon ten (10) days prior written notice to
Vendor. The insurance requirements set forth herein are not intended and shall not be construed
to modify, limit, or reduce the indemnifications made in this procurement to the limits of the
policies of insurance required to be maintained by Vendor.

Indebtedness

If selected, Vendor must certify and represent that they, along with any entities under common
control with or controlled by Vendor, are not currently indebted to the City of Philadelphia
(“City”), and will not at any time during the term of this procurement (including any extensions
or renewals thereof) be indebted to the City for, or on account of, any delinquent taxes (including,
but not limited to, taxes collected by the City on behalf of the School District of Philadelphia),
water bills, sewer bills, liens, judgments, fees, or other debts for which no written agreement or
payment plan satisfactory to the City has been established. Vendor shall remain current during the
term of this procurement with all such payments and shall inform the FJD in writing of Vendor’s
receipt of any notices of delinquent payments within five (5) days after said receipt. Vendor
acknowledges that, in addition to any rights or remedies available to the City at law or in equity,
any breach or failure to conform to this certification may, at the FID’s option, result in the
withholding of payments otherwise due to Vendor and, if such breach or failure is not resolved to
the City’s satisfaction within a reasonable timeframe specified by the City in writing, may result
in the offset of any such indebtedness against said payments and/or the termination of an
agreement for default (in which case, Vendor shall be liable for all excess costs and other
damages resulting from the termination). It is further understood that false certification or
representation is subject to prosecution under Title 18 Pa. C.S. § 4904.
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System Requirements

Windows XP, Windows Vista, Windows 7, MAC
OS X

* Internet Explorer 7 +, Mozilla Firefox, Google
Chrome, Safari—Browser must have JavaScript
enabled

* Adobe Acrobat v9 or later

* Recommended screen resolution 1024 x 768 or
higher

Any standard printer supported by browser
Scanner—must produce PDF files




Getting Started

To set up an account, email a request to erin.ferry@courts.phila.gov or
theresa.cannon@courts.phila.gov. The request should include:

@ 1. Your name
@ 2. Your PA bar number (Attorneys Only)
@ 3. Your organization name, address and telephone number

@ 4. The email address(es) to be associated with the account

After receiving a username and a temporary password, log onto our website to
activate your account and change the temporary password. The web address for
CLAIMS is http://fidclaims.phila.gov.



http://fjdclaims.phila.gov/

THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

PriLapeLPria Municipar Court Monpay, OcToBER 1, 2012

PHILADELPHIA MUNICIPAL COURT ELECTRONIC FILING SYSTEM

w LOGIN & PuBLC LoGin

[
Attorneys and members of the public can view case dockets online with Public Access Search, part of the
Username  jfiler

CLAIMS =ystem.
Password LIS

The CLAIMS system's Public Access Search application allows a user to search for cases by case number, plaintiff
name, or defendant name.

Secure Login

Enter the username and . .

temporary password to log into
CLAIMS.

Change Password
You must change your password: either it has been reset or this is the firsttime you are logging on.

Please change your password. You must enter your new password twice to be sure it has been entered correctly.
Password Rules Are:

1S case sensitive: joe' is not the same as "Joe’ or 'JOE').
may NOT be ‘password”

may NOT be the same as your user name.

may NOT contain spaces or tabs.

must be at least 6 digits long

must be less than 21 digits long

should be a combination of numbers and letters.

New Password

Repeat New Password

Update Password

Change the password using the
guidelines provided.




THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

HEARING LIST

CASE SEARCH LosouT

PHiLapELPHIA MunicipaL Court

Monday, October 1, 2012 | JoE Frier

CMS (Case Management System)
Search

Schedule

Schedule Private or Non-Attorney Filer Hearings

Service Packs
Attorney Service Packs Pending Printing
Attorney Service Pack Printed Report

Case Initiation
Quick Plaintiff List

Reports
Biling Report

Miscellaneous
User Preferences
File Return of Service
File Motice of Intent to Defend
Saved Mass Actions
Enter Satisfaction, SDE, VWWP - Single Case
Enter Satisfaction, SDE, WWP - Bulk
Enter Garnishee Satisfaction (private attorney or non-
attorney filer)
Attorney Repair PDFs

Private Attorney / Non-Attorney
Initiate New Case
Initiate Mew Petition
Initiate Mew Writ
Initiate Mew Relistment
Initiate New Additional Claim
Initiate Continuance
Initiate Judgment By Agreement
Amend Initial Complaint and/or Judgment Requested
Private Attorney Entry of Appearance
Review Pending Submission to Court
Review Deficiency Returned Items
Review Submitted and Pending Court Approval
Review Approved Pending Adjudication
Review Adjudicated

Hearings
Read Only Hearing List

The Home page is divided into eight sections. The Home page can be customized by
moving the sections to a different location on the page. Hold the right mouse button over the
blue heading of the section to be relocated and drag it to a new area on the page.

Thursday, October 4, 2012 | JoE FILER

CMS (Case Management System)
Search

Schedule

Schedule Private or Non-Attorney Filer Hearings

Service Packs
Attorney Service Packs Pending Printing
Attorney Service Pack Printed Repart

Quick Plaintiff List
T

Reports
Biling Report

Miscellaneous
User Preferences
File Return of Service
File Notice of Intent to Defend
Saved Mass Actions
Enter Satisfaction, SDE, WWP - Single Case
Enter Satisfaction, SDE, WWP - Bulk
Enter Gamishee Satisfaction (private attomey or non-attomey filer)
Attomney Repair PDFs

Private Attorney / Non-Attorney
Initigte New Case
Initigte New Petition
Initiate New Wit
Initiate New Relistment
Initiate New Additional Claim
Initiate Continuance
Initiate Judgment By Agreement
Amend Initial Complaint and/'or Judgment Requested
Private Attomey Entry of Appearance
Review Pending Submission ta Court
Review Deficiency Retumed Items
Review Submitted and Pending Court Approval
Review Approved Pending Adjudication
Review Adjudicated

Hearings

Read Only Hearing List




Case Initiation

* Quick Plaintiff List




The Quick Plaintiff List allows the User to enter the information for plaintiff(s) and save
it to the Quick Plaintiff List screen. The information will remain stored on this screen and can
be added to new claims with a few mouse clicks. It is a convenient way to store information that
is used often.

To begin, go to the Case Initiation section of the Home page and click on the Quick
Plaintiff List.

Quick Plaintiff List

Add MNew Plaintiff to Quick List

You have na quick plaintiffs listed.

Click on Add New Plaintiff to Quick List

Add Quick Plaintiff

Plaintiff Information

Name Joe Filer

AKADBA

Plaintiff Address Only the text fields with bold lettering are

Street 1 22 MAIN STREET . )

- required for Pro-se filers. However, an

olreet £ . . .
attorney is required to enter his or her

City/ State/ Zip Code Philadelphia PA 19111 PABar.number. tolbecome attorney of

Email 9 np

e * record for the plaintiff. If you are a Pro

Plaintiff Attorney : . R

(5 Digit Code) ListofValues Se filer, make sure to add your email
address in the box provided.

Enter the information and click Save. All Quick Plaintiffs appear on the screen in
alphabetical order.

Quick Plaintiff List

Add New Plaintiff to Quick List
Joe Filer

22 MAIN STREET
Philadelphia, PA 19111




Private Attorney/Non-Attorney

Initiate New Case
Initiate New Petition

* |Initiate New Writ

Initiate New Relistment

* Initiate New Additional

Claim
Initiate Continuance

Initiate Judgment By
Agreement

* Amend Initial Complaint
and/or Judgment
Requested

* Private Attorney Entry of

Appearance (Attorneys
only)

* Review Pending

Submission to Court

Review Deficiency

Returned Items

Review Submitted and
Pending Court Approval

* Review Approved and

Pending Adjudication
Review Adjudicated




Initiate New Case-SMALL CLAIMS

The first step to file a Small Claims case is to click on the [nitiate New Case link on the
Home page. The Select Case Type screen will open. There are four different types of Small

Claims case types (each with a separate description). Click the radio button for the appropriate
case type and click the Next button.

Case Initiation: Select Case Type

Case Type

LT

O Choose this option if, as part of this case, vou are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of tenant(s)
from your property or you are a landlerd seeking rent owed after vacating or damages aftervacating.

SCILT

O Choose this option if, as part of this case, you are seeking to recover a security depasit or any ether landlerdiznant matter except for rent owed after vacating or damages.
DO MNOT choese this option if you are seeking to evict a tenant.

SCiv

O If you are seeking remedy against another driver or owner of another vehicle in connection with @ motor vehicle accident, choose this option. Do NOT selectthis if your
claim is for the faulty repair of your vehicle.

SCicp

O If your case invelves a consumer purchase, commercial paper, or loans, select this option.

5C

® Other. Choose this if none of the above applies

| wext | Cancel |

The next screen is the Case Initiation screen. At the top of the screen in the Case
Details there is Case ID number. Each case receives its own ID number. It will stay with the
case even after a claim number has been assigned and can always be used for search

purposes. Also in Case Details, is the case type, docket type and the status; which at this
point is pending.

Case Initiation: Statement of Claims

Case Details

Case ID: 2395177 Docket Type: Initial Complaint - Statement of Claims

Case Type: SC Status: Fending
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The first step when filing a claim is to add the plaintiff(s) and defendant(s). Several
parties can be added to each case. There are a few options from which to choose including
adding a quick plaintiff.

Parties

Plaintiff(s) Defendant(s)

Add Individual / Organization to new address
Add from_guick plaintiff list.

Add Individual / Oraanization to new address
Alternate Service Address

The first option is to add an individual plaintiff. To do this, choose the Individual link
under the Plaintiff(s) section and insert text into the text boxes.

Add Individual Plaintiff

First Name Joe
Iiddle Mame
Last Hame Filer

Suffix

AKAIDBA Only the text fields with bold lettering are
required for Pro-se filers. However, an

attorney is required to enter his or her
PA Bar number to become attorney of

record for the plaintiff. Add your email

AftorneylD List of Values

Email x

Street1
Street 2
City/ State/ Zip Code

Flaintiff is a Minor

22 MAIN STREET

Philadelphia PA
O

19111

address in the text box provided.

Once the plaintiff has been added, click the Save button. More plaintiffs can be added
at either the same address or a different address.

‘ o Record has been successfully saved

Parties

Joe Filer

22 MAIN STREET

PHILADELPHIA, PA 19111

Add Individual/Qraanization to this address

Add Individual / Qraanization to new address
Add from_quick plaintiff list.

Plaintiff(s)

Once the first plaintiff has

ual

Defendant(s)

/ Oraanization to new address
ce ss

Alternate Service Addre

been added, additional links
will appear to add more
plaintiffs.




If the plaintiff is an organization, click the Organization link in the Plaintiff(s) section.

Add Organizational Plaintiff

Plaintiff Information

Joseph Filer & Associates, P.C.

Name
AKADBA
AttoneyID

Email

Plaintiff Address

Street1 22 MAIN STREET
Street2

Cityl State/ Zip Code

=

PHILADELPHIA

By: Joseph Filer. President

List of Values

PA 19111

A Pro-Se filer cannot file on behalf of an organization
such as a corporation, LLC, limited partnership,
general partnership, or unincorporated association
unless documentation such as Articles of
Incorporation, Certificate of Membership, Minutes or
IRS return can be provided showing the filer as a
principal in the organization and must indicate his title
in the caption. If a Pro-Se filer cannot provide such
documentation, an Appointment of Authorized
Representative form may be used.

To add an individual defendant, click on the Add Individual link.

Add Individual Defendant

Defendant Information

First Name
Middle Mame
Last Name
Suffix
AKADBA

AttorneylD

Is defendant in military service?
Defendant is a Minor?

Linked to defendant

Defendant Address
Street 1
Street 2
City/ State/ Zip Code

Service Type for this address?

Does the defendant listed above have a spouse living at the same address who you would also like to name as a defendant?

Spouse of Defendant Listed Above

Fred

Smith

List of Values
HNote: Private atterneys cannct specify opposing counsel unless they supply an entry of

appearance filed as an exhibit.

Only the text fields with bold lettering are
required. Do not add an Attorney ID number
for the defendant.

Oes @No
Oves @No

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink one of the defendants to other to ensure

accurate statistics

44 ELMSTREET

Philadelphia PA

If the defendant is in the military service,
click Yes.

19122

Add the defendant's address and choose
the service type for this case. Service
options are determined by the defendant's
location. Refer to the Rules, Procedures

and Forms folder on your flash drive for

If so, please enter the spouse’s name below:

First Name
Middle Mame
Last Name
Suffix

Is defendant in military service?

[sve ] comer

Oves @No

more information.

If the claim is against a married couple, add
the spouse in this area. Once the
information is complete, click the Save
button.
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To add an organization as a defendant, choose the Organization link.

Add Organizational Defendant

Defendant Information

Name AAA Appliances. Inc.
AKAIDBA o g R
Only the text fields with bold lettering are
AttorneylD Listof Values .
Note: Private attorneys cannot specify opposing counsel unless they supply an entry of requlred . DO n Ot add an AttOI’n ey ID
appearance filed as an exhibit.
Linked o defendant - number for the defendant.
To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink ene ofthe defendants to other to ensure
accurate statistics.

Street1 88 Pine Street

Street 2

City/ State! Zip Code Philadelphia PA 19122

Service Type for this address? -

Once the information is saved, it appears in the Parties section of the Case Initiation
page. The plaintiff and/or defendant can be edited at any time prior to the submission of the
claim, by clicking on the hyperlinks for the names and addresses.

o Record has been successfully saved

Parties

Plaintiff(s) Defendant(s)
Joe Filer
22 MAIN STREET

Fred Smith
44 FILM STREET
PHILADELPHIA, PA 19122

PHILADELPHIA, PA 19111
Add Individual/Organization to this address

Add Individual/Qrganization to this address

A defendant can be docketed under one
A o oy agon 1 new address e s Lz e e il - gddress and served at another. To do

‘\ that, click the Alternative Service
Address link.

A defendant can also be docketed under more than one address and served at more
than one address.

Add Individual Defendant

Defendant Information

First Name Fred

Middle Name

Last Name Smith

Suffix

AKADBA

AtomeyiD ListofValues When adding another address for an
gs;z:;;i:a;:ﬂa‘ggrgseyasnc:xr;lr‘vslt‘specifyopposmg counsel unless they supply an entry of EXIStlng defendant, use the L | n ked tO

Is defendant in military service? ) Yes @ No

< Yes @ defendant drop down menu to link the
Defendant is a Minor? ) Yes @ No /
Linked to defendant Fred Smith, 44 ELM STREET, PHILADELPHIA, PA ~ defendant to both addresses.

To track multiple addresses requiring senvice for a single defendant, enter the two
addresses as separate defendants, but link one of the defendants to other to ensure
accurate statistics.

Street 1 666 PARK AVENUE

Street 2

City/ State/ Zip Code PHILADELPHIA PA 19155

Service Type for this address? v
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The next section is the Details section. This area is for the summary of the complaint.

Details
Description of Claim Plaintiff states he performed contracted work for the defendant. The total contract price
0.00 but has failed to make

of § 0.00. Defendant gave plaintiff an initial deposit of £5
any further payments. Therefore, plaintiff demands judgment of £4,500.00 plus courts costs.

/'

Note: A Claim Fact ShegiTequired (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

The text box holds an unlimited amount of characters.

The summary of the complaint can be completed in
another program (Word, for example) and the
information can be copied and pasted into the text
box.

After adding the summary, hit the Save button at the bottom of the page. This will
ensure that your claim is saved in the event of an unexpected log out from the system or if
another area (the plaintiff or defendant, for example) requires editing. CLAIMS will
automatically end a session after 45 minutes of inactivity for security purposes.

When populating the amount claimed only

Claim Amounts: the Principal amount is bolded and,

Principal 4500.00 therefore, required. Court costs will be
Interest 0.00 added by the judge if you win the case.
Attorney Fees 0.00
Cther Fees 0.00

If your case requires either an Affidavit of Physician or an

O Affidavit of Repairman, click the appropriate box and one will be
O 4/ generated for you. If you wish to include a Notice to Defend,

O click the box and one will be generated with the service pack. A
self-addressed stamped envelope is required.

Flaintiff has requested Affidavit of Phvsician

Plaintiff has requested Affidavit of Repairman

Include Motice of Intent to Defend

Statute Expiring O

Court Clerk Comment

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

\ This box is to be used to communicate
information to the court clerk who will be

[ save [ next [ cancel | reviewing your claim. These comments e

DO NOT appear on the docket once the

claim has been approved.
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Once you have completed the Case Initiation page. It will look like this:

Case Initiation: Statement of Claims

Case Details

Case ID: 2395177

Case Type: SC

Docket Type: Initial Complaint - Statement of Claims

Status: Fending

o Record has been successfully saved.

Parties
Plaintiff(s)
Joe Filer
22 MAIMN STREET
Fhiladelphia, BA 15111
Add Individual/Crganization to this address

Defendant(s)

Fred Smith

44 ELM STREET

Ehiladelphia, PA 15122

Add Individual/Organization to this address

Add Individual / Organization to new address Add Ind / Oraanization to new address

Add from_guick plaintiff list. Alternat ce Address

Details

Description of Claim Plaintiff states he performed contracted work for the defendanc. The total contract price

of £
any fur

Defendant gave pla
1er payments. Therefore, plaintiff demands judgment of £4,5

iff an itial deposit of 550

but has failed to make
) plus courts costs.

Note: A Claim Fact Sheet is required (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Claim Amounts:

Principal

Interest

Attorney Fees

Other Fees

Flaintiff has requested Affidavit of Phyvsician
Flaintiff has requested Affidavit of Repairman
Include Motice of Intent to Defend

Statute Expiring

Court Clerk Comment

4500.00 If the statute is expiring, check the box

0.00 indicating that. Clerks will only review

0.00 claims between the hours of 9:00 am to
0.00 5:00 pm Monday through Friday. If your
O statute is expiring the day you submit your
O case, contact the First Filing Unit at

O 215.686.2901 upon submission.

O

Comments for court clerk {optional). These comments will not appear on the docket or any forms.

If the complaint is satisfactory, click the Next button;

which will both save the information and navigate to the
next step in the process. To save the information and
complete the filing process at a later time, click the
Save button. The claim will be in the Review Pending
Submission to Court queue.
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To continue on with the claim, click the Next button which will open the Verification
page.

A pro-se filer filing on behalf of himself
should populate the first radio button.
Case Details —

Case ID: 2395177

Initial Claim - Verification

Docket Type: Initial Complaint - Statement of Claims

Case Type: SC Status: Pending

Verific;

(O] I am a plaintiff in this statement of claims action. I hereby wverify that I am authorized to make this verification and that the facts set forth above are true and
correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504,
which concerns the making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this statement of claims action. I

hereby verify that 1 am authorized to make this verification; that I have sufficient knowledae, information and belief to take this verification or have gained
sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to
the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Initial Claim - Verification

Case Detalls Attorneys and non- attorney filers filing
Case 1D: 2395180 . - Initial Complaint - Statement of Claims
as an authorized representative, should

Case Type: sC . Pending
populate the second radio button. Type
Verification the name of the authorized
lama in this statement of claims ac] . . rue and correct to the best of my knowledge, information and belief. 1 understand that this verification is
Ziectothe peraties seconnin 10| [€Presentative in the Other Persons
® I am an attorney for the plaintiff(s), the plai action. I hereby verify that I am authorized to make this verification; that T have sufficient knowledge,
- information and belief to take this verificatio text bOX.

e persans listed below and that the facts set forth are true and correct to the best of my knowledge,

f unsworn falsifications to authorities. If I am an authorized representative or have a power of
o = y form.

information and belief, T understand that thi
attorney, T have attached a completed

Other Persons:

o ] e ]

After that verification has been completed, click the Next button to navigate to the next
screen.
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The next screen to open is the Docket Entries screen. The purpose of this screen is to
preview your claim, and to add exhibits and other documents to your claim. Exhibits must be
added in compliance with Case Records Public Access Policy of the Unified Judicial System of
Pennsylvania.

NON-CONFIDENTIAL EXHIBIT

Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sC Status: pending
Case Caption: First Plaintiff v. Test Defendant

Enter a description for the exhibit
Exhibit Details
Please anter a description: Nor-Confidential Exhibt and select the Document Type.

Document Type:

ADA Request | Information

[]ADA Request Description

Exhibit Submission Method

® Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

©  Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

ey

N
Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sc Status: Pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please snter a description: Non-Confdentil Exhbit Upload the Non-Confidential Exhibit and
Document Type: [Non-Confidential ________ || click Save

ADA Request

[ ADA Request Description

Exhibit Submission Method
@ Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

Non-Confidential Document Browse

©  Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

in tca|

CONFIDENTIAL EXHIBIT

Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sC Status: Pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please enter a description: Confidential Exhibit Enter a deSCI‘iption fOr the eXh|b|t and
Document Type: Select ...
ADA Request gg:r::ﬁ”ca | Information SeIeCt the Document Type'

Non-Confid

[[]ADA Request Description

Exhibit Submission Method

® Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

©  Case Records Public Access Poiicy of the Unified Judicial System of Pennsylvania

[ETE )
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Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sc Status: Pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please enter a description: Confidential Exhibit

Document Type: [v] (& reauire onfidential Document Form.)

ADA Request

()40 Request Description Upload the Confidential Exhibit. Upload a
Exhibit Submission Method Confidential Document Form or choose

@ Upload Document (Adobe PDF, TIFF, Micrasoft Word, WordPerfect)

Confidential Document  E— T the option to generate it.

Confidential Document Form

®  upload Browse.

Generate

0  Case Records Public Access Policy

JRESES sy

the Unified Judicial System of Pennsylvania

Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initisl Complaint - Statement of Claims
Case Type: sc Status: pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please enter a description: Confidential Exhibit

Document Type: Confidential V(& reauires ted Confidential Document

ADA Request

[JADA Request Description

Exhibit Submission Method

@ Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

— If Generate is selected, a Confidential
”UM Document Form will appear below.

© oenerme Upload the Confidential Document and
complete the generated Confidential
Document Form. Click Save.

Generate Confidential Document Form
Check All That Apply
Document Type Paragraph, page, etc. where the confidential document is referenced in the filing.

[ rinancial Source Documents

[] Tax Returns and Schedules

[J w-2 forms and schedules including 1099 forms or similar documents

[] wage stubs, earning statements, or other similar documents

[ Credit card statements

[ Financial institution statements

[ Check registers

[ Checks or equivalent

[ Loan application documents

[] Miners educational records

O

Medical/Psychological records

O

Children and Youth Services' records
[ Marital Property Inventory and Pre-Trial Statement as provided in Pa.R.C.P. No. 1920.33
[] Income and Expense Statement as provided in Pa.R.C.P. No. 1910.27(c)

[] Agreements between the parties as used in 23 Pa.C.5. 3105

©  Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

e
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Initial Claim - Case Records Public Access Policy of the Unified Judicial System of Pennsylvania Compliance

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sc Status: Pending

Certification

I certify that this filing complies with the provisions of the Public Access Policy of the Unified Judicial System of Pennsylvania: Case Records of the Appellate and Trial Courts that require filing confidential information and documents differently than non-confidential information and documents.

Once all exhibits are added, click the box indicating

compliance with the Case Records Public Access
Policy.

The next page to open is the Submit to Court page. On this page, a hearing date can be
selected, credit card information is entered and the claim can be submitted to Municipal Court
for review.

Initial Claim - Submit to Court

Case Details

Case ID: 2385177 Docket Type: Initial Complaint - Statement of Claims

Case Type: 5C Status: Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Hearings or Create Another Case and bulk schedule later.

Hearing Details
Pick A Hearing: 11/15/2012 09:15 AM (30)

Fee Details

Court Cost: 44.00
State Fee: 10.00
Automation Fee: 5.50
Convenience Fee: 5.00
C & E Process Service Fee: 0.00
PWS Service Fee: 27.00
Constable Service Fee: 0.00

Third Party Service Fee: If this is the only case that you will be filing, click on the drop

1CS St Add. Fee: down menu to select a hearing date. If several cases are
ICS St. Add. Surchargs: being filed and the same hearing date for all is desired, use
the Create Another Case link to create the next case.
Once all cases have been created, click the Schedule Bulk
Hearings link to schedule all of the cases together. This is

Credit Card Details
credit Card Number: 41111177117717171117

Expiration: 01 y15  (mmsyy) .
the ONLY way to ensure that all of your cases will have the
Security Number: 123, Help

same hearing date, time and COURTROOM.

Billing Information

Use the address ® Enter a new o T
below: address:
Name on Card: (First, Middle, Last)
JOE FILER
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
A

[ Beck | SubmitToCourt |
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Once the claim has been submitted for review, an invoice can be viewed and printed.

Court Submission Results

Case Details

Case ID: 2395177

Case Type: sSC

Docket Type: Initial Complaint - Statement of Claims

Status: Eending Clerk Review

Court Review

The Initial Complaint - Statement of Claims has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

0O  Review Invoices

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice NHumber
Invoice Status
Case Number

Case ID

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Caonvenience Fee

Automation Fee

JCS 5t Add. Surcharge

Combined PWS service fee

JCS 5t Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

Joe Filer
22 MAIMN STREET
FPhiladelphia, PA 18111

976722
Fending

2395177

16347182

Initial Complaint - Statement of Claims
Pending Clerk Review

10/01/2012 12:26 FM

Credit Card
JOE FILER
CHARGE
Approved
V1B8F3B738924
Total
5.00
550
11.25
27.00
225
10.00
4400
105.00
Defendants

Fred Smith
44 ELM STREET
Philadelphia, PA 19122

FPage generated on 10/01/2012 12:23 PM from http:/iclaims.staging.courtapps.com.

Close] [Print]

The court will review the claim normally within 24 to 48 hours. Your credit card will not
be charged until your claim is approved. If the claim has an expiring statute, please contact the
First Filing Unit at 215-686-2901/7988 immediately after submission. Email notification from
mcclaims@courts.phila.gov will be sent once the case has been reviewed. Make sure to add
this email address to your address book.

20




Initiate New Case-LANDLORD-TENANT

The first step to file a Landlord-Tenant case is to click on the Initiate New Case link on
the Home page. The Select Case Type screen will open. The LT radio button should be used
for claims seeking possession of a property or seeking a money judgment after a tenant has left
a rental property. The LT/Section 8 radio button should be used when filing an eviction against
Section 8 voucher holders.

Case Initiation: Select Case Type
LT
Choose inis opfon if s part of s case, you are sesking fo evict someans Fom a property you own. Select his ootion # ANY part of your case ivolves evicton of tenantis) rom your progesty or you are a landlord seeking rent omed afer vacaiing or damages afier acaing
LT/Section 8
Select s opton if ANY part o your CaSe involves evieton of tenan(s), who paricipale i the Seefon 3 program, Fom your propedty or you are 2 anlord Seeking rent owes afer vacztng or damapes ater vacasng
SsciLT
y depusit o any ainer landionuTenant malter except fr rent owed afer va i2ges. DO NOT choose this ogton i you are seeking i evct a lenant.
SCMv
If you are sesking remedy against anome f anomer vehitle in cannection witn a motor veficle ccident. choosa s opson. Do NQT Select i if your claim s for the Eaulty repair of your venicle
scice
1f your case Invaves a consumer purchase, commercial pager, o loans, seéect i option.
scice
1f your case invalves consumer credit card debt, select s ogiion.
sc
Ofter. Ghoose s i none of the above apoies
eSSy

The next screen is the Case Initiation screen. At the top of the screen in the Case
Details there is a Case ID number. Each case receives its own ID number. It will stay with the
case even after a claim number has been assigned and can always be used for search
purposes. Also in Case Details, is the case type, docket type and the status; which at this
point is pending.

Case Details

Case ID: 23595178 Docket Type: Initial Complaint - Landlerd Tenant Complaint

Case Type: LT Status: Pending

The first step when filing a claim is to add the plaintiff(s) and defendant(s). Several
parties can be added to each case. There are a few options from which to choose including
adding a quick plaintiff. The plaintiff in a Landlord-Tenant complaint should be the owner
of the property.

Parties

Plaintiff(s) Defendant(s)
Add Individual / Organization to new address Add Individual / Organization to new address
Add from_guick plaintiff list. Alternate Service Address
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The first option is to add an individual plaintiff. To do this, choose the Individual link
under the Plaintiff(s) section and insert text into the text boxes.

Add Individual Plaintiff

First Name Joe

Middle Name

LstName Fior Only the text fields with bold lettering are
s required for Pro-se filers. However, an
:“m“;“’“ % ‘ attorney is required to enter his or her
PA Bar number to become attorney of |o—""5HE
Street 22 MeinSiveel record for the plaintiff. Add your email
S coe — — address in the text box provided.

Plaintiffis a Minar B

& contr et (tonad a5 oversoyz © Ves @0

Once the plaintiff has been added, click the Save button. More plaintiffs can be added
at either the same address or a different address.

© Record has been successiully saved,

Parties.

Plaintiff(s) Defendant(s)
Joe Filer

22 MAIN STREET

PHILADELPHIA, PA 19111

Add Individual/Organization to this address

Add Individuzl / Organization to new address Add Individual / Ora: to new address
Add from_quick plaintiff list. ice Address

Once the first plaintiff has e

Ad

been added, additional links
will appear to add more
plaintiffs.

If the plaintiff is an organization, click the Organization link in the Plaintiff(s) section.

Add Organizational Plaintiff

Plaintiff Information

Name: Joseph Filer & Associates. P.C.

— T A Pro-Se filer cannot file on behalf of an organization

Emai x@ such as a corporation, LLC, limited partnership,

general partnership, or unincorporated association [—
stestz unless documentation such as Articles of

Copswrpcose  PHINDEIPHEA PR Jterid Incorporation, Certificate of Membership, Minutes or

IRS return can be provided showing the filer as a
principal in the organization and must indicate his title  j—
in the caption. If a Pro-Se filer cannot provide such
documentation, an Appointment of Authorized
Representative form may be used.
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To add an individual defendant, click on the Add Individual link.

Add Individual Defendant

Defendant Information

First Hame Frad

Middle Name

Last Hame Smith
Suffix Only the text fields with bold lettering are
AKADBA AND ALL OTHER OCCUPANTS required. Do not add an Attorney ID number
AttorneyD — for the defendant

Mote: Private attorneys cannot specify opposing d .

appearance filed as an exhikit.
Is defendant in military service? O yes @& Mo
Defendant is a Minor? Oves & No

To your knowledge, is this party
a senior citizen (defined as over 50)? Oves @nNo

Linked to defendant - . e .
Totrack multiple addresses requiri If the defendant IS In the mllltary Sewlcev

e o poparate aefendant=l  click Yes. If the defendant is a minor, click

Defendant Address Yes. If the defendant is over 60, click Yes.

Street 1 123 Elm Street

Street 2 ,

City/ State/ Zip Code Philadelphia PA 19122 Add the defendants address and Choose
Service Type for this address? \ ¥ the service type for this case. Service
options are determined by the defendant's
D the defendantlisted above hav livi tth dd who you would also like t H

o s e pSanyee e st seme assrsse una uneus s 1= | Jocation. Refer to the Rules, Procedures
Firet Name and Forms folder on your flash drive for
Middle Name more information.

LastMame

Suffix

Is defendant in military service? Oves @Na If the claim is against a married couple, add
o oy ooy O Yes Otio the spouse in this area. Once the

e information is complete, click the Save

button.

To add an organization as a defendant, click the add Organization link.

Add Organizational Defendant

Defendant Information
Name AAA Appliances. Inc.

AKAIDBA

tomeyiD Listof Vales Only the text fields with bold lettering are
Enpearinga ioq s et T Counaslness ey upEyan ey of required. Do not add an Attorney ID number

Linked to defendant -

for the defendant.

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink one of the defendants to other to ensure
accurate statistics.

Defendant Address

Street1 88 Pine Street

Street2
City/ State/ Zip Code Philadelphia PA 19122

Service Type for this address? -
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Once the information is saved, it appears in the Parties section of the Case Initiation
page. The plaintiff and/or defendant can be edited at any time prior to the submission of the
claim, by clicking on the hyperlinks for the names and addresses.

Defendant(s)

Joe Filer Ered Smith

22 MAIN STREET AKADBA: AMD ALL OTHER OCCUPANTS
Philadelphia, PA 18111 123 Elm Street

Add Individual/COrganization to this address Philadelphia, P& 12122

Add Individual/Craganization to this address

Add Individual f Organization to new address Add Individual f Organization to new address
Add from_guick plaintiff list. Alternate Service Address

A defendant can be docketed under one
address and served at another. To do
that, click the Alternative Service
Address link.

A defendant can also be docketed under more than one address and served at more
than one address. However, only the rental property can be posted.

Add Individual Defendant

Defendant Information

First Name Fred

Middle Name

Last Name Smith )

Sufx When adding another address for an

ARADBA existing defendant, use the Linked to

AttorneylD List of Values .
Hote:Priate aomers o Speciy ppesing counsel uness ey suoply an ek of defendant drop down menu to link the
appearance filed as an exhibit.

Is defendant in miltary service? ©Yes @ Ho defendant to both addresses.

Defendant is a Minor? @ Yes @ No

Z‘li:?'(,',?:!"e'ﬁ':gzhfeﬁ'fsﬁgau,? ©ves CiNo

Linked to defendant Fred Smith, 55 Tree Street. Philadelphia. PA ~

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, but link one of the defendants to other to ensure
accurate statistics.

Defendant Address

Street 1 1234 Main Street

Street 2

City! State/ Zip Code Philadelphia PA 19111
Service Type for this address? -




The next section is the Details section. This area is for the summary of the complaint.

section i

‘oda by having a valid Rental License at the time of fing this complaint

Section 0.3002 of

and s Expiration Date is

had or has a Rental License for each month for which helshei is seeking ungaid rent in parageaph 1X and that a copy of each appicable Rental License s atiached

Expiration Date
Expiration Date
Expiration
Expiratc

or hotel or oftring for rent a

to have a Rental | 7ot pperating a mulie-famiy welling, rooming Mousa, dormiary

by the owner or a member of the owner's fanily

of 008 30 8 s of aving brovced e tnart Wi » Corvhcats of Raeta Sukasiy
ihe Department no more than sixty days prior (o the inception of the tenancy. A c:

Secton 83003
al was provided was issued

for G000 Housing HaNdbook Decause Ine i

Section IV

Piaintif states th

was but in or after March of 1073,

Is a residential propesty developed by or for an educational insti ssive use and occupancy by that instfution's students

ywned and leased Under the Housng Chaice Viouher Progrant; and

' OWNEd or subss

nas not

A
B

¢ Omnotor
0. O nas or wil nave or
E

R »
Properly Address
wiiten O Oral P
Strest 1
Strest 2
Ciy! State Zip Code
Gter
— iy the first 52 characters of the address will sppear on the LT
Purpose of leass, Resigental O Nor-Resicentil

o-tamily chwaling, two family dweling cr a rooming und, but is

Fa C of Piladutphi Farinarsfor a0 HOUSS0 HACOOGE Y LB e G RCAK o WK1 RSN 8 K000 URGak ek paragaph L% 400
e ienant s altac!

e of 201

compiaint form. Pieasa abbreviste f appiicable. For sxampls, Ave for Avenus, N. for Norih

a5 cafined by Section 14-604(13) of the Philadeichia

Section ¥

prepared property is either lead free or lead safe.

| Ohave or (O have not provided the defendant with @ tating that

Section VI

If the defendant has vacated the
property, indicate the date possession
was surrendered.

unft for fs Infended purposs.

Plaintit states tnat me su

remises 15 Ot ar
n of ane o more proys
iphia Code.

T the Phiaceipnia Code.

icanses and Inspactions (Department ) alisging that the property at
perty at issue is in viokation of any provisio

apen notce issusd
more apen no

Paaint 115 unawar
Praint states that heishelt is aware of

section Vil

Plaintif states that nos remises by wras given 1o the defendant o A £opy of the notice i altached

No ot

Section Vill

The etendant s in passession of I ierty and refuses.to surender possessian of Ine property

e deterant surenderee passession of e propery on S IE el e e DT e

Section IX

2 monetary amount temized below based on the following:

y andior

orovides the piaintff wah i use tawful process to regain possession of the progs

Piant# demands 3 judgment that

imanh year} to and including ymonth =

< a description of the breach will be

required. If damages are being
sought, a description of the damages
will be required.

moaths, from

' lease ofher than nonpayment of rent
of plaintif's personal proprty

Plus ongoing rent n the amount of §. 0.00 tom the gate of the ing of thes comglaint to the dale of the hearing on the merits i s mater

Filing Party: Please specify below your name, address, attormey identification number (il applicable), telephone number and email address.

possession is being sought for breach,

erty andior ¥ a monet 1t Bemzed elow Dased on he followng

that Y] provides the paintt with tn

year), to and including

s due under the leas

The amount of unpald rent below and late fees alieged due. The first item listed is intended as an example. “Past balance due” is unacceptable. Summarize the amounts alieged due below.

comments will nat appear on the docket or 2Ny forms.

If the complaint is satisfactory, click the Next button;
which will both save the information and navigate to the
next step in the process. To save the information and
complete the filing process at a later time, click the
Save button. The claim will be in the Review Pending
Submission to Court queue.

s
If a monetary judgment is sought, a F
text box will open for a detailed ol oons =
accounting of all sums due.
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To continue on with the claim, click the Next button which will open the Verification
page.

Initial Claim - Verification

Case Details

Case ID: 2395178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Fending

Verification

®

O

I am a plaintiff in this landlord tenant action. I hereby verify that I am authorized to malke this verification and that the facts set forth above are true and correct
to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

1 am an attorney for the plaintiff{s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{s) in this landlord tenant action. I hereby
verify that T am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the
malking of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

[ Beck | save | toxt | cancel |

Initial Claim - Verification

Case Details

Case ID: 2353178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending

Verification

O

@®

[[Back | save | ex: | cancer | text box.

I am a plaintiff in this landlord tenant action. I hereby wverify that I am authorized to make this verification and that the facts set forth above are true and correct
to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

I am an attorney for the plaintiff(z), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in thiz landlord tenant action. I hereby
yerify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowle ~noformation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, infg ian_and belief. I understand that this verification is made subject to the penalties zet forth in 18 Pa. C.5. § 4504, which concerns the
making of unsworn falsifications gritiez. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorize entative form or a completed power of attorney form.

Other Persons: . -
Sritde Attorneys and non- attorney filers filing as an

authorized representative, should populate the
second radio button. Type the name of the
authorized representative in the Other Persons

Joe Filer, Authorized BRepresentative
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The next screen to open is the Docket Entries screen. The purpose of this screen is to
preview your claim, and to add exhibits and other documents to your claim.

Initial Claim - Docket Entries

Case Details

Case ID: 23585178 Docket Type: Initial Complaint - Landlerd Tenant Complaint

Case Type: LT Status: Fending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer 1 Fred Smith, AKA/DBA: AND ALL OTHER CCCUPANTS

22 MAIN STREET 123 Elm Street Preview the complaint and go back and
Philadelphia, PA 15111 Philadelphia, PA 15122

edit if necessary.

Docket Preview /
Description Results/Comments Filing Party Docketed Under Edit Preview
Landlord Tenant Complaint JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (P)

ADA Notice JOE FILER Fred Smith (D1) Ereview
Plaintiff Instructions LT JOE FILER Fred Smith (D1) Preview
LT Instructions all parties JOE FILER Fred Smith (D1) Ereview
Non-Military Affidavit JOE FILER Fred Smith (D1) Preview
Legal Information JOE FILER Fred Smith (D1) Ereview

To add an exhibit, click on the Scan/Upload link.

Add Docket Entries - For detailed instructions regarding the uploading of
Add b Seanlpload exhibits, refer to pages 17-20.

Add Affidavit 109 Generate Scan/Upload
2Add Claim Fact Sheet Generate
Add IFP
Joe Filer Generate Scan/Upload
Add PAS for
PAS Mail: Fred Smith Generate Scan/Upload
45 PO Box: Fred Smith Generate Scan/Upload
\ If the defendant must be served my some means
| Bock | wext | cancel | of alternative service requiring the filing of a
I

petition, or an Informa Pauperis petition must be
filed, click on the appropriate links to either
generate or upload the documents.
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The next page to open is the Submit to Court page. On this page, a hearing date can
be selected, credit card information is entered and the claim can be submitted to Municipal
Court for review.

Initial Claim - Submit to Court

Case Details

Case ID: 2395178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Hearings or Create Another Case and bulk schedule later.

Hearing Details

Pick A Hearing: 10/25/2012 08:45 AM (50) »

Fee Details

Court Cost: 22.00

state Fes: 10011 If this is the only case that you will be filing, click on the drop
Automation Fee: 550 |1 down menu to select a hearing date. If several cases are
Convenience Fee: s.00 || being filed and the same hearing date for all is desired, use
C & E Process Service Fee: 0.0 || the Create Another Case link to create the next case.

BWS Service Fee: -2 || Once all cases have been created, click the Schedule Bulk
Constable Service Fec: .5, | Hearings link to schedule all of the cases together.

Third Farty Service Fee: 0.00 o
JCS St. Add. Fee: 2.25

JCS St. Add. Surcharge: 11.25

Credit Card Details
Credit Card Number: 41111171171111111

Expiration: 01 /13 (mmsvy)
Security Number: 123 Help
Billing Information i i
Use the address © Enter & new o To schedule this single case, enter the
below: address; credit card information and click the
MName on Card: H ]
mi T r n. le, Last)
JOE FILER Submit To Court butto
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
N/A

m Submit To Court
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Once the claim has been submitted for review, an invoice can be viewed and printed.

Court Submission Results

Case Details

Case ID: 23595178

Case Type: LT

Docket Type: [nitial Complaint - Landlerd Tenant Cemplaint

Status: Pending Clerk Review

Court Review

The Initial Complaint - Landlerd Tenant Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

O Review Invoices

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case D

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Automation Fee

JCS 5t Add. Surcharge

Combined PWS service fee

JCS 5t Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties

Plaintiffs

Joe Filer

22 MAIN STREET
Philadelphia, PA 18111

976723
Pending

2395178

16347184

Initial Complaint - Landlord Tenant Complaint
Pending Clerk Review

10/02/2012 12:02 PM

Credit Card
JOE FILER
CHARGE
Approved
V18F3B7CY787
Total
5.00
5.50
11.25
27.00
2.25
10.00
22.00
83.00

Defendants

Fred Smith

123 Elm Street
Philadelphia, PA 19122

Page generated on 10/02/2012 11:58 AM from http://claims.staging courtapps.com.

Close] [Print]

The court will review the claim normally within 24 to 48 hours. Your credit card will not be
charged until your claim is approved. Email notification from mcclaims@courts.phila.gov will be
sent once the claim has been reviewed. Make sure to add this email address to your address

book.
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Initiate New Petition

To file a petition, click the Initiate New Petition link on the Home page.

Petition - Select Case Number

Enter Case Number

Enter the claim number. Attorneys must represent
the party who will be the filer of the petition. If
necessary, go to the Home page and click on the
Private Attorney Entry of Appearance link to
add yourself as attorney of record for the proper
party. Click the Next button.

New Petition - Select Petition

Petition Type

E Petition to Open Judgment far Plaintiff by Default

Breach of Agreement Affidavit

Generic Petition

Mation to Compel

Qrderto Vacate

Petition to Amend the Caption

Petition to Assess Damages Against a Garishee
Petition to Break & Enter

Petition to Extend the 180 Day Rule

Petition to Intervene and Open Judgment

Choose the type of petition from the
drop down menu. A Generic Petition

Petition to Listthe Case for a Hearing on its Merits and to Vacate the Settle, Discontinue and  should be used for any petition NOT

Petition to Listthe Case for 3 Hearing on the Merits and to Vacate the Order to Satisfy

Petition to Open Judgment for Defendant by Default
Petition to Restore Possession

Petition to Satisfy

Petition to Stay Eviction

Petition to Stay Writ of Execution

Petition to Vacate the Judgment By Agreement

found on the drop down menu.

Petition - Select Parties

Case Details

Case SC-12-10-02-3000
Number:

Case Type: =

Case Instance 1 (Complaint)

Involved Filer Plaintiff

(® Joe Filer

Involved Filer Defendant

(O Fred Smith

Fios | coce”

Docket Type: Petition - Petition to Open Judgment for Defendant by Default

Status: Fending

Address

22 MAIN STREET
Philadelphia, PA 19111

Address Status

44 ELM STREET
Fhiladelphia, P& 15122

Ready for trial

Select which parties are to be involved
in the petition and which party is the

Filer of the petition. Click the Next
button.
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Petition - Select Service Type

Case Details

Case Number: 5C-12-10-02-3000

Docket Type: Petition - Petition to Gpen Judgment for Plaintiff by Default
case Type: sc Status: pending
Plaintiff(s) Defendant(s) Defendant Status
Case Instance 1 (Complaint)
Joe Filer 1 Fred Smith

22 MAIN STREET
Philadelphia, PA 19111

Ready for trial
44 ELM STREET

Philadelphia, PA 19122
Service Type:

C & E Process Service
Philadelphia Writ Service

Other (requires Petition for Altemate Service)

Please select service type.

Most petitions require service of
process. Click on the drop down menu
to choose the service type.

Petition - Verification

Case Details

Case Docket Type: Petition gk L b Cafend o b Safonl

ber: 2 T .
number A pro-se filer filing on behalf of himself
Case Type: SC Status: Pending

should populate the first radio button.

Verification

In this petition action. I hereby wverify that I am authorized to make this verification and that the facts et forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.

(@] I am an attorney for the plaintiff( he plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this petition action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledae, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the
malking of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

[Beck | save | Wext | cancet |

Petition - Verification

Case Details

Case Docket Type: Petiticn - Petition to Open Judgment for Defendant by Default

Number:

Case Type: 5C Status: Pending

Verification

O I am a plaintiff in this petition action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{s) in this petition action. I hereby verify

t I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowle nformation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledae, T tion and belief. I understand that this verification is made subject to the penalties set forth in 18 Fa. C.5. § 4504, which concerns the
malking of unsworn falsificat o authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authiorized representative form or a completed power of attorney fnrm.

Other Persons:

Attorneys and non- attorney filers filing as an
authorized representative, should populate the
second radio button. Type the name of the
authorized representative in the Other Persons text
box. AN AUTHORIZED REPRESENTATIVE CAN

ONLY FILE A PETITION TO OPEN JUDGMENT.
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Here is an example of a Petition to Open Judgment for Defendant by Default. Each
petition will have text boxes specific to that petition. It is not necessary to create a petition as a

separate document.

Case Details

tn
")

Case
NMumber:

Case Type: sSC Status:

Petition to Open Judgment for Defendant by Default

02-3000 Docket Type: Petition - Petition to Open Judgment for Defendant by Default

Fending

A hearing was held in Municipal Courton 10/09/2012 [ -
-

by default on 10/09/2012 [

Your Petitioner failed to appear atthe hearing for reasons that

I was =stuck in traffic and was unable to get here in time.

Your Petitioner has good reason to proceed in that

The defendant has not paid the balance due.

Comments for court clerk (optional). These comments will not appear on the docket ar any
forms.

Enter in the date of the hearing and the date of the
judgment. There is a link to the docket at the top of
the page which will provide that information if
unknown.

In the first text box, explain the reason for missing
the hearing. In the second text box, explain the
reason to proceed. The third text box is for
comments to the court clerk and will not be seen by
the judge reviewing the petition.

[1s emergency petition <\

[ Bock | Hext | Cancel | If thg petition is an emergency, check the box to irldicate .that. A
petition should only be marked as an emergency if there is a true |
emergency such as a frozen bank account, a lockout has been
scheduled or a lockout has already happened in Landlord-Tenant
situations. Click the Next button to continue with the filing.
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Petition - Docket Entries

Case Details

Case SC-12-10-02-3000

Number:

Case Type: S5C

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview

Description

Petition to Open Judgment for Defendant by Default

Add Docket Entries
2dd Exhibit

Add Affidavit 109
Add IFP
Joe Filer
Add PAS for
FPAS Mail: Fred Smith
AS PO Box: Fred Smith

Add Payment Schedule

Generate

Generate

Generate

Generate

Generate

Defendant Information

1 Fred Smith
44 ELM STREET

Philadelphia, PA 15122

Results/ Comments

Docket Type: FPetiticn - Petiticn to Open Judgment for Defendant by Default

Status: Pending

The petition can be previewed and edited if

necessary.
Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Edit Breview

Joe Filer (F)

—

Scan/Upload

Scan/Upload

Scan/Upload

Scan/Upload

If there are exhibits that should be reviewed by the
judge reviewing the merits of the petition, upload them
on the Docket Entries screen. Click on the Add
Exhibit Scan/Upload link. For detailed instructions
regarding the uploading of exhibits, refer to pages 17-
20.

Scan/Upload

Scan/Upload
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Petition - Docket Entries

Case Details

Case
Mumber:

Case Type: sSC Status:

Case Parties

Plaintiff Information Defendant Information
Joe Filer 1 Fred Smith

22 MAIN STREET 44 ELM STREET
Philadelphia, PA 15111 Philadelphia, PA 19122

Docket Preview
Description Results/Comments

Petition to Open Judgment for Defendant by Default

Exhibit TRAFFIC REPORT

Add Docket Entries

Docket Type:

Petition - Petition to Open Judgment for Defendant by Default

Fending

Filing Party

1CE FILER

JOE FILER

Defendant Status

Ready for trial

Docketed Under

Fred Smith (D1)
Joe Filer (F)

Fred Smith (D1)
Joe Filer (P)

Edit
Edit

m
(=
=

Preview

Preview

Preview

2dd Exhibit
Add Affidavit 108 Generate Scan/Upload
Add IFP Once the exhibit has been uploaded, it will appear on the
Jos Filer Generste Scar/Uplsad Docket Entries screen. It can be previewed and edited if
Add 25 for necessary. Click the Next button to continue.
PAS Mail: Fred Smith Generate Scan/Uplocad
PAS PO Box: Fred Smith Generate Scan/Upload
Add Payment Schedule Generate Scan/Upload

I S i
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Petition - Submit to Court

Case Details

Case 5C-12-10-02-3000

Number:

Case Type: sC

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Docket Type: Petition - Petition to Open Judgment for Defendant by Default

Status: Pending

On the Submit to Court page, notice all fees are listed.
Initially, only the petition filing fees will be charged once the
petition is approved for review by a judge. The service fee
will only be charged if the Rule is granted and a hearing date

is assigned.

Enter the credit card information and click the Submit to
Court button.

—
Expiration: (MM/YY)
Security Number: Help
Billing Information
Use the address Enter a new
below: @® address:
Mame on Card: (First, Middle, Last)
JOE FILER
22 MAIN STREET Street 1
Street 2
PHILADELPHIA, PA 19111
City/State/Zip Code
Attorney Comments
/A
=X
Court Submission Results
Case Details
Case SC-12-10-02-3000 Docket Type: Petition - Petiticn to Open Judgment for Defendant by Default
Number:
Case Type: 5C Status: Pending Clerk Review
Court Review
The Petition - Petition to Open Judgment for Defendant by Default has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you
O Review Invoices < The Court Submission Results page with indicate that the
petition is awaiting review and invoices can be reviewed
and/ or printed. There will be an invoice for the filing charge
and an invoice for the service fee.  —
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case ID

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date

976737

Fending

SC-12-10-02-3000

2395177

16347731

Petition - Petition to Open Judgment for Defendant by Default
Pending Clerk Review

10/19/2012 12:05 PM

Payment Method Credit Card

Filing Party JOE FILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number W18F3C1C8DCT

Description Total

Combined PWS senice fee 27.00
Total 27.00
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 18111 Philadelphia, PA 19122

Invoice Summary

Invoice Number 976736

Invoice Status Pending

Case Number SC-12-10-02-2000

Case D 2395177

Docket Entry ID 16347731

Description Petition - Petition to Open Judament for Defendant by Default

Docket Entry Status Pending Clerk Review

Submission Date 10/19/2012 12:05 FM

Transaction Date

Payment Method Credit Card

Filing Party JOE FILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number V79F3AE1115B

Description Total
Convenience Fee 5.00
Automation Fee 2.20
Record Retention Fee 1.10
Court Costincluding additional defendant fee if applicable 14.00
Total 19.30
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIM STREET
Fhiladelphia, PA 19111

44 ELM STREET
Fhiladelphia, PA 19122

Page generated on 10/19/2012 12:06 PK from http:/claims.staging.courtapps.com

Close] [Print]

The court will review the petition normally within 24 to 48 hours. Your credit card will not

be charged until your petition is approved. Email notification from mcclaims@courts.phila.gov
will be sent once the petition has been reviewed. Make sure to add this email address to your

address book.
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Initiate New Writ

To begin filing a writ, click on the Initiate New Writ link on the Home Page and enter the

claim number.

Writ - Select Case Number

Enter Case Number sc1210023000

Cios | e

\

Enter the claim number. Attorneys must represent the party e
who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

Next m Alias \"-_.-‘rit
Execution
Possession

Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgment Againstthe Garmishee

Wit of Revival

b

Choose the type of writ from the drop down menu. A Writ of
Possession, Alias Writ of Possession and Praecipe of
Notice of Intent to Attach Wages are to be used for
Landlord-Tenant complaints. A Writ of Revival should be
used to revive a judgment that is at least five years old.
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Writ of Execution

Writ - Select Parties

Case Details

Case SC-12-10-02-3000 Docket Type: Writ - Execution

Number:

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.

Case Type: sC Status:

Case Instance 1 (Complaint)

r
Involved Filer Plaintiff Address
. 22 MAIN STREET
©  Jos Filer Philadelphia, PA 15111
Involved Filer Defendant # Address Status
- 1 44 ELM STREET Ready for trial
©  Fred Smith Philadelphia, PA 13122
Involved Garnishee Address Status Related Party

Add Individual / Oroanizational Garnishee

If a Garnishee is to be added, click the Add

Individual/Organizational Garnishee link.

I Add Garnishee X
Individual &  Organization/Cormpany & Select Related Party: | Fred Smith (D1) v
Name PMC BAME ARADBA
Email X

Choose whether the Garnishee is an
individual or an Organization and select the

Street 1 1234 MARKET STREET 0

et 2 related party. Provide the address of the
) ) garnishee and click Submit.

City/StateZip Code  PHILADELPHIA PA 19107

[
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Case Details
Docket Type: Writ - Executicn

Case SC-12-10
NMumber:

Case Type: SC Status: Fending

Writ Of Execution

Service
Service Type Sheriff +

Amounts Only the Sheriff serves Writs of Execution.
Real Dett 5000 Populate the text boxes on the Writ of

Credit i
redi 500 Execution page.
Interest fram 10/25/2012 =

Interest

Costs Paid

Prathonotary

Sheriff (optional)

To satisfy the judgment, interest and cost against the defendant(s):
Enter Defendant(s) names

Fred Smith

Property

Server is directed to levy upon the property of the defendant{s) and to sell defendant's(s")
interest therein:

Enter Defendant{s) Addresses

Specifically Describe Property

all be:s::a'_ pIroperty

Comments for court clerk (optional). These comments will not appear on the docket ar any
forms.

The comment section is for the court clerk
only. The comments will not appear on the
docket. Once this page is completed, click the
Next button.
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A pro-se filer should populate the first

Writ - Verification radio button.

Case Details

Case Docket Type: Writ - Execution

Number:

Case Type: SC Status: Eending

Verificatio

(O] am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best

of my knowledge, infermation and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the
making of unsworn falsifications to authorities.

O I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that
I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient knowledge,
information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my
knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making
of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Writ - Verification

Case Details

Case Docket Type: Writ - Executicn

Number:

Case Type: SC Status: Fending

Verification

O I am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification i= made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

[O] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to tale this verification or have gained sufficient

edge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best of mMy<kgowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the maksag of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT

FILE A WRIT OF ANY KIND.
[Beck | save ] hext | cancel |

Click the Next button to proceed to the Docket Entries screen.
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Writ - Docket Entries

Case Details

Case SC-12-10
Number:

Case Type: SC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview
Description

Cover Page Execution
Fraecipe Execution
Interrogatories To Garnishee
Writ Of Execution Notice
Execution

Add Docket Entries
Add Exhibit

= iy

Docket Type:

Status:

Defendant / Garnishee Information

1 Fred Smith
44 ELM STREET
Fhiladelphia, BA 12122

PNC BANK {Garnishee)
1234 MARKET STREET
FHILADELFHIA, PA 15107

Results/Comments

Scan/Upload

Writ - Execution

Pending

Defendant Status

Ready for trial

The writ can be previewed and edited if
necessary.

Filing Party

JOE FILER

JOE FILER

JOE FILER

JOE FILER

JOE FILER

Docketed Under Edjit Preview

Fred Smith {D1)

PNC BANK [G)
Joe Filer (P)

Ereview

Fred Smith (D1) Breview
BNC BANK (G)

Joe Filer (F)

Fred Smith (D1)
PNC BANK (G)
Joe Filer (F)

Preview

Fred Smith (D1) Preview
PNC BANK (G)

Joe Filer (P)

Fred Smith {D1)
BNC BANK (G)
Joe Filer (F)

Ereview

If a Garnishee has been added, Interrogatories will be
generated. It also possible to add additional exhibits by
clicking on the Add Exhibit Scan/Upload link. For detailed
instructions regarding the uploading of exhibits, refer to
pages 17-20.
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Writ - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Writ - Execution
Case Type: sc Status: Panding

Case Parties

Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer 1 Fred Smith Ready for trisl

22 MAIN STREET 44 ELM STREET

Philadelphia, BA 19111 Philadelphia, BA 19122

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 19107

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview
Cover Page Execution Joe Filer Fred Smith (D1) Preview
NG BANK (G)
Joe Filer (B)
Praecipe Execution Joe Filer Fred Smith (D1) Preview
NG BANK (G)
Joe Filer ()
Interrogatories To Garnishee Joe Filer Fred Smith (D1) Preview
PNC BANK (G)
Joe Filer ()
Writ Of Execution Netice Joe Filer Fred Smith (D1) Preview
R
Execution Joe Filer Fred Smith (D1) Edit Preview
PNC BANK (G)
Joe Filer ()
Exhibit SHERIFF'S FORMS Jae Fil=r Erad Sopith (D1) Edi Drovic
Size: 1.83 MB
Once the exhibit has been uploaded, it will appear on the
Add Docket Entries . . . .
P ...y Docket Entries screen. It can be previewed and edited if
[ eect T st [ cane | necessary. Click the Next button to continue.
I
Writ - Submitto Court
Case Details
Case SC-12-10-02-3000 Docket Type: \Writ - Execution
Mumber:
Case Type: SC Status: Fending
Fee Details
Court Cost: 0.00
State Fee: 0.00
Automation Fee: 0.00
Convenience Fee: 0.00
C & E Process Service Fee: 0.00
PWS Service Fee: 0.00
Constable Service Fee: 0.00
Third Farty Service Fee: 0.00
Attorney Comments
/A
[Geck | suomit 10 out | The Court does not charge a fee for the filing of the Writ of
Submit To Court . . . .
Execution. Click the Submit To Court button to send it to
. I
the Court for review.

The court will review the writ normally within 24 to 48 hours. Email notification from
mcclaims@courts.phila.gov will be sent once the writ has been reviewed. Make sure to add this
email address to your address book.
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Writ of Possession

Writ - Select Case Number

Enter Case Number LT1210023001

P— \ Enter the claim number. Attorneys must represent the party

who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

L

Alias Writ
e | carer

Execution
Possession

Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgment Againstthe Gamishee

Writ of Revival

Writs of Possession and Alias Writs of Possession are
used to have a tenant removed from a property after a
Judgment of Possession has been awarded. Choose the

Possession option for the first writ which is the Writ of
Possession. Choose the Alias Writ of Possession when
filing the second writ to proceed with the lockout.

Writ - Select Parties

Case Details

Case LT-12-10-02-3001
NMumber:
Case Type: LT

Case Instance 1 (Complaint)

Involved Filer Plaintiff
(@ Joe Filer
Involved Filer Defendant

2
o Fred Smith

AKA/DBA: AND ALL OTHER OCCUPANTS

Docket Type: Writ - Possession
Status: Pending
Address

22 MAIN STREET
Fhiladelphia, PA 15111
# Address
1 123 Elm Street
Philadelphia, PA 19122

Status
Disposed

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.
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Case Details

Case LT-12-10-02-3001 Docket Type: Writ - Possession
Mumber:
Case Type: LT Status: Fending
Writ Of Possession The first step is to choose the Service Type from the drop
Soni down menu. The choices are LT Officer and The Sheriff.
ervice
Service Type 3 /
Amounts W
Real Debt LT Officer
Sheriff

Case Details

Case LT-12-11-08-3001 Docket Type: \Writ - Possession
Mumber:
Case Type: LT Status: Pending

Writ Of Possession

Service
Service Type LT Officer »
‘;L”;“E;‘;Zt Complete the necessary information in the text boxes. If LT
=
oot 5000 Officer is chosen, 95.00 should be entered into the Sheriff text
redr
reat box for a Writ of Possession. Enter a total of 130.00 when
nterestirom 1=t = . . . . .
reat 10252012 | & filing the Alias Writ of Possession. The Prothonotary cost is
nteres . . .
the court costs paid to file the claim.
Costs Paid
Frothonotary 100.00

Sheriff (optional)  g5.00

To satisfy the judoment of possession in the above matter you are directed to deliver
possession of the following described property to:

Joe Filer

To satisfy the debt and costs against

Fred Smith

you are directed to levy upon any property and sell his/hertheir interesttherein of:

44 Elm Street

Check this box if the judgment of possession was awarded for
non-payment of rent only and does not involve a Judgment
by Agreement. Once the form is completed, click the Next
button.

Comments for court clerk (optional). These comments will not appear on the do
forms.

O Display message: Notice to the Tenant: Judgment was entered for nen-payment of rent.
If the full amount of the judgment plus court costs is paid on or prior to the eviction date,
eviction shall not proceed. The landlord should provide you with a signed "Crder to Satisfy
which must be filed in Room 1000, 1339 Chestnut Street, Philadelphia, PA 19107, 1f you are
unable to obtain an “Order to Satisfy” call 215-686-7957/7989 for further information.

Next | Delete m
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Writ - Verification

Case Details

Case

Case : A pro-se filer should populate the first
' radio button.

Case Type: LT

Verification

® I am a plaintiff in this writ action. [ hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best
of my knowledge, information and belief. T understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the
making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that

I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient knowledge,
infermation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my
knowledge, information and belief. 1 understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the making
of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Writ - Verification

Case Details

Case Docket Type: Writ - Possession

Number:

Case Type: LT Status: Pending

Verification

O I am a plaintiff in this writ action. 1 hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

(O] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient

wledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best oPYwy knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the king of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Phila hia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT

FILE A WRIT OF ANY KIND.

Click the Next button to proceed to the Docket Entries screen.
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THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

HEARING LIsST

CASE SEARCH

PHiLapeLPHIA MunicipaL Court

LocouT

Tuesday, November 6, 2012 | Joe FiLer

Writ - Docket Entries

Case Details

Case LT-12-10-02-3001
Number:
Case Type: LT

Case Parties

Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview

Description

Cover Page Possession
Fraecipe Fossession

FPossession

Add Docket Entries
Add Exhibit

Add PAS

oo | vex | come

Defendant Information

i Fred Smith, AKA/DEA: AND ALL OTHER OCCUPR

123 Elm Street
Philadelphia, PA 19122

Results/Comments

Scan/Upload

Docket Type: Writ - Possession

Status: Pending

The writ can be previewed and edited if

necessary.
Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Ereview
Joe Filer (P)
JOE FILER Fred Smith (D1) Breview
Joe Filer (F)
JOE FILER Fred Smith (D1) Edit Preview

Joe Filer (F)

Generate

X

Add additional exhibits by clicking on the Add Exhibit
Scan/Upload link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.
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Writ - Submit to Court

Case Details

Case LT-12-10-02-3001
Number:

Case Type: LT

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:

Third Party Service Fee:

Credit Card Details

Credit Card Number:

Expiration: (MM/YY)

Security Number: Help

Billing Information

Use the address ® Enter a new
below: address:

Name on Card:

JOE FILER
22 MAIN STREET Street 1

Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments
MN/A

m Submit To Court

Docket Type: Writ - Possession

Status: Pending

0.0 | Enter the credit card information for the Writ of Possession.
200 | The Court does not charge for the Alias Writ of Possession.
voo | Click the Submit To Court button to send it to the Court for
review.

(First, Middle, Last)

Court Submission Results

Case Details

Case Number: LT-12-10-02-3001

Case Type: LT

Docket Type: Writ - Possession

Status: Pending Clerk Review

Court Review
The Wit - Possession has been successfully submitted to the court, and is nowr waiting court review.
“Your card has been authorized for the amount to be charged to you

©  Review Invoices

The Court Submission Results page will indicate [—
that the Notice is now awaiting Court review. An
invoice is available by clicking Review Invoices.
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Philadelphia Municipal Court - Case Management System

Invoice Report

[ Invoice Summary
invoice Number |EGED
invoice Status Pending
[Case Number T-12-10-02-3001
Case 1D 2355178
[Docket Entry ID 16348166
[Writ - Possession
[Docket Entry Status Pending Clerk Review
ion Date 111062012 3:33 PM
ion Date
[Payment Method Credit Card
[Filing Party [JOE FILER
[Type CHARGE
[Vendor comments |Approved
[vendor confirmation number [vigFaccerFFcD
Description Total

Convenience Fee 5.0
[Automation Fee 2.20)
Court Cost including additional defendant fe i applicable 240

Total 160)

Parties

[Plaintitfs [Defendants
[Jos Filer Fred Smith
22 MAIN STREET 123 Elm Strest
Philadelphia, PA 19111 Philadelphia, PA 19122

Page generated on 11/07/2012 06:02 PM from http://claims.staging.courtapps. com.
[Close] [Print]

The court will review the complaint normally within 24 to 48 hours. Your credit card will
not be charged until your writ is approved. Email notification from mcclaims@courts.phila.gov
will be sent once the Writ of Possession has been reviewed. Make sure to add this email
address to your address book.
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Praecipe of Notice of Intent to Attach Wages

‘Writ - Select Case Number
;";”“"”'"""’ FrioRe <4+—— | Enter the claim number. Attorneys must represent the party
== who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.
New Writ - Select Type
Select Type of Writ: )

[hiext | Cancel |IEeRNG

Execution

Possession
Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgmen

Writ of Re

vival

instthe Gamishee

Choose the Praecipe from the drop down menu.

Writ - Select Parties

Case Details
Case Number: LT-12-10-02-3001

Case Type: LT

Case Instance 1 (Complaint)

Involved Filer
O Ioe Filer
Involved Filer
O Fred Smith
AKA/DBA: AND ALL OTHER OCCUS
Involved
[m] JOE'S CRAB SHACK

Plaintiff

Defendant

PANTS

Garnishee

Docket Type: Writ - Praccipe of Notice of Intent to Attach Wages
Status: Pending
Address

22 MAIN STREET
Philadelphia, PA 19111

#  Address

1 123 Elm Street
Philadelphia, PA 19122

Address

7777 FISHING LANE
PHILADELPHIA, PA 13122
Add Individual / Qraanizational Garnishee

A

Status
Disposed
Status Related Party

Fred Smith (D1}

To add the Garnishee, click the Add
Individual/Organizational Garnishee link.
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Add Garnishee b

Individual

Organization/Company

Select Related Party: Fred Smith (D1) ﬂ

Name JOE'S CRAB SHACK AKAIDBA

Email b 4

Choose whether the Garnishee is an
individual or an Organization and select the

rel . Provide th r f th
Street 1 7777 FISHING LANE elated party. Provide the address of the

Street 2

garnishee and click Submit.

City/State/Zip Code PHILADELPHIA PA 19122

Writ - Select Parties

Case Details

Case Number: LT-12-10-02-3001

Docket Type: ‘Writ - Praecipe of Notice of Intent to Attach Wages
Case Type: r Status: pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
a 22 MAIN STREET

©  JoeFiler Philadelphia, PA 19111
Involved Filer Defendant #  Address status

Fred Smith 1 123 Elm Street Disposed

AKA/DBA: AND ALL OTHER OCCUPANTS Philadelphia, PA 19122
Involved Garnishee Address status Related Party
) 7777 FISHING LANE .
J0E'S CRAB SHACK A . Fred Smith (D1)

Add Individual / Organizational Garnishee

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.

'Writ - Praecipe For Notice Of Intent To Attach \ages

Case Details

Case Number: LT-12-10-02-3001 Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages
Case Type: T Status: Pending
Praecipe For Notice Of Intent To Attach Wages - Certification
I, JOE FILER, hereby certify that:
1. The name of the judgment-creditor is Joe Filer
2. The address of the judgment-creditor is 22 MAIN STREET, Philadelphia, PA 19111
3. The name of the judgment-debter is Fred smith
4. The name of the employer garnishee is JOE'S CRAB SHACK
5. The judgment arises out of a residential lease for the premises located at the 123 Eim Street, Philadelphia, Pa 19122
following address:
6. (a) The amount of the judgment is 1183.00
(b) A security deposit is being held by the judgment creditor-landlord in the amount of 450.00
This security deposit [ (7 has been applied / ® has not been applied ] to the payment of rent due on the same premises for which the judgment has been entered.
(Any security deposit that has not already been applied to rent will be deducted by the Judgments and Petitions Unit from the smount of the judgment in determining the smount to be sttached.)
(c) The amount that has been paid toward satisfaction of the judgment 0.00
(Do not include the security deposit)
7. This Praecipe is filed within five years of the date of the riginal judgment upen which exscution is sought.
&  The judgment was entered in an action commenced in the Philadelphia Municipal Court.
9. The action arose from a residential lease.

clerk if desired and click the Next button.

for court clerk (optional). These will not appear on the docket or any forms.

Fill out the #6 on the form. Enter comments for the court
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Writ - Select Service Type

Case Details

Case Number:

Case Type:

Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages
LT Status: Pending
Defendant(s) / Garnishee(s) Defendant Status

Case Instance 1 (Complaint)

Joe Filer JOE'S CRAB SHACK
22 MAIN STREET 7777 FISHING LANE
Philadelphia, PA 19111 PHILADELPHIA, PA 19122
Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Philadelphia, PA 15122
Service Type:
C & E Process Service
Please select service type. Philadelphia Writ Service
Other (requires Petition for Alternate Service)

[ wext || petete | cancell | Private Service A*

\

Choose the service type for service on the
defendant and click the Next button.

A pro-se filer should populate the first

Writ - Verification radio button.

Case Details

Case Numbe:

Case Type:

Docket Type: Wirit - Praecipe of Notice of Intent to Attach Wages

Status: Pending

1am a plaintiff in this writ action. I hereby verify that I am autharized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.5. § 4304, which concerns the making of unsworn falsifications to authorities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintifi(s) in this writ action. I hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4304, which concerns the making of unsworn falsifications to authorities. If T am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court i ive form or a power of attorney form.

2

Writ - Verification

Case Details

Case Number:

Case Type:

Verification

JESER [ e e

Docket Type: Writ - Praccipe of Notice of Intent to Attach Wages

o Status: Pending

Iam a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

ti

I am an attorney for the plaintiff(s), the plaintiff’s authorized representative or have a power of attorney for the plaintiff(s) in this writ action. T hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to

take this verification or have gained sufficient knowled and belief from with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief, I understand
that this verification is made subject to the penalties st forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn o authoriti Tam an ive or have a power of attorney, I have attached a completed
jelphia Municipal Court i ive form or a power of attorney form.

Other Persons

Attorneys should populate the second radio button.

AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A NOTICE OF INTENT TO ATTACH WAGES.
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Writ - Docket Entries

Case Details
Case Number: LT-12-10-02-3001

Case Type: LT

Case Parties

Plaintiff Information Defendant / Garnishee Information

Joe Filer 1
22 MAIN STREET
Philadelphiz, PA 19111

Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Philadelphia, PA 19122

JOE'S CRAB SHACK (Garnishee)
7777 FISHING LANE
PHILADELPHIA, PA 19122

Docket Preview

Description Results/Comments

Braecipe of Notice of Intent to Attach Wages

Praecipe of Notics of Intent to Attach Wages Cartification
Claim for Exemption from Wage Attachment

Poverty Income Guidelines

Notice of Intent to Attach Wages

Notice of Intent to Attach Wages - Legal Information

Docket Type:

Status:

Writ - Praecipe of Notice of Intent to Attach Wages

Pending

Defendant Status

Disposed

The Notice of Intent can be previewed and
edited if necessary. Click the Next button.

Filing Party Docketed Under Edit Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK {G)

Joe Filer ()

Fred Smith (D1)
JOE'S CRAB SHACK (G)
3oe Filer (P)

Breview

JOE FILER

Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

Joe Filer ()

Fred Smith (D1)
JOE'S CRAB SHACK (G)
3oe Filer (P)

Breview

JOE FILER Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

Joe Filer ()

Breview

JOE FILER Fred Smith (D1)
JOE'S CRAB SHACK (G)

Joe Filer (P)

Preview

Writ - Submit to Court

Case Details

Caze Numbar: 0-02-3001

Case Type: It

Fee Details

Court Cast: 11.00
State Fee: 0.00
Automation Fee: 2.20
Ganvenience Fes: 5.00
C & E Process Sarvics Fes: 0.00
PWS Servics Fae: 27.00
Canstable Service Feet 0.00
Third Party Service Fee: 0.00
Record Retention Fee: 1.10

Credit Card Details
Credit Card Number: d

Dockat Typa:

Status:

Writ - Prazeips of Notics of Intant te Attach Wages

Pending

Expiration:

M0/ vv)
Security Number: Help
Billing Information

Use the address below: Enter a new address:

Name on Card:
JOE FILER
22 MAIN STREET Street 1
Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments.
/A

O =T

Enter the credit card information for the Notice of
Intent to Attach Wages. Click the Submit To Court
button to send it to the Court for review.

(First, Middle, Last)
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Court Submission Results

Case Details
Case Number: LT-12-10-02-3001

Case Type: T

Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages

Status: Pending Clerk Review

Court Review
The Wit - Praecipe of Natice of Intentto Attach Wages has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged 10 you.

©  Review Invoices

The Court Submission Results page will indicate
that the Notice is now awaiting Court review. An
invoice is available by clicking Review Invoices.

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary

invoice Number 976741

Invoice Status Pending

[Case Number LT-12-10-02-3001

Case ID 2395178

Docket Entry ID 16348176

Pending Clerk Review

Wit - Praecipe of Nolice of Intent o Attach Wages

Description
Docket Entry Status
submission Date

11/07/2012 5:52 FM

Philadelphia, PA 19111

Date
Payment Method Credil Card
Filing Party [JOE FILER
[Type CHARGE
[Vendor comments. [Approved
[Vendor confi number [V78F3B9D500F
Description Total
C Fee 5.00)
[Automation Fee 2.20)
Combined PWS service fee 27.00
Record Retention Fee 110
Court Cost including addilional defendant fee it applicable 11.00]
Total 26.30]
Parties
Plaintiffs Defendants
[Joe Filer Fred Smith
[22 MAIN STREET 123 Elm Street

Philadelphia, PA 19122

Page generaled on 11/07/2012 05:56 P from hitp:/fclaims. staging. courtapps.com.
Close] [Prini]

The court will review the complaint normally within 24 to 48 hours. Your credit card will
not be charged until your Notice of Intent to Attach Wages is approved. Email notification from

mcclaims@courts.phila.gov will be sent once the Notice of Intent to Attach Wages has been

reviewed. Make sure to add this email address to your address book.
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Praecipe to Enter Judgment Against a Garnishee

- THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA
b 3 TP Y
fx:"’?“ PriabeLPia MumicipaL Court Wednesday, N ber 7, 2012 | JoE Frier
oy | . November 7,
Writ - Select Case Number
Enter Case Number SC210023000 Enter the claim number. Attorneys must represent the party
ezl useal] who will be the filer of the writ. If necessary, go to the Home

page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

[Alias Writ
mm Execution
Possession
Praecipe of Notice of Intent to Attach Wages
Praecips To Enter Judgment Against the Garnishee

Wi of Revive Choose the Praecipe from the drop down menu.

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.

Writ - Select Parties

Case Details

Case Number: 5C-12-10-02-3000 the Gamishee

Case Type: sc Status: Pending

Case Instance 1 (Complaint)

Involved Filer Plaintiff Address
@ - 22 MAIN STREET
@ JoeFiler Philadelphia, PA 19111
Involved Filer Defendant # Address Status
Ia) L 1 44 ELM STREET Ready for trial
- Fred Smith Philadelphia, PA 19122
Involved Garnishee Address Status Related Party
PNC BANK EEILILEre=sr Fred smith (D1)

PHILADELPHIA, PA 19107
Add Individual / Organizational Garnishee

'Writ - Praecipe To Enter Judgment Against Garnishee

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Wirit - Praecipe To Enter Judgment Against the Garishee

Case Type: sc Status: Pending

Enter Judgment Against the Gamishee, PNC BANK, for the following properly of the defendant in the amount of § 5000
admitted in his answers to interrogatories to be in said garnishee's possession.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

Enter in the amount of the judgment against the Garnishee.
Click the Next button.
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A pro-se filer should populate the first
radio button.

Writ - Verification

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Writ - Pragcipe To Enter Judgment Against the Garnishee
Case Type: sc Status: Pending

Verification

1.am a plaintiff in this writ action. I hereby verify that T am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. 1 understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
i

take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief, I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4804, which concerns the making of unsworn falsifications to authorities. Tf T am an authorized representative or have a power of attorney, T have attached a completed
Philadelphia Municipal Court i

form ora power of attorney form.
[E=TfE )

Writ - Verification

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: wirit - Pragcipe To Enter Judgment Against the Garnishee
Case Type: sc Status: Pending
Verification

- 1am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowled and belief. 1 that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authrities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that I am authorized to make this verification; that 1 have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. T understand
E werification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities. If I am an autherized representative or have a power of attorney, I have attached a completed
Philadelp! micipal Court i form or a power of attorney form.

Other Persans:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A PRAECIPE TO ENTER JUDGMENT
AGAINST THE GARNISHEE.

CIEaCIE

Click the Next button.

Writ - Docket Entries

Case Details

Case Number: S5C-12-10-02-3000 Docket Type: Writ - Praecipe To Enter Judgment Against the Garnishee
Case Type: sC Status: pending

Case Parties
Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer

22 MAIN STREET
Philadelphis, PA 19111

1 Fred Smith Ready for trial
44 ELM STREET
PNC BANK (Garnishee)

A The Praecipe can be previewed and edited if
ana wameer sTReeEr necessary. Click the Next button.

Docket Preview \
Description Results/Comments Filing Party Docketed Under Edit

Preview
Praecipe To Enter Judgment Against the Garnishee JOE FILER Fred Smith (D1) Edit Preview
PINC BANK (G)
Joe Filer (P)

Add Docket Entries
Add Answers to Interrogatory

Scan/Upload

Upload the Answers to Interrogatory if they
e \ have not been previously uploaded by

clicking on the Scan/Upload link. For
detailed instructions regarding the uploading
of exhibits, refer to pages 17-20.
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Writ - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphis, PA 19111

Docket Preview
Description

Praecipe To Enter Judgment Against the Garnishee

Answer to Interrogatory

CICIEZ

Defendant / Garnishee Information

1

Fred Smith
44 ELM STREET
Philadelphis, PA 19122

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 19107

Docket Type:

Wirit - Praecipe To Enter Judgment Against the Garnishee

Status: Pending

Defendant Status

Ready for trial
Results/Comments Filing Party Docketed Under Edit Preview

JOE FILER. Fred Smith (D1) Edit Preview
i ey

Once the Answer has been uploaded, it will appear on the
Docket Entries screen. It can be previewed and edited if  —

necessary. Click the Next button to continue.

Writ - Submit to Court
Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee!
PWS Service Fee:
Constable Service Fee:

Third Party Service Fee:

Attorney Comments
N/A

[ Back | Submit o Court

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Docket Type:

Status:

Writ - Praecipe To Enter Judgment Against the Garnishee

Pending

There is no charge for the Praecipe To Enter
Judgment Against The Garnishee currently.
Click the Submit to Court button.

Court Submission Results

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Docket Type:

Status:

Wirit - Praecipe To Enter Judgment Against the Garnishee

Pending Clerk Review

Court Review

The Wit - Pragcipe To Enter Judgment Against ine Gamishee has been successfully submitied to the court, and is now waiting court review.

The court will review the writ normally within 24 to 48 hours. Email notification from
mcclaims@courts.phila.gov will be sent once the writ has been reviewed. Make sure to add this

email address to your address book.
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Writ of Revival

Writ - Select Case Number

Enter Case Number SC-97-12-10-0121

Enter the claim number (the case must be at least 5 years old
or older). Attorneys must represent the party who will be the
filer of the writ. If necessary, go to the Home page and click
on the Private Attorney Entry of Appearance link to add

New Writ - Select Type

Select Type of Writ;

Alias Wit
Next Execution
s Possession
Praecipe of Natice of Intent to Attach Wages
Praecipe To Enter Judgment Against the Gamishee
Wit of Revival gt

M

Choose the Writ of Revival from the drop down

Writ - Select Parties
Case Details
Case Number: 5C-97-12-10-0121 Docket Type: Writ - Writ of Revival
Case Type: sc Status: Pending

Case Instance 1 (Complaint)

Involved Filer Plaintiff Address
o FAl éi\l':;ierl\pi'\::?)l 18122
Involved Filer Defendant # Address Status
O George Thomson Y oniadelphia, pA 19111 piepesed
Involved Terre Tenant Address Status Related Party
Add Individual / O Terre Tenant
[P | Cance | Add an individual or organizational
Terre Tenant if there is one.
Add Terre Tenant S
Individual QOrganization/Company
First Name AKADBA
Middle Name Suffix
Last Name
Email
Street 1
Street 2

City/State/Zip Code

57




Writ - Select Parties

Case Detail

Case Number:

Case Type: sc

Select the parties involved in the

Writ of Revival and the filer.

Writ - Wit of Revival

Pending

Case Instance 1 (Complaint)
Involved Filer Plaintiff

® loeFiler

Involved Filer Defendant

George Thomson

Involved Terre Tenant

Address

22 Main Street
Philadelphia, PA 19122
# Address Status.

1 44 Green Street
Philadelphia, PA 19111

Address

Disposed

Status Related Party

Add Individual / Terre Tenant

Writ Of Revival

Case Details

Case Number:

Case Type: sC

Amounts

Docket Type: Writ - Writ of Revival

Status: pending

2000.00

01311998 C‘\

Amount Due and Unpaid
Interest from

Comments for court clerk (optional). These comments will not appear

the docket or any forms

Enter the interest date.

[ o Lo

Writ - Select Service Type

Case Details

Case Number:

Case Type: sC

Plaintiff(s)
Case Instance 1 (Complaint)
Joe Filer

22 Main Street
Philadelphia, PA 19122

Please select service type.

Defendant(s)

Docket Type: Writ - Writ of Revival

Status: Pending

Defendant Status

George Thomson Disposed

44 Green Street
Philadelphia, PA 19111
Service Type:

Service of Process is required.

C & E Process Service
Philadelphia Writ Service

Other (requires Petition for Altemate Service)
Private Service
No Service

Choose a service type.

Writ - Verification

A pro-se filer should populate the first
radio button.

Case Details

Case Number: f Revival

Case Type: sc

Verification

I am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

Iam an attorney for the plaintiff(s), the plaintiff's authorized representative or have a pawer of attorney for the plaintiff(s) in this writ action. I hereby verify that [ am authorized to make this verification; that I have sufficient knonledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts et forth are true and correct to the best of my knowledge, information and belief. I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court s form ora power of attorney form.

e\ it s |

Writ - Verification

Case Details

Wit - Wit of Revival

Case Numbe Docket Type:

Case Type: sc Status: Pending

Verification

1 am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct ko the best of my knowledge, information and belief. T understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which cencerns the making of unsworn falsifications to authorities.

® Iam an attorney for the plaintiff(s), the plainiff's authorized representative or have a power of attorney for the plaintifi(s) in this writ action. I hereby verify that I am authorized to make this verification; that I have sufficient knawledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. [ understand
that this verification is made subject to the penalties set forth in 18 Pa. C.. § 4904, which concerns the making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
delphia Municipal Court i form or a power of attorney form.

Other Persd)

2 N [y e |

Attorneys should populate the second radio button.

AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A PRAECIPE TO ENTER JUDGMENT
AGAINST THE GARNISHEE.
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Writ - Docket Entries

Case Details

Case Number:

Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 Main Street
Philadelphia, PA 19122

Docket Preview

Docket Type: Writ - Writ of Revival

Status: Pending

Defendant Information

The Praecipe can be previewed and edited if
necessary. Click the Next button.

1 George Thomson
44 Green Street
Philadelphia, PA 15111

Description Results/Comments Filing Party Docketed Under Edit Preview
Praecipe Writ of Revival Joe Filer Geerge Thomson (D1) Preview
Joe Filer (P)
wirit of Revival Joe Filer Geerge Thomson (D1) Edit Preview
Joe Filer (P)
Add Docket Entries
Add Exhibit Scan/Upload
CEIEeER \ Additional exhibits can be uploaded by
clicking the Scan/Upload link. For detailed
instructions regarding the uploading of
exhibits, refer to pages 17-20.
Writ - Docket Entries
Case Details
Case Number: Dacket Type: ‘Writ - Writ of Revival
Case Type: £ Status: Pending
Case Parties
Plaintiff Information Defendant Information Defendant Status
Joe Fil 1 George Thomsen Disposed
22 Main Street 44 Green Street
Philadelphia, PA 19122 Philadelphia, PA 19111
Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview
Praecipe Writ of Revival JOE FILER George Thomson (D1) Preview
Joe Filer (B)
Wit of Revival JOE FILER George Thomsoen (D1) Preview
Joe Filer (P)
Exchibit. Additional Documents JOE FILER George Thomsen (D1) Edit Preview

Add Docket Entries
Add Exhibit

Joe Filer (B)

Once the exhibit has been uploaded, it can be previewed and
edited if necessary.

Writ - Submit to Court

Case Details

Case Number:

Case Type:

Fee Details

Court Cost:

State Fee:

‘Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee
Credit Card Details

Credit Card Number:

Expiration:

Security Number:
Billing Information
Use the address below

JOE FILER
22 MAIN STREET

5C-57-12-10-012

sC

)

Help

® Enter a new address:
Name on Card:
Street 1
Street 2

PHILADELPHIA, PA 19111

Attorney Comments

N/A

[(aack | suumico court

City/State/Zip Code

Docket Type:

Status:

Wit - Writ of Revival

Pending

. | Enterthe credit card information for the Writ of
Revival. Click the Submit To Court button to send it

to the Court for review.

(First, Middle, Last)
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Court Submission Results

Case Details
Case Number: 5C-67-12-10-0121

Case Type: sC

Docket Type: Writ - Wit of Revival

Status: Pending Clerk Review

Court Review

‘The Wit - Wit of Revival has been successfully submitled to the court, and is now waiting court review.
Your card has been authorized for the amount 1o be charged 10 you.

The Court Submission Results page will indicate

©  Review Invoices

that the Writ of Revival is now awaiting Court review.
An invoice is available by clicking Review Invoices.

Invoice Report

Philadelphia Municipal Court - Case Management System

[ Invoice Summary

ivoice Number Tor6743

invoice Status Pending

[Case Number IEC-QM 7100121
[Case ID |2396058

[Docket Entry ID

Iﬁ 345189
[Writ - Wit of Revival

[Docket Entry Status

Pending Clerk Review

Date 1100772012 7:48 PM
ion Date

[Payment Method Credit Card

[Filing Party JOE FILER

Type [CHARGE

[Vendor comments |Approved

[Vendor confirmation number

|V19F3CD72A46

Description
[Convenience Fee
[Automation Fee
[Combined PWS service fee
[Court Cost including additional defendant fee if applicable
Total

ies

Plaintiffs

[Defendants

Joe Filer
[22 Main Street
Philadelphia, PA 19122

[George Thomson
|44 Green Street
[Philadelphia, PA 19111

(Close] [Print]

Page generated on 11/07/2012 07:47 PM from hitp://claims.staging courtapps.com.

The court will review the Writ of Revival normally within 24 to 48 hours. Your credit card
will not be charged until your Writ of Revival is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Writ of Revival has been reviewed. Make sure

to add this email address to your address book.
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Initiate New Relistment

Relistment - Select Case Number

Enter Case Number sc1210023000

Ciox | oo

Enter the claim number for the case to be relisted.
Cases are typically relisted when service of process
was not previously effective or if the case has been
withdrawn without prejudice.

Relistment - Select Filing

Case Details

Case
Number:

9
(]

Case Type: SC

Docket Type: Relistment

Status: Pending

Please select the filing to be relisted. Note:You can only file elecirenic relistments against initiations, additional claims, and petitions that were criginally filed electronically. Mote
that cases filed on the original CLAIMS pilot are not considered electronically filed for these purposes.

Filing Date Description
® 10/02/2012 Statement of Claims

Please select relistment method:
® Relist at new address
O Relist at same address

Results/Comments Filing Party Docketed Under View
Hearing Scheduled: 11/15/2012 05:15 AM Hearing Room 2 JOE FILER Fred Smith (D1)
Fee: $105.00 Joe Filer (F)
Amount at Issue: §4,500.00

Interviewer Code: 113

First choose the case that instance that should be
relisted. It is possible to see more than just the original

filing on this screen. Then choose whether the
relistment is to be done at the original address or a
new address.
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Relistment at a New Address

Relistment - Select Parties

Case Details

Case SC-12-10-02-3000

Number:

Case Type: =SC

Case Instance 1 (Complaint)

Involved Filer Plaintiff

@

Joe Filer

Involved Filer Defendant

o

Fred Smith

Docket Type: Relistment - Complaint

Status: Fending

Address

22 MAIN STREET
Philadelphia, PA 19111

# Address

1 44 ELM STREET
Philadelphia, PA 15122

Status
Ready for trial

Choose the parties to be involved in the relistment
and the filer. Attorneys must represent the party who
is the filer. Go to the Home page and choose the

Private Attorney Entry of Appearance link to add an

attorney of record.

Relistment - Relist Parties at New Address

Case Details

Relistment - Complaint

Case SC 2 Docket Type:
Number:
Case Type: SC Status: Pending
Address
Street 1 38 MAIN STREET
Street 2
City/ State/ Zip Code PHILADELPHIA PA 19111
Service Enter the new address and choose service of process
Service Type: b
T —
Special Instrl C & E Process Service
Include any s Philadelphia Writ Service server.

Private Service
Other (requires Petition for Alternate Service)
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Relistment - Select Parties

Case Details

Case s Docket Type: Relistment - Complaint
Number:

Case Type: 5C Status: Pending

Defendant(s)

Case Instancel (Complaint claim)
1 Fred Smith Ready for trial
Address:
88 MAIN STREET
PHILADELPHIA, PA 15111

The relistment can be edited before continuing the

filing process. Click the Next button to move to the
next page

dit relistment at ne

[Fwest[Fosicie™ [ Gancer-|

Relistment - Verification

Case Details ] ] -

Case A pro-se filer should choose this radio Complaint
Number: button_

Case Type: Status: Penang

Verificati

® I am a plaintiff in this relistment action. I hereby verify that I am authorized to make this verification and that the facts set forth abowve are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.

)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I hawve sufficient knowledge, information and belief to take this verification or have gained sufficient

knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

making of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

T e s i

Relistment - Verification

Case Details

Case = Docket Type: Relistment - Complaint
Mumber:

Case Type: SC Status: Pending

Verification
(@] I am a plaintiff in this relistment action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to

the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{z) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
owledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the

naking of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Phi Iphia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CAN FILE
A RELISTMENT ONLY IF A JUDGMENT HAS
NOT BE ENTERED.
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Relistment - Docket Entries

Case Details

Case SC-12-10-02-3000 Docket Type: Relistment - Complaint
Number:
Case Type: sC Status: Pending

Case Parties

Plaintiff Information Defendant Information Lefopdant Siadug

Joe Filer 1 Fred Smith The relistment can be previewed or edited.
22 MAIN STREET 44 ELM STREET

Philadelphia, PA 15111 Philadelphia, PA 19122

Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview

Relistment at new address JOE FILER Fred Smith {D1) Edit Ereview
Joe Filer (F)

Add Docket Entries

Add PAS Generate

Add Exhibit Scan/Upload

Add Affidavit 109 Generste Scan/Upload Exhibits or a Petition for Alternative Service can be

- added (if the new service address requires it) or an
oe Filer Generate Scan/Upload Informa Pauperis petition. To add an exhibit,

choose the Add Exhibit Scan/Upload link. For

| “Back | wext | cancer | detailed instructions regarding the uploading of
exhibits, refer to pages 17-20. =

Relistment - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Relistment - Complaint

Case Type: sc Status: pending

Case Parties

Plaintiff Information Defendant Information Defendant Status
Joe Filer 1 Fred Smith Ready for trial

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadelphia, PA 15122

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Relistment at new address JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (P)

Exhibit Additional Documents JOE FILER. Fred Smith (D1) Edit Preview
Joe Filer (P)

Add Docket Entries /

Add PAS Generate

ndd b Sean/upisad Once the exhibit has been uploaded, it can be

Add Affidavit 108 G te  Scan/Upload 1 1 1

ensishe Seenlusos previewed or edited. Click the Next button to
Add IFP
oe Fler Gencrote  Scan/Unlond continue.

Back || Next | Cancel
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Relistment - Submit to Court

Case Details

Case SC-12-10-02-3000
Number:
Case Type: SC

In addition to submitting this case below, private attorneys can also Schedule Bulk Relistments or Create Another Relistment and bulk schedule later. Comments:

Please schedule T

on a

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration:
Security Number:

Billing Information

Use the address
below:

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

[ o ]| siomttocout |

Docket Type: Relistment - Complaint

Status: Pending

If several relistments are being filed and the same hearing
date for all is desired, use the Create Another Relistment
link to create the next one. Once all cases have been
created, click the Schedule Bulk Relistments link to
request that all relistments be schedule together. This is the

11.00

. ONLY way to ensure that all of your relistments will have the
same hearing date, time and COURTROOM.

2.20 -

5.00

0.00

27.00

.00 || If this is the only relistment being filed, use the

0.00 || optional text box to request a hearing day, or time,

.10 || enter your credit card information and click the

Submit To Court button.

(MM/YY)

Help

Enter a new
address:

Name on Card: (First, Middle, Last)
Street 1
Street 2

City/State/Zip Code

Court Submission Results

Case Details

Case
Number:

Case Type: SC

Docket Type: Relistment - Complaint

Status: Fending Clerk Review

Court Review
The Relistment - Complaint has bee

Your card has been authorized for the amount to be charged to you.

n successfully submitted to the court, and is now waiting court review.

Review Invoices

The Court Submission Results page will indicate
that the relistment is now awaiting review by the
Court. A Review Invoices link is available to print a
copy of the invoice if desired.
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Invoice Report

Philadelphia Municipal Court - Case Management System

Invoice Summary

[or6744

invoice Number
invoice Status

Pending

|Case Number [SC-12-10-02-3000

[case D 2395177
16348191

Docket Entry ID
[Description

Relistment - Complaint

[Docket Entry Status

[Pending Clerk Reviewr

Date [11/07/2012 8:47 PM
Date

[Payment Method [Credit Card

Filing Party JOE FILER

Type [CHARGE

Vendor comments Aproved

[Vendor number [V18F3CD7ESAE

Description Total
[Convenience Fee 5.00]
[Automation Fee 2.20}
[Combined PWS service fee 27.00}
[Record Retention Fee 1.10)
[Court Cost including additional defendant fee if applicable. 11.00)
Total 46.30]
Parties

Plaintiffs

[Defendants

Joe Filer
22 MAIN STREET
[Philadeiphia, PA 19111

Fred Smith
44 ELM STREET
Philadelphia, PA 19122

(Close] [Prini]

Page generated on 11/07/2012 08:45 PM from hitp://claims staging.couriapps.com.

The court will review the Relistment normally within 24 to 48 hours. Your credit card will

not be charged until your Relistment is approved. Email notification from

mcclaims@-courts.phila.gov will be sent once the Relistment has been reviewed. Make sure to

add this email address to your address book.
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Relistment at Same Address

Relistment - Select Filing

Case Details

Case
Number:

Case Type: sSC

Amount at Issue: $4,500.00
Interviewer Code: 113

Please select relistment method:
O Relist at new address
@ Relist at same address

[ Back | text | Cancel |

Docket Type: Relistment

Status: Fending

Filing Date Description Results/Comments
® 10/02/2012 Statement of Claims Hearing Scheduled: 11/159/2012 09:15 AM Hearing Room 2
Fee: $105.00

Please select the filing to be relisted. Note: You can only file electronic relistments againstinitiations, additional claims, and petitions thatwere ariginally filed electronically. Mote
that cases filed on the original CLAIMS pilot are not considered electranically filed for these purposes.

Filing Party Docketed Under View
JOE FILER Fred Smith (01)
Joe Filer (F)

Relistment - Select Parties

Case Details

Case
Number:

Case Type: SC

Case Instance 1 (Complaint)

Involved Filer Plaintiff
()  JoeFiler
Involved Filer Defendant

() Fred Smith

Docket Type: Relistment - Comp

Status: Pending

Address
22 MAIN STREET
Philadelphia, P2 19111
# Address
1 44 ELM STREET
Philadelphia, PA 19122

laint

Status

Ready for trial

Choose the parties to be involved in the relistment
and the filer. Attorneys must represent the party
who is the filer. Go to the Home page and choose
the Private Attorney Entry of Appearance link to
add an attorney of record.
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Relistment - Select Parties

Case Details

Case SC-12-10-02-3000

Number:

Case Type: sSC

Defendant(s)

Case Instancel (Complaint claim)

1

Fred Smith

Address:
44 ELM STREET
Philadelphia, PA 19122

Relist at same address

&
<

Docket Type:

Status:

Relistment - Complaint

Pending

Choose the radio button based on whether service was good

U [V ——

Click the link to|
address.

on the original filing or not. If service was good, the relistment
can be served via regular mail. If service was not good,
verification from the United States Postal Service is required to
perform service via certified and regular mail. If the
verification cannot be obtained, personal service will be
required for all Philadelphia addresses.

-

Click the Save button to

Relistment - Relist Parties at Existing Address

Case Details

Case SC-12-10-02-3000

Number:

Case Type: SC

Service:

O Senvice was good on original filing

O Other

Service Type:

Special Instructions

Include any special instructions that should be provided to the writ server.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

continue.

Docket Type: Relistment - Complaint

Status: Pending
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A pro-se filer should choose this radio

button.
Relistment - Select Parties
Case Details
Case Docket Type: Relistment - Complaint
Num
Case Type: 5C Status: Pending
Defendant(s)
Case Instancel (Complaint claim)
1 Fred Smith Ready for trial
Address:
44 ELM STREET . . . . .
Philadelphia, PA 18122 The relistment can be edited by clicking on the Edit
Lelistment at same address link before continuing with
Edit relistment al same address the fling. Click the Next button to move forward.
| next | peiete | Cancel
Relistment - Verification
Case Details
Case Docket Type: Relistment - Complaint
Number:
Case Type: SC Status: Pending
Verification
® I am a plaintiff in this relistment action. I hereby verify that 1 am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.
)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts et forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification i= made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the

making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

T e s i
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Relistment - Docket Entries

Case Details

Case SC-12-10-0
Number:

Case Type: sSC

Case Parties
Plaintiff Infort

Joe Filer
22 MAIN STREET
Philadelphia, P4 15111

Docket Preview
Description

Relistment at existing address

Add Docket Entries
Add PAS

Add Exhibit
Add Affidavit 108
add IFP

Joe Filer

e

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CAN FILE
A RELISTMENT ONLY IF A JUDGMENT HAS
NOT BEEN ENTERED.

aint

Defendant Information

The relisment can be previewed and edited, if

d Smith
1 Fred Smitl necessary.

44 ELM STREET

Philadelphia, P& 19122

Results/Comments Filing Party Docketed Under Preview

JOE FILER Fred Smith (D1) Edit Preview

Joe Filer (P)

Generate

Exhibits (such as the verification from the United
States Postal Service) or a Petition for Alternative
Service can be added (if the new service address
requires it) or an Informa Pauperis petition. To add
an exhibit, choose the Add Exhibit Scan/Upload
link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.

Scan/Upload — |

Generate Scan/Upload

Generate Scan/Uplcad

Relistment - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Case Parties
Plaintiff Information
Joe Filer

22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Relistment at new address

Exhibit

Add Docket Entries
Add PAS

Add Exhibit
Add Affidavit 109

Add IFP

Joe Filer

Back | Next | Cancel

Docket Type: Relistment - Complaint

Status: Pending
Defendant Information Defendant Status
1 Fred Smith Ready for trial
44 ELM STREET
Philadelphia, PA 19122
Results/Comments Filing Party Docketed Under Edit Preview
10E FILER Fred Smith (D1) Edit Preview
Joe Filer (P)
Additional Documents J0E FILER Fred Smith (D1) Edit Preview

Joe Filer (P) /

Generate

Once the exhibit has been uploaded, it can be
previewed or edited. Click the Next button to
continue.

Scan/Upload

Generste  Scan/Upload

Generste  Scan/Upload
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Relistment - Submit to Court

Case Details

Case 5C-12-10-02-3000
Number:
Case Type: SC

In addition to submitting this case below, private attorneys can also Schedule Bulk Relistments or Create Another Relistment and bulk schedule later. Comments:
SCHEDULE CN & WEDNESDAY MORNING.

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information

Use the address
below:

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

m Submit To Court

Docket Type: Relistment - Complaint

Status: Pending

If several relistments are being filed and the same hearing
date for all is desired, use the Create Another Relistment
link to create the next one. Once all cases have been
created, click the Schedule Bulk Relistments link to

11.00 request that all relistments be schedule together. This is the
0.00 ONLY way to ensure that all of your relistments will have the
2.20 same hearing date, time and COURTROOM.

.10 || Ifthis is the only relistment being filed, use the
optional text box to request a hearing day, or time,
enter your credit card information and click the
Submit To Court button.

Enter a new
address: ©

MName on Card: (First, Middle, Last)
Street 1

Street 2

City/State/Zip Code

Court Submission Results

Case Details

Case 5
Number:

Case Type: SC

Docket Type: Relistment - Complaint

Status: Fending Clerk Review

Court Review

The Relistment - Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

©  Review Invoices

The Court Submission Results page will indicate
that the relistment is now awaiting review by the
Court. A Review Invoices link is available to print a
copy of the invoice if desired.
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
invoice Number [or67a0
invoice Status Pending
[Case Number SC-12-10-02-3000
[Case ID 2395177
[Docket Entry 1D 16348168
Description Relistment - Complaint
[Docket Entry Status Pending Clerk Review
ission Date 11/06/2012 4-13 PM
ion Date
[Payment Method Credit Card
Filing Party JOE FILER
Type CHARGE
[Vendor comments Approved
[Vendor confirmation number V79F3B92CA41
Description Total
Convenience Fee 5.00]
[Automation Fee z,;
[Record Relention Fee T10)
Courl Costincluding additional defendant fee if applicable ﬂﬁl
Total 19.30]
Parties
Plaintifrs [Defendants
[Joe Filer Fred Smith
22 MAIN STREET 44 ELM STREET
Philadeiphia, PA 19111 Philadelphia, PA 19122

Page generated on 11/07/2012 09:23 PM from hitp/claims staging courtapps.com
Close] [Prin]
I

The court will review the Relistment normally within 24 to 48 hours. Your credit card will
not be charged until your Relistment is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Relistment has been reviewed. Make sure to
add this email address to your address book.
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Initiate New Additional Claim

Additional Claims are Counter-Claims, Co-Defendants,
Additional Defendants, and Cross-Claims. The only additional
claims that are able to add a NEW party to a case are Co-
Defendants and Additional Defendants.

A Co-Defendant is filed when the PLAINTIFF wishes to add
another defendant to a pre-existing case. New exhibits can be
added but are not required for this filing.

An Additional Defendant is filed when the DEFENDANT
wishes to add another defendant to a pre-existing case. New
exhibits can be added but are not required for this filing.

A Counter-Claim is filed when the DEFENDANT is seeking
a money judgment from the plaintiff named in a pre-existing case.
A new party may not be added with this filing. Exhibits or a Rule
109 Affidavit are required for this filing. In addition, a Landlord-
Tenant filing seeking possession of a property cannot be filed as
a Counter-Claim. It should be a new filing.

A Cross-Claim is filed when an already named
DEFENDANT is files against another already named defendant. A

new party may not be added with this filing.

All additional claims MUST be filed at least ten (10) days
prior to the hearing date.
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Claim - Select Case Number

Enter Case Mumber sc1210023000

Enter the claim and click the Next
button.

New Additional Claim - Select Type

Select Type of Additional Claim: [v]

® Other. Choose this if none of the above applies.

Note: On the next page, enter the partyles) filing the adition

Click on the drop down menu and choose the type of additional claim
that is to be filed. The additional claim types will be party specific. In
other words, a plaintiff will not have the choice to add an additional
defendant and a defendant will not be able to add a co-defendant.

Choose this option if, as part of this case, you are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of tenant(s) from your property of you are a landiord seeking rent owed after vacating or damages after vacating

Choose this option if, as part of this case, you are seeking lo recover a security deposit or any other landiord/tenant maier except for rent owed after vacating or damages. DO NOT choose his option if you are seeking 1o evict a tenant.

If you are seeking remedy against another driver or owner of another vehicle in connection with a motor vehicle accident, cheose this option. Do NOT select this if your claim is for the faulfy repair of your vehicle.

If your case involves a consumer purchase, commercial paper, of loans, select this option.

83 the Plainfif(s)

Choose a case type and click on the Next button.

Co-Defendant

Case Initiation: Statement of Claims

Case Details

Case SC-12-10-02-3000

Number:

Case Type: sSC

Parties

Plaintiff(s)

Docket Type: Claim - Co-Defendant

Status: Pending

Defendant(s)

Add Individual

Add existing plaintiff as plaintiff ! Oraanization to new address
\ Alternate Service Address \

Add the existing plaintiff as the plaintiff Add the co-defendant
in the co-defendant filing.
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To add the plaintiff:

Add Existing Party

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Claim - Co-Defendant
Case Type: sC Status: Pending

Add existing plaintiff as a plaintiff in the co-defendant claim.

Complaint claim Populate the radio button to add the
© B plaintiff. if there is more than one
[“save | cancet | plaintiff, each one will need to be

added separately.

To add the co-defendant:

Add Individual Defendant

Defendant Information
First Name Frieda
Middle Name
Last Name Smith
Suffix
AKADBA
AttorneylD List of Values
Hote: Private attorneys cannot specify opposing counsel unless they supply an entry of
appearance filed as an exhibit.
Is defendant in military service? Oves @no Add an individual as co-defendant by
Defendantis a Minor? OYes @No typing the name and address. If the
Linked to defendant spouse of the co-defendant is being

To track multiple addresses requiring senvice for a singlg
addresses as separate defendants, but link one of the d

named as well, add that information at

accurate stafisfics. the bottom. Click the Save button.
Defendant Address
Street 1 88 MAIN STREET
Street 2
City/ State/ Zip Code PHILADELPHIA PA 19129

Spouse of Defendant Listed Above

Does the defendant listed above have a spouse living atthe same address who you would alsc like to name as a defendant?
If so, please enter the spouse’s name helow:

First Mame

Middle Name

LastName

Suffix

Is defendant in military service? Oves ®No

e
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22 MAIN STREET
Philadelphia, PA 15111
Add Individual/Craanization to this address

Add existing plaintiff as plaintiff

Parties

Plaintiff(s)

Frieda Smith

Enter a summary to explain why the
co-defendant is being added.

Add Individual

Add Individual /
Alternate Service

Defendant(s)

PA 19122
rganization to this address

Organization to new address
Address

Description of Claim PLAINTIIFF STATES CO-DEFENDANT IS ALSC RESPCNSISLE FCOR THE RMOUNT LUE.

ity with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Claim Amounts:
Principal 4500.00

Attorney Fees 0.00
Cther Fees 0.00
Flaintiff has requested 2
Plaintiff has requested Affidavit of Repairman
Include Motice of Intent te Defend

Statute Expiring

ffidavit of Phvsician

Only the Principal amount is required
0.00 and should be the same amount as the
original judgment requested. If a
higher judgment is requested,
additional exhibits may have to be
added. Click the Next button.

googoag

Court Clerk Comment
Comments for court clerk (optional). These comments will not appear on the docket or any forms.

[Seve e G|

Click the Next button to move to the next screen.
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Claim - Select Service Type

Case Details

Case SC-1 Docket Type: Claim - Co-Defendant

Number:

Case Type: SC Status: Fending
Plaintiff(s) Defendant(s) Defendant Status
Case Instance 2 (Co-Defendant)

Joe Filer 2 Frieda Smith Pending

22 MAIN STREET 28 MAIN STREET

Philadelphia, PA 19111 PHILADELPHIA, PA 19122

Service Type: W
Please select service type.

C & E Process Service
Philadelphia Writ Service
-mm . Other (requires Petition for Alternate Service)
Choose the service type for the Private Service
Co-Defendant.

Claim - Verification

Case Details

Case SC-12-10-02-3000 - o-Defendant
Number: A pro-se filer should populate this

Case Type:  5C radio button.

Verification

® I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

)]

1 am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(=) in this claim action. T hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

malking of unswaorn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Claim - Verification

Case Details

Case 12-1 0 Docket Type: Claim - Co-Defendant
Number:

Case Type: SC Status: Pending

Verification
O I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the

best of my knowledage, information and belief. I understand that this verification i= made subject to the penalties =et forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(z)
that I am authorized to make this

the plaintiff's authorized representative or have a power of attorney for the plaintiff(z) in this claim action. I hereby verify
rification; that I hawve sufficient knowledge, information and belief to take this verification or have gained sufficient
wledage, information and belief from communications with the plaintiff or the persons listed below and that the facts et forth are true and correct to the
best of T knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the ing of unswern falsificaticns to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade ia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys and non- attorney filers filing
as an authorized representative, should
populate the second radio button. Type
the name of the authorized

representative in the Other Persons

text box.
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Claim - Docket Entries

Case Details

Case SC-12-10-02-3000

Number:

Case Type: SC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview
Description

Co-Defendant

ADA Notice
Plaintiff Instructions SC
SC What To Do

Mon-Military Affidavit

Add Docket Entries
Add Exhibit

Add Affidavit 109
Add Claim Fact Sheet

Add IFP
Joe Filer
Add PAS for
PAS Mail: Frieda Smith

AS PO Box: Frieda Smith

Generate Scan/Upload

Generate

Docket Type: Claim - Co-Defendant

Status:

Defendant Information

Pending

Defendant Status

2 Frieda Smith
88 MAIN STREET
PHILADELPHIA, PA 15122

The Co-Defendant can be
previewed or edited if necessary.

Results/Comments Filing Party

JOE FILER

JOE FILER
JOE FILER
JOE FILER

JOE FILER

Docketed Under

Frieda Smith (D2)
Joe Filer (F)

Frieda Smith (D2)
Frieda Smith (D2)
Frieda Smith (D2)

Frieda Smith (D2)

gt Preview
Edit Preview
Preview

Scan/Upload

Generate Scan/Upload

Generate Scan/Upload

Generate Scan/Upload

New exhibits can be added by clicking on the
Add Exhibits Scan/Upload link. It is not
necessary to add any exhibits previously
uploaded. The Co-Defendant will
automatically receive the original complaint
and any original exhibits. For detailed
instructions regarding the uploading of
exhibits, refer to pages 17-20.
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Claim - Docket Entries

Case Details

Case
Mumber:

Case Type: SC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview
Description

Co-Defendant

Exhibit

ADA Notice
Plaintiff Instructions SC
SC What To Do

Mon-Military Affidavit

Add Docket Entries
Add Exhibit

Add Affidavit 109
Add Claim Fact Sheet

Add IFP

Joe Filer

Add PAS for

A5 Mail: Frieda Smith

PAS PO Box: Frieda Smith

Docket Type:

Status:

Defendant Information

2 Frieda Smith
88 MAIN STREET
PHILADELFHIA, PA 15122

Results/Comments

ADDITIONAL EXHIBIT

Generate Scan/Upload

Generate

Generate Scan/Upload

Generate Scan/Upload

Generate Scan/Uplcad

Filing Party
JOE FILER

JOE FILER

JOE FILER
JOE FILER
JOE FILER

JOE FILER

Claim - Co-Defendant

Pending

Defendant Status

Pending

Docketed Under

Frieda Smith (D2)
Joe Filer (P)

Frieda Smith (D2)
Joe Filer (F)

Frieda Smith (D2)
Frieda Smith (D2)
Frieda Smith (D2)

Frieda Smith (D2)

Edit
Edit

Preview

Ereview

Preview

Preview

Preview

Preview

Once the exhibit has been uploaded, it can be previewed and

edited if necessary. Click the Next button to move to the
Submit To Court page.
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Claim - Submit to Court

Case Details

Case -3000 Docket Type: Claim - Co-Defendant
Number:
Case Type: SC Status: Pending

Hearing Details
Hearing date/time: 11/15/2012 09:15 AM
Hearing Room: 2

Mon-Standard Hearing
Room

(Note: This item must be scheduled at the same time/location as the hearing for
case initiation.)

Fee Details

Court Cost:

w
o
=}

The Co-Defendant will be scheduled for the same date and time
State Fee: 20011 as the original claim. Enter the credit card information and click
Automation Fee: 2.20 || the Submit To Court button.

Convenience Fee: 5.00 &
C & E Process Service Fee: 0.00
PWS Service Fee: 27.00
Constable Service Fee: 0.00
Third Party Service Fee: 0.00
JCS St Add. Fee: 2.25

JCS St Add. Surcharge: 11.25

Credit Card Details

Credit Card Number:

Expiration: (MM/YY)

Security Number: Help

Billing Information

Use the address ® Enter a new e}

below: address:

Mame on Card: (First, Middle, Last)

JOE FILER
22 MAIN STREET Street 1

R R Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments

/A

o | siomttocout |

Court Submission Results

Case Details

Case SC-12-1
Mumber:

Docket Type: Claim - Co-Defendant

Case Type: SC Status: Pending Clerk Review

Court Review
The Claim - Co-Defendant has been successfully submitted to the court, and is now waiting court review.
Your card has been autharized for the amount to be charged to you.

The Court Submission Results page will indicate
O Review Invoices that the Co-Defendant is now awaiting Court review.
An invoice is available by clicking Review Invoices.
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case D

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Autormation Fee

JCS 5t. Add. Surcharge

Combined PWS service fee

JCS St Add. Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

Joe Filer
22 MAIM STREET
Fhiladelphia, PA 19111

976753

Pending
5C-12-10-02-3000
2395177

16348169

Claim - Co-Defendant
Fending Clerk Review
11/08/2012 4:10 PM

Credit Card
JOE FILER
CHARGE
Approved
V7BF3BAGGE29
Total
5.00
2.20
11.25
27.00
225
53.20

Defendants

Frieda Smith

88 MAIN STREET
PHILADELPHIA, PA 19122

Fage generated on 11/08/2012 04:04 PI from hitp:/iclaims.staging.courtapps.com

Close] [Print]

The court will review the Co-Defendant immediately to make sure that is timely filed.
Your credit card will not be charged until your submission is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Co-Defendant has been reviewed. Make sure

to add this email address to your address book.
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Counter-Claim

Claim - Select Case Number

Enter Case Number SC1211083000

Fioc | e

Enter the claim and click the Next
button.

New Additional Claim - Select Type

Click on the drop down menu and choose Counter-Claim.

Select Type of Additional Claim: | Counter Claim

LT

O Choose this option if, as part of this case, you are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of
tenanti{s} from your property or you are a landlord seeking rent owed after vacating or damages after vacating

SCILT

O Choose this option if, as part of this case, you are seeking to recover a security deposit ar any other landlorditenant matter except for rent owed after vacating or
damages. DO MNOT choose this option if you are seeking to evict a tenant

SCimv

@] If you are seeking remedy against another driver or owner of ancther vehicle in connection with @ moter vehicle accident, choose this option. Do NOT select this if your
claim is for the faulty repair of your vehicle.

SCiCP

O If your case involves a consumer purchase, commercial paper, or leans, selectthis option.

5C

® Other. Choose this if none of the above applies.

Choose the case type and click the Next button.

Fiox | et

Note: On the next page, enter the pary(ies)

¢ the additional claim as the Plail

Case Initiation: Statement of Claims

Case Details

Case Docket Type: Claim - Counter Claim
Number:

Case Type: SC Status: Fending

Parties

Plaintiff(s)

2Add existing defendant as plaintiff

Defendant(s)

Add existing plaintiff as defendant

Alternate Service Address \

Add the existing defendant as the
plaintiff in the counter-claim.

~

Add the existing plaintiff as the

defendant in the counter-claim.
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To add the existing defendant as the plaintiff:

Add Existing Party

Case Details

Case SC-12-11-08-3000 Docket Type: Claim - Counter Claim
Number:
Case Type:  SC Populate the radio button to add the

defendant as the plaintiff. If there is more
than one defendant involved, each one will
need to be added separately.

Add existing defendant as a plaintiff.

Complgi
CQEFILER
22 MAIN STREET
PHILADELFHIA, PA 19122

== =]

Add Existing Party

Case Details

Claim - Counter Claim

Case SiC-12-11-08-3000 Docket Type:
Mumber:
Case Type: SC Status: Pending

Populate the radio button to add the
plaintiff as the defendant. If there is more
than one plaintiff involved, each one will
need to be added separately. Click the
Save button.

Add existing plaintiff as a defendant.

Complaint claim

(O] FRED SMITH
44 ELM STREET
PHILADELPHIA, PA 19122

I

Case Initiation: Statement of Claims

Case Details

Claim - Counter Claim

Case SC-12-11-08-3000 Docket Type:
Mumber:
Case Type: SC Status: Fending
Parties
Plaintiff(s) Defendant(s)
JOE FILER FREDC SMITH
22 MAIN STREET 44 ELM STREET

FHILADELFHIA, PA 15122
Add Individual/Organization to this address

Add existing defendant as plaintiff

FHILADELFHIA, PA 15122
Add Individual/Craanization to this address

Add existing plaintiff as defendant
Alternate Service Address

Once all the parties are added, the caption will look like this.

After the parties are added, enter the description of the Counter-Claim.
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Details
Description of Claim

T DID NOT DO
THE RMOUNT CF

OR¥ PROPERLY ARND CRUSED FURTHER DRMAGE TO

Mote: A Claim Fact Sheetis required (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Enter the amount of the Counter-Claim.

Claim Amounts:

Principal 3000
Interest 0.00
Attorney Fees 0.00
Cther Fees 0.00
Plaintiff has requested Affidavit of Physician O
Plaintiff has requested Affidavit of Repairman
Include Motice of Intent to Defend O
Statute Expiring H

Court Clerk Comment

Only the Principal amount is required. If your case
requires either an Affidavit of Physician or an Affidavit
of Repairman, click the appropriate box and one will be
generated for you. If you wish to include a Notice to

Defend, click the box and one will be generated with the
service pack. A self-addressed stamped envelope is

required. Click the Next button to continue.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

[ et G|

Claim - Select Service Type

Case Details

Case
Number:

0
]

Case Type: sC

Plaintiff(s}

Case Instance 3 (Counter Claim)

JCE FILER
22 MAIN STREET

PHILADELPHIA, PA 15122

Please select service type.

= e e

Docket Type: Claim - Counter Claim

Status: Pending
Defendant(s)
3 FRED SMITH
44 ELM STREET
FHILADELPHIA, PA 19122
Service Type: M

C & EProcess Service

Philadelphia Writ Service

Other (requires Petition for Alternate Service)
Frivate Service

Choose the service type for the Counter-Claim.

Defendant Status

Fending
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Claim - Verification

Case Details

Case
Number:

A pro-se filer should populate this

C T : s5C i
ase Type radio button.

Verification

® I am a plaintiff in this claim action. I hereby verify that 1 am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiffi(s) in this claim action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Claim - Verification

Case Details

Case
Number:

Docket Type: Claim - Counter Claim

Case Type: SC Status: Pending

Verification

O 1 am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the

best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this claim action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
wledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best of Tywlenowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the makipg of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade i@ Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys and non- attorney filers filing
as an authorized representative, should
populate the second radio button. Type
the name of the authorized
representative in the Other Persons

text box.

Click the Next button.
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Claim - Docket Entries

Case Details

Case SC-12-11-

NMumber:

Case Type: SC

Case Parties

Plaintiff Information

JCE FILER
22 MAIN STREET
FHILADELFHIA, PA 15122

Docket Preview
Description

Counter Claim

ADA Notice
Plaintiff Instructions SC
S5C What To Do

Mon-Military Affidavit

Add Docket Entries
Add Exhibit

Add Affidavit 109
2dd Claim Fact Sheet
Add IFP

JOE FILER
2dd PAS for

AS Mail: FRED SMITH

PAS PO Box: FRED SMITH

Docket Type: Claim - Counter Claim

Status:

Defendant Information

3

Results/Comments

FRED SMITH
44 ELM STREET
PHILADELFHIA, PA 15122

Filing Party

JOE FILER

JOE FILER

JOE FILER

JOE FILER

JOE FILER

Scan/Upload

Generate Scan/Upload \

Generate

Generate Scan/Upload

Generate Scal"L.gIc:ad\

Generate Scan/Upload

Fending

el

The Counter-Claim can be previewed and
edited, if necessary.

Docketed Under Edit Preview
FRED SMITH (D3) Edit Preview
JOE FILER (P)

FRED SMITH (D3) Preview
FRED SMITH (D3) Preview
FRED SMITH (D3) Preview
ERED SMITH (D3] Erevisy

All complaints are required to have exhibits
attached. If an exhibit is unavailable, a 109
affidavit can be generated or uploaded to
explain why exhibits are not attached. To
add an exhibit, click on the Scan/Upload
link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.

If the Counter-Claim involves personal injury or
property damage over $2,000.00 a Claim Fact
Sheet is required. One can be generated by
clicking on the link. If the defendant must be
served my some means of alternative service
requiring the filing of a petition, or an Informa
Pauperis petition, click on the appropriate links to
either generate or upload the documents.
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Claim - Docket Entries

Case Details
Case

Mumber:

Case Type: sSC

Case Parties

Plaintiff Information

JCE FILER
22 MAIN STREET

PHILADELFHIA, PA 15122

Docket Preview
Description

Counter Claim

Exhibit

ADA Notice
Plaintiff Instructions SC
SC What Te Do

Mon-Military Affidavit

Add Docket Entries
2dd Exhibit

Add Affidavit 109
Add Claim Fact Sheet

Add IFF

JCE FILER

Add PAS for

PAS Mail: FRED SMITH

AS PO Box: FRED SMITH

Docket Type:

Defendant Information

3 FRED SMITH
44 ELM STREET
PHILADELFHLIA, FA 15122

Results/Comments

ESTIMATES AND REPARI BILLS

Generate

Generate

Generate

Generate

Generate

Scan/Upload

Scan/Upload

Scan/Upload

Scan/Upload

Status: Fending
Pending
Filing Party Docketed Under
JCE FILER FRED SMITH (D3)
10E FILER (F)
JCE FILER FRED SMITH (D3)
JOE FILER (P)
JCE FILER FRED SMITH (D3)
JCE FILER FRED SMITH (D3)
JCE FILER FRED SMITH (D3)
JCE FILER FRED SMITH (D3)

Claim - Counter Claim

Defendant Status

Edit
Edit

m
(=™
=

Preview

Ereview

Preview

Ereview

Preview
Ereview

Preview

Once the exhibit has been uploaded, it will appear on the
Docket Entries screen. It can be previewed and edited if
necessary. Click the Next button to continue.
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Claim - Submit to Court

Case Details

Case Docket Type: Claim - Counter Claim
Number:
Case Type: SC Status: Pending

Hearing Details

Hearing date/time: 12/24/2012 09:15 AM

Hearing Room: 2

Mon-Standard Hearing

Room

(Note: This item must be scheduled at the same time/location as the hearing for
case initiation.)

The Counter-Claim will be scheduled for the same date and
time as the original claim. Enter the credit card information and

Fee Details

Court Cost: 44.00 g g
click the Submit To Court button.
State Fee: 10.00
T r

Automation Fee: 5.50

Convenience Fee: 5.00

C & E Process Service Fee: 0.00

WS Service Fee: 27.00
Constable Service Fee: 0.00
Third Farty Service Fee: 0.00
JCS St Add. Fee: 2.23
JCS St. Add. Surcharge: 11.25

Credit Card Details
Credit Card Number:

Expiration: (MM YY)
Security Number: Help

Billing Information

Usge the address Enter a new
below: ® address: o
Name on Card: (First, Middle, Last)
JOE FILER
22 MAIN STREET Street 1

Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments
N/A

m Submit To Court

Court Submission Results

Case Details

Case S Docket Type: Claim - Counter Claim
Number:
Case Type: SC Status: Fending Clerk Review

Court Review

The Claim - Counter Claim has been successfully submitted to the court, and is now waiting court review
Your card has been authorized for the amount to be charged to you. . L
The Court Submission Results page will indicate

that the Counter-Claim is now awaiting Court review.
An invoice is available by clicking Review Invoices.

0  Review Invoices
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number
CaselD

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Automation Fee

JCS St. Add. Surcharge

Combined PWS service fee

JCS St Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

JOE FILER
22 MAIMN STREET
PHILADELPHIA, PA 19122

976747

FPending
SC-12-11-08-3000
2396059

16348209

Claim - Counter Claim
Pending Clerk Review
11082012 11:17 AM

Credit Card
JOE FILER
CHARGE
Approved
VTIF3BA490F3

Total

Defendants

FRED SMITH

44 ELM STREET
PHILADELPHIA, PA 18122

Page generated on 11/08/2012 11:18 AM from hitp:liclaims.staging.courtapps.com

Close] [Print]

5.00
5.50
11.25
27.00
2.25
10.00
44.00
105.00

The court will review the Counter-Claim immediately to make sure that is timely filed.
Your credit card will not be charged until your submission is approved. Email notification from

mcclaims@courts.phila.gov will be sent once the Counter-Claim has been reviewed. Make sure

to add this email address to your address book.
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Initiate Continuance Request

A continuance can be granted administratively up until ten (10) days prior to the hearing. Any
continuance request filed within less than ten (10) days will be marked for Judicial Review unless the
request is by agreement of all parties.

Exhibit - Continuance Request - Select Case Number

Enter Case Number sc1210023000

mm Enter the claim number and click the Next button.

Exhibit - Continuance Request - Select Hearing

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: SC Status: Pending
Select Hearing Details Filing Type
® 11/19/2012 9:15 AM 2 Initial Complaint - Statement of Claims

Plaintiff(s): Joe Filer
Defendant(s): Fred Smith(RFT)

[hext | cancer | Select the hearing date and click the
Next button.

Exhibit - Continuance Request - Select Parties

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: SC Status: Pending

Initial Complaint - Statement of Claims

Involved Filer Plaintiff Address
. 22 MAIN STREET
® o= Filer Philadelphia, PA 15111
Involved Filer Defendant # Address Status
O Fred Smith 1 44 ELM STREET Ready for trial

Philadelphia, PA 19122

Select which parties are to be involved in the continuance
request and which party is the Filer of the writ. ALL
PARTIES WHO ARE MARKED READY FOR TRIAL
SHOULD BE INCLUDED IN THE REQUEST. Click the Next
button.
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Continuance Comments

Case Details

Case SC-12-10-0
Number:

Case Type: SC

Comments for court clerk (optional). These comments will not appear on the dacket or any forms.

Docket Type: Exhibit - Continuance Request

Status:

Pending

Enter optional comments such as a specific hearing date or
time for the continuance. The Court will make every effort to
accommodate your request.

Continuance - Docket Entries

Case Details

Case SC-12-10-02-
Number:

Case Type: SC

Case Parties

Plaintiff Information

Joe Filer 1 Fred Smith

22 MAIN STREET 44 ELM STREET
Fhiladelphia, P& 15111 Ehiladelphia, BA 15122
Docket Preview

Description Results/Comments

Continuance Plaintiff continuance request initiated on 11/08/2012 for Initial Complaint -
Request hearing, was scheduled in room 2 at 09:15 AM on 11/15/2012

Add Docket Entries

Add Continuance Request Document

Add Exhibit

[“Concer™ [ eicte™ | St o Court”|

Docket Type: Exhibit - Continuance Request

Status:

Defendant Information

Scan/Upload ‘/

Scan/Upload

Pending

Defendant Status

Ready for trial

Filing Party Docketed Under Edit Preview

Statement of Claims JOE FILER Fred Smith (D1)
Joe Filer (F)

It is necessary to upload a letter requesting the continuance.
An exhibit can also be added by clicking on the Add Exhibit
Scan/Upload link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.
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Add Continuance Document

Case Details

0
)

Case
Number:

Case Type: SC

Please select the submission method:

® Upload Document (Adobe POF, Microsoft Word, WordPerfect)

' Scan Document (generate scan cover sheet)

@] Express Scan Code

(this option anly

Docket Type: Exhibit - Continuance Request

Status: Pending

Browse...

available with valid express scan code number)

|“save | cancer | Click on the radio button and the Browse button to select the
continuance letter from your computer. Click the Save button to ™™
upload the document(s).
Continuance - Docket Entries
Case Details
Case Number: £C-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Case Type: sC Status: Pending
Case Parties
Plaintiff Information Defendant Information Defendant Status
Joe Filer 2 Frieda Smith Pending
22 MAIN STREET 88 MAIN STREET
Philadelphia, PA 19111 PHILADELPHIA, PA 19122
Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview
Centinuance Request Plaintiff continuance request initiated on 11/08/2012 for Claim - Co-Defendant hearing, was scheduled in room 2 at 09:15 AM on 11/19/2012 JOE FILER Frieda Smith (D2) Delete Preview
Joe Filer (P)
Add Docket Entries /
Add Exhibit Scan/Upload
After the continuance request is uploaded, it can be previewed
and edited or necessary. -

Court Submission Results

Case Details

0
)

Case
Number:

Case Type: SC

Docket Type: Exhibit - Continuance Request

Status: Fending Review

Court Review

The Exhibit- Continuance Request has been successfully submitted to the court, and is now waiting court review.

The Court Submission Results page will indicate that the
Continuance Request is now awaiting Court review.

Continuance requests are reviewed several times a day to ensure that every request is
handled in a timely manner. Email notification from mcclaims@courts.phila.gov will be sent once
the continuance request has been reviewed. Make sure to add this email address to your

address book.
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Initiate Judgment by Agreement

Landlord-Tenant Judgments by Agreement can only be done on the day of the hearing. Small
Claims Judgments by Agreement can be added can uploaded and approved prior to the hearing date.

SMALL CLAIMS JUDGMENT BY AGREEMENT

Disposition (Judgment by Agreement) - Select Case Number

Enter Case Number SCfl210023000 X

et | ot | Enter the claim number and click the Next button.

Choose the type of agreement to be filed and
indicate if the agreement will be scanned prior

New Disposition (Judgment by Agreement) - Select Type

[ENeS N Resolved by Judgment by Agreement Remole Aliorney (Monetay) || . .
ety Methoc: O'Scan O Enter Tems of Agreement to the hearing or the terms will be entered on

Note: Scan can only be used prior to the hearing date.

the day of the hearing.
Wext | Cancel |

Resolved by Judgment by Agreement Remote Attorney - Settled, Discontinued, and Ended
Hesolved by Judgment by Agreement Remote Attorney - Withdrawn Without Prejudice

Disposition (Judgment by Agreement) - Select Parties

Case Details

Case Number: 5C-12-10-02-3000

Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attorney
Case Type: sc Status: Pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
= . 22 MAIN STREET

© i Philadelphia, PA 15111
Involved Filer Defendant # Address Status

O Fred Smith 1 44 ELM STREET Ready for trial

Ph\lade\ﬁhia, PA 19122
Choose the parties involved in the agreement.

Disposition - Docket Entries

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attomney

Case Type: sc Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer 1 Fred Smith
22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadelphia, PA 19122

Ready for trial

Docket Preview

Description

Results/Comments Filing Party Docketed Under Edit Preview
Resolved by Judgment by Agreement Remote Attorney JOE FILER Fred Smith (D1)
Joe Filer (P)

Add Docket Entries

Add Resolved by Judgment by Agresment Remate Attorney Document Scan/Upload

R S P P S A scanned agreement must be uploaded for

review.
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Add Judgment by Agreement

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Please select the submission method:

Eacz

® Upload Decument (Adobe PDF, Microsoft Word, WordPerfect) C:\Users\TheresalDocul  Browse. .

Docket Type:

Status:

Disposition - Resolved by Judgment by Agreement Remote Attorney

Pending

Save button.

Click on the Browse button to upload the
agreement from your computer. Click the

Disposition - Docket Entries

Case Details

Case Number: 5C-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Resolved by Judgment by Agresment Remote Attomey

[coeer | oee | swmirocou |

Docket Type:

Status:

Defendant Information

1 Fred Smith
44 ELM STREET
Philadelphia, PA 19122

Results/Comments

Disposition - Resolved by Judgment by Agreement Remote Attorney

Pending

Filing Party
JOE FILER

Defendant Status

Ready for trial

Docketed Under Edit Preview

Fred Smith (D1) Delete Previe

Joe Filer () /

After the agreement is uploaded, it can be previewed and edited |——
or necessary. Click the Submit to Court button.

Court Submission Results

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attorney
Case Type: sc Status: Pending Review
Court Review
The Disposition - Resolved by Judgment by Agreement Remote Attorney has been successfully submitted to the court, and is now waiting court review.
The Court Submission Results page will indicate that the [

Judgment by Agreement is now awaiting Court review.

Small Claims Judgments by Agreement submitted before the hearing are reviewed
several times a day to ensure that every agreement is handled in a timely manner. Email
notification from mcclaims@courts.phila.gov will be sent once the agreement has been

reviewed. Make sure to add this email address to your address book.

If the agreement is broken, a Breach of Agreement Affidavit should be filed. The
Breach of Agreement Affidavit can be filed by clicking on the Initiate New Petition link.
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Landlord-Tenant Judgment by Agreement

Disposition (Judgment by Agreement) - Select Case Number

Enter Case Number LT12110830071

Enter the claim number and click the Next button.

Agl ) - Select Type

Fpyemos @ et o e ' Choose the type of agreement to be filed.
Landlord-Tenant agreements can only be
e g y

done on the day of the hearing.

Disposition (Judgment by Agreement) - Select Parties

Case Details

Case LT-12-11-08-3001 Docket Type: Disposition - Resolved by Judgment by Agreement Remote
Number: Attorney
Case Type: LT Status: Fending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
22 MAIN STREET

@ 22 AR PHILADELPHIA, PA 19122
Involved Filer Defendant # Address Status

O THOMAS JOHNSON 1 44 ELM STREET Ready for trial

PHILADELPHIA, PA 15122

Fiox | coce

Choose the parties involved in the agreement.
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Judgment By Agreement - Terms of Agreement

Case Details
Docket Type:

Case LT-12-11-08-3001
Mumber: Attorney
Case Type: LT Status: Fending

JUDGMENT BY AGREEMENT
(Judgments by Agreement are not appealable)
All Parties Agree to the Following:

Judgment for the Plaintiff in the amount of 5 310000 Plus Costs § 100.00

[ WMoney Judgment only b3 000 PlusCosts 3 0.00

[] Money Judgment to be satisfied if Defendant vacates by E

Judament of Possession to be satisfied if Defendant pays (as outlined in Other Conditions) by 12/31/20712
11/8/2012 =

Judgment for Possession as of

Other Conditions:
o= LT L

Disposition - Resolved by Judgment by Agreement Remote

=]

Choose the terms of the agreement. Type the
specifics of the agreement in the Other
Conditions text box.

1. Ifthe agreement is broken, possession may be enforced on this agreement for the following reasons agreed u

oo by all nadice

Choose the reason for enforcement. Click the

(a} Mon-Payment of Rent
- (b Termination e Term Submit To Court button to submit it for
O (c) Breach of the Condition of the Lease. review.

If you are being sued for non-payment of rent only you cannot be evicted as leng as you pay your outstanding rent:
breach of this agreement may allow the eviction to proceed without further Motice.

o

[ | s Tocous | oots | caner |

1:-' LandlordTenant action that is not completed within 180 days will require a new filing with a new Motice to Quit unless a Pefition to Extended is granted.

Any agreement submitted on the day of the hearing is reviewed immediately upon

submission by a member of the Dispute Resolution Unit.

If the agreement is broken, a Breach of Agreement Affidavit should be filed. The
Breach of Agreement Affidavit can be filed by clicking on the Initiate New Petition link.
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Amend Initial Complaint and/or
Judgment Requested

An amended complaint can be filed up until ten (10) days prior to the hearing. Only the
body of the complaint and judgment amount requested can be amended. The caption cannot

be amended.

Amended Docket Entry - Select Case Number

Enter Case Number LT1211083001

Enter the claim number and click the Next button.

Amendment Select Filing

Case Details

Case LT-12-11-08-3001
Number:
Case Type: LT

Filing Date Description
@® 11/08/2012 Landlerd Tenant Complaint

Docket Type: N/A

Status: Fending

Results/Comments Filing Party Docketed Under

Hearing Scheduled: 11/30/2012 §:45 AM Hearing Room 3 10E FILER JOE FILER (F)
THOMAS JOHNSCN (D1)

Fee: §105.00

Amount at Issue: $3,400.00

Interviewer Code: 113

Hearing Scheduled: 11/30/2012 08:45 AM Hearing Room 3
Fee: $105.00

Amount at Issue: $3,400.00
Interviewer Code: 113

Select the case to be amended.

View
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Case Initiation: Landlord/Tenant

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - 2mend Complaint
Number:
Case Type: LT Status: Pending

Section |

Plaintiff states that he/she owns the real property

The lease is: @ wiritten O Oral Propery Al
And: @ attached O Lost Street 1 44 ELM STRET
Commencing on 12/01/2011 [ Strest 2
For a term of: & Wonth Te Month
) City/ State/ Zip Code PHILALDEPHIA PA 197122
O avearar More _ X
O oin MOTE: Only the first 53 characters of the address will appear on the LT complaint
=0 form. Please abbreviate if applicable. For example, Ave for Avenue, M. for Maorth
Furpose of lease: & Residential O Nen-Residential
Section Il

(&) Flaintiff states that he/sheiitis in compliance with Section 102.1 ofthe Philadelphia Property Maintenance Code by having a valid housing inspection license atthe time of
filing. A copy ofthe license is attached.

® Plaintiff states that he/sheiitis not required to have 3 housing inspection license because he/shelitis not operating a multiple-family dwelling, rooming house, dormitory or
hatel, or offering for rent a one-family dwelling, two family dwelling or a rooming unit.

Section Il

Plaintiff states that he/sheiitis in compliance with Section 102.8 ofthe Philadelphia Property Maintenance Code by having a business privilege license atthe time of filing. A
copy ofthe license is attached.

Section IV
& Premises fit for stated purpose ) Premises unfit for stated purpose
(@ Plaintiff states that he/shefitis unaware of any open notice issued by the Department of Licenses and Inspections (‘Department”) alleging that the property at issue is in
violation of one or more provisions of the Philadelphia Code.

() Plaintiff states that he/shelitis aware of one or more open notices issued by the Department alleging that the property atissue is in vielation of any provision of the
Philadelphia Code

Section V
Motice to Vacate Premises by: 10/01/2012 E=]
Motice was given on: 103172012 ]

Section VI

(@ The defendantis in possession of the property and refuses to surrender possession of the property
() The defendant surrendered possession of the property on =]

Section VIl

Plaintiff dermands ajudgment of possession.
Plaintiff demands a money judgment in the amount itemized below based on Mon Payment of amounts due under the lease.

[The amount of unpaid rent below and late fees alleged due. The first item listed is intended as an example. “Past balance |Summarize the amounts alleged due

due” is unacceptable. below.
Month Year Rent Late Fee
o 3

JUNE 2012 THROUGH NO 2012 AT THE RATE 00 Rent N 310000

Late Fees 5 300.00

Gas 5 0.00

) BPRIL AND MAY Rl Electric g 0.00

ter | Sewer 5 0.00

Attorney's Fees 5 0.00

R~ Cth 5
Add the amendment to the original case. & 8 0.00
Total $ 3400.00

Click the Next button.

[] Termination of the term. This box sh
expired and the plaintiff deciding not

[]Breach of a condition(s) of the lease other than nenpayment of rent.

[[]Damages to the premises or plaintiff's personal property.

[ Gther.

56 was terminated dus to the term ofthe lease having
ent of rent.

Plus ongoing rentin the amount of § 500.00 from the date of the filing of this complaint to the date of the hearing on the merits in this matter

Further Information

Flaintiff has requested Affidavit of Repairman []
Statute Expiring L]

Comments for court clerk (optional). These comments will not appear on the docket or any farms

I saes
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Amended Docket Entry - Docket Entries

Case Details

Case
Number:

LT

Case Type:

Case Parties

Plaintiff Information Defendant Information

JOE FILER i
22 MAIN STREET
PHILADELFHIA, PA 15122

THOMAS JOHNSON
44 ELM STREET
PHILADELPHIA, PA 15122

Docket Preview

Description Results/Comments Filing Party

Amend Complaint JOE FILER

Docket Type:

Status:

Amendment - Amend Complaint

Pending

Defendant Status

Ready for trial

Docketed Under Preview

THOMAS JOHNSON (D1)
JOE FILER (P)

Ereview

ik

Once the amendment is saved, it can be
previewed and edited by using the Back

Amended Docket Entry - Submit to Court

Case Details

button.

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Pending

o Senvice has not been made. Service charges have not been added.

If the claim is amended after the service
copy is printed and sent for service, a new
charge for service will be added to the fees.
Enter the credit card information and click
the Submit To Court button.

Fee Details

Court Cost: 0.00
State Fee: 0.00
Automation Fee: 2.20
Convenience Fee: 0.00
C & E Process Service Fee: 0.00
PWS Service Fee: 0.00
Constable Service Fee: 0.00
Third Party Service Fee: 0.00

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information

Use the address Enter a new

below: ® address: o
Mame on Card:
JOE FILER
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
MN/A

(First, Middle, Last)
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Court Submission Results

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Fending Clerk Review

Court Review

The Amendment - Amend Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you

O  Review Invoices

The Court Submission Results page will indicate that the
Amendment is now awaiting Court review. . A Review Invoices
link is available to print a copy of the invoice if desired.

Philadelphia Municipal Court - Case Management System

Invoice Report

[ Invoice Summary

invoice Number 976749

Invoice Status [Fending

[Case Number CT-12-11-08-3001

[Case ID 2306063

[Docket Entry ID 16348221

[Description [Kmendment - Amend Complaint

[Docket Entry Status [Pending Clerk Review

ission Date 1170812012 127 PM
on Date

[Payment Method Credit Card

[Filing Party [JOE FILER

[Type [CHARGE

[Vendor comments [Approved

[Vendor on number [V19F3CDEF627

[ Description | Total
[Automation Fee: | 2.20]
| Total | 2.20|

Parties

Plaintifts [Defendants

JOE FILER THOMAS JOHNSON

22 MAIN STREET 44 ELM STREET

[PHILADELPHIA, PA 19122 [PHILADELPHIA, PA 19122
Page generated on 11/08/2012 03:54 PV from hitp://claims.staging.courtapps. com.

Close] [Print]

—

The court will review the Amended Complaint immediately to make sure that is timely
filed. Your credit card will not be charged until your Amended Complaint is approved. Email
notification from mcclaims@courts.phila.gov will be sent once the Amended Complaint has
been reviewed. Make sure to add this email address to your address book.
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Private Attorney Entry of
Appearance

An attorney must enter an appearance before filing anything on behalf of a party.

Attorney Self Appearance Map

Private attorneys should use this screen to appearance map themselves to parties in existing cases

Case Number: sc1204023001

Enter the claim number and click the Next button.

Attorney Self Appearance Map

Current Information

Case: SC-12-04-08-3001 (appearance map in ancther

Attorney: Bulle Attorney

MNote: If an attorney is specified, service type for this party will be calculated automatically based on the address of the attorney, regardless of service type selected for
this address.

Note: Private attorneys cannot specify opposing counsel unless they supply an entry of appearance filed as an exhibit.

Complaint claim

Plaintiffs Defendants
First Plaintiff First Defendant
213 Test S5t 2345 Test St
Phila, PA 19131 phila, pa 19148
Map to this party Map to this party []
Garnishees

Click the Map to this party box underneath the
party the attorney represents. Click the Save

mm button.

Attorney Self Appearance Map

Current Information

Case: S(C-12-04-05-3001 (appearance map in another c

Attorney: Bullke Attorney

Mote: If an attorney is specified, service type for this party will be calculated automatically based on the address of the attorney, regardless of service type selected for
this address.

MNote: Frivate attorneys cannot specify opposing counsel unless they supply an entry of appearance filed as an exhibit.

Complaint claim

Plaintiffs Defendants
First Plaintiff First Defendant
213 Test S5t 2345 Test 5t
Fhila, PA 19131 phila, pa 15148

Attorney: Bulk Attorney (054321)

Map to this party O

= The name of the attorney will appear underneath
the represented party.
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Review Queues

Review Pending Submission to Court

Attorney - Review Claims Pending Submission

Bearch By Case Number (or CaselD) This queue stores all cases that have been created

but not submitted to the Court for review.

Note: Filings not modified for more than 20 days will be purged!

3 records found
Pending Submission

Case Number/Case ID

Case Type Docket Entry Type Plaintiff(s) Defendant(s)
23951789 5T Initial Complaint - Landlord Tenant Complaint Joe Filer Roger Wilco
2395180 SC Initial Complaint - Statement of Claims Joe Filer Thomas Doe
2395183 15T

Initial Complaint - Landlord Tenant Complaint

Review Deficiency Returned ltems

Attorney - Review Claims Returned

Search By Case Mumber {or CaselD):

This queue stores all cases that have been
submitted to the Court but rejected for correction.

Mote: Filings not modified for more than 30 days will be purged!

1 records found
Claims Returned

Case Number/Case ID Cass Docket Entry Type Plaintiff Defendant(s) Last Modified Returned Reason
Type (s) By
5305181 T Initial Complaint - Landlord Joe Filer Sherry Builder, Bob T. Theresa A valid residential license is
====== Tenant Complaint Burke Cannon not attached.
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Review Submitted and Pending Court Approval

Attorney - Review Pending Approval

Search By Case Number (or CaselD).

Go!

23 records found
Claims Returned
Case Number / Case ID

2395180

2396064

L
5C-12-04-09-3001

s
S
5
5
£C-12-10-02-3000
5
s
=
S
5

$C-12-11-08-3000

Ccase Type
sC
sC
LT
LT
LT
LT
[ig
LT
LT
sC
sc
sc
sc
sc
sc
sC
sC
sC
sc
sc
sc
sc
sc

This queue stores all cases that have been

submitted to the Court and waiting review.

Docket Entry Type

Initial Complaint - Statement of Claims

Initial Complaint - Statement of Claims

Writ - Possession

Writ - Praecipe of Notice of Intent to Attach Wages

Writ - Possession

Disposition - Satisfied, Both

Disposition - Settled, Discontinued and Ended

Disposition - Resolved by Judgment by Agreement Remote Attorney
Amendment - Amend Complaint

Disposition - Withdrawn without Prejudice

Disposition - Garnishee Satisfied

Relistment - Complaint

Relistment - Complaint

Relistment - Complaint

Petition - Petition to Open Judgment for Defendant by Default
Writ - Execution

Writ - Execution

Writ - Praecipe To Enter Judgment Against the Garnishee
Writ - Praecipe To Enter Judgment Against the Garnishee
Disposition - Resolved by Judgment by Agreement Remote Attorney
Claim - Co-Defendant

Claim - Counter Claim

Wit - Writ of Revival

Plaintiff(s)
Joe Filer
JOE FILER
Joe Filer
Joe Filer
Joe Filer
Joe Filer
10E FILER
0% FILER
JOE FILER
First Plaintiff
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
10E FILER

Joe Filer

Defendant(s) Hearing Date/Time
12/24/2012 09:15 AM

12/24/2012 09:15 AM

Themas Doe
EDWARD DOE
Fred Smith

Fred Smith

Fred Smith

Fred Smith
THOMAS JOHNSON
THOMAS JOHNSON
THOMAS JOHNSON
First Defendant

Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Frieda Smith 11/15/2012 08:15 AM
FRED SMITH 12/24/2012 09:15 AM

George Thomson

Review Approved Pending Adjudication

Attorney - Review Pending Adjudication

The default date range reflects a Start Date of today and an End Date of three months ahead.

If preferred, please enter another date range to search on.

Search By Case Mumber (or CaselD):

Start Date:

End Date:

4 record(s) found

Case Number Case Type
SC- 0-02-3000 SC
LT-12-10-02-3001 LT
5= -03-3002 [T
LT-12-10-03-3003 LT

10/03/2012
01/03/2013

E

£

This queue stores all cases that have been
approved by the Court and have an upcoming
hearing date.

Docket Entry Type

Initial Complaint - Statement of Claims

Initial Complaint - Landlord Tenant Complaint
Initial Complaint - Landlord Tenant Complaint

Initial Complaint - Landlord Tenant Complaint

Plaintiff(s)
Joe Filer
Joe Filer
Joe Filer

Joe Filer

Defendant(s)
Fred Smith
Fred Smith
Roger Wilco

Thomas Taylor

Hearing Date/Time/Room
11/19/2012 09:15 AM 2
10/25/2012 08:45 AM 3
10/25/2012 08:45 AM 3
10/25/2012 08:45 AM 3
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Review Adjudicated

Attorney - Review Adjudicated

The default date range reflects an End Date of today with a Start Date three menths prior.
If preferred, please enter another date range to search on.

Search By Case Number (ar CaselD): This queue stores all cases that have been to a
Start Date: o hearing and have been disposed.

End Date: =

1 record(s) found

Case Number Case Type Docket Entry Type

Plaintiff(s) Defendant(s) Hearing Date/Time/Room
Joe Filer Fred Smith 10/25/2012 08:45 AM 3

LT Initial Complaint - Landlord Tenant Complaint
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Schedule Private Attorney or Non
Attorney Filer Hearings

* Schedule Private Attorney or Non Attorney Filer
Hearings
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Schedule Private Attorney or Non
Attorney Filer Hearings

Hearing Type Selection

Selectthe type of hearing you would like to schedule

Statement of Claim
Idoto le Statement of Claim

Select the case type to be scheduled.

Landlord Tenant Staternent of Claim
Consumer Purchase. Commercial Paper. or Loans Statement of Claim

Attorney Schedule Claims

Hote: Case initiations with petitions attached must be submitted individually, they will not be displayed in the list below.

2 rows found

Claims
# Case ID View Case Type Plaintiff Attorney
1 2395180 2395180 JOE FILER
2 2396064 2396064 JOE FILER
Select All
Select Standard Hearing Date
Pick A Hearing v

Plaintiff(s) Defendant(s)
Joe Filer Thomas Doe{D1)
JOE FILER EDWARD DOE(D1)

Choose the cases to schedule. Click on the
drop down menu to select a hearing date for
the cases selected. Enter the credit card

Credit Card Number:

Expiration (MIYY):
Security Number:
£ Digits an e front of o

our American Exgress or 3

Billing Information
@ Use the address below

JOE FILER
22 MAIN STREET Street Address:
PHILADELFHIA FPA 19111 Address:
City: State:

information. Click the Submit To Court
button.

Mame (as it appears on the card}:

O Enter a new address:

Zipcode:

oo ]| sereaie | come |

Attorney Schedule Claims Result

Case ID Case Type Defendants
2395180 Statement of Claims Thomas Coe
2386064 Statement of Claims EDWARD DOE

Invoices will be available for every
case scheduled.
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Service Packs

* Attorney Service Packs Pending Printing
* Attorney Service Packs Printed Report
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Attorney Service Packs Pending

Printing

A service pack will be available for any case with where private service or certified and

regular mail service has been chosen.

Service Pack Print Queue Attorney

Service Pack Print Queue

Selected 4¢ Case Number [} 4 Defendant Number
5C-12-11-08-3002 1538467
[F Select All

110 1 of 1 records are displayed.

Case Mumber: {optional}

m Remove From List

4+ Hearing Date
12/24/2012 09:15 AM

Choose the service pack to be printed. To
view the service pack, click on the
Defendant ID number. Click the Print
button to print the pack. Click the Remove
From List button to remove the service

pack from the queue once it has been
printed.

Attorney Service Packs Printed

Report

Service Pack Printed Report - Attorney

Date Printed From: 10/08/2012  [@] to 11082012  [i El
Case Number: m

User: JOEFILER

Service Pack Printed Report
4+ Case Number [} 4+ Defendant Number [}
SC-12-11-08-3002 1538467

4# Hearing Date L
12/24/2012 09:15 AM

1to 1 of 1 records are displayed.

i+ Zip Code 1
19111

4+ Date Printed L i+ Service Made 1
11/08/2012 02:35 PM u

Once the service pack has been printed
and removed from the Service Pack
Pending Printed queue, it will be available
on this queue to be re-printed if necessary.
The date of the original printing is shown.
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Reports

* Billing Report
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Billing Report

Accounting Report

Start Date:

End Date:

User

Invoice Status:

Case Number (or CaselD):

Invaice Mumber:

3 rows found.
Accounting Report

Invoice Invoice

# Number Status

1 976725 Void

Complete

3 976737 Complete

Total

10/03/2012 [
10/31/2012 [
All b
All v

Date Submitted

10/03/2012 10:21 AM

10/03/2012 10:25 AM

10/03/2012 10:29 AM

Transaction Date

10/03/2012 10:54 AM

10/03/2012 10:54 AM

Payment Filing

Type

Credit
Card

Credit
Card

Credit
Card

Party

Joe
Filer

Joe
Filer

Joe
Filer

System
User

Theresa
Cannon

Theresa
Cannon

Theresa
Cannen

Case Number

2395181

LT-12-10-03-3003

Description

Initial
Complaint -
Landlord
Tenant
Complaint
Initial
Complaint -
Landlord
Tenant
Complaint
Initial
Complaint -
Landlord
Tenant
Complaint

Docket
Entry
Status

Pending

Approved

Approved

Type

n/a

CHARGE

CHARGE

Amount

0.00

105.00

83.00

186.00

The Billing Report tracks the credit card transactions. Searches can be done to show
invoices that have been completed, pending and voided.
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Hearings

* Read Only Hearing List
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Read Only Hearing List

Select Criteria Color Key

o0
aa]aBac]ap]se]sFlac]srol
=

October 2012
Monday Tuesday Wednesday Thursday Friday
— ]
8:45 AM 8:45 AM 8:45 AM 8:45 AM 8:45 AM
[Dofg4]m | Rm3:LT [Dof84] m[|Rm3:LT [Dof8d] m||Rm3:LT [Dof84] m || Rm3:LT [0of8d4] m
9:00 AM 9:00 AM 9:00 AM 12:45 PM 9:00 AM

[Dofd]m | Rm3:LT [Dof4]m | Rm3:LT [Oof4]m || Rm 3:LT [0of45] m || Rm 3:LT [Oofd] m

12:45 PM 12:45 PM 12:45 PM 1:30 PM 12:45 PM
[Oof45]m | Rm3:LT [Oof45] m | Rm3:LT [Dof14]m || Rm3:LT, 5C [Oof5] m || Rm3:LT [0of45] m
1:30 PM 1:30 PM — 1:30 PM

Rm 3:LT, SC LN Select the courtroom to view. Select the am 3:LT, SC 00f5]

month and the year. Click the Jump To
2:00 PM 2:00 PM 2:00 PM

Rm3:LT,SC izl button. Click the hearing list to be viewed.  Feuiaes Qo4 m

Return to Calendar] [lcon Legend
Hearing List 10/25/2012 08:45 AM

Courtroom 3

Docket Type Plaintiff{s) Disposition Service Service CodelApprd Defendant(s) Special Plaintiff Attorney Add
Completed Type Made e

LT-12-10-02-3001

Landlord Tenant Complaint Joe Filer PWS Y D1- Fred Smith, AKADBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Fhiladelphia, PA 18122

LT-12-10-03-3002

Landlord Tenant Complaint Joe Filer PWS U D1- Roger Wilco, AKADBA: AND ALL OTHER OQCCUPANTS
123 Tree Street
Fhiladelphia, PA 19111

Landlord Tenant Complaint Joe Filer PWS U D1- Thomas Taylor, AKADBA: AND ALL OTHER
OCCUPANTS
4 Pine Street
Philadelphia, PA 19111

Display options:
@ Sort by Case Number O Sort by Attorney
[ Show Removes The hearing list shows all the cases to be

heard for a specific courtroom, date and
time. It can be sorted by case number or
attorney.
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The Icon Legend explains all the various
icons that may appear on a hearing list.

Electronic Hearing List Icon Legend

Icon

O By mE@>

5 2
nU’l

cc

S0

il aff s

=g

D

' SHae

J
A

Title

As To Form
ADARequest

Exhibit

Reviewed Exhibit
Fending Judicial Review

Multiple Service Addresses

MustBe Tried
Military Service
CM3 Record
Cross Claim

Counter Claim

Set-Off

Co-defendant

Additional Defendant

Frotracted
Edit Petition Disposition

Electronically Filed
Continuance Disposition
Exists

Enter Mo Service Disposition
Edit Disposition
Petition Disposition Exists

Electronically Filed Petition
Disposition Exists

CMS Disposition Exists
Add Petition Disposition

Add Same Petition
Dispasition for All

Add Disposition
Add Same Disposition for All

Incomplete Case

Express Scan Code

Express Scan Code

Description
This record was flagged As To Form during initiation.

There are exhibits on this case that have an associated ADA request.
There's an exhibit on this case that was flagged for review at the hearing.
There's an exhibit on this case that was flagged for review and has been marked as reviewed.

This icon indicates that a continuance was filed against this case and that it was marked for Judicial Review atthe time of the hearing.
Clicking on the icon will bring you to a screen with the continuance request.

It looks like there are two defendants listed in this case at two different addresses, butit is actually one defendant who has received
senvice at two different addresses.

The previous disposition for this defendant was a continuance that was marked as "Must Be Tried
Flags defendants who are active in the military.

This record was initiated from the CMS as opposed to electronicfiling.

1. Original Claim 1. Original Claim
A = B A —= B
N ~
2. Cross Claim
E —= C
1. Original Claim 1. Original Claim
A — B A = B
2. Counter Claim
E —= A
1. Original Claim 1. Original Claim
A — B A = B
2. Set-Off
E = A
1. Original Claim 1. Original Claim
A = B A — B
2. Co-defendant
A = C
1. Original Claim 1. QOriginal Claim
A = B A —= B
2. Additional Defendant
E —= C
Hearing is protracted, and occupies more than one slot. Hover overthe icon on the hearing listto see how may slots are occupied.
Description.
Description.

Enter a Mo Service, Dismissed Without Prejudice disposition. This just means sernvice failed for this defendant.
Edit a disposition. Specifically, this means vacate an existing entry, and add a new disposition.
A petition disposition was entered for this defendant through the CHMS.

An electronically filed petition disposition exists for this defendant.

Adisposition was entered for this defendant through the CMS (that means no decument is available to view).
Add a petition disposition (alse known as the order) to a defendant.

Add the same petition disposition (also known as the order) to all defendants.

Add a disposition for a defendant.
Enter the same dispaosition for all defendants in this case
The case number has been reserved, however the pary information has not been supplied yet.

Shows that no Express Scan Code has been linked to this case yet Clicking on this icon will open a popup which will allow you to link
an Express Scan Code.

Shows that an Express Scan Code has already been linked to this case. Clicking on this icon will ocpen a popup which will allow you to
link ancther Express Scan Code.
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CMS (Case Management System)

* Search

114



Search

CMS - Search Screen

Search tips

To search on case number, include the case type (SC, LT, CE, CR, NU). Examples: LT-02-02-03-0123, SC0410320183.
To match people or companies, supply a combination first, lasi, or company names.

The search will provide any maiches that contain the search term within the party name. Example: John Smith will match John Smith, Thomas John Smith, or John Smith
%" can be used as a wild card when searching for partial names. Example: %.John% Smith% will maich John A Smith Jr, Donald John Smith, or Johnathan Smithfield
Only the first 10000 maiching resuits will be refumed

For more accurate results when searching by plaintiff or defendant, select a case type from the dropdown

Type: Case Number (or CaselD)
Plaintiff
Search: Defendant m

A search can be done by using a claim number, case ID number, plaintiff name or
defendant name.

CMS - Search Screen

Search tips

+ To search on case number, include the case type (SC, LT, CE, CR, NU). Examples: LT-02-02-03-0123, SC0410320183
« To match people or companies, supply a combination first last, or company names.

« The search will provide any matches that contain the search term within the party name. Example: John Smith will match John Smith, Thomas John Smith, or John Smith Inc
“%" can be used as a wild card when searching for partial names. Example: %.John% Smith% will match John A Smith Jr, Donald John Smith, or Johnathan Smithfield

« Only the first 10000 matching resuits wil be refumed.

+ For more accurate results when searching by plaintif or defendant, select a case type from the dropdovin,

LI C e Number (or CaselD) 4]

1101 of 1 records are displayed.

Search:  SC1210023000 E3

Case Number Plaintiffs Defendants

5C-12-10-02-3000 Joe Filer Fred Smith(D1)
Joe Filer Frieda Smith(D2)

Click on the claim number to open the docket

Case Docket View : SC-12-10-02-3000
Parties
Complaint claim
Joe Filer Plainfiff Fred Smith Defendant #1
22 MAIN STREET eady for tria 44 ELM STREET
Philadelphia, PA 19111 Philadelphia, PA 16122
PNC BANK Gamishee
1234 MARKET STREET
PHILADELPHIA, PA 19107
Default View || Condensed View || Reverse view
Docket Entries
# Filing Date Description Results / Comments Parties Involved Action
1 10/02/2012 Statement of Claims Hearing Scheduled: 11/18/2012 09:15 AM Hearing Room 2 JOE FILER Filer
Joe Filer P
Interviewer Code: 113 Fred Smith D1 Pws
Go to Hearing
2 10/02/2012 Plaintiff Instructions SC Plaintiff Instructions JOE FILER Filer
Joe Filer P
Fred Smith D1
3 10/02/2012 ADA - ADA Notice ADA JOE FILER Filer
Joe Filer P
Fred Smith D1
4 10/02/2012 SC What To Do Instructions JOE FILER Filer
Joe Filer P
Fred Smith D1
5 10/02/2012 Non-Military Affidavit Non-Military Affidavit - Fred Smith JOE FILER Filer
Joe Filer P
Fred Smith D1
& 10/02/2012 Exhibit CONTRACT JOE FILER Filer
Joe Filer P
Fred Smith D1
7 11/08/2012 Entry of Appearance Attorney Bulk Attorney filed an entry of appearance for Joe Filer. Bulk Attorney Filer
Joe Filer P
Print All Documents Print Only Pertinent Documents
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Miscellaneous

User Preferences
File Return of Service
File Notice of Intent to Defend
* Saved Mass Actions
Enter Satisfaction, SDE, WWP-Single Case
Enter Satisfaction, SDE, WWP-Bulk
Enter Garnishee Satisfaction (private attorney)
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User Preferences

User Preferences

Change E-ai Addrese User Preferences is used to change or add
[0 qe e-lv AOdre: o

Chanae Password email addresses for an account or change
a password.

Change Email Address

Email filer@email.com x

Change Password

Please change your password. You must enter your new password twice to be sure it has been entered correctly.
Password Rules Are:

1S case sensitive: {joe'is notthe same as 'Joe' or ' JOE" ).
may MOT be ‘password’.

10T be the same as your user name

may MOT contain spaces or tabs.

must be atleast & digits long.

must be less than 21 digits long.

should be a combination of numbers and letters.

Mew Password

Repeat New Password

Update Password
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File Return of Service

The File Return of Service queue is used to upload Affidavits of Service for private
service and certified mail service. The affidavit MUST be the affidavit that is provided on the
Attorney Service Packs Pending Printing queue. Scan the affidavit into the computer and
save it as a PDF file. Browse the computer and upload the affidavit. The Defendant ID number
is found next to the defendant's name on the affidavit.

File Return of Service
* You may wish to only upload a couple of documents at a time if
« The file size of the documents being uploaded is large. (ie. Files > 200 KB)
« The intemet connection being used is slow. (ie. Dial-up, Some DSL Packages}
File Return of Service
Lin Case Number Defendant 1D File (PDF only) Service Not Made Commen ts
1 $C1210023000 123456 Browse... 53}
2 LT1210023001 987654 Browse. O
3 Browse. O
a Browse. O
] Browse. O
3 Browse. O
7 Browse. a
8 Browse... O
9 Browse, O
10 Browse. 0O
|

File Notice of Intent to Defend

If a Notice to Defend is included with a Small Claims case and it is returned by the
defendant. It is responsibility of the attorney or pro-se plaintiff to upload it onto the docket.
Scan the Notice to Defend into the computer and save it as a PDF file. Browse the computer

and upload it. The Defendant ID number is found next to the defendant's name on the Notice to
Defend.

File Notice of Intent to Defend

* Youmay wish to only upload a couple of documents at a time if
« The fle size of the documents being uploaded is large. (je. Files > 200 KB)
« The intemet connection being used s slow. (ie. Dial-up, Some DSL Packages)
File Notice of Intent to Defend
Item Case Number Defendant ID File (PDF only)
1 §C1211083004 365897 Browse...

Comments (to appear on docket)

Browse .
Browse ..
Browse .
Browse...
Browse ..
Browse .

Browse...

e N D N AW

Browse ..

Browse .
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Enter Satisfaction, SDE, WWP-

Single C

ase

Disposition (Satisfaction, SDE, or WWP) - Select Case Number

Enter Case Number SC1210023000] x

Enter the claim and click the Next
button.

New Disposition (Satisfaction, SDE, or WWP) - Select Type

Select Type: [0
Settled, Discontinued, and Ended
[Withdrawn Without Prejudice

Enter the type of disposition. A Satisfaction disposition can
be done after a money judgment is entered. Settled
Discontinued and Ended and Withdrawn Without Prejudice

dispositions can be done before a money judgment has
been entered.

Disposition (Satisfaction, SDE, or WWP) - Select Parties

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sc

Case Instance 1 (Complaint)

Involved Filer Plaintiff
@® Joe Filer

Involved Filer Defendant
) Fred Smith

Docket Type: Disposition - Judgment Satisfied

Status: Pending

Address
22 MAIN STREET
Philadelphia, PA 19111
# Address

1 44 ELM STREET
Philagelphia, PA 1912.
e

Status

Ready for trial

Choose the parties involved and the filer.

Disposition - Docket Entries

Case Details
Case Number: SC-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Judgment Satisfied

Cancet || Detote || Submit To Court

Results/Comments

Docket Type: Disposition - Judgment Satisfied

Status: Pending

Defendant Information Defendant Status

1 Fred Smith
44 ELM STREET
Philadelphia, PA 19122

Ready for trial

Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Preview
Joe Filer ()

Click on the Submit To Court button. The disposition

will appear on the docket after it is approved by a court
clerk.
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Enter Garnishee Satisfaction
(private attorney or non-attorney)

Disposition (Garnishee Satisfaction) - Select Case Number

Enter Case Number SC1210023000

Enter the claim and click the Next
button.

New Di ition (Garnishee
Select Type: [EETEITN

ez

- Select Type

Choose to either satisfy or dissolve the
attachment.

Di ition (Garnishee

Case Details
Case Number:

5C-12-10-02-3000

Case Type: sc

Case Instance 1 (Complaint)

Involved Filer Plaintiff
® Joe Filer
Involved Filer Defendant
Fred Smith
Involved Garnishee
PNC BANK

) - Select Parties

Dispasition -

Pending

Docket Type:
Status:
Address
22 MAIN STREET
Philadelphia, PA 19111
# Address
1 44 ELM STRES

ET
Philadelphia, PA 19122

Address

1234 MARKET STREET
PHILADELPHIA, PA 19107

Choose the parties involved and a filer.

Garnishee Satisfied

Status
Ready for trial

Status Related Party

Fred smith (D1)

Disposition - Docket Entries

Case Details
Case Number:

5C-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Garnishee Satisfied

X0 EXIET

Defendant / Garnishee Information

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 15107

Results/Comments

Docket Type:

Status:

Filing Party
JOE FILER

Disposition -

Pending

Garnishee Satisfied

Defendant Status

Docketed Under Preview

PINC BANK (G) Preview
Joe Filer (P)

clerk.

Click on the Submit To Court button. The disposition
will appear on the docket after it is approved by a court
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File Bulk Return of Service

The bar coded returns of service provided by the court can be uploaded in bulk if

scanned as a TIFF file. The affidavits must be separated by good service and no service before
being scanned and uploaded as one file for good service and one file for no service.

Bulk Return Of Service

Filg

Senvice made: v

Bar code text (for testing): w
Yes

= No

Browse and attach the file. Use the drop down menu
to indicate whether service was made or not. Click the
upload the button.
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Enter Satisfaction, SDE, WWP-Bulk

This queue is for attorney use only. It allows an attorney to satisfy, settle or withdraw
several cases at one time.

Mass Satisfaction, SDE, or WWP Setup

Select Disposition Type: Choose the type of mass action to be performed and

© satisiaction click the Next button.

O Settled, Discontinued, and Ended
O withdrawn Without Prejudice

Select Cases

Provide a description of the mass action and select the

Description criteria. The options are by hearing date, case
Description for this mass action SATISFY JUDGMENT number, file date, by attorney or by party name. A
TR docket comment is optional. Please Note: Unlike

previous attorney comments, this comment section
does appear on the docket once the mass action is

Hearing datefime:

@
£

Hearing Room: - v -
approved by the Court. Click the Next button to save
Mon-Standard Hearing Room .
the action.
By Case Numbers y—
5C 11-10-25-4654, 5C 12-01-03-3001, S5C 12-02-08-3000

Separate case numbers with spaces or commas. Dashes inside case numbers are opticnal.

By Original File Date

These fields are required (unless you supply a list of case numbers). It works bestif you select a narrow range of dates of when the cases were initiated. The date range must
be 20 days or less.

Filed between [ and =

By Agency

Agency v
By Attorney

(Current) Attorney Bar ID

By Party Name

Farty Mame

Docket Comment

Commentto add to all resulting docket entries
{optional)
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Mass Action Setup Results

Your request has been saved. [twill take five to thirty minutes before your batch is available for you to complete (the cases are being loaded from the database).

Once the cases have been compiled, the mass action
can be viewed and edited.

Mass Actions List

Search Criteria

Start Date: 1062012 @) End Date: 113202 &) | cot |
Mass Actions

ID Created Type Owner Status Description Pending Saved Committed Error Action Log

936 11/08/2012 2:09 PM Mass Satisfaction Bulk Attorney  Ready For Edit  SATISFY JUDGMENT 1 0 o o Edit View

Mass Satisfaction

Mass Items

# Case # Type Plaintiff Plaintiff Attorney Defendant Defendant Attorney Hearing

1 5C-12-04-09-3001 1. Complaint  First Plaintiff  Bulk Attorney 05 1 (DD1) - First Defendant 05/24/2012 01:15 PM 4F
O

[0 selectall
* Defendants without a check box cannot be satisfied because they are invalved in an open petition.
Other Information

Effective date 11/13/2012

Docket comment

mm To submit the mass action, click the Edit link and
select the cases to be satisfied. Click the Save button

to submit the mass action to the Court for approval. -
Email notification will be generated once the Court has
completed review.
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Philadelphia Municipal Court
CLAIMS System

Training Manual
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System Requirements

Windows XP, Windows Vista, Windows 7, MAC
OS X

* Internet Explorer 7 +, Mozilla Firefox, Google
Chrome, Safari—Browser must have JavaScript
enabled

* Adobe Acrobat v9 or later

* Recommended screen resolution 1024 x 768 or
higher

Any standard printer supported by browser
Scanner—must produce PDF files




Getting Started

To set up an account, email a request to erin.ferry@courts.phila.gov or
theresa.cannon@courts.phila.gov. The request should include:

@ 1. Your name
@ 2. Your PA bar number (Attorneys Only)
@ 3. Your organization name, address and telephone number

@ 4. The email address(es) to be associated with the account

After receiving a username and a temporary password, log onto our website to
activate your account and change the temporary password. The web address for
CLAIMS is http://fidclaims.phila.gov.



http://fjdclaims.phila.gov/

THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

PriLapeLPria Municipar Court Monpay, OcToBER 1, 2012

PHILADELPHIA MUNICIPAL COURT ELECTRONIC FILING SYSTEM

w LOGIN & PuBLC LoGin

[
Attorneys and members of the public can view case dockets online with Public Access Search, part of the
Username  jfiler

CLAIMS =ystem.
Password LIS

The CLAIMS system's Public Access Search application allows a user to search for cases by case number, plaintiff
name, or defendant name.

Secure Login

Enter the username and . .

temporary password to log into
CLAIMS.

Change Password
You must change your password: either it has been reset or this is the firsttime you are logging on.

Please change your password. You must enter your new password twice to be sure it has been entered correctly.
Password Rules Are:

1S case sensitive: joe' is not the same as "Joe’ or 'JOE').
may NOT be ‘password”

may NOT be the same as your user name.

may NOT contain spaces or tabs.

must be at least 6 digits long

must be less than 21 digits long

should be a combination of numbers and letters.

New Password

Repeat New Password

Update Password

Change the password using the
guidelines provided.




THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

HEARING LIST

CASE SEARCH LosouT

PHiLapELPHIA MunicipaL Court

Monday, October 1, 2012 | JoE Frier

CMS (Case Management System)
Search

Schedule

Schedule Private or Non-Attorney Filer Hearings

Service Packs
Attorney Service Packs Pending Printing
Attorney Service Pack Printed Report

Case Initiation
Quick Plaintiff List

Reports
Biling Report

Miscellaneous
User Preferences
File Return of Service
File Motice of Intent to Defend
Saved Mass Actions
Enter Satisfaction, SDE, VWWP - Single Case
Enter Satisfaction, SDE, WWP - Bulk
Enter Garnishee Satisfaction (private attorney or non-
attorney filer)
Attorney Repair PDFs

Private Attorney / Non-Attorney
Initiate New Case
Initiate Mew Petition
Initiate Mew Writ
Initiate Mew Relistment
Initiate New Additional Claim
Initiate Continuance
Initiate Judgment By Agreement
Amend Initial Complaint and/or Judgment Requested
Private Attorney Entry of Appearance
Review Pending Submission to Court
Review Deficiency Returned Items
Review Submitted and Pending Court Approval
Review Approved Pending Adjudication
Review Adjudicated

Hearings
Read Only Hearing List

The Home page is divided into eight sections. The Home page can be customized by
moving the sections to a different location on the page. Hold the right mouse button over the
blue heading of the section to be relocated and drag it to a new area on the page.

Thursday, October 4, 2012 | JoE FILER

CMS (Case Management System)
Search

Schedule

Schedule Private or Non-Attorney Filer Hearings

Service Packs
Attorney Service Packs Pending Printing
Attorney Service Pack Printed Repart

Quick Plaintiff List
T

Reports
Biling Report

Miscellaneous
User Preferences
File Return of Service
File Notice of Intent to Defend
Saved Mass Actions
Enter Satisfaction, SDE, WWP - Single Case
Enter Satisfaction, SDE, WWP - Bulk
Enter Gamishee Satisfaction (private attomey or non-attomey filer)
Attomney Repair PDFs

Private Attorney / Non-Attorney
Initigte New Case
Initigte New Petition
Initiate New Wit
Initiate New Relistment
Initiate New Additional Claim
Initiate Continuance
Initiate Judgment By Agreement
Amend Initial Complaint and/'or Judgment Requested
Private Attomey Entry of Appearance
Review Pending Submission ta Court
Review Deficiency Retumed Items
Review Submitted and Pending Court Approval
Review Approved Pending Adjudication
Review Adjudicated

Hearings

Read Only Hearing List




Case Initiation

* Quick Plaintiff List




The Quick Plaintiff List allows the User to enter the information for plaintiff(s) and save
it to the Quick Plaintiff List screen. The information will remain stored on this screen and can
be added to new claims with a few mouse clicks. It is a convenient way to store information that
is used often.

To begin, go to the Case Initiation section of the Home page and click on the Quick
Plaintiff List.

Quick Plaintiff List

Add MNew Plaintiff to Quick List

You have na quick plaintiffs listed.

Click on Add New Plaintiff to Quick List

Add Quick Plaintiff

Plaintiff Information

Name Joe Filer

AKADBA

Plaintiff Address Only the text fields with bold lettering are

Street 1 22 MAIN STREET . )

- required for Pro-se filers. However, an

olreet £ . . .
attorney is required to enter his or her

City/ State/ Zip Code Philadelphia PA 19111 PABar.number. tolbecome attorney of

Email 9 np

e * record for the plaintiff. If you are a Pro

Plaintiff Attorney : . R

(5 Digit Code) ListofValues Se filer, make sure to add your email
address in the box provided.

Enter the information and click Save. All Quick Plaintiffs appear on the screen in
alphabetical order.

Quick Plaintiff List

Add New Plaintiff to Quick List
Joe Filer

22 MAIN STREET
Philadelphia, PA 19111




Private Attorney/Non-Attorney

Initiate New Case
Initiate New Petition

* |Initiate New Writ

Initiate New Relistment

* Initiate New Additional

Claim
Initiate Continuance

Initiate Judgment By
Agreement

* Amend Initial Complaint
and/or Judgment
Requested

* Private Attorney Entry of

Appearance (Attorneys
only)

* Review Pending

Submission to Court

Review Deficiency

Returned Items

Review Submitted and
Pending Court Approval

* Review Approved and

Pending Adjudication
Review Adjudicated




Initiate New Case-SMALL CLAIMS

The first step to file a Small Claims case is to click on the [nitiate New Case link on the
Home page. The Select Case Type screen will open. There are four different types of Small

Claims case types (each with a separate description). Click the radio button for the appropriate
case type and click the Next button.

Case Initiation: Select Case Type

Case Type

LT

O Choose this option if, as part of this case, vou are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of tenant(s)
from your property or you are a landlerd seeking rent owed after vacating or damages aftervacating.

SCILT

O Choose this option if, as part of this case, you are seeking to recover a security depasit or any ether landlerdiznant matter except for rent owed after vacating or damages.
DO MNOT choese this option if you are seeking to evict a tenant.

SCiv

O If you are seeking remedy against another driver or owner of another vehicle in connection with @ motor vehicle accident, choose this option. Do NOT selectthis if your
claim is for the faulty repair of your vehicle.

SCicp

O If your case invelves a consumer purchase, commercial paper, or loans, select this option.

5C

® Other. Choose this if none of the above applies

| wext | Cancel |

The next screen is the Case Initiation screen. At the top of the screen in the Case
Details there is Case ID number. Each case receives its own ID number. It will stay with the
case even after a claim number has been assigned and can always be used for search

purposes. Also in Case Details, is the case type, docket type and the status; which at this
point is pending.

Case Initiation: Statement of Claims

Case Details

Case ID: 2395177 Docket Type: Initial Complaint - Statement of Claims

Case Type: SC Status: Fending
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The first step when filing a claim is to add the plaintiff(s) and defendant(s). Several
parties can be added to each case. There are a few options from which to choose including
adding a quick plaintiff.

Parties

Plaintiff(s) Defendant(s)

Add Individual / Organization to new address
Add from_guick plaintiff list.

Add Individual / Oraanization to new address
Alternate Service Address

The first option is to add an individual plaintiff. To do this, choose the Individual link
under the Plaintiff(s) section and insert text into the text boxes.

Add Individual Plaintiff

First Name Joe
Iiddle Mame
Last Hame Filer

Suffix

AKAIDBA Only the text fields with bold lettering are
required for Pro-se filers. However, an

attorney is required to enter his or her
PA Bar number to become attorney of

record for the plaintiff. Add your email

AftorneylD List of Values

Email x

Street1
Street 2
City/ State/ Zip Code

Flaintiff is a Minor

22 MAIN STREET

Philadelphia PA
O

19111

address in the text box provided.

Once the plaintiff has been added, click the Save button. More plaintiffs can be added
at either the same address or a different address.

‘ o Record has been successfully saved

Parties

Joe Filer

22 MAIN STREET

PHILADELPHIA, PA 19111

Add Individual/Qraanization to this address

Add Individual / Qraanization to new address
Add from_quick plaintiff list.

Plaintiff(s)

Once the first plaintiff has

ual

Defendant(s)

/ Oraanization to new address
ce ss

Alternate Service Addre

been added, additional links
will appear to add more
plaintiffs.




If the plaintiff is an organization, click the Organization link in the Plaintiff(s) section.

Add Organizational Plaintiff

Plaintiff Information

Joseph Filer & Associates, P.C.

Name
AKADBA
AttoneyID

Email

Plaintiff Address

Street1 22 MAIN STREET
Street2

Cityl State/ Zip Code

=

PHILADELPHIA

By: Joseph Filer. President

List of Values

PA 19111

A Pro-Se filer cannot file on behalf of an organization
such as a corporation, LLC, limited partnership,
general partnership, or unincorporated association
unless documentation such as Articles of
Incorporation, Certificate of Membership, Minutes or
IRS return can be provided showing the filer as a
principal in the organization and must indicate his title
in the caption. If a Pro-Se filer cannot provide such
documentation, an Appointment of Authorized
Representative form may be used.

To add an individual defendant, click on the Add Individual link.

Add Individual Defendant

Defendant Information

First Name
Middle Mame
Last Name
Suffix
AKADBA

AttorneylD

Is defendant in military service?
Defendant is a Minor?

Linked to defendant

Defendant Address
Street 1
Street 2
City/ State/ Zip Code

Service Type for this address?

Does the defendant listed above have a spouse living at the same address who you would also like to name as a defendant?

Spouse of Defendant Listed Above

Fred

Smith

List of Values
HNote: Private atterneys cannct specify opposing counsel unless they supply an entry of

appearance filed as an exhibit.

Only the text fields with bold lettering are
required. Do not add an Attorney ID number
for the defendant.

Oes @No
Oves @No

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink one of the defendants to other to ensure

accurate statistics

44 ELMSTREET

Philadelphia PA

If the defendant is in the military service,
click Yes.

19122

Add the defendant's address and choose
the service type for this case. Service
options are determined by the defendant's
location. Refer to the Rules, Procedures

and Forms folder on your flash drive for

If so, please enter the spouse’s name below:

First Name
Middle Mame
Last Name
Suffix

Is defendant in military service?

[sve ] comer

Oves @No

more information.

If the claim is against a married couple, add
the spouse in this area. Once the
information is complete, click the Save
button.
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To add an organization as a defendant, choose the Organization link.

Add Organizational Defendant

Defendant Information

Name AAA Appliances. Inc.
AKAIDBA o g R
Only the text fields with bold lettering are
AttorneylD Listof Values .
Note: Private attorneys cannot specify opposing counsel unless they supply an entry of requlred . DO n Ot add an AttOI’n ey ID
appearance filed as an exhibit.
Linked o defendant - number for the defendant.
To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink ene ofthe defendants to other to ensure
accurate statistics.

Street1 88 Pine Street

Street 2

City/ State! Zip Code Philadelphia PA 19122

Service Type for this address? -

Once the information is saved, it appears in the Parties section of the Case Initiation
page. The plaintiff and/or defendant can be edited at any time prior to the submission of the
claim, by clicking on the hyperlinks for the names and addresses.

o Record has been successfully saved

Parties

Plaintiff(s) Defendant(s)
Joe Filer
22 MAIN STREET

Fred Smith
44 FILM STREET
PHILADELPHIA, PA 19122

PHILADELPHIA, PA 19111
Add Individual/Organization to this address

Add Individual/Qrganization to this address

A defendant can be docketed under one
A o oy agon 1 new address e s Lz e e il - gddress and served at another. To do

‘\ that, click the Alternative Service
Address link.

A defendant can also be docketed under more than one address and served at more
than one address.

Add Individual Defendant

Defendant Information

First Name Fred

Middle Name

Last Name Smith

Suffix

AKADBA

AtomeyiD ListofValues When adding another address for an
gs;z:;;i:a;:ﬂa‘ggrgseyasnc:xr;lr‘vslt‘specifyopposmg counsel unless they supply an entry of EXIStlng defendant, use the L | n ked tO

Is defendant in military service? ) Yes @ No

< Yes @ defendant drop down menu to link the
Defendant is a Minor? ) Yes @ No /
Linked to defendant Fred Smith, 44 ELM STREET, PHILADELPHIA, PA ~ defendant to both addresses.

To track multiple addresses requiring senvice for a single defendant, enter the two
addresses as separate defendants, but link one of the defendants to other to ensure
accurate statistics.

Street 1 666 PARK AVENUE

Street 2

City/ State/ Zip Code PHILADELPHIA PA 19155

Service Type for this address? v

13




The next section is the Details section. This area is for the summary of the complaint.

Details
Description of Claim Plaintiff states he performed contracted work for the defendant. The total contract price
0.00 but has failed to make

of § 0.00. Defendant gave plaintiff an initial deposit of £5
any further payments. Therefore, plaintiff demands judgment of £4,500.00 plus courts costs.

/'

Note: A Claim Fact ShegiTequired (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

The text box holds an unlimited amount of characters.

The summary of the complaint can be completed in
another program (Word, for example) and the
information can be copied and pasted into the text
box.

After adding the summary, hit the Save button at the bottom of the page. This will
ensure that your claim is saved in the event of an unexpected log out from the system or if
another area (the plaintiff or defendant, for example) requires editing. CLAIMS will
automatically end a session after 45 minutes of inactivity for security purposes.

When populating the amount claimed only

Claim Amounts: the Principal amount is bolded and,

Principal 4500.00 therefore, required. Court costs will be
Interest 0.00 added by the judge if you win the case.
Attorney Fees 0.00
Cther Fees 0.00

If your case requires either an Affidavit of Physician or an

O Affidavit of Repairman, click the appropriate box and one will be
O 4/ generated for you. If you wish to include a Notice to Defend,

O click the box and one will be generated with the service pack. A
self-addressed stamped envelope is required.

Flaintiff has requested Affidavit of Phvsician

Plaintiff has requested Affidavit of Repairman

Include Motice of Intent to Defend

Statute Expiring O

Court Clerk Comment

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

\ This box is to be used to communicate
information to the court clerk who will be

[ save [ next [ cancel | reviewing your claim. These comments e

DO NOT appear on the docket once the

claim has been approved.

14



Once you have completed the Case Initiation page. It will look like this:

Case Initiation: Statement of Claims

Case Details

Case ID: 2395177

Case Type: SC

Docket Type: Initial Complaint - Statement of Claims

Status: Fending

o Record has been successfully saved.

Parties
Plaintiff(s)
Joe Filer
22 MAIMN STREET
Fhiladelphia, BA 15111
Add Individual/Crganization to this address

Defendant(s)

Fred Smith

44 ELM STREET

Ehiladelphia, PA 15122

Add Individual/Organization to this address

Add Individual / Organization to new address Add Ind / Oraanization to new address

Add from_guick plaintiff list. Alternat ce Address

Details

Description of Claim Plaintiff states he performed contracted work for the defendanc. The total contract price

of £
any fur

Defendant gave pla
1er payments. Therefore, plaintiff demands judgment of £4,5

iff an itial deposit of 550

but has failed to make
) plus courts costs.

Note: A Claim Fact Sheet is required (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Claim Amounts:

Principal

Interest

Attorney Fees

Other Fees

Flaintiff has requested Affidavit of Phyvsician
Flaintiff has requested Affidavit of Repairman
Include Motice of Intent to Defend

Statute Expiring

Court Clerk Comment

4500.00 If the statute is expiring, check the box

0.00 indicating that. Clerks will only review

0.00 claims between the hours of 9:00 am to
0.00 5:00 pm Monday through Friday. If your
O statute is expiring the day you submit your
O case, contact the First Filing Unit at

O 215.686.2901 upon submission.

O

Comments for court clerk {optional). These comments will not appear on the docket or any forms.

If the complaint is satisfactory, click the Next button;

which will both save the information and navigate to the
next step in the process. To save the information and
complete the filing process at a later time, click the
Save button. The claim will be in the Review Pending
Submission to Court queue.

15




To continue on with the claim, click the Next button which will open the Verification
page.

A pro-se filer filing on behalf of himself
should populate the first radio button.
Case Details —

Case ID: 2395177

Initial Claim - Verification

Docket Type: Initial Complaint - Statement of Claims

Case Type: SC Status: Pending

Verific;

(O] I am a plaintiff in this statement of claims action. I hereby wverify that I am authorized to make this verification and that the facts set forth above are true and
correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504,
which concerns the making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this statement of claims action. I

hereby verify that 1 am authorized to make this verification; that I have sufficient knowledae, information and belief to take this verification or have gained
sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to
the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Initial Claim - Verification

Case Detalls Attorneys and non- attorney filers filing
Case 1D: 2395180 . - Initial Complaint - Statement of Claims
as an authorized representative, should

Case Type: sC . Pending
populate the second radio button. Type
Verification the name of the authorized
lama in this statement of claims ac] . . rue and correct to the best of my knowledge, information and belief. 1 understand that this verification is
Ziectothe peraties seconnin 10| [€Presentative in the Other Persons
® I am an attorney for the plaintiff(s), the plai action. I hereby verify that I am authorized to make this verification; that T have sufficient knowledge,
- information and belief to take this verificatio text bOX.

e persans listed below and that the facts set forth are true and correct to the best of my knowledge,

f unsworn falsifications to authorities. If I am an authorized representative or have a power of
o = y form.

information and belief, T understand that thi
attorney, T have attached a completed

Other Persons:

o ] e ]

After that verification has been completed, click the Next button to navigate to the next
screen.
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The next screen to open is the Docket Entries screen. The purpose of this screen is to
preview your claim, and to add exhibits and other documents to your claim. Exhibits must be
added in compliance with Case Records Public Access Policy of the Unified Judicial System of
Pennsylvania.

NON-CONFIDENTIAL EXHIBIT

Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sC Status: pending
Case Caption: First Plaintiff v. Test Defendant

Enter a description for the exhibit
Exhibit Details
Please anter a description: Nor-Confidential Exhibt and select the Document Type.

Document Type:

ADA Request | Information

[]ADA Request Description

Exhibit Submission Method

® Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

©  Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

ey

N
Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sc Status: Pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please snter a description: Non-Confdentil Exhbit Upload the Non-Confidential Exhibit and
Document Type: [Non-Confidential ________ || click Save

ADA Request

[ ADA Request Description

Exhibit Submission Method
@ Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

Non-Confidential Document Browse

©  Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

in tca|

CONFIDENTIAL EXHIBIT

Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sC Status: Pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please enter a description: Confidential Exhibit Enter a deSCI‘iption fOr the eXh|b|t and
Document Type: Select ...
ADA Request gg:r::ﬁ”ca | Information SeIeCt the Document Type'

Non-Confid

[[]ADA Request Description

Exhibit Submission Method

® Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

©  Case Records Public Access Poiicy of the Unified Judicial System of Pennsylvania

[ETE )
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Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sc Status: Pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please enter a description: Confidential Exhibit

Document Type: [v] (& reauire onfidential Document Form.)

ADA Request

()40 Request Description Upload the Confidential Exhibit. Upload a
Exhibit Submission Method Confidential Document Form or choose

@ Upload Document (Adobe PDF, TIFF, Micrasoft Word, WordPerfect)

Confidential Document  E— T the option to generate it.

Confidential Document Form

®  upload Browse.

Generate

0  Case Records Public Access Policy

JRESES sy

the Unified Judicial System of Pennsylvania

Add Exhibit

Case Details

Case ID: 2501118 Docket Type: Initisl Complaint - Statement of Claims
Case Type: sc Status: pending
Case Caption: First Plaintiff v. Test Defendant

Exhibit Details

Please enter a description: Confidential Exhibit

Document Type: Confidential V(& reauires ted Confidential Document

ADA Request

[JADA Request Description

Exhibit Submission Method

@ Upload Document (Adobe PDF, TIFF, Microsoft Word, WordPerfect)

— If Generate is selected, a Confidential
”UM Document Form will appear below.

© oenerme Upload the Confidential Document and
complete the generated Confidential
Document Form. Click Save.

Generate Confidential Document Form
Check All That Apply
Document Type Paragraph, page, etc. where the confidential document is referenced in the filing.

[ rinancial Source Documents

[] Tax Returns and Schedules

[J w-2 forms and schedules including 1099 forms or similar documents

[] wage stubs, earning statements, or other similar documents

[ Credit card statements

[ Financial institution statements

[ Check registers

[ Checks or equivalent

[ Loan application documents

[] Miners educational records

O

Medical/Psychological records

O

Children and Youth Services' records
[ Marital Property Inventory and Pre-Trial Statement as provided in Pa.R.C.P. No. 1920.33
[] Income and Expense Statement as provided in Pa.R.C.P. No. 1910.27(c)

[] Agreements between the parties as used in 23 Pa.C.5. 3105

©  Case Records Public Access Policy of the Unified Judicial System of Pennsylvania

e
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Initial Claim - Case Records Public Access Policy of the Unified Judicial System of Pennsylvania Compliance

Case Details

Case ID: 2501118 Docket Type: Initial Complaint - Statement of Claims
Case Type: sc Status: Pending

Certification

I certify that this filing complies with the provisions of the Public Access Policy of the Unified Judicial System of Pennsylvania: Case Records of the Appellate and Trial Courts that require filing confidential information and documents differently than non-confidential information and documents.

Once all exhibits are added, click the box indicating

compliance with the Case Records Public Access
Policy.

The next page to open is the Submit to Court page. On this page, a hearing date can be
selected, credit card information is entered and the claim can be submitted to Municipal Court
for review.

Initial Claim - Submit to Court

Case Details

Case ID: 2385177 Docket Type: Initial Complaint - Statement of Claims

Case Type: 5C Status: Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Hearings or Create Another Case and bulk schedule later.

Hearing Details
Pick A Hearing: 11/15/2012 09:15 AM (30)

Fee Details

Court Cost: 44.00
State Fee: 10.00
Automation Fee: 5.50
Convenience Fee: 5.00
C & E Process Service Fee: 0.00
PWS Service Fee: 27.00
Constable Service Fee: 0.00

Third Party Service Fee: If this is the only case that you will be filing, click on the drop

1CS St Add. Fee: down menu to select a hearing date. If several cases are
ICS St. Add. Surchargs: being filed and the same hearing date for all is desired, use
the Create Another Case link to create the next case.
Once all cases have been created, click the Schedule Bulk
Hearings link to schedule all of the cases together. This is

Credit Card Details
credit Card Number: 41111177117717171117

Expiration: 01 y15  (mmsyy) .
the ONLY way to ensure that all of your cases will have the
Security Number: 123, Help

same hearing date, time and COURTROOM.

Billing Information

Use the address ® Enter a new o T
below: address:
Name on Card: (First, Middle, Last)
JOE FILER
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
A

[ Beck | SubmitToCourt |
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Once the claim has been submitted for review, an invoice can be viewed and printed.

Court Submission Results

Case Details

Case ID: 2395177

Case Type: sSC

Docket Type: Initial Complaint - Statement of Claims

Status: Eending Clerk Review

Court Review

The Initial Complaint - Statement of Claims has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

0O  Review Invoices

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice NHumber
Invoice Status
Case Number

Case ID

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Caonvenience Fee

Automation Fee

JCS 5t Add. Surcharge

Combined PWS service fee

JCS 5t Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

Joe Filer
22 MAIMN STREET
FPhiladelphia, PA 18111

976722
Fending

2395177

16347182

Initial Complaint - Statement of Claims
Pending Clerk Review

10/01/2012 12:26 FM

Credit Card
JOE FILER
CHARGE
Approved
V1B8F3B738924
Total
5.00
550
11.25
27.00
225
10.00
4400
105.00
Defendants

Fred Smith
44 ELM STREET
Philadelphia, PA 19122

FPage generated on 10/01/2012 12:23 PM from http:/iclaims.staging.courtapps.com.

Close] [Print]

The court will review the claim normally within 24 to 48 hours. Your credit card will not
be charged until your claim is approved. If the claim has an expiring statute, please contact the
First Filing Unit at 215-686-2901/7988 immediately after submission. Email notification from
mcclaims@courts.phila.gov will be sent once the case has been reviewed. Make sure to add
this email address to your address book.
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Initiate New Case-LANDLORD-TENANT

The first step to file a Landlord-Tenant case is to click on the Initiate New Case link on
the Home page. The Select Case Type screen will open. The LT radio button should be used
for claims seeking possession of a property or seeking a money judgment after a tenant has left
a rental property. The LT/Section 8 radio button should be used when filing an eviction against
Section 8 voucher holders.

Case Initiation: Select Case Type
LT
Choose inis opfon if s part of s case, you are sesking fo evict someans Fom a property you own. Select his ootion # ANY part of your case ivolves evicton of tenantis) rom your progesty or you are a landlord seeking rent omed afer vacaiing or damages afier acaing
LT/Section 8
Select s opton if ANY part o your CaSe involves evieton of tenan(s), who paricipale i the Seefon 3 program, Fom your propedty or you are 2 anlord Seeking rent owes afer vacztng or damapes ater vacasng
SsciLT
y depusit o any ainer landionuTenant malter except fr rent owed afer va i2ges. DO NOT choose this ogton i you are seeking i evct a lenant.
SCMv
If you are sesking remedy against anome f anomer vehitle in cannection witn a motor veficle ccident. choosa s opson. Do NQT Select i if your claim s for the Eaulty repair of your venicle
scice
1f your case Invaves a consumer purchase, commercial pager, o loans, seéect i option.
scice
1f your case invalves consumer credit card debt, select s ogiion.
sc
Ofter. Ghoose s i none of the above apoies
eSSy

The next screen is the Case Initiation screen. At the top of the screen in the Case
Details there is a Case ID number. Each case receives its own ID number. It will stay with the
case even after a claim number has been assigned and can always be used for search
purposes. Also in Case Details, is the case type, docket type and the status; which at this
point is pending.

Case Details

Case ID: 23595178 Docket Type: Initial Complaint - Landlerd Tenant Complaint

Case Type: LT Status: Pending

The first step when filing a claim is to add the plaintiff(s) and defendant(s). Several
parties can be added to each case. There are a few options from which to choose including
adding a quick plaintiff. The plaintiff in a Landlord-Tenant complaint should be the owner
of the property.

Parties

Plaintiff(s) Defendant(s)
Add Individual / Organization to new address Add Individual / Organization to new address
Add from_guick plaintiff list. Alternate Service Address
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The first option is to add an individual plaintiff. To do this, choose the Individual link
under the Plaintiff(s) section and insert text into the text boxes.

Add Individual Plaintiff

First Name Joe

Middle Name

LstName Fior Only the text fields with bold lettering are
s required for Pro-se filers. However, an
:“m“;“’“ % ‘ attorney is required to enter his or her
PA Bar number to become attorney of |o—""5HE
Street 22 MeinSiveel record for the plaintiff. Add your email
S coe — — address in the text box provided.

Plaintiffis a Minar B

& contr et (tonad a5 oversoyz © Ves @0

Once the plaintiff has been added, click the Save button. More plaintiffs can be added
at either the same address or a different address.

© Record has been successiully saved,

Parties.

Plaintiff(s) Defendant(s)
Joe Filer

22 MAIN STREET

PHILADELPHIA, PA 19111

Add Individual/Organization to this address

Add Individuzl / Organization to new address Add Individual / Ora: to new address
Add from_quick plaintiff list. ice Address

Once the first plaintiff has e

Ad

been added, additional links
will appear to add more
plaintiffs.

If the plaintiff is an organization, click the Organization link in the Plaintiff(s) section.

Add Organizational Plaintiff

Plaintiff Information

Name: Joseph Filer & Associates. P.C.

— T A Pro-Se filer cannot file on behalf of an organization

Emai x@ such as a corporation, LLC, limited partnership,

general partnership, or unincorporated association [—
stestz unless documentation such as Articles of

Copswrpcose  PHINDEIPHEA PR Jterid Incorporation, Certificate of Membership, Minutes or

IRS return can be provided showing the filer as a
principal in the organization and must indicate his title  j—
in the caption. If a Pro-Se filer cannot provide such
documentation, an Appointment of Authorized
Representative form may be used.

22




To add an individual defendant, click on the Add Individual link.

Add Individual Defendant

Defendant Information

First Hame Frad

Middle Name

Last Hame Smith
Suffix Only the text fields with bold lettering are
AKADBA AND ALL OTHER OCCUPANTS required. Do not add an Attorney ID number
AttorneyD — for the defendant

Mote: Private attorneys cannot specify opposing d .

appearance filed as an exhikit.
Is defendant in military service? O yes @& Mo
Defendant is a Minor? Oves & No

To your knowledge, is this party
a senior citizen (defined as over 50)? Oves @nNo

Linked to defendant - . e .
Totrack multiple addresses requiri If the defendant IS In the mllltary Sewlcev

e o poparate aefendant=l  click Yes. If the defendant is a minor, click

Defendant Address Yes. If the defendant is over 60, click Yes.

Street 1 123 Elm Street

Street 2 ,

City/ State/ Zip Code Philadelphia PA 19122 Add the defendants address and Choose
Service Type for this address? \ ¥ the service type for this case. Service
options are determined by the defendant's
D the defendantlisted above hav livi tth dd who you would also like t H

o s e pSanyee e st seme assrsse una uneus s 1= | Jocation. Refer to the Rules, Procedures
Firet Name and Forms folder on your flash drive for
Middle Name more information.

LastMame

Suffix

Is defendant in military service? Oves @Na If the claim is against a married couple, add
o oy ooy O Yes Otio the spouse in this area. Once the

e information is complete, click the Save

button.

To add an organization as a defendant, click the add Organization link.

Add Organizational Defendant

Defendant Information
Name AAA Appliances. Inc.

AKAIDBA

tomeyiD Listof Vales Only the text fields with bold lettering are
Enpearinga ioq s et T Counaslness ey upEyan ey of required. Do not add an Attorney ID number

Linked to defendant -

for the defendant.

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, butlink one of the defendants to other to ensure
accurate statistics.

Defendant Address

Street1 88 Pine Street

Street2
City/ State/ Zip Code Philadelphia PA 19122

Service Type for this address? -

=




Once the information is saved, it appears in the Parties section of the Case Initiation
page. The plaintiff and/or defendant can be edited at any time prior to the submission of the
claim, by clicking on the hyperlinks for the names and addresses.

Defendant(s)

Joe Filer Ered Smith

22 MAIN STREET AKADBA: AMD ALL OTHER OCCUPANTS
Philadelphia, PA 18111 123 Elm Street

Add Individual/COrganization to this address Philadelphia, P& 12122

Add Individual/Craganization to this address

Add Individual f Organization to new address Add Individual f Organization to new address
Add from_guick plaintiff list. Alternate Service Address

A defendant can be docketed under one
address and served at another. To do
that, click the Alternative Service
Address link.

A defendant can also be docketed under more than one address and served at more
than one address. However, only the rental property can be posted.

Add Individual Defendant

Defendant Information

First Name Fred

Middle Name

Last Name Smith )

Sufx When adding another address for an

ARADBA existing defendant, use the Linked to

AttorneylD List of Values .
Hote:Priate aomers o Speciy ppesing counsel uness ey suoply an ek of defendant drop down menu to link the
appearance filed as an exhibit.

Is defendant in miltary service? ©Yes @ Ho defendant to both addresses.

Defendant is a Minor? @ Yes @ No

Z‘li:?'(,',?:!"e'ﬁ':gzhfeﬁ'fsﬁgau,? ©ves CiNo

Linked to defendant Fred Smith, 55 Tree Street. Philadelphia. PA ~

To track multiple addresses requiring service for a single defendant, enter the two
addresses as separate defendants, but link one of the defendants to other to ensure
accurate statistics.

Defendant Address

Street 1 1234 Main Street

Street 2

City! State/ Zip Code Philadelphia PA 19111
Service Type for this address? -




The next section is the Details section. This area is for the summary of the complaint.

section i

‘oda by having a valid Rental License at the time of fing this complaint

Section 0.3002 of

and s Expiration Date is

had or has a Rental License for each month for which helshei is seeking ungaid rent in parageaph 1X and that a copy of each appicable Rental License s atiached

Expiration Date
Expiration Date
Expiration
Expiratc

or hotel or oftring for rent a

to have a Rental | 7ot pperating a mulie-famiy welling, rooming Mousa, dormiary

by the owner or a member of the owner's fanily

of 008 30 8 s of aving brovced e tnart Wi » Corvhcats of Raeta Sukasiy
ihe Department no more than sixty days prior (o the inception of the tenancy. A c:

Secton 83003
al was provided was issued

for G000 Housing HaNdbook Decause Ine i

Section IV

Piaintif states th

was but in or after March of 1073,

Is a residential propesty developed by or for an educational insti ssive use and occupancy by that instfution's students

ywned and leased Under the Housng Chaice Viouher Progrant; and

' OWNEd or subss

nas not

A
B

¢ Omnotor
0. O nas or wil nave or
E

R »
Properly Address
wiiten O Oral P
Strest 1
Strest 2
Ciy! State Zip Code
Gter
— iy the first 52 characters of the address will sppear on the LT
Purpose of leass, Resigental O Nor-Resicentil

o-tamily chwaling, two family dweling cr a rooming und, but is

Fa C of Piladutphi Farinarsfor a0 HOUSS0 HACOOGE Y LB e G RCAK o WK1 RSN 8 K000 URGak ek paragaph L% 400
e ienant s altac!

e of 201

compiaint form. Pieasa abbreviste f appiicable. For sxampls, Ave for Avenus, N. for Norih

a5 cafined by Section 14-604(13) of the Philadeichia

Section ¥

prepared property is either lead free or lead safe.

| Ohave or (O have not provided the defendant with @ tating that

Section VI

If the defendant has vacated the
property, indicate the date possession
was surrendered.

unft for fs Infended purposs.

Plaintit states tnat me su

remises 15 Ot ar
n of ane o more proys
iphia Code.

T the Phiaceipnia Code.

icanses and Inspactions (Department ) alisging that the property at
perty at issue is in viokation of any provisio

apen notce issusd
more apen no

Paaint 115 unawar
Praint states that heishelt is aware of

section Vil

Plaintif states that nos remises by wras given 1o the defendant o A £opy of the notice i altached

No ot

Section Vill

The etendant s in passession of I ierty and refuses.to surender possessian of Ine property

e deterant surenderee passession of e propery on S IE el e e DT e

Section IX

2 monetary amount temized below based on the following:

y andior

orovides the piaintff wah i use tawful process to regain possession of the progs

Piant# demands 3 judgment that

imanh year} to and including ymonth =

< a description of the breach will be

required. If damages are being
sought, a description of the damages
will be required.

moaths, from

' lease ofher than nonpayment of rent
of plaintif's personal proprty

Plus ongoing rent n the amount of §. 0.00 tom the gate of the ing of thes comglaint to the dale of the hearing on the merits i s mater

Filing Party: Please specify below your name, address, attormey identification number (il applicable), telephone number and email address.

possession is being sought for breach,

erty andior ¥ a monet 1t Bemzed elow Dased on he followng

that Y] provides the paintt with tn

year), to and including

s due under the leas

The amount of unpald rent below and late fees alieged due. The first item listed is intended as an example. “Past balance due” is unacceptable. Summarize the amounts alieged due below.

comments will nat appear on the docket or 2Ny forms.

If the complaint is satisfactory, click the Next button;
which will both save the information and navigate to the
next step in the process. To save the information and
complete the filing process at a later time, click the
Save button. The claim will be in the Review Pending
Submission to Court queue.

s
If a monetary judgment is sought, a F
text box will open for a detailed ol oons =
accounting of all sums due.
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To continue on with the claim, click the Next button which will open the Verification
page.

Initial Claim - Verification

Case Details

Case ID: 2395178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Fending

Verification

®

O

I am a plaintiff in this landlord tenant action. I hereby verify that I am authorized to malke this verification and that the facts set forth above are true and correct
to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

1 am an attorney for the plaintiff{s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{s) in this landlord tenant action. I hereby
verify that T am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the
malking of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

[ Beck | save | toxt | cancel |

Initial Claim - Verification

Case Details

Case ID: 2353178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending

Verification

O

@®

[[Back | save | ex: | cancer | text box.

I am a plaintiff in this landlord tenant action. I hereby wverify that I am authorized to make this verification and that the facts set forth above are true and correct
to the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

I am an attorney for the plaintiff(z), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in thiz landlord tenant action. I hereby
yerify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowle ~noformation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, infg ian_and belief. I understand that this verification is made subject to the penalties zet forth in 18 Pa. C.5. § 4504, which concerns the
making of unsworn falsifications gritiez. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorize entative form or a completed power of attorney form.

Other Persons: . -
Sritde Attorneys and non- attorney filers filing as an

authorized representative, should populate the
second radio button. Type the name of the
authorized representative in the Other Persons

Joe Filer, Authorized BRepresentative
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The next screen to open is the Docket Entries screen. The purpose of this screen is to
preview your claim, and to add exhibits and other documents to your claim.

Initial Claim - Docket Entries

Case Details

Case ID: 23585178 Docket Type: Initial Complaint - Landlerd Tenant Complaint

Case Type: LT Status: Fending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer 1 Fred Smith, AKA/DBA: AND ALL OTHER CCCUPANTS

22 MAIN STREET 123 Elm Street Preview the complaint and go back and
Philadelphia, PA 15111 Philadelphia, PA 15122

edit if necessary.

Docket Preview /
Description Results/Comments Filing Party Docketed Under Edit Preview
Landlord Tenant Complaint JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (P)

ADA Notice JOE FILER Fred Smith (D1) Ereview
Plaintiff Instructions LT JOE FILER Fred Smith (D1) Preview
LT Instructions all parties JOE FILER Fred Smith (D1) Ereview
Non-Military Affidavit JOE FILER Fred Smith (D1) Preview
Legal Information JOE FILER Fred Smith (D1) Ereview

To add an exhibit, click on the Scan/Upload link.

Add Docket Entries - For detailed instructions regarding the uploading of
Add b Seanlpload exhibits, refer to pages 17-20.

Add Affidavit 109 Generate Scan/Upload
2Add Claim Fact Sheet Generate
Add IFP
Joe Filer Generate Scan/Upload
Add PAS for
PAS Mail: Fred Smith Generate Scan/Upload
45 PO Box: Fred Smith Generate Scan/Upload
\ If the defendant must be served my some means
| Bock | wext | cancel | of alternative service requiring the filing of a
I

petition, or an Informa Pauperis petition must be
filed, click on the appropriate links to either
generate or upload the documents.
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The next page to open is the Submit to Court page. On this page, a hearing date can
be selected, credit card information is entered and the claim can be submitted to Municipal
Court for review.

Initial Claim - Submit to Court

Case Details

Case ID: 2395178 Docket Type: Initial Complaint - Landlord Tenant Complaint

Case Type: LT Status: Pending

In addition to submitting this case below, private attorneys can also Schedule Bulk Hearings or Create Another Case and bulk schedule later.

Hearing Details

Pick A Hearing: 10/25/2012 08:45 AM (50) »

Fee Details

Court Cost: 22.00

state Fes: 10011 If this is the only case that you will be filing, click on the drop
Automation Fee: 550 |1 down menu to select a hearing date. If several cases are
Convenience Fee: s.00 || being filed and the same hearing date for all is desired, use
C & E Process Service Fee: 0.0 || the Create Another Case link to create the next case.

BWS Service Fee: -2 || Once all cases have been created, click the Schedule Bulk
Constable Service Fec: .5, | Hearings link to schedule all of the cases together.

Third Farty Service Fee: 0.00 o
JCS St. Add. Fee: 2.25

JCS St. Add. Surcharge: 11.25

Credit Card Details
Credit Card Number: 41111171171111111

Expiration: 01 /13 (mmsvy)
Security Number: 123 Help
Billing Information i i
Use the address © Enter & new o To schedule this single case, enter the
below: address; credit card information and click the
MName on Card: H ]
mi T r n. le, Last)
JOE FILER Submit To Court butto
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
N/A

m Submit To Court
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Once the claim has been submitted for review, an invoice can be viewed and printed.

Court Submission Results

Case Details

Case ID: 23595178

Case Type: LT

Docket Type: [nitial Complaint - Landlerd Tenant Cemplaint

Status: Pending Clerk Review

Court Review

The Initial Complaint - Landlerd Tenant Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

O Review Invoices

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case D

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Automation Fee

JCS 5t Add. Surcharge

Combined PWS service fee

JCS 5t Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties

Plaintiffs

Joe Filer

22 MAIN STREET
Philadelphia, PA 18111

976723
Pending

2395178

16347184

Initial Complaint - Landlord Tenant Complaint
Pending Clerk Review

10/02/2012 12:02 PM

Credit Card
JOE FILER
CHARGE
Approved
V18F3B7CY787
Total
5.00
5.50
11.25
27.00
2.25
10.00
22.00
83.00

Defendants

Fred Smith

123 Elm Street
Philadelphia, PA 19122

Page generated on 10/02/2012 11:58 AM from http://claims.staging courtapps.com.

Close] [Print]

The court will review the claim normally within 24 to 48 hours. Your credit card will not be
charged until your claim is approved. Email notification from mcclaims@courts.phila.gov will be
sent once the claim has been reviewed. Make sure to add this email address to your address

book.
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Initiate New Petition

To file a petition, click the Initiate New Petition link on the Home page.

Petition - Select Case Number

Enter Case Number

Enter the claim number. Attorneys must represent
the party who will be the filer of the petition. If
necessary, go to the Home page and click on the
Private Attorney Entry of Appearance link to
add yourself as attorney of record for the proper
party. Click the Next button.

New Petition - Select Petition

Petition Type

E Petition to Open Judgment far Plaintiff by Default

Breach of Agreement Affidavit

Generic Petition

Mation to Compel

Qrderto Vacate

Petition to Amend the Caption

Petition to Assess Damages Against a Garishee
Petition to Break & Enter

Petition to Extend the 180 Day Rule

Petition to Intervene and Open Judgment

Choose the type of petition from the
drop down menu. A Generic Petition

Petition to Listthe Case for a Hearing on its Merits and to Vacate the Settle, Discontinue and  should be used for any petition NOT

Petition to Listthe Case for 3 Hearing on the Merits and to Vacate the Order to Satisfy

Petition to Open Judgment for Defendant by Default
Petition to Restore Possession

Petition to Satisfy

Petition to Stay Eviction

Petition to Stay Writ of Execution

Petition to Vacate the Judgment By Agreement

found on the drop down menu.

Petition - Select Parties

Case Details

Case SC-12-10-02-3000
Number:

Case Type: =

Case Instance 1 (Complaint)

Involved Filer Plaintiff

(® Joe Filer

Involved Filer Defendant

(O Fred Smith

Fios | coce”

Docket Type: Petition - Petition to Open Judgment for Defendant by Default

Status: Fending

Address

22 MAIN STREET
Philadelphia, PA 19111

Address Status

44 ELM STREET
Fhiladelphia, P& 15122

Ready for trial

Select which parties are to be involved
in the petition and which party is the

Filer of the petition. Click the Next
button.
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Petition - Select Service Type

Case Details

Case Number: 5C-12-10-02-3000

Docket Type: Petition - Petition to Gpen Judgment for Plaintiff by Default
case Type: sc Status: pending
Plaintiff(s) Defendant(s) Defendant Status
Case Instance 1 (Complaint)
Joe Filer 1 Fred Smith

22 MAIN STREET
Philadelphia, PA 19111

Ready for trial
44 ELM STREET

Philadelphia, PA 19122
Service Type:

C & E Process Service
Philadelphia Writ Service

Other (requires Petition for Altemate Service)

Please select service type.

Most petitions require service of
process. Click on the drop down menu
to choose the service type.

Petition - Verification

Case Details

Case Docket Type: Petition gk L b Cafend o b Safonl

ber: 2 T .
number A pro-se filer filing on behalf of himself
Case Type: SC Status: Pending

should populate the first radio button.

Verification

In this petition action. I hereby wverify that I am authorized to make this verification and that the facts et forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.

(@] I am an attorney for the plaintiff( he plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this petition action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledae, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the
malking of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

[Beck | save | Wext | cancet |

Petition - Verification

Case Details

Case Docket Type: Petiticn - Petition to Open Judgment for Defendant by Default

Number:

Case Type: 5C Status: Pending

Verification

O I am a plaintiff in this petition action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{s) in this petition action. I hereby verify

t I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowle nformation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledae, T tion and belief. I understand that this verification is made subject to the penalties set forth in 18 Fa. C.5. § 4504, which concerns the
malking of unsworn falsificat o authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authiorized representative form or a completed power of attorney fnrm.

Other Persons:

Attorneys and non- attorney filers filing as an
authorized representative, should populate the
second radio button. Type the name of the
authorized representative in the Other Persons text
box. AN AUTHORIZED REPRESENTATIVE CAN

ONLY FILE A PETITION TO OPEN JUDGMENT.
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Here is an example of a Petition to Open Judgment for Defendant by Default. Each
petition will have text boxes specific to that petition. It is not necessary to create a petition as a

separate document.

Case Details

tn
")

Case
NMumber:

Case Type: sSC Status:

Petition to Open Judgment for Defendant by Default

02-3000 Docket Type: Petition - Petition to Open Judgment for Defendant by Default

Fending

A hearing was held in Municipal Courton 10/09/2012 [ -
-

by default on 10/09/2012 [

Your Petitioner failed to appear atthe hearing for reasons that

I was =stuck in traffic and was unable to get here in time.

Your Petitioner has good reason to proceed in that

The defendant has not paid the balance due.

Comments for court clerk (optional). These comments will not appear on the docket ar any
forms.

Enter in the date of the hearing and the date of the
judgment. There is a link to the docket at the top of
the page which will provide that information if
unknown.

In the first text box, explain the reason for missing
the hearing. In the second text box, explain the
reason to proceed. The third text box is for
comments to the court clerk and will not be seen by
the judge reviewing the petition.

[1s emergency petition <\

[ Bock | Hext | Cancel | If thg petition is an emergency, check the box to irldicate .that. A
petition should only be marked as an emergency if there is a true |
emergency such as a frozen bank account, a lockout has been
scheduled or a lockout has already happened in Landlord-Tenant
situations. Click the Next button to continue with the filing.
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Petition - Docket Entries

Case Details

Case SC-12-10-02-3000

Number:

Case Type: S5C

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview

Description

Petition to Open Judgment for Defendant by Default

Add Docket Entries
2dd Exhibit

Add Affidavit 109
Add IFP
Joe Filer
Add PAS for
FPAS Mail: Fred Smith
AS PO Box: Fred Smith

Add Payment Schedule

Generate

Generate

Generate

Generate

Generate

Defendant Information

1 Fred Smith
44 ELM STREET

Philadelphia, PA 15122

Results/ Comments

Docket Type: FPetiticn - Petiticn to Open Judgment for Defendant by Default

Status: Pending

The petition can be previewed and edited if

necessary.
Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Edit Breview

Joe Filer (F)

—

Scan/Upload

Scan/Upload

Scan/Upload

Scan/Upload

If there are exhibits that should be reviewed by the
judge reviewing the merits of the petition, upload them
on the Docket Entries screen. Click on the Add
Exhibit Scan/Upload link. For detailed instructions
regarding the uploading of exhibits, refer to pages 17-
20.

Scan/Upload

Scan/Upload
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Petition - Docket Entries

Case Details

Case
Mumber:

Case Type: sSC Status:

Case Parties

Plaintiff Information Defendant Information
Joe Filer 1 Fred Smith

22 MAIN STREET 44 ELM STREET
Philadelphia, PA 15111 Philadelphia, PA 19122

Docket Preview
Description Results/Comments

Petition to Open Judgment for Defendant by Default

Exhibit TRAFFIC REPORT

Add Docket Entries

Docket Type:

Petition - Petition to Open Judgment for Defendant by Default

Fending

Filing Party

1CE FILER

JOE FILER

Defendant Status

Ready for trial

Docketed Under

Fred Smith (D1)
Joe Filer (F)

Fred Smith (D1)
Joe Filer (P)

Edit
Edit

m
(=
=

Preview

Preview

Preview

2dd Exhibit
Add Affidavit 108 Generate Scan/Upload
Add IFP Once the exhibit has been uploaded, it will appear on the
Jos Filer Generste Scar/Uplsad Docket Entries screen. It can be previewed and edited if
Add 25 for necessary. Click the Next button to continue.
PAS Mail: Fred Smith Generate Scan/Uplocad
PAS PO Box: Fred Smith Generate Scan/Upload
Add Payment Schedule Generate Scan/Upload

I S i
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Petition - Submit to Court

Case Details

Case 5C-12-10-02-3000

Number:

Case Type: sC

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Docket Type: Petition - Petition to Open Judgment for Defendant by Default

Status: Pending

On the Submit to Court page, notice all fees are listed.
Initially, only the petition filing fees will be charged once the
petition is approved for review by a judge. The service fee
will only be charged if the Rule is granted and a hearing date

is assigned.

Enter the credit card information and click the Submit to
Court button.

—
Expiration: (MM/YY)
Security Number: Help
Billing Information
Use the address Enter a new
below: @® address:
Mame on Card: (First, Middle, Last)
JOE FILER
22 MAIN STREET Street 1
Street 2
PHILADELPHIA, PA 19111
City/State/Zip Code
Attorney Comments
/A
=X
Court Submission Results
Case Details
Case SC-12-10-02-3000 Docket Type: Petition - Petiticn to Open Judgment for Defendant by Default
Number:
Case Type: 5C Status: Pending Clerk Review
Court Review
The Petition - Petition to Open Judgment for Defendant by Default has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you
O Review Invoices < The Court Submission Results page with indicate that the
petition is awaiting review and invoices can be reviewed
and/ or printed. There will be an invoice for the filing charge
and an invoice for the service fee.  —
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case ID

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date

976737

Fending

SC-12-10-02-3000

2395177

16347731

Petition - Petition to Open Judgment for Defendant by Default
Pending Clerk Review

10/19/2012 12:05 PM

Payment Method Credit Card

Filing Party JOE FILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number W18F3C1C8DCT

Description Total

Combined PWS senice fee 27.00
Total 27.00
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 18111 Philadelphia, PA 19122

Invoice Summary

Invoice Number 976736

Invoice Status Pending

Case Number SC-12-10-02-2000

Case D 2395177

Docket Entry ID 16347731

Description Petition - Petition to Open Judament for Defendant by Default

Docket Entry Status Pending Clerk Review

Submission Date 10/19/2012 12:05 FM

Transaction Date

Payment Method Credit Card

Filing Party JOE FILER

Type CHARGE

Vendor comments Approved

Vendor confirmation number V79F3AE1115B

Description Total
Convenience Fee 5.00
Automation Fee 2.20
Record Retention Fee 1.10
Court Costincluding additional defendant fee if applicable 14.00
Total 19.30
Parties

Plaintiffs Defendants

Joe Filer Fred Smith

22 MAIM STREET
Fhiladelphia, PA 19111

44 ELM STREET
Fhiladelphia, PA 19122

Page generated on 10/19/2012 12:06 PK from http:/claims.staging.courtapps.com

Close] [Print]

The court will review the petition normally within 24 to 48 hours. Your credit card will not

be charged until your petition is approved. Email notification from mcclaims@courts.phila.gov
will be sent once the petition has been reviewed. Make sure to add this email address to your

address book.
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Initiate New Writ

To begin filing a writ, click on the Initiate New Writ link on the Home Page and enter the

claim number.

Writ - Select Case Number

Enter Case Number sc1210023000

Cios | e

\

Enter the claim number. Attorneys must represent the party e
who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

Next m Alias \"-_.-‘rit
Execution
Possession

Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgment Againstthe Garmishee

Wit of Revival

b

Choose the type of writ from the drop down menu. A Writ of
Possession, Alias Writ of Possession and Praecipe of
Notice of Intent to Attach Wages are to be used for
Landlord-Tenant complaints. A Writ of Revival should be
used to revive a judgment that is at least five years old.
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Writ of Execution

Writ - Select Parties

Case Details

Case SC-12-10-02-3000 Docket Type: Writ - Execution

Number:

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.

Case Type: sC Status:

Case Instance 1 (Complaint)

r
Involved Filer Plaintiff Address
. 22 MAIN STREET
©  Jos Filer Philadelphia, PA 15111
Involved Filer Defendant # Address Status
- 1 44 ELM STREET Ready for trial
©  Fred Smith Philadelphia, PA 13122
Involved Garnishee Address Status Related Party

Add Individual / Oroanizational Garnishee

If a Garnishee is to be added, click the Add

Individual/Organizational Garnishee link.

I Add Garnishee X
Individual &  Organization/Cormpany & Select Related Party: | Fred Smith (D1) v
Name PMC BAME ARADBA
Email X

Choose whether the Garnishee is an
individual or an Organization and select the

Street 1 1234 MARKET STREET 0

et 2 related party. Provide the address of the
) ) garnishee and click Submit.

City/StateZip Code  PHILADELPHIA PA 19107

[
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Case Details
Docket Type: Writ - Executicn

Case SC-12-10
NMumber:

Case Type: SC Status: Fending

Writ Of Execution

Service
Service Type Sheriff +

Amounts Only the Sheriff serves Writs of Execution.
Real Dett 5000 Populate the text boxes on the Writ of

Credit i
redi 500 Execution page.
Interest fram 10/25/2012 =

Interest

Costs Paid

Prathonotary

Sheriff (optional)

To satisfy the judgment, interest and cost against the defendant(s):
Enter Defendant(s) names

Fred Smith

Property

Server is directed to levy upon the property of the defendant{s) and to sell defendant's(s")
interest therein:

Enter Defendant{s) Addresses

Specifically Describe Property

all be:s::a'_ pIroperty

Comments for court clerk (optional). These comments will not appear on the docket ar any
forms.

The comment section is for the court clerk
only. The comments will not appear on the
docket. Once this page is completed, click the
Next button.
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A pro-se filer should populate the first

Writ - Verification radio button.

Case Details

Case Docket Type: Writ - Execution

Number:

Case Type: SC Status: Eending

Verificatio

(O] am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best

of my knowledge, infermation and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the
making of unsworn falsifications to authorities.

O I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that
I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient knowledge,
information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my
knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making
of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Writ - Verification

Case Details

Case Docket Type: Writ - Executicn

Number:

Case Type: SC Status: Fending

Verification

O I am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification i= made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

[O] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to tale this verification or have gained sufficient

edge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best of mMy<kgowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the maksag of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT

FILE A WRIT OF ANY KIND.
[Beck | save ] hext | cancel |

Click the Next button to proceed to the Docket Entries screen.
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Writ - Docket Entries

Case Details

Case SC-12-10
Number:

Case Type: SC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview
Description

Cover Page Execution
Fraecipe Execution
Interrogatories To Garnishee
Writ Of Execution Notice
Execution

Add Docket Entries
Add Exhibit

= iy

Docket Type:

Status:

Defendant / Garnishee Information

1 Fred Smith
44 ELM STREET
Fhiladelphia, BA 12122

PNC BANK {Garnishee)
1234 MARKET STREET
FHILADELFHIA, PA 15107

Results/Comments

Scan/Upload

Writ - Execution

Pending

Defendant Status

Ready for trial

The writ can be previewed and edited if
necessary.

Filing Party

JOE FILER

JOE FILER

JOE FILER

JOE FILER

JOE FILER

Docketed Under Edjit Preview

Fred Smith {D1)

PNC BANK [G)
Joe Filer (P)

Ereview

Fred Smith (D1) Breview
BNC BANK (G)

Joe Filer (F)

Fred Smith (D1)
PNC BANK (G)
Joe Filer (F)

Preview

Fred Smith (D1) Preview
PNC BANK (G)

Joe Filer (P)

Fred Smith {D1)
BNC BANK (G)
Joe Filer (F)

Ereview

If a Garnishee has been added, Interrogatories will be
generated. It also possible to add additional exhibits by
clicking on the Add Exhibit Scan/Upload link. For detailed
instructions regarding the uploading of exhibits, refer to
pages 17-20.
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Writ - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Writ - Execution
Case Type: sc Status: Panding

Case Parties

Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer 1 Fred Smith Ready for trisl

22 MAIN STREET 44 ELM STREET

Philadelphia, BA 19111 Philadelphia, BA 19122

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 19107

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview
Cover Page Execution Joe Filer Fred Smith (D1) Preview
NG BANK (G)
Joe Filer (B)
Praecipe Execution Joe Filer Fred Smith (D1) Preview
NG BANK (G)
Joe Filer ()
Interrogatories To Garnishee Joe Filer Fred Smith (D1) Preview
PNC BANK (G)
Joe Filer ()
Writ Of Execution Netice Joe Filer Fred Smith (D1) Preview
R
Execution Joe Filer Fred Smith (D1) Edit Preview
PNC BANK (G)
Joe Filer ()
Exhibit SHERIFF'S FORMS Jae Fil=r Erad Sopith (D1) Edi Drovic
Size: 1.83 MB
Once the exhibit has been uploaded, it will appear on the
Add Docket Entries . . . .
P ...y Docket Entries screen. It can be previewed and edited if
[ eect T st [ cane | necessary. Click the Next button to continue.
I
Writ - Submitto Court
Case Details
Case SC-12-10-02-3000 Docket Type: \Writ - Execution
Mumber:
Case Type: SC Status: Fending
Fee Details
Court Cost: 0.00
State Fee: 0.00
Automation Fee: 0.00
Convenience Fee: 0.00
C & E Process Service Fee: 0.00
PWS Service Fee: 0.00
Constable Service Fee: 0.00
Third Farty Service Fee: 0.00
Attorney Comments
/A
[Geck | suomit 10 out | The Court does not charge a fee for the filing of the Writ of
Submit To Court . . . .
Execution. Click the Submit To Court button to send it to
. I
the Court for review.

The court will review the writ normally within 24 to 48 hours. Email notification from
mcclaims@courts.phila.gov will be sent once the writ has been reviewed. Make sure to add this
email address to your address book.
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Writ of Possession

Writ - Select Case Number

Enter Case Number LT1210023001

P— \ Enter the claim number. Attorneys must represent the party

who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

L

Alias Writ
e | carer

Execution
Possession

Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgment Againstthe Gamishee

Writ of Revival

Writs of Possession and Alias Writs of Possession are
used to have a tenant removed from a property after a
Judgment of Possession has been awarded. Choose the

Possession option for the first writ which is the Writ of
Possession. Choose the Alias Writ of Possession when
filing the second writ to proceed with the lockout.

Writ - Select Parties

Case Details

Case LT-12-10-02-3001
NMumber:
Case Type: LT

Case Instance 1 (Complaint)

Involved Filer Plaintiff
(@ Joe Filer
Involved Filer Defendant

2
o Fred Smith

AKA/DBA: AND ALL OTHER OCCUPANTS

Docket Type: Writ - Possession
Status: Pending
Address

22 MAIN STREET
Fhiladelphia, PA 15111
# Address
1 123 Elm Street
Philadelphia, PA 19122

Status
Disposed

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.
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Case Details

Case LT-12-10-02-3001 Docket Type: Writ - Possession
Mumber:
Case Type: LT Status: Fending
Writ Of Possession The first step is to choose the Service Type from the drop
Soni down menu. The choices are LT Officer and The Sheriff.
ervice
Service Type 3 /
Amounts W
Real Debt LT Officer
Sheriff

Case Details

Case LT-12-11-08-3001 Docket Type: \Writ - Possession
Mumber:
Case Type: LT Status: Pending

Writ Of Possession

Service
Service Type LT Officer »
‘;L”;“E;‘;Zt Complete the necessary information in the text boxes. If LT
=
oot 5000 Officer is chosen, 95.00 should be entered into the Sheriff text
redr
reat box for a Writ of Possession. Enter a total of 130.00 when
nterestirom 1=t = . . . . .
reat 10252012 | & filing the Alias Writ of Possession. The Prothonotary cost is
nteres . . .
the court costs paid to file the claim.
Costs Paid
Frothonotary 100.00

Sheriff (optional)  g5.00

To satisfy the judoment of possession in the above matter you are directed to deliver
possession of the following described property to:

Joe Filer

To satisfy the debt and costs against

Fred Smith

you are directed to levy upon any property and sell his/hertheir interesttherein of:

44 Elm Street

Check this box if the judgment of possession was awarded for
non-payment of rent only and does not involve a Judgment
by Agreement. Once the form is completed, click the Next
button.

Comments for court clerk (optional). These comments will not appear on the do
forms.

O Display message: Notice to the Tenant: Judgment was entered for nen-payment of rent.
If the full amount of the judgment plus court costs is paid on or prior to the eviction date,
eviction shall not proceed. The landlord should provide you with a signed "Crder to Satisfy
which must be filed in Room 1000, 1339 Chestnut Street, Philadelphia, PA 19107, 1f you are
unable to obtain an “Order to Satisfy” call 215-686-7957/7989 for further information.

Next | Delete m
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Writ - Verification

Case Details

Case

Case : A pro-se filer should populate the first
' radio button.

Case Type: LT

Verification

® I am a plaintiff in this writ action. [ hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best
of my knowledge, information and belief. T understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the
making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that

I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient knowledge,
infermation and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my
knowledge, information and belief. 1 understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the making
of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Writ - Verification

Case Details

Case Docket Type: Writ - Possession

Number:

Case Type: LT Status: Pending

Verification

O I am a plaintiff in this writ action. 1 hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the making of unsworn falsifications to authorities.

(O] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient

wledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best oPYwy knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which
concerns the king of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Phila hia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT

FILE A WRIT OF ANY KIND.

Click the Next button to proceed to the Docket Entries screen.
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THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA

HEARING LIsST

CASE SEARCH

PHiLapeLPHIA MunicipaL Court

LocouT

Tuesday, November 6, 2012 | Joe FiLer

Writ - Docket Entries

Case Details

Case LT-12-10-02-3001
Number:
Case Type: LT

Case Parties

Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview

Description

Cover Page Possession
Fraecipe Fossession

FPossession

Add Docket Entries
Add Exhibit

Add PAS

oo | vex | come

Defendant Information

i Fred Smith, AKA/DEA: AND ALL OTHER OCCUPR

123 Elm Street
Philadelphia, PA 19122

Results/Comments

Scan/Upload

Docket Type: Writ - Possession

Status: Pending

The writ can be previewed and edited if

necessary.
Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Ereview
Joe Filer (P)
JOE FILER Fred Smith (D1) Breview
Joe Filer (F)
JOE FILER Fred Smith (D1) Edit Preview

Joe Filer (F)

Generate

X

Add additional exhibits by clicking on the Add Exhibit
Scan/Upload link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.
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Writ - Submit to Court

Case Details

Case LT-12-10-02-3001
Number:

Case Type: LT

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:

Third Party Service Fee:

Credit Card Details

Credit Card Number:

Expiration: (MM/YY)

Security Number: Help

Billing Information

Use the address ® Enter a new
below: address:

Name on Card:

JOE FILER
22 MAIN STREET Street 1

Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments
MN/A

m Submit To Court

Docket Type: Writ - Possession

Status: Pending

0.0 | Enter the credit card information for the Writ of Possession.
200 | The Court does not charge for the Alias Writ of Possession.
voo | Click the Submit To Court button to send it to the Court for
review.

(First, Middle, Last)

Court Submission Results

Case Details

Case Number: LT-12-10-02-3001

Case Type: LT

Docket Type: Writ - Possession

Status: Pending Clerk Review

Court Review
The Wit - Possession has been successfully submitted to the court, and is nowr waiting court review.
“Your card has been authorized for the amount to be charged to you

©  Review Invoices

The Court Submission Results page will indicate [—
that the Notice is now awaiting Court review. An
invoice is available by clicking Review Invoices.
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Philadelphia Municipal Court - Case Management System

Invoice Report

[ Invoice Summary
invoice Number |EGED
invoice Status Pending
[Case Number T-12-10-02-3001
Case 1D 2355178
[Docket Entry ID 16348166
[Writ - Possession
[Docket Entry Status Pending Clerk Review
ion Date 111062012 3:33 PM
ion Date
[Payment Method Credit Card
[Filing Party [JOE FILER
[Type CHARGE
[Vendor comments |Approved
[vendor confirmation number [vigFaccerFFcD
Description Total

Convenience Fee 5.0
[Automation Fee 2.20)
Court Cost including additional defendant fe i applicable 240

Total 160)

Parties

[Plaintitfs [Defendants
[Jos Filer Fred Smith
22 MAIN STREET 123 Elm Strest
Philadelphia, PA 19111 Philadelphia, PA 19122

Page generated on 11/07/2012 06:02 PM from http://claims.staging.courtapps. com.
[Close] [Print]

The court will review the complaint normally within 24 to 48 hours. Your credit card will
not be charged until your writ is approved. Email notification from mcclaims@courts.phila.gov
will be sent once the Writ of Possession has been reviewed. Make sure to add this email
address to your address book.
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Praecipe of Notice of Intent to Attach Wages

‘Writ - Select Case Number
;";”“"”'"""’ FrioRe <4+—— | Enter the claim number. Attorneys must represent the party
== who will be the filer of the writ. If necessary, go to the Home
page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.
New Writ - Select Type
Select Type of Writ: )

[hiext | Cancel |IEeRNG

Execution

Possession
Praecipe of Notice of Intentto Attach Wages

Praecipe To Enter Judgmen

Writ of Re

vival

instthe Gamishee

Choose the Praecipe from the drop down menu.

Writ - Select Parties

Case Details
Case Number: LT-12-10-02-3001

Case Type: LT

Case Instance 1 (Complaint)

Involved Filer
O Ioe Filer
Involved Filer
O Fred Smith
AKA/DBA: AND ALL OTHER OCCUS
Involved
[m] JOE'S CRAB SHACK

Plaintiff

Defendant

PANTS

Garnishee

Docket Type: Writ - Praccipe of Notice of Intent to Attach Wages
Status: Pending
Address

22 MAIN STREET
Philadelphia, PA 19111

#  Address

1 123 Elm Street
Philadelphia, PA 19122

Address

7777 FISHING LANE
PHILADELPHIA, PA 13122
Add Individual / Qraanizational Garnishee

A

Status
Disposed
Status Related Party

Fred Smith (D1}

To add the Garnishee, click the Add
Individual/Organizational Garnishee link.
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Add Garnishee b

Individual

Organization/Company

Select Related Party: Fred Smith (D1) ﬂ

Name JOE'S CRAB SHACK AKAIDBA

Email b 4

Choose whether the Garnishee is an
individual or an Organization and select the

rel . Provide th r f th
Street 1 7777 FISHING LANE elated party. Provide the address of the

Street 2

garnishee and click Submit.

City/State/Zip Code PHILADELPHIA PA 19122

Writ - Select Parties

Case Details

Case Number: LT-12-10-02-3001

Docket Type: ‘Writ - Praecipe of Notice of Intent to Attach Wages
Case Type: r Status: pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
a 22 MAIN STREET

©  JoeFiler Philadelphia, PA 19111
Involved Filer Defendant #  Address status

Fred Smith 1 123 Elm Street Disposed

AKA/DBA: AND ALL OTHER OCCUPANTS Philadelphia, PA 19122
Involved Garnishee Address status Related Party
) 7777 FISHING LANE .
J0E'S CRAB SHACK A . Fred Smith (D1)

Add Individual / Organizational Garnishee

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.

'Writ - Praecipe For Notice Of Intent To Attach \ages

Case Details

Case Number: LT-12-10-02-3001 Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages
Case Type: T Status: Pending
Praecipe For Notice Of Intent To Attach Wages - Certification
I, JOE FILER, hereby certify that:
1. The name of the judgment-creditor is Joe Filer
2. The address of the judgment-creditor is 22 MAIN STREET, Philadelphia, PA 19111
3. The name of the judgment-debter is Fred smith
4. The name of the employer garnishee is JOE'S CRAB SHACK
5. The judgment arises out of a residential lease for the premises located at the 123 Eim Street, Philadelphia, Pa 19122
following address:
6. (a) The amount of the judgment is 1183.00
(b) A security deposit is being held by the judgment creditor-landlord in the amount of 450.00
This security deposit [ (7 has been applied / ® has not been applied ] to the payment of rent due on the same premises for which the judgment has been entered.
(Any security deposit that has not already been applied to rent will be deducted by the Judgments and Petitions Unit from the smount of the judgment in determining the smount to be sttached.)
(c) The amount that has been paid toward satisfaction of the judgment 0.00
(Do not include the security deposit)
7. This Praecipe is filed within five years of the date of the riginal judgment upen which exscution is sought.
&  The judgment was entered in an action commenced in the Philadelphia Municipal Court.
9. The action arose from a residential lease.

clerk if desired and click the Next button.

for court clerk (optional). These will not appear on the docket or any forms.

Fill out the #6 on the form. Enter comments for the court
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Writ - Select Service Type

Case Details

Case Number:

Case Type:

Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages
LT Status: Pending
Defendant(s) / Garnishee(s) Defendant Status

Case Instance 1 (Complaint)

Joe Filer JOE'S CRAB SHACK
22 MAIN STREET 7777 FISHING LANE
Philadelphia, PA 19111 PHILADELPHIA, PA 19122
Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Philadelphia, PA 15122
Service Type:
C & E Process Service
Please select service type. Philadelphia Writ Service
Other (requires Petition for Alternate Service)

[ wext || petete | cancell | Private Service A*

\

Choose the service type for service on the
defendant and click the Next button.

A pro-se filer should populate the first

Writ - Verification radio button.

Case Details

Case Numbe:

Case Type:

Docket Type: Wirit - Praecipe of Notice of Intent to Attach Wages

Status: Pending

1am a plaintiff in this writ action. I hereby verify that I am autharized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.5. § 4304, which concerns the making of unsworn falsifications to authorities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintifi(s) in this writ action. I hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4304, which concerns the making of unsworn falsifications to authorities. If T am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court i ive form or a power of attorney form.

2

Writ - Verification

Case Details

Case Number:

Case Type:

Verification

JESER [ e e

Docket Type: Writ - Praccipe of Notice of Intent to Attach Wages

o Status: Pending

Iam a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

ti

I am an attorney for the plaintiff(s), the plaintiff’s authorized representative or have a power of attorney for the plaintiff(s) in this writ action. T hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to

take this verification or have gained sufficient knowled and belief from with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief, I understand
that this verification is made subject to the penalties st forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn o authoriti Tam an ive or have a power of attorney, I have attached a completed
jelphia Municipal Court i ive form or a power of attorney form.

Other Persons

Attorneys should populate the second radio button.

AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A NOTICE OF INTENT TO ATTACH WAGES.
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Writ - Docket Entries

Case Details
Case Number: LT-12-10-02-3001

Case Type: LT

Case Parties

Plaintiff Information Defendant / Garnishee Information

Joe Filer 1
22 MAIN STREET
Philadelphiz, PA 19111

Fred Smith, AKA/DBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Philadelphia, PA 19122

JOE'S CRAB SHACK (Garnishee)
7777 FISHING LANE
PHILADELPHIA, PA 19122

Docket Preview

Description Results/Comments

Braecipe of Notice of Intent to Attach Wages

Praecipe of Notics of Intent to Attach Wages Cartification
Claim for Exemption from Wage Attachment

Poverty Income Guidelines

Notice of Intent to Attach Wages

Notice of Intent to Attach Wages - Legal Information

Docket Type:

Status:

Writ - Praecipe of Notice of Intent to Attach Wages

Pending

Defendant Status

Disposed

The Notice of Intent can be previewed and
edited if necessary. Click the Next button.

Filing Party Docketed Under Edit Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK {G)

Joe Filer ()

Fred Smith (D1)
JOE'S CRAB SHACK (G)
3oe Filer (P)

Breview

JOE FILER

Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

Joe Filer ()

Fred Smith (D1)
JOE'S CRAB SHACK (G)
3oe Filer (P)

Breview

JOE FILER Preview

JOE FILER Fred Smith (D1}
JOE'S CRAB SHACK (G)

Joe Filer ()

Breview

JOE FILER Fred Smith (D1)
JOE'S CRAB SHACK (G)

Joe Filer (P)

Preview

Writ - Submit to Court

Case Details

Caze Numbar: 0-02-3001

Case Type: It

Fee Details

Court Cast: 11.00
State Fee: 0.00
Automation Fee: 2.20
Ganvenience Fes: 5.00
C & E Process Sarvics Fes: 0.00
PWS Servics Fae: 27.00
Canstable Service Feet 0.00
Third Party Service Fee: 0.00
Record Retention Fee: 1.10

Credit Card Details
Credit Card Number: d

Dockat Typa:

Status:

Writ - Prazeips of Notics of Intant te Attach Wages

Pending

Expiration:

M0/ vv)
Security Number: Help
Billing Information

Use the address below: Enter a new address:

Name on Card:
JOE FILER
22 MAIN STREET Street 1
Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments.
/A

O =T

Enter the credit card information for the Notice of
Intent to Attach Wages. Click the Submit To Court
button to send it to the Court for review.

(First, Middle, Last)
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Court Submission Results

Case Details
Case Number: LT-12-10-02-3001

Case Type: T

Docket Type: Writ - Praecipe of Notice of Intent to Attach Wages

Status: Pending Clerk Review

Court Review
The Wit - Praecipe of Natice of Intentto Attach Wages has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged 10 you.

©  Review Invoices

The Court Submission Results page will indicate
that the Notice is now awaiting Court review. An
invoice is available by clicking Review Invoices.

Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary

invoice Number 976741

Invoice Status Pending

[Case Number LT-12-10-02-3001

Case ID 2395178

Docket Entry ID 16348176

Pending Clerk Review

Wit - Praecipe of Nolice of Intent o Attach Wages

Description
Docket Entry Status
submission Date

11/07/2012 5:52 FM

Philadelphia, PA 19111

Date
Payment Method Credil Card
Filing Party [JOE FILER
[Type CHARGE
[Vendor comments. [Approved
[Vendor confi number [V78F3B9D500F
Description Total
C Fee 5.00)
[Automation Fee 2.20)
Combined PWS service fee 27.00
Record Retention Fee 110
Court Cost including addilional defendant fee it applicable 11.00]
Total 26.30]
Parties
Plaintiffs Defendants
[Joe Filer Fred Smith
[22 MAIN STREET 123 Elm Street

Philadelphia, PA 19122

Page generaled on 11/07/2012 05:56 P from hitp:/fclaims. staging. courtapps.com.
Close] [Prini]

The court will review the complaint normally within 24 to 48 hours. Your credit card will
not be charged until your Notice of Intent to Attach Wages is approved. Email notification from

mcclaims@courts.phila.gov will be sent once the Notice of Intent to Attach Wages has been

reviewed. Make sure to add this email address to your address book.
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Praecipe to Enter Judgment Against a Garnishee

- THE PHILADELPHIA COURTS FIRST JUDICIAL DISTRICT OF PENNSYLVANIA
b 3 TP Y
fx:"’?“ PriabeLPia MumicipaL Court Wednesday, N ber 7, 2012 | JoE Frier
oy | . November 7,
Writ - Select Case Number
Enter Case Number SC210023000 Enter the claim number. Attorneys must represent the party
ezl useal] who will be the filer of the writ. If necessary, go to the Home

page and click on the Private Attorney Entry of Appearance
link to add yourself as attorney of record for the proper party.

New Writ - Select Type

Select Type of Writ:

[Alias Writ
mm Execution
Possession
Praecipe of Notice of Intent to Attach Wages
Praecips To Enter Judgment Against the Garnishee

Wi of Revive Choose the Praecipe from the drop down menu.

Select which parties are to be involved in the writ and which
party is the Filer of the writ. Click the Next button.

Writ - Select Parties

Case Details

Case Number: 5C-12-10-02-3000 the Gamishee

Case Type: sc Status: Pending

Case Instance 1 (Complaint)

Involved Filer Plaintiff Address
@ - 22 MAIN STREET
@ JoeFiler Philadelphia, PA 19111
Involved Filer Defendant # Address Status
Ia) L 1 44 ELM STREET Ready for trial
- Fred Smith Philadelphia, PA 19122
Involved Garnishee Address Status Related Party
PNC BANK EEILILEre=sr Fred smith (D1)

PHILADELPHIA, PA 19107
Add Individual / Organizational Garnishee

'Writ - Praecipe To Enter Judgment Against Garnishee

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Wirit - Praecipe To Enter Judgment Against the Garishee

Case Type: sc Status: Pending

Enter Judgment Against the Gamishee, PNC BANK, for the following properly of the defendant in the amount of § 5000
admitted in his answers to interrogatories to be in said garnishee's possession.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

Enter in the amount of the judgment against the Garnishee.
Click the Next button.
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A pro-se filer should populate the first
radio button.

Writ - Verification

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Writ - Pragcipe To Enter Judgment Against the Garnishee
Case Type: sc Status: Pending

Verification

1.am a plaintiff in this writ action. I hereby verify that T am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. 1 understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that 1 am authorized to make this verification; that I have sufficient knowledge, information and belief to
i

take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief, I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4804, which concerns the making of unsworn falsifications to authorities. Tf T am an authorized representative or have a power of attorney, T have attached a completed
Philadelphia Municipal Court i

form ora power of attorney form.
[E=TfE )

Writ - Verification

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: wirit - Pragcipe To Enter Judgment Against the Garnishee
Case Type: sc Status: Pending
Verification

- 1am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowled and belief. 1 that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authrities.

1am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this writ action. I hereby verify that I am authorized to make this verification; that 1 have sufficient knowledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. T understand
E werification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities. If I am an autherized representative or have a power of attorney, I have attached a completed
Philadelp! micipal Court i form or a power of attorney form.

Other Persans:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A PRAECIPE TO ENTER JUDGMENT
AGAINST THE GARNISHEE.

CIEaCIE

Click the Next button.

Writ - Docket Entries

Case Details

Case Number: S5C-12-10-02-3000 Docket Type: Writ - Praecipe To Enter Judgment Against the Garnishee
Case Type: sC Status: pending

Case Parties
Plaintiff Information Defendant / Garnishee Information Defendant Status
Joe Filer

22 MAIN STREET
Philadelphis, PA 19111

1 Fred Smith Ready for trial
44 ELM STREET
PNC BANK (Garnishee)

A The Praecipe can be previewed and edited if
ana wameer sTReeEr necessary. Click the Next button.

Docket Preview \
Description Results/Comments Filing Party Docketed Under Edit

Preview
Praecipe To Enter Judgment Against the Garnishee JOE FILER Fred Smith (D1) Edit Preview
PINC BANK (G)
Joe Filer (P)

Add Docket Entries
Add Answers to Interrogatory

Scan/Upload

Upload the Answers to Interrogatory if they
e \ have not been previously uploaded by

clicking on the Scan/Upload link. For
detailed instructions regarding the uploading
of exhibits, refer to pages 17-20.
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Writ - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphis, PA 19111

Docket Preview
Description

Praecipe To Enter Judgment Against the Garnishee

Answer to Interrogatory

CICIEZ

Defendant / Garnishee Information

1

Fred Smith
44 ELM STREET
Philadelphis, PA 19122

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 19107

Docket Type:

Wirit - Praecipe To Enter Judgment Against the Garnishee

Status: Pending

Defendant Status

Ready for trial
Results/Comments Filing Party Docketed Under Edit Preview

JOE FILER. Fred Smith (D1) Edit Preview
i ey

Once the Answer has been uploaded, it will appear on the
Docket Entries screen. It can be previewed and edited if  —

necessary. Click the Next button to continue.

Writ - Submit to Court
Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee!
PWS Service Fee:
Constable Service Fee:

Third Party Service Fee:

Attorney Comments
N/A

[ Back | Submit o Court

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Docket Type:

Status:

Writ - Praecipe To Enter Judgment Against the Garnishee

Pending

There is no charge for the Praecipe To Enter
Judgment Against The Garnishee currently.
Click the Submit to Court button.

Court Submission Results

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Docket Type:

Status:

Wirit - Praecipe To Enter Judgment Against the Garnishee

Pending Clerk Review

Court Review

The Wit - Pragcipe To Enter Judgment Against ine Gamishee has been successfully submitied to the court, and is now waiting court review.

The court will review the writ normally within 24 to 48 hours. Email notification from
mcclaims@courts.phila.gov will be sent once the writ has been reviewed. Make sure to add this

email address to your address book.
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Writ of Revival

Writ - Select Case Number

Enter Case Number SC-97-12-10-0121

Enter the claim number (the case must be at least 5 years old
or older). Attorneys must represent the party who will be the
filer of the writ. If necessary, go to the Home page and click
on the Private Attorney Entry of Appearance link to add

New Writ - Select Type

Select Type of Writ;

Alias Wit
Next Execution
s Possession
Praecipe of Natice of Intent to Attach Wages
Praecipe To Enter Judgment Against the Gamishee
Wit of Revival gt

M

Choose the Writ of Revival from the drop down

Writ - Select Parties
Case Details
Case Number: 5C-97-12-10-0121 Docket Type: Writ - Writ of Revival
Case Type: sc Status: Pending

Case Instance 1 (Complaint)

Involved Filer Plaintiff Address
o FAl éi\l':;ierl\pi'\::?)l 18122
Involved Filer Defendant # Address Status
O George Thomson Y oniadelphia, pA 19111 piepesed
Involved Terre Tenant Address Status Related Party
Add Individual / O Terre Tenant
[P | Cance | Add an individual or organizational
Terre Tenant if there is one.
Add Terre Tenant S
Individual QOrganization/Company
First Name AKADBA
Middle Name Suffix
Last Name
Email
Street 1
Street 2

City/State/Zip Code
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Writ - Select Parties

Case Detail

Case Number:

Case Type: sc

Select the parties involved in the

Writ of Revival and the filer.

Writ - Wit of Revival

Pending

Case Instance 1 (Complaint)
Involved Filer Plaintiff

® loeFiler

Involved Filer Defendant

George Thomson

Involved Terre Tenant

Address

22 Main Street
Philadelphia, PA 19122
# Address Status.

1 44 Green Street
Philadelphia, PA 19111

Address

Disposed

Status Related Party

Add Individual / Terre Tenant

Writ Of Revival

Case Details

Case Number:

Case Type: sC

Amounts

Docket Type: Writ - Writ of Revival

Status: pending

2000.00

01311998 C‘\

Amount Due and Unpaid
Interest from

Comments for court clerk (optional). These comments will not appear

the docket or any forms

Enter the interest date.

[ o Lo

Writ - Select Service Type

Case Details

Case Number:

Case Type: sC

Plaintiff(s)
Case Instance 1 (Complaint)
Joe Filer

22 Main Street
Philadelphia, PA 19122

Please select service type.

Defendant(s)

Docket Type: Writ - Writ of Revival

Status: Pending

Defendant Status

George Thomson Disposed

44 Green Street
Philadelphia, PA 19111
Service Type:

Service of Process is required.

C & E Process Service
Philadelphia Writ Service

Other (requires Petition for Altemate Service)
Private Service
No Service

Choose a service type.

Writ - Verification

A pro-se filer should populate the first
radio button.

Case Details

Case Number: f Revival

Case Type: sc

Verification

I am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the best of my knowledge, information and belief. I understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to authorities.

Iam an attorney for the plaintiff(s), the plaintiff's authorized representative or have a pawer of attorney for the plaintiff(s) in this writ action. I hereby verify that [ am authorized to make this verification; that I have sufficient knonledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts et forth are true and correct to the best of my knowledge, information and belief. I understand
that this verification is made subject to the penalties set forth in 18 Pa. C.S. § 4904, which concerns the making of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court s form ora power of attorney form.

e\ it s |

Writ - Verification

Case Details

Wit - Wit of Revival

Case Numbe Docket Type:

Case Type: sc Status: Pending

Verification

1 am a plaintiff in this writ action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct ko the best of my knowledge, information and belief. T understand that this verification is made subject to the
penalties set forth in 18 Pa. C.S. § 4904, which cencerns the making of unsworn falsifications to authorities.

® Iam an attorney for the plaintiff(s), the plainiff's authorized representative or have a power of attorney for the plaintifi(s) in this writ action. I hereby verify that I am authorized to make this verification; that I have sufficient knawledge, information and belief to
take this verification or have gained sufficient knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of my knowledge, information and belief. [ understand
that this verification is made subject to the penalties set forth in 18 Pa. C.. § 4904, which concerns the making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
delphia Municipal Court i form or a power of attorney form.

Other Persd)

2 N [y e |

Attorneys should populate the second radio button.

AN AUTHORIZED REPRESENTATIVE CANNOT
FILE A PRAECIPE TO ENTER JUDGMENT
AGAINST THE GARNISHEE.
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Writ - Docket Entries

Case Details

Case Number:

Case Type: sC

Case Parties
Plaintiff Information

Joe Filer
22 Main Street
Philadelphia, PA 19122

Docket Preview

Docket Type: Writ - Writ of Revival

Status: Pending

Defendant Information

The Praecipe can be previewed and edited if
necessary. Click the Next button.

1 George Thomson
44 Green Street
Philadelphia, PA 15111

Description Results/Comments Filing Party Docketed Under Edit Preview
Praecipe Writ of Revival Joe Filer Geerge Thomson (D1) Preview
Joe Filer (P)
wirit of Revival Joe Filer Geerge Thomson (D1) Edit Preview
Joe Filer (P)
Add Docket Entries
Add Exhibit Scan/Upload
CEIEeER \ Additional exhibits can be uploaded by
clicking the Scan/Upload link. For detailed
instructions regarding the uploading of
exhibits, refer to pages 17-20.
Writ - Docket Entries
Case Details
Case Number: Dacket Type: ‘Writ - Writ of Revival
Case Type: £ Status: Pending
Case Parties
Plaintiff Information Defendant Information Defendant Status
Joe Fil 1 George Thomsen Disposed
22 Main Street 44 Green Street
Philadelphia, PA 19122 Philadelphia, PA 19111
Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview
Praecipe Writ of Revival JOE FILER George Thomson (D1) Preview
Joe Filer (B)
Wit of Revival JOE FILER George Thomsoen (D1) Preview
Joe Filer (P)
Exchibit. Additional Documents JOE FILER George Thomsen (D1) Edit Preview

Add Docket Entries
Add Exhibit

Joe Filer (B)

Once the exhibit has been uploaded, it can be previewed and
edited if necessary.

Writ - Submit to Court

Case Details

Case Number:

Case Type:

Fee Details

Court Cost:

State Fee:

‘Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee
Credit Card Details

Credit Card Number:

Expiration:

Security Number:
Billing Information
Use the address below

JOE FILER
22 MAIN STREET

5C-57-12-10-012

sC

)

Help

® Enter a new address:
Name on Card:
Street 1
Street 2

PHILADELPHIA, PA 19111

Attorney Comments

N/A

[(aack | suumico court

City/State/Zip Code

Docket Type:

Status:

Wit - Writ of Revival

Pending

. | Enterthe credit card information for the Writ of
Revival. Click the Submit To Court button to send it

to the Court for review.

(First, Middle, Last)
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Court Submission Results

Case Details
Case Number: 5C-67-12-10-0121

Case Type: sC

Docket Type: Writ - Wit of Revival

Status: Pending Clerk Review

Court Review

‘The Wit - Wit of Revival has been successfully submitled to the court, and is now waiting court review.
Your card has been authorized for the amount 1o be charged 10 you.

The Court Submission Results page will indicate

©  Review Invoices

that the Writ of Revival is now awaiting Court review.
An invoice is available by clicking Review Invoices.

Invoice Report

Philadelphia Municipal Court - Case Management System

[ Invoice Summary

ivoice Number Tor6743

invoice Status Pending

[Case Number IEC-QM 7100121
[Case ID |2396058

[Docket Entry ID

Iﬁ 345189
[Writ - Wit of Revival

[Docket Entry Status

Pending Clerk Review

Date 1100772012 7:48 PM
ion Date

[Payment Method Credit Card

[Filing Party JOE FILER

Type [CHARGE

[Vendor comments |Approved

[Vendor confirmation number

|V19F3CD72A46

Description
[Convenience Fee
[Automation Fee
[Combined PWS service fee
[Court Cost including additional defendant fee if applicable
Total

ies

Plaintiffs

[Defendants

Joe Filer
[22 Main Street
Philadelphia, PA 19122

[George Thomson
|44 Green Street
[Philadelphia, PA 19111

(Close] [Print]

Page generated on 11/07/2012 07:47 PM from hitp://claims.staging courtapps.com.

The court will review the Writ of Revival normally within 24 to 48 hours. Your credit card
will not be charged until your Writ of Revival is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Writ of Revival has been reviewed. Make sure

to add this email address to your address book.
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Initiate New Relistment

Relistment - Select Case Number

Enter Case Number sc1210023000

Ciox | oo

Enter the claim number for the case to be relisted.
Cases are typically relisted when service of process
was not previously effective or if the case has been
withdrawn without prejudice.

Relistment - Select Filing

Case Details

Case
Number:

9
(]

Case Type: SC

Docket Type: Relistment

Status: Pending

Please select the filing to be relisted. Note:You can only file elecirenic relistments against initiations, additional claims, and petitions that were criginally filed electronically. Mote
that cases filed on the original CLAIMS pilot are not considered electronically filed for these purposes.

Filing Date Description
® 10/02/2012 Statement of Claims

Please select relistment method:
® Relist at new address
O Relist at same address

Results/Comments Filing Party Docketed Under View
Hearing Scheduled: 11/15/2012 05:15 AM Hearing Room 2 JOE FILER Fred Smith (D1)
Fee: $105.00 Joe Filer (F)
Amount at Issue: §4,500.00

Interviewer Code: 113

First choose the case that instance that should be
relisted. It is possible to see more than just the original

filing on this screen. Then choose whether the
relistment is to be done at the original address or a
new address.
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Relistment at a New Address

Relistment - Select Parties

Case Details

Case SC-12-10-02-3000

Number:

Case Type: =SC

Case Instance 1 (Complaint)

Involved Filer Plaintiff

@

Joe Filer

Involved Filer Defendant

o

Fred Smith

Docket Type: Relistment - Complaint

Status: Fending

Address

22 MAIN STREET
Philadelphia, PA 19111

# Address

1 44 ELM STREET
Philadelphia, PA 15122

Status
Ready for trial

Choose the parties to be involved in the relistment
and the filer. Attorneys must represent the party who
is the filer. Go to the Home page and choose the

Private Attorney Entry of Appearance link to add an

attorney of record.

Relistment - Relist Parties at New Address

Case Details

Relistment - Complaint

Case SC 2 Docket Type:
Number:
Case Type: SC Status: Pending
Address
Street 1 38 MAIN STREET
Street 2
City/ State/ Zip Code PHILADELPHIA PA 19111
Service Enter the new address and choose service of process
Service Type: b
T —
Special Instrl C & E Process Service
Include any s Philadelphia Writ Service server.

Private Service
Other (requires Petition for Alternate Service)
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Relistment - Select Parties

Case Details

Case s Docket Type: Relistment - Complaint
Number:

Case Type: 5C Status: Pending

Defendant(s)

Case Instancel (Complaint claim)
1 Fred Smith Ready for trial
Address:
88 MAIN STREET
PHILADELPHIA, PA 15111

The relistment can be edited before continuing the

filing process. Click the Next button to move to the
next page

dit relistment at ne

[Fwest[Fosicie™ [ Gancer-|

Relistment - Verification

Case Details ] ] -

Case A pro-se filer should choose this radio Complaint
Number: button_

Case Type: Status: Penang

Verificati

® I am a plaintiff in this relistment action. I hereby verify that I am authorized to make this verification and that the facts set forth abowve are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.

)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I hawve sufficient knowledge, information and belief to take this verification or have gained sufficient

knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

making of unsworn falsifications to autherities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

T e s i

Relistment - Verification

Case Details

Case = Docket Type: Relistment - Complaint
Mumber:

Case Type: SC Status: Pending

Verification
(@] I am a plaintiff in this relistment action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to

the best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff{z) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
owledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the

naking of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Phi Iphia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CAN FILE
A RELISTMENT ONLY IF A JUDGMENT HAS
NOT BE ENTERED.
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Relistment - Docket Entries

Case Details

Case SC-12-10-02-3000 Docket Type: Relistment - Complaint
Number:
Case Type: sC Status: Pending

Case Parties

Plaintiff Information Defendant Information Lefopdant Siadug

Joe Filer 1 Fred Smith The relistment can be previewed or edited.
22 MAIN STREET 44 ELM STREET

Philadelphia, PA 15111 Philadelphia, PA 19122

Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview

Relistment at new address JOE FILER Fred Smith {D1) Edit Ereview
Joe Filer (F)

Add Docket Entries

Add PAS Generate

Add Exhibit Scan/Upload

Add Affidavit 109 Generste Scan/Upload Exhibits or a Petition for Alternative Service can be

- added (if the new service address requires it) or an
oe Filer Generate Scan/Upload Informa Pauperis petition. To add an exhibit,

choose the Add Exhibit Scan/Upload link. For

| “Back | wext | cancer | detailed instructions regarding the uploading of
exhibits, refer to pages 17-20. =

Relistment - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Relistment - Complaint

Case Type: sc Status: pending

Case Parties

Plaintiff Information Defendant Information Defendant Status
Joe Filer 1 Fred Smith Ready for trial

22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadelphia, PA 15122

Docket Preview

Description Results/Comments Filing Party Docketed Under Edit Preview

Relistment at new address JOE FILER Fred Smith (D1) Edit Preview
Joe Filer (P)

Exhibit Additional Documents JOE FILER. Fred Smith (D1) Edit Preview
Joe Filer (P)

Add Docket Entries /

Add PAS Generate

ndd b Sean/upisad Once the exhibit has been uploaded, it can be

Add Affidavit 108 G te  Scan/Upload 1 1 1

ensishe Seenlusos previewed or edited. Click the Next button to
Add IFP
oe Fler Gencrote  Scan/Unlond continue.

Back || Next | Cancel
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Relistment - Submit to Court

Case Details

Case SC-12-10-02-3000
Number:
Case Type: SC

In addition to submitting this case below, private attorneys can also Schedule Bulk Relistments or Create Another Relistment and bulk schedule later. Comments:

Please schedule T

on a

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration:
Security Number:

Billing Information

Use the address
below:

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

[ o ]| siomttocout |

Docket Type: Relistment - Complaint

Status: Pending

If several relistments are being filed and the same hearing
date for all is desired, use the Create Another Relistment
link to create the next one. Once all cases have been
created, click the Schedule Bulk Relistments link to
request that all relistments be schedule together. This is the

11.00

. ONLY way to ensure that all of your relistments will have the
same hearing date, time and COURTROOM.

2.20 -

5.00

0.00

27.00

.00 || If this is the only relistment being filed, use the

0.00 || optional text box to request a hearing day, or time,

.10 || enter your credit card information and click the

Submit To Court button.

(MM/YY)

Help

Enter a new
address:

Name on Card: (First, Middle, Last)
Street 1
Street 2

City/State/Zip Code

Court Submission Results

Case Details

Case
Number:

Case Type: SC

Docket Type: Relistment - Complaint

Status: Fending Clerk Review

Court Review
The Relistment - Complaint has bee

Your card has been authorized for the amount to be charged to you.

n successfully submitted to the court, and is now waiting court review.

Review Invoices

The Court Submission Results page will indicate
that the relistment is now awaiting review by the
Court. A Review Invoices link is available to print a
copy of the invoice if desired.
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Invoice Report

Philadelphia Municipal Court - Case Management System

Invoice Summary

[or6744

invoice Number
invoice Status

Pending

|Case Number [SC-12-10-02-3000

[case D 2395177
16348191

Docket Entry ID
[Description

Relistment - Complaint

[Docket Entry Status

[Pending Clerk Reviewr

Date [11/07/2012 8:47 PM
Date

[Payment Method [Credit Card

Filing Party JOE FILER

Type [CHARGE

Vendor comments Aproved

[Vendor number [V18F3CD7ESAE

Description Total
[Convenience Fee 5.00]
[Automation Fee 2.20}
[Combined PWS service fee 27.00}
[Record Retention Fee 1.10)
[Court Cost including additional defendant fee if applicable. 11.00)
Total 46.30]
Parties

Plaintiffs

[Defendants

Joe Filer
22 MAIN STREET
[Philadeiphia, PA 19111

Fred Smith
44 ELM STREET
Philadelphia, PA 19122

(Close] [Prini]

Page generated on 11/07/2012 08:45 PM from hitp://claims staging.couriapps.com.

The court will review the Relistment normally within 24 to 48 hours. Your credit card will

not be charged until your Relistment is approved. Email notification from

mcclaims@-courts.phila.gov will be sent once the Relistment has been reviewed. Make sure to

add this email address to your address book.
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Relistment at Same Address

Relistment - Select Filing

Case Details

Case
Number:

Case Type: sSC

Amount at Issue: $4,500.00
Interviewer Code: 113

Please select relistment method:
O Relist at new address
@ Relist at same address

[ Back | text | Cancel |

Docket Type: Relistment

Status: Fending

Filing Date Description Results/Comments
® 10/02/2012 Statement of Claims Hearing Scheduled: 11/159/2012 09:15 AM Hearing Room 2
Fee: $105.00

Please select the filing to be relisted. Note: You can only file electronic relistments againstinitiations, additional claims, and petitions thatwere ariginally filed electronically. Mote
that cases filed on the original CLAIMS pilot are not considered electranically filed for these purposes.

Filing Party Docketed Under View
JOE FILER Fred Smith (01)
Joe Filer (F)

Relistment - Select Parties

Case Details

Case
Number:

Case Type: SC

Case Instance 1 (Complaint)

Involved Filer Plaintiff
()  JoeFiler
Involved Filer Defendant

() Fred Smith

Docket Type: Relistment - Comp

Status: Pending

Address
22 MAIN STREET
Philadelphia, P2 19111
# Address
1 44 ELM STREET
Philadelphia, PA 19122

laint

Status

Ready for trial

Choose the parties to be involved in the relistment
and the filer. Attorneys must represent the party
who is the filer. Go to the Home page and choose
the Private Attorney Entry of Appearance link to
add an attorney of record.
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Relistment - Select Parties

Case Details

Case SC-12-10-02-3000

Number:

Case Type: sSC

Defendant(s)

Case Instancel (Complaint claim)

1

Fred Smith

Address:
44 ELM STREET
Philadelphia, PA 19122

Relist at same address

&
<

Docket Type:

Status:

Relistment - Complaint

Pending

Choose the radio button based on whether service was good

U [V ——

Click the link to|
address.

on the original filing or not. If service was good, the relistment
can be served via regular mail. If service was not good,
verification from the United States Postal Service is required to
perform service via certified and regular mail. If the
verification cannot be obtained, personal service will be
required for all Philadelphia addresses.

-

Click the Save button to

Relistment - Relist Parties at Existing Address

Case Details

Case SC-12-10-02-3000

Number:

Case Type: SC

Service:

O Senvice was good on original filing

O Other

Service Type:

Special Instructions

Include any special instructions that should be provided to the writ server.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

continue.

Docket Type: Relistment - Complaint

Status: Pending
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A pro-se filer should choose this radio

button.
Relistment - Select Parties
Case Details
Case Docket Type: Relistment - Complaint
Num
Case Type: 5C Status: Pending
Defendant(s)
Case Instancel (Complaint claim)
1 Fred Smith Ready for trial
Address:
44 ELM STREET . . . . .
Philadelphia, PA 18122 The relistment can be edited by clicking on the Edit
Lelistment at same address link before continuing with
Edit relistment al same address the fling. Click the Next button to move forward.
| next | peiete | Cancel
Relistment - Verification
Case Details
Case Docket Type: Relistment - Complaint
Number:
Case Type: SC Status: Pending
Verification
® I am a plaintiff in this relistment action. I hereby verify that 1 am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns
the making of unsworn falsifications to authorities.
)]

I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this relistment action. I hereby
verify that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts et forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification i= made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns the

making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

T e s i
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Relistment - Docket Entries

Case Details

Case SC-12-10-0
Number:

Case Type: sSC

Case Parties
Plaintiff Infort

Joe Filer
22 MAIN STREET
Philadelphia, P4 15111

Docket Preview
Description

Relistment at existing address

Add Docket Entries
Add PAS

Add Exhibit
Add Affidavit 108
add IFP

Joe Filer

e

Attorneys should populate the second radio button.
AN AUTHORIZED REPRESENTATIVE CAN FILE
A RELISTMENT ONLY IF A JUDGMENT HAS
NOT BEEN ENTERED.

aint

Defendant Information

The relisment can be previewed and edited, if

d Smith
1 Fred Smitl necessary.

44 ELM STREET

Philadelphia, P& 19122

Results/Comments Filing Party Docketed Under Preview

JOE FILER Fred Smith (D1) Edit Preview

Joe Filer (P)

Generate

Exhibits (such as the verification from the United
States Postal Service) or a Petition for Alternative
Service can be added (if the new service address
requires it) or an Informa Pauperis petition. To add
an exhibit, choose the Add Exhibit Scan/Upload
link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.

Scan/Upload — |

Generate Scan/Upload

Generate Scan/Uplcad

Relistment - Docket Entries

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sC

Case Parties
Plaintiff Information
Joe Filer

22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Relistment at new address

Exhibit

Add Docket Entries
Add PAS

Add Exhibit
Add Affidavit 109

Add IFP

Joe Filer

Back | Next | Cancel

Docket Type: Relistment - Complaint

Status: Pending
Defendant Information Defendant Status
1 Fred Smith Ready for trial
44 ELM STREET
Philadelphia, PA 19122
Results/Comments Filing Party Docketed Under Edit Preview
10E FILER Fred Smith (D1) Edit Preview
Joe Filer (P)
Additional Documents J0E FILER Fred Smith (D1) Edit Preview

Joe Filer (P) /

Generate

Once the exhibit has been uploaded, it can be
previewed or edited. Click the Next button to
continue.

Scan/Upload

Generste  Scan/Upload

Generste  Scan/Upload
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Relistment - Submit to Court

Case Details

Case 5C-12-10-02-3000
Number:
Case Type: SC

In addition to submitting this case below, private attorneys can also Schedule Bulk Relistments or Create Another Relistment and bulk schedule later. Comments:
SCHEDULE CN & WEDNESDAY MORNING.

Fee Details

Court Cost:

State Fee:

Automation Fee:
Convenience Fee:

C & E Process Service Fee:
PWS Service Fee:
Constable Service Fee:
Third Party Service Fee:

Record Retention Fee:

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information

Use the address
below:

JOE FILER
22 MAIN STREET

PHILADELPHIA, PA 19111

m Submit To Court

Docket Type: Relistment - Complaint

Status: Pending

If several relistments are being filed and the same hearing
date for all is desired, use the Create Another Relistment
link to create the next one. Once all cases have been
created, click the Schedule Bulk Relistments link to

11.00 request that all relistments be schedule together. This is the
0.00 ONLY way to ensure that all of your relistments will have the
2.20 same hearing date, time and COURTROOM.

.10 || Ifthis is the only relistment being filed, use the
optional text box to request a hearing day, or time,
enter your credit card information and click the
Submit To Court button.

Enter a new
address: ©

MName on Card: (First, Middle, Last)
Street 1

Street 2

City/State/Zip Code

Court Submission Results

Case Details

Case 5
Number:

Case Type: SC

Docket Type: Relistment - Complaint

Status: Fending Clerk Review

Court Review

The Relistment - Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you.

©  Review Invoices

The Court Submission Results page will indicate
that the relistment is now awaiting review by the
Court. A Review Invoices link is available to print a
copy of the invoice if desired.
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
invoice Number [or67a0
invoice Status Pending
[Case Number SC-12-10-02-3000
[Case ID 2395177
[Docket Entry 1D 16348168
Description Relistment - Complaint
[Docket Entry Status Pending Clerk Review
ission Date 11/06/2012 4-13 PM
ion Date
[Payment Method Credit Card
Filing Party JOE FILER
Type CHARGE
[Vendor comments Approved
[Vendor confirmation number V79F3B92CA41
Description Total
Convenience Fee 5.00]
[Automation Fee z,;
[Record Relention Fee T10)
Courl Costincluding additional defendant fee if applicable ﬂﬁl
Total 19.30]
Parties
Plaintifrs [Defendants
[Joe Filer Fred Smith
22 MAIN STREET 44 ELM STREET
Philadeiphia, PA 19111 Philadelphia, PA 19122

Page generated on 11/07/2012 09:23 PM from hitp/claims staging courtapps.com
Close] [Prin]
I

The court will review the Relistment normally within 24 to 48 hours. Your credit card will
not be charged until your Relistment is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Relistment has been reviewed. Make sure to
add this email address to your address book.
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Initiate New Additional Claim

Additional Claims are Counter-Claims, Co-Defendants,
Additional Defendants, and Cross-Claims. The only additional
claims that are able to add a NEW party to a case are Co-
Defendants and Additional Defendants.

A Co-Defendant is filed when the PLAINTIFF wishes to add
another defendant to a pre-existing case. New exhibits can be
added but are not required for this filing.

An Additional Defendant is filed when the DEFENDANT
wishes to add another defendant to a pre-existing case. New
exhibits can be added but are not required for this filing.

A Counter-Claim is filed when the DEFENDANT is seeking
a money judgment from the plaintiff named in a pre-existing case.
A new party may not be added with this filing. Exhibits or a Rule
109 Affidavit are required for this filing. In addition, a Landlord-
Tenant filing seeking possession of a property cannot be filed as
a Counter-Claim. It should be a new filing.

A Cross-Claim is filed when an already named
DEFENDANT is files against another already named defendant. A

new party may not be added with this filing.

All additional claims MUST be filed at least ten (10) days
prior to the hearing date.
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Claim - Select Case Number

Enter Case Mumber sc1210023000

Enter the claim and click the Next
button.

New Additional Claim - Select Type

Select Type of Additional Claim: [v]

® Other. Choose this if none of the above applies.

Note: On the next page, enter the partyles) filing the adition

Click on the drop down menu and choose the type of additional claim
that is to be filed. The additional claim types will be party specific. In
other words, a plaintiff will not have the choice to add an additional
defendant and a defendant will not be able to add a co-defendant.

Choose this option if, as part of this case, you are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of tenant(s) from your property of you are a landiord seeking rent owed after vacating or damages after vacating

Choose this option if, as part of this case, you are seeking lo recover a security deposit or any other landiord/tenant maier except for rent owed after vacating or damages. DO NOT choose his option if you are seeking 1o evict a tenant.

If you are seeking remedy against another driver or owner of another vehicle in connection with a motor vehicle accident, cheose this option. Do NOT select this if your claim is for the faulfy repair of your vehicle.

If your case involves a consumer purchase, commercial paper, of loans, select this option.

83 the Plainfif(s)

Choose a case type and click on the Next button.

Co-Defendant

Case Initiation: Statement of Claims

Case Details

Case SC-12-10-02-3000

Number:

Case Type: sSC

Parties

Plaintiff(s)

Docket Type: Claim - Co-Defendant

Status: Pending

Defendant(s)

Add Individual

Add existing plaintiff as plaintiff ! Oraanization to new address
\ Alternate Service Address \

Add the existing plaintiff as the plaintiff Add the co-defendant
in the co-defendant filing.
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To add the plaintiff:

Add Existing Party

Case Details
Case Number: 5C-12-10-02-3000 Docket Type: Claim - Co-Defendant
Case Type: sC Status: Pending

Add existing plaintiff as a plaintiff in the co-defendant claim.

Complaint claim Populate the radio button to add the
© B plaintiff. if there is more than one
[“save | cancet | plaintiff, each one will need to be

added separately.

To add the co-defendant:

Add Individual Defendant

Defendant Information
First Name Frieda
Middle Name
Last Name Smith
Suffix
AKADBA
AttorneylD List of Values
Hote: Private attorneys cannot specify opposing counsel unless they supply an entry of
appearance filed as an exhibit.
Is defendant in military service? Oves @no Add an individual as co-defendant by
Defendantis a Minor? OYes @No typing the name and address. If the
Linked to defendant spouse of the co-defendant is being

To track multiple addresses requiring senvice for a singlg
addresses as separate defendants, but link one of the d

named as well, add that information at

accurate stafisfics. the bottom. Click the Save button.
Defendant Address
Street 1 88 MAIN STREET
Street 2
City/ State/ Zip Code PHILADELPHIA PA 19129

Spouse of Defendant Listed Above

Does the defendant listed above have a spouse living atthe same address who you would alsc like to name as a defendant?
If so, please enter the spouse’s name helow:

First Mame

Middle Name

LastName

Suffix

Is defendant in military service? Oves ®No

e
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22 MAIN STREET
Philadelphia, PA 15111
Add Individual/Craanization to this address

Add existing plaintiff as plaintiff

Parties

Plaintiff(s)

Frieda Smith

Enter a summary to explain why the
co-defendant is being added.

Add Individual

Add Individual /
Alternate Service

Defendant(s)

PA 19122
rganization to this address

Organization to new address
Address

Description of Claim PLAINTIIFF STATES CO-DEFENDANT IS ALSC RESPCNSISLE FCOR THE RMOUNT LUE.

ity with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Claim Amounts:
Principal 4500.00

Attorney Fees 0.00
Cther Fees 0.00
Flaintiff has requested 2
Plaintiff has requested Affidavit of Repairman
Include Motice of Intent te Defend

Statute Expiring

ffidavit of Phvsician

Only the Principal amount is required
0.00 and should be the same amount as the
original judgment requested. If a
higher judgment is requested,
additional exhibits may have to be
added. Click the Next button.

googoag

Court Clerk Comment
Comments for court clerk (optional). These comments will not appear on the docket or any forms.

[Seve e G|

Click the Next button to move to the next screen.
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Claim - Select Service Type

Case Details

Case SC-1 Docket Type: Claim - Co-Defendant

Number:

Case Type: SC Status: Fending
Plaintiff(s) Defendant(s) Defendant Status
Case Instance 2 (Co-Defendant)

Joe Filer 2 Frieda Smith Pending

22 MAIN STREET 28 MAIN STREET

Philadelphia, PA 19111 PHILADELPHIA, PA 19122

Service Type: W
Please select service type.

C & E Process Service
Philadelphia Writ Service
-mm . Other (requires Petition for Alternate Service)
Choose the service type for the Private Service
Co-Defendant.

Claim - Verification

Case Details

Case SC-12-10-02-3000 - o-Defendant
Number: A pro-se filer should populate this

Case Type:  5C radio button.

Verification

® I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

)]

1 am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(=) in this claim action. T hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

malking of unswaorn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Claim - Verification

Case Details

Case 12-1 0 Docket Type: Claim - Co-Defendant
Number:

Case Type: SC Status: Pending

Verification
O I am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the

best of my knowledage, information and belief. I understand that this verification i= made subject to the penalties =et forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(z)
that I am authorized to make this

the plaintiff's authorized representative or have a power of attorney for the plaintiff(z) in this claim action. I hereby verify
rification; that I hawve sufficient knowledge, information and belief to take this verification or have gained sufficient
wledage, information and belief from communications with the plaintiff or the persons listed below and that the facts et forth are true and correct to the
best of T knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the ing of unswern falsificaticns to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade ia Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys and non- attorney filers filing
as an authorized representative, should
populate the second radio button. Type
the name of the authorized

representative in the Other Persons

text box.
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Claim - Docket Entries

Case Details

Case SC-12-10-02-3000

Number:

Case Type: SC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview
Description

Co-Defendant

ADA Notice
Plaintiff Instructions SC
SC What To Do

Mon-Military Affidavit

Add Docket Entries
Add Exhibit

Add Affidavit 109
Add Claim Fact Sheet

Add IFP
Joe Filer
Add PAS for
PAS Mail: Frieda Smith

AS PO Box: Frieda Smith

Generate Scan/Upload

Generate

Docket Type: Claim - Co-Defendant

Status:

Defendant Information

Pending

Defendant Status

2 Frieda Smith
88 MAIN STREET
PHILADELPHIA, PA 15122

The Co-Defendant can be
previewed or edited if necessary.

Results/Comments Filing Party

JOE FILER

JOE FILER
JOE FILER
JOE FILER

JOE FILER

Docketed Under

Frieda Smith (D2)
Joe Filer (F)

Frieda Smith (D2)
Frieda Smith (D2)
Frieda Smith (D2)

Frieda Smith (D2)

gt Preview
Edit Preview
Preview

Scan/Upload

Generate Scan/Upload

Generate Scan/Upload

Generate Scan/Upload

New exhibits can be added by clicking on the
Add Exhibits Scan/Upload link. It is not
necessary to add any exhibits previously
uploaded. The Co-Defendant will
automatically receive the original complaint
and any original exhibits. For detailed
instructions regarding the uploading of
exhibits, refer to pages 17-20.
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Claim - Docket Entries

Case Details

Case
Mumber:

Case Type: SC

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 15111

Docket Preview
Description

Co-Defendant

Exhibit

ADA Notice
Plaintiff Instructions SC
SC What To Do

Mon-Military Affidavit

Add Docket Entries
Add Exhibit

Add Affidavit 109
Add Claim Fact Sheet

Add IFP

Joe Filer

Add PAS for

A5 Mail: Frieda Smith

PAS PO Box: Frieda Smith

Docket Type:

Status:

Defendant Information

2 Frieda Smith
88 MAIN STREET
PHILADELFHIA, PA 15122

Results/Comments

ADDITIONAL EXHIBIT

Generate Scan/Upload

Generate

Generate Scan/Upload

Generate Scan/Upload

Generate Scan/Uplcad

Filing Party
JOE FILER

JOE FILER

JOE FILER
JOE FILER
JOE FILER

JOE FILER

Claim - Co-Defendant

Pending

Defendant Status

Pending

Docketed Under

Frieda Smith (D2)
Joe Filer (P)

Frieda Smith (D2)
Joe Filer (F)

Frieda Smith (D2)
Frieda Smith (D2)
Frieda Smith (D2)

Frieda Smith (D2)

Edit
Edit

Preview

Ereview

Preview

Preview

Preview

Preview

Once the exhibit has been uploaded, it can be previewed and

edited if necessary. Click the Next button to move to the
Submit To Court page.
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Claim - Submit to Court

Case Details

Case -3000 Docket Type: Claim - Co-Defendant
Number:
Case Type: SC Status: Pending

Hearing Details
Hearing date/time: 11/15/2012 09:15 AM
Hearing Room: 2

Mon-Standard Hearing
Room

(Note: This item must be scheduled at the same time/location as the hearing for
case initiation.)

Fee Details

Court Cost:

w
o
=}

The Co-Defendant will be scheduled for the same date and time
State Fee: 20011 as the original claim. Enter the credit card information and click
Automation Fee: 2.20 || the Submit To Court button.

Convenience Fee: 5.00 &
C & E Process Service Fee: 0.00
PWS Service Fee: 27.00
Constable Service Fee: 0.00
Third Party Service Fee: 0.00
JCS St Add. Fee: 2.25

JCS St Add. Surcharge: 11.25

Credit Card Details

Credit Card Number:

Expiration: (MM/YY)

Security Number: Help

Billing Information

Use the address ® Enter a new e}

below: address:

Mame on Card: (First, Middle, Last)

JOE FILER
22 MAIN STREET Street 1

R R Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments

/A

o | siomttocout |

Court Submission Results

Case Details

Case SC-12-1
Mumber:

Docket Type: Claim - Co-Defendant

Case Type: SC Status: Pending Clerk Review

Court Review
The Claim - Co-Defendant has been successfully submitted to the court, and is now waiting court review.
Your card has been autharized for the amount to be charged to you.

The Court Submission Results page will indicate
O Review Invoices that the Co-Defendant is now awaiting Court review.
An invoice is available by clicking Review Invoices.
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number

Case D

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Autormation Fee

JCS 5t. Add. Surcharge

Combined PWS service fee

JCS St Add. Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

Joe Filer
22 MAIM STREET
Fhiladelphia, PA 19111

976753

Pending
5C-12-10-02-3000
2395177

16348169

Claim - Co-Defendant
Fending Clerk Review
11/08/2012 4:10 PM

Credit Card
JOE FILER
CHARGE
Approved
V7BF3BAGGE29
Total
5.00
2.20
11.25
27.00
225
53.20

Defendants

Frieda Smith

88 MAIN STREET
PHILADELPHIA, PA 19122

Fage generated on 11/08/2012 04:04 PI from hitp:/iclaims.staging.courtapps.com

Close] [Print]

The court will review the Co-Defendant immediately to make sure that is timely filed.
Your credit card will not be charged until your submission is approved. Email notification from
mcclaims@courts.phila.gov will be sent once the Co-Defendant has been reviewed. Make sure

to add this email address to your address book.
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Counter-Claim

Claim - Select Case Number

Enter Case Number SC1211083000

Fioc | e

Enter the claim and click the Next
button.

New Additional Claim - Select Type

Click on the drop down menu and choose Counter-Claim.

Select Type of Additional Claim: | Counter Claim

LT

O Choose this option if, as part of this case, you are seeking to evict someone from a property you own. Select this option if ANY part of your case involves eviction of
tenanti{s} from your property or you are a landlord seeking rent owed after vacating or damages after vacating

SCILT

O Choose this option if, as part of this case, you are seeking to recover a security deposit ar any other landlorditenant matter except for rent owed after vacating or
damages. DO MNOT choose this option if you are seeking to evict a tenant

SCimv

@] If you are seeking remedy against another driver or owner of ancther vehicle in connection with @ moter vehicle accident, choose this option. Do NOT select this if your
claim is for the faulty repair of your vehicle.

SCiCP

O If your case involves a consumer purchase, commercial paper, or leans, selectthis option.

5C

® Other. Choose this if none of the above applies.

Choose the case type and click the Next button.

Fiox | et

Note: On the next page, enter the pary(ies)

¢ the additional claim as the Plail

Case Initiation: Statement of Claims

Case Details

Case Docket Type: Claim - Counter Claim
Number:

Case Type: SC Status: Fending

Parties

Plaintiff(s)

2Add existing defendant as plaintiff

Defendant(s)

Add existing plaintiff as defendant

Alternate Service Address \

Add the existing defendant as the
plaintiff in the counter-claim.

~

Add the existing plaintiff as the

defendant in the counter-claim.
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To add the existing defendant as the plaintiff:

Add Existing Party

Case Details

Case SC-12-11-08-3000 Docket Type: Claim - Counter Claim
Number:
Case Type:  SC Populate the radio button to add the

defendant as the plaintiff. If there is more
than one defendant involved, each one will
need to be added separately.

Add existing defendant as a plaintiff.

Complgi
CQEFILER
22 MAIN STREET
PHILADELFHIA, PA 19122

== =]

Add Existing Party

Case Details

Claim - Counter Claim

Case SiC-12-11-08-3000 Docket Type:
Mumber:
Case Type: SC Status: Pending

Populate the radio button to add the
plaintiff as the defendant. If there is more
than one plaintiff involved, each one will
need to be added separately. Click the
Save button.

Add existing plaintiff as a defendant.

Complaint claim

(O] FRED SMITH
44 ELM STREET
PHILADELPHIA, PA 19122

I

Case Initiation: Statement of Claims

Case Details

Claim - Counter Claim

Case SC-12-11-08-3000 Docket Type:
Mumber:
Case Type: SC Status: Fending
Parties
Plaintiff(s) Defendant(s)
JOE FILER FREDC SMITH
22 MAIN STREET 44 ELM STREET

FHILADELFHIA, PA 15122
Add Individual/Organization to this address

Add existing defendant as plaintiff

FHILADELFHIA, PA 15122
Add Individual/Craanization to this address

Add existing plaintiff as defendant
Alternate Service Address

Once all the parties are added, the caption will look like this.

After the parties are added, enter the description of the Counter-Claim.
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Details
Description of Claim

T DID NOT DO
THE RMOUNT CF

OR¥ PROPERLY ARND CRUSED FURTHER DRMAGE TO

Mote: A Claim Fact Sheetis required (as an exhibit) with your exhibits when filing a case for Personal Injury or Property Damage in excess of $2,000.

Enter the amount of the Counter-Claim.

Claim Amounts:

Principal 3000
Interest 0.00
Attorney Fees 0.00
Cther Fees 0.00
Plaintiff has requested Affidavit of Physician O
Plaintiff has requested Affidavit of Repairman
Include Motice of Intent to Defend O
Statute Expiring H

Court Clerk Comment

Only the Principal amount is required. If your case
requires either an Affidavit of Physician or an Affidavit
of Repairman, click the appropriate box and one will be
generated for you. If you wish to include a Notice to

Defend, click the box and one will be generated with the
service pack. A self-addressed stamped envelope is

required. Click the Next button to continue.

Comments for court clerk (optional). These comments will not appear on the docket or any forms.

[ et G|

Claim - Select Service Type

Case Details

Case
Number:

0
]

Case Type: sC

Plaintiff(s}

Case Instance 3 (Counter Claim)

JCE FILER
22 MAIN STREET

PHILADELPHIA, PA 15122

Please select service type.

= e e

Docket Type: Claim - Counter Claim

Status: Pending
Defendant(s)
3 FRED SMITH
44 ELM STREET
FHILADELPHIA, PA 19122
Service Type: M

C & EProcess Service

Philadelphia Writ Service

Other (requires Petition for Alternate Service)
Frivate Service

Choose the service type for the Counter-Claim.

Defendant Status

Fending
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Claim - Verification

Case Details

Case
Number:

A pro-se filer should populate this

C T : s5C i
ase Type radio button.

Verification

® I am a plaintiff in this claim action. I hereby verify that 1 am authorized to make this verification and that the facts set forth above are true and correct to the
best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4504, which concerns
the making of unsworn falsifications to authorities.

(5] I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiffi(s) in this claim action. I hereby verify

that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
knowledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the best of
my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which concerns the

making of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a completed
Philadelphia Municipal Court authorized representative form or a completed power of attorney form.

Claim - Verification

Case Details

Case
Number:

Docket Type: Claim - Counter Claim

Case Type: SC Status: Pending

Verification

O 1 am a plaintiff in this claim action. I hereby verify that I am authorized to make this verification and that the facts set forth above are true and correct to the

best of my knowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the making of unsworn falsifications to authorities.

® I am an attorney for the plaintiff(s), the plaintiff's authorized representative or have a power of attorney for the plaintiff(s) in this claim action. I hereby verify
that I am authorized to make this verification; that I have sufficient knowledge, information and belief to take this verification or have gained sufficient
wledge, information and belief from communications with the plaintiff or the persons listed below and that the facts set forth are true and correct to the
best of Tywlenowledge, information and belief. I understand that this verification is made subject to the penalties set forth in 18 Pa. C.5. § 4904, which
concerns the makipg of unsworn falsifications to authorities. If I am an authorized representative or have a power of attorney, I have attached a
completed Philade i@ Municipal Court authorized representative form or a completed power of attorney form.

Other Persons:

Attorneys and non- attorney filers filing
as an authorized representative, should
populate the second radio button. Type
the name of the authorized
representative in the Other Persons

text box.

Click the Next button.
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Claim - Docket Entries

Case Details

Case SC-12-11-

NMumber:

Case Type: SC

Case Parties

Plaintiff Information

JCE FILER
22 MAIN STREET
FHILADELFHIA, PA 15122

Docket Preview
Description

Counter Claim

ADA Notice
Plaintiff Instructions SC
S5C What To Do

Mon-Military Affidavit

Add Docket Entries
Add Exhibit

Add Affidavit 109
2dd Claim Fact Sheet
Add IFP

JOE FILER
2dd PAS for

AS Mail: FRED SMITH

PAS PO Box: FRED SMITH

Docket Type: Claim - Counter Claim

Status:

Defendant Information

3

Results/Comments

FRED SMITH
44 ELM STREET
PHILADELFHIA, PA 15122

Filing Party

JOE FILER

JOE FILER

JOE FILER

JOE FILER

JOE FILER

Scan/Upload

Generate Scan/Upload \

Generate

Generate Scan/Upload

Generate Scal"L.gIc:ad\

Generate Scan/Upload

Fending

el

The Counter-Claim can be previewed and
edited, if necessary.

Docketed Under Edit Preview
FRED SMITH (D3) Edit Preview
JOE FILER (P)

FRED SMITH (D3) Preview
FRED SMITH (D3) Preview
FRED SMITH (D3) Preview
ERED SMITH (D3] Erevisy

All complaints are required to have exhibits
attached. If an exhibit is unavailable, a 109
affidavit can be generated or uploaded to
explain why exhibits are not attached. To
add an exhibit, click on the Scan/Upload
link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.

If the Counter-Claim involves personal injury or
property damage over $2,000.00 a Claim Fact
Sheet is required. One can be generated by
clicking on the link. If the defendant must be
served my some means of alternative service
requiring the filing of a petition, or an Informa
Pauperis petition, click on the appropriate links to
either generate or upload the documents.
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Claim - Docket Entries

Case Details
Case

Mumber:

Case Type: sSC

Case Parties

Plaintiff Information

JCE FILER
22 MAIN STREET

PHILADELFHIA, PA 15122

Docket Preview
Description

Counter Claim

Exhibit

ADA Notice
Plaintiff Instructions SC
SC What Te Do

Mon-Military Affidavit

Add Docket Entries
2dd Exhibit

Add Affidavit 109
Add Claim Fact Sheet

Add IFF

JCE FILER

Add PAS for

PAS Mail: FRED SMITH

AS PO Box: FRED SMITH

Docket Type:

Defendant Information

3 FRED SMITH
44 ELM STREET
PHILADELFHLIA, FA 15122

Results/Comments

ESTIMATES AND REPARI BILLS

Generate

Generate

Generate

Generate

Generate

Scan/Upload

Scan/Upload

Scan/Upload

Scan/Upload

Status: Fending
Pending
Filing Party Docketed Under
JCE FILER FRED SMITH (D3)
10E FILER (F)
JCE FILER FRED SMITH (D3)
JOE FILER (P)
JCE FILER FRED SMITH (D3)
JCE FILER FRED SMITH (D3)
JCE FILER FRED SMITH (D3)
JCE FILER FRED SMITH (D3)

Claim - Counter Claim

Defendant Status

Edit
Edit

m
(=™
=

Preview

Ereview

Preview

Ereview

Preview
Ereview

Preview

Once the exhibit has been uploaded, it will appear on the
Docket Entries screen. It can be previewed and edited if
necessary. Click the Next button to continue.
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Claim - Submit to Court

Case Details

Case Docket Type: Claim - Counter Claim
Number:
Case Type: SC Status: Pending

Hearing Details

Hearing date/time: 12/24/2012 09:15 AM

Hearing Room: 2

Mon-Standard Hearing

Room

(Note: This item must be scheduled at the same time/location as the hearing for
case initiation.)

The Counter-Claim will be scheduled for the same date and
time as the original claim. Enter the credit card information and

Fee Details

Court Cost: 44.00 g g
click the Submit To Court button.
State Fee: 10.00
T r

Automation Fee: 5.50

Convenience Fee: 5.00

C & E Process Service Fee: 0.00

WS Service Fee: 27.00
Constable Service Fee: 0.00
Third Farty Service Fee: 0.00
JCS St Add. Fee: 2.23
JCS St. Add. Surcharge: 11.25

Credit Card Details
Credit Card Number:

Expiration: (MM YY)
Security Number: Help

Billing Information

Usge the address Enter a new
below: ® address: o
Name on Card: (First, Middle, Last)
JOE FILER
22 MAIN STREET Street 1

Street 2
PHILADELPHIA, PA 19111

City/State/Zip Code

Attorney Comments
N/A

m Submit To Court

Court Submission Results

Case Details

Case S Docket Type: Claim - Counter Claim
Number:
Case Type: SC Status: Fending Clerk Review

Court Review

The Claim - Counter Claim has been successfully submitted to the court, and is now waiting court review
Your card has been authorized for the amount to be charged to you. . L
The Court Submission Results page will indicate

that the Counter-Claim is now awaiting Court review.
An invoice is available by clicking Review Invoices.

0  Review Invoices
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Philadelphia Municipal Court - Case Management System

Invoice Report

Invoice Summary
Invoice Number
Invoice Status
Case Number
CaselD

Docket Entry ID
Description

Docket Entry Status
Submission Date
Transaction Date
Payment Method
Filing Party

Type

Vendor comments
Vendor confirmation number

Description

Convenience Fee

Automation Fee

JCS St. Add. Surcharge

Combined PWS service fee

JCS St Add. Fee

State Filing Fee

Court Costincluding additional defendant fee if applicable
Total

Parties
Plaintiffs

JOE FILER
22 MAIMN STREET
PHILADELPHIA, PA 19122

976747

FPending
SC-12-11-08-3000
2396059

16348209

Claim - Counter Claim
Pending Clerk Review
11082012 11:17 AM

Credit Card
JOE FILER
CHARGE
Approved
VTIF3BA490F3

Total

Defendants

FRED SMITH

44 ELM STREET
PHILADELPHIA, PA 18122

Page generated on 11/08/2012 11:18 AM from hitp:liclaims.staging.courtapps.com

Close] [Print]

5.00
5.50
11.25
27.00
2.25
10.00
44.00
105.00

The court will review the Counter-Claim immediately to make sure that is timely filed.
Your credit card will not be charged until your submission is approved. Email notification from

mcclaims@courts.phila.gov will be sent once the Counter-Claim has been reviewed. Make sure

to add this email address to your address book.
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Initiate Continuance Request

A continuance can be granted administratively up until ten (10) days prior to the hearing. Any
continuance request filed within less than ten (10) days will be marked for Judicial Review unless the
request is by agreement of all parties.

Exhibit - Continuance Request - Select Case Number

Enter Case Number sc1210023000

mm Enter the claim number and click the Next button.

Exhibit - Continuance Request - Select Hearing

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: SC Status: Pending
Select Hearing Details Filing Type
® 11/19/2012 9:15 AM 2 Initial Complaint - Statement of Claims

Plaintiff(s): Joe Filer
Defendant(s): Fred Smith(RFT)

[hext | cancer | Select the hearing date and click the
Next button.

Exhibit - Continuance Request - Select Parties

Case Details

Case SC-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Number:
Case Type: SC Status: Pending

Initial Complaint - Statement of Claims

Involved Filer Plaintiff Address
. 22 MAIN STREET
® o= Filer Philadelphia, PA 15111
Involved Filer Defendant # Address Status
O Fred Smith 1 44 ELM STREET Ready for trial

Philadelphia, PA 19122

Select which parties are to be involved in the continuance
request and which party is the Filer of the writ. ALL
PARTIES WHO ARE MARKED READY FOR TRIAL
SHOULD BE INCLUDED IN THE REQUEST. Click the Next
button.
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Continuance Comments

Case Details

Case SC-12-10-0
Number:

Case Type: SC

Comments for court clerk (optional). These comments will not appear on the dacket or any forms.

Docket Type: Exhibit - Continuance Request

Status:

Pending

Enter optional comments such as a specific hearing date or
time for the continuance. The Court will make every effort to
accommodate your request.

Continuance - Docket Entries

Case Details

Case SC-12-10-02-
Number:

Case Type: SC

Case Parties

Plaintiff Information

Joe Filer 1 Fred Smith

22 MAIN STREET 44 ELM STREET
Fhiladelphia, P& 15111 Ehiladelphia, BA 15122
Docket Preview

Description Results/Comments

Continuance Plaintiff continuance request initiated on 11/08/2012 for Initial Complaint -
Request hearing, was scheduled in room 2 at 09:15 AM on 11/15/2012

Add Docket Entries

Add Continuance Request Document

Add Exhibit

[“Concer™ [ eicte™ | St o Court”|

Docket Type: Exhibit - Continuance Request

Status:

Defendant Information

Scan/Upload ‘/

Scan/Upload

Pending

Defendant Status

Ready for trial

Filing Party Docketed Under Edit Preview

Statement of Claims JOE FILER Fred Smith (D1)
Joe Filer (F)

It is necessary to upload a letter requesting the continuance.
An exhibit can also be added by clicking on the Add Exhibit
Scan/Upload link. For detailed instructions regarding the
uploading of exhibits, refer to pages 17-20.

91




Add Continuance Document

Case Details

0
)

Case
Number:

Case Type: SC

Please select the submission method:

® Upload Document (Adobe POF, Microsoft Word, WordPerfect)

' Scan Document (generate scan cover sheet)

@] Express Scan Code

(this option anly

Docket Type: Exhibit - Continuance Request

Status: Pending

Browse...

available with valid express scan code number)

|“save | cancer | Click on the radio button and the Browse button to select the
continuance letter from your computer. Click the Save button to ™™
upload the document(s).
Continuance - Docket Entries
Case Details
Case Number: £C-12-10-02-3000 Docket Type: Exhibit - Continuance Request
Case Type: sC Status: Pending
Case Parties
Plaintiff Information Defendant Information Defendant Status
Joe Filer 2 Frieda Smith Pending
22 MAIN STREET 88 MAIN STREET
Philadelphia, PA 19111 PHILADELPHIA, PA 19122
Docket Preview
Description Results/Comments Filing Party Docketed Under Edit Preview
Centinuance Request Plaintiff continuance request initiated on 11/08/2012 for Claim - Co-Defendant hearing, was scheduled in room 2 at 09:15 AM on 11/19/2012 JOE FILER Frieda Smith (D2) Delete Preview
Joe Filer (P)
Add Docket Entries /
Add Exhibit Scan/Upload
After the continuance request is uploaded, it can be previewed
and edited or necessary. -

Court Submission Results

Case Details

0
)

Case
Number:

Case Type: SC

Docket Type: Exhibit - Continuance Request

Status: Fending Review

Court Review

The Exhibit- Continuance Request has been successfully submitted to the court, and is now waiting court review.

The Court Submission Results page will indicate that the
Continuance Request is now awaiting Court review.

Continuance requests are reviewed several times a day to ensure that every request is
handled in a timely manner. Email notification from mcclaims@courts.phila.gov will be sent once
the continuance request has been reviewed. Make sure to add this email address to your

address book.
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Initiate Judgment by Agreement

Landlord-Tenant Judgments by Agreement can only be done on the day of the hearing. Small
Claims Judgments by Agreement can be added can uploaded and approved prior to the hearing date.

SMALL CLAIMS JUDGMENT BY AGREEMENT

Disposition (Judgment by Agreement) - Select Case Number

Enter Case Number SCfl210023000 X

et | ot | Enter the claim number and click the Next button.

Choose the type of agreement to be filed and
indicate if the agreement will be scanned prior

New Disposition (Judgment by Agreement) - Select Type

[ENeS N Resolved by Judgment by Agreement Remole Aliorney (Monetay) || . .
ety Methoc: O'Scan O Enter Tems of Agreement to the hearing or the terms will be entered on

Note: Scan can only be used prior to the hearing date.

the day of the hearing.
Wext | Cancel |

Resolved by Judgment by Agreement Remote Attorney - Settled, Discontinued, and Ended
Hesolved by Judgment by Agreement Remote Attorney - Withdrawn Without Prejudice

Disposition (Judgment by Agreement) - Select Parties

Case Details

Case Number: 5C-12-10-02-3000

Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attorney
Case Type: sc Status: Pending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
= . 22 MAIN STREET

© i Philadelphia, PA 15111
Involved Filer Defendant # Address Status

O Fred Smith 1 44 ELM STREET Ready for trial

Ph\lade\ﬁhia, PA 19122
Choose the parties involved in the agreement.

Disposition - Docket Entries

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attomney

Case Type: sc Status: Pending

Case Parties

Plaintiff Information Defendant Information Defendant Status

Joe Filer 1 Fred Smith
22 MAIN STREET 44 ELM STREET

Philadelphia, PA 19111 Philadelphia, PA 19122

Ready for trial

Docket Preview

Description

Results/Comments Filing Party Docketed Under Edit Preview
Resolved by Judgment by Agreement Remote Attorney JOE FILER Fred Smith (D1)
Joe Filer (P)

Add Docket Entries

Add Resolved by Judgment by Agresment Remate Attorney Document Scan/Upload

R S P P S A scanned agreement must be uploaded for

review.
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Add Judgment by Agreement

Case Details
Case Number: 5C-12-10-02-3000
Case Type: sC

Please select the submission method:

Eacz

® Upload Decument (Adobe PDF, Microsoft Word, WordPerfect) C:\Users\TheresalDocul  Browse. .

Docket Type:

Status:

Disposition - Resolved by Judgment by Agreement Remote Attorney

Pending

Save button.

Click on the Browse button to upload the
agreement from your computer. Click the

Disposition - Docket Entries

Case Details

Case Number: 5C-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Resolved by Judgment by Agresment Remote Attomey

[coeer | oee | swmirocou |

Docket Type:

Status:

Defendant Information

1 Fred Smith
44 ELM STREET
Philadelphia, PA 19122

Results/Comments

Disposition - Resolved by Judgment by Agreement Remote Attorney

Pending

Filing Party
JOE FILER

Defendant Status

Ready for trial

Docketed Under Edit Preview

Fred Smith (D1) Delete Previe

Joe Filer () /

After the agreement is uploaded, it can be previewed and edited |——
or necessary. Click the Submit to Court button.

Court Submission Results

Case Details

Case Number: 5C-12-10-02-3000 Docket Type: Disposition - Resolved by Judgment by Agreement Remote Attorney
Case Type: sc Status: Pending Review
Court Review
The Disposition - Resolved by Judgment by Agreement Remote Attorney has been successfully submitted to the court, and is now waiting court review.
The Court Submission Results page will indicate that the [

Judgment by Agreement is now awaiting Court review.

Small Claims Judgments by Agreement submitted before the hearing are reviewed
several times a day to ensure that every agreement is handled in a timely manner. Email
notification from mcclaims@courts.phila.gov will be sent once the agreement has been

reviewed. Make sure to add this email address to your address book.

If the agreement is broken, a Breach of Agreement Affidavit should be filed. The
Breach of Agreement Affidavit can be filed by clicking on the Initiate New Petition link.
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Landlord-Tenant Judgment by Agreement

Disposition (Judgment by Agreement) - Select Case Number

Enter Case Number LT12110830071

Enter the claim number and click the Next button.

Agl ) - Select Type

Fpyemos @ et o e ' Choose the type of agreement to be filed.
Landlord-Tenant agreements can only be
e g y

done on the day of the hearing.

Disposition (Judgment by Agreement) - Select Parties

Case Details

Case LT-12-11-08-3001 Docket Type: Disposition - Resolved by Judgment by Agreement Remote
Number: Attorney
Case Type: LT Status: Fending
Case Instance 1 (Complaint)
Involved Filer Plaintiff Address
22 MAIN STREET

@ 22 AR PHILADELPHIA, PA 19122
Involved Filer Defendant # Address Status

O THOMAS JOHNSON 1 44 ELM STREET Ready for trial

PHILADELPHIA, PA 15122

Fiox | coce

Choose the parties involved in the agreement.
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Judgment By Agreement - Terms of Agreement

Case Details
Docket Type:

Case LT-12-11-08-3001
Mumber: Attorney
Case Type: LT Status: Fending

JUDGMENT BY AGREEMENT
(Judgments by Agreement are not appealable)
All Parties Agree to the Following:

Judgment for the Plaintiff in the amount of 5 310000 Plus Costs § 100.00

[ WMoney Judgment only b3 000 PlusCosts 3 0.00

[] Money Judgment to be satisfied if Defendant vacates by E

Judament of Possession to be satisfied if Defendant pays (as outlined in Other Conditions) by 12/31/20712
11/8/2012 =

Judgment for Possession as of

Other Conditions:
o= LT L

Disposition - Resolved by Judgment by Agreement Remote

=]

Choose the terms of the agreement. Type the
specifics of the agreement in the Other
Conditions text box.

1. Ifthe agreement is broken, possession may be enforced on this agreement for the following reasons agreed u

oo by all nadice

Choose the reason for enforcement. Click the

(a} Mon-Payment of Rent
- (b Termination e Term Submit To Court button to submit it for
O (c) Breach of the Condition of the Lease. review.

If you are being sued for non-payment of rent only you cannot be evicted as leng as you pay your outstanding rent:
breach of this agreement may allow the eviction to proceed without further Motice.

o

[ | s Tocous | oots | caner |

1:-' LandlordTenant action that is not completed within 180 days will require a new filing with a new Motice to Quit unless a Pefition to Extended is granted.

Any agreement submitted on the day of the hearing is reviewed immediately upon

submission by a member of the Dispute Resolution Unit.

If the agreement is broken, a Breach of Agreement Affidavit should be filed. The
Breach of Agreement Affidavit can be filed by clicking on the Initiate New Petition link.
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Amend Initial Complaint and/or
Judgment Requested

An amended complaint can be filed up until ten (10) days prior to the hearing. Only the
body of the complaint and judgment amount requested can be amended. The caption cannot

be amended.

Amended Docket Entry - Select Case Number

Enter Case Number LT1211083001

Enter the claim number and click the Next button.

Amendment Select Filing

Case Details

Case LT-12-11-08-3001
Number:
Case Type: LT

Filing Date Description
@® 11/08/2012 Landlerd Tenant Complaint

Docket Type: N/A

Status: Fending

Results/Comments Filing Party Docketed Under

Hearing Scheduled: 11/30/2012 §:45 AM Hearing Room 3 10E FILER JOE FILER (F)
THOMAS JOHNSCN (D1)

Fee: §105.00

Amount at Issue: $3,400.00

Interviewer Code: 113

Hearing Scheduled: 11/30/2012 08:45 AM Hearing Room 3
Fee: $105.00

Amount at Issue: $3,400.00
Interviewer Code: 113

Select the case to be amended.

View
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Case Initiation: Landlord/Tenant

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - 2mend Complaint
Number:
Case Type: LT Status: Pending

Section |

Plaintiff states that he/she owns the real property

The lease is: @ wiritten O Oral Propery Al
And: @ attached O Lost Street 1 44 ELM STRET
Commencing on 12/01/2011 [ Strest 2
For a term of: & Wonth Te Month
) City/ State/ Zip Code PHILALDEPHIA PA 197122
O avearar More _ X
O oin MOTE: Only the first 53 characters of the address will appear on the LT complaint
=0 form. Please abbreviate if applicable. For example, Ave for Avenue, M. for Maorth
Furpose of lease: & Residential O Nen-Residential
Section Il

(&) Flaintiff states that he/sheiitis in compliance with Section 102.1 ofthe Philadelphia Property Maintenance Code by having a valid housing inspection license atthe time of
filing. A copy ofthe license is attached.

® Plaintiff states that he/sheiitis not required to have 3 housing inspection license because he/shelitis not operating a multiple-family dwelling, rooming house, dormitory or
hatel, or offering for rent a one-family dwelling, two family dwelling or a rooming unit.

Section Il

Plaintiff states that he/sheiitis in compliance with Section 102.8 ofthe Philadelphia Property Maintenance Code by having a business privilege license atthe time of filing. A
copy ofthe license is attached.

Section IV
& Premises fit for stated purpose ) Premises unfit for stated purpose
(@ Plaintiff states that he/shefitis unaware of any open notice issued by the Department of Licenses and Inspections (‘Department”) alleging that the property at issue is in
violation of one or more provisions of the Philadelphia Code.

() Plaintiff states that he/shelitis aware of one or more open notices issued by the Department alleging that the property atissue is in vielation of any provision of the
Philadelphia Code

Section V
Motice to Vacate Premises by: 10/01/2012 E=]
Motice was given on: 103172012 ]

Section VI

(@ The defendantis in possession of the property and refuses to surrender possession of the property
() The defendant surrendered possession of the property on =]

Section VIl

Plaintiff dermands ajudgment of possession.
Plaintiff demands a money judgment in the amount itemized below based on Mon Payment of amounts due under the lease.

[The amount of unpaid rent below and late fees alleged due. The first item listed is intended as an example. “Past balance |Summarize the amounts alleged due

due” is unacceptable. below.
Month Year Rent Late Fee
o 3

JUNE 2012 THROUGH NO 2012 AT THE RATE 00 Rent N 310000

Late Fees 5 300.00

Gas 5 0.00

) BPRIL AND MAY Rl Electric g 0.00

ter | Sewer 5 0.00

Attorney's Fees 5 0.00

R~ Cth 5
Add the amendment to the original case. & 8 0.00
Total $ 3400.00

Click the Next button.

[] Termination of the term. This box sh
expired and the plaintiff deciding not

[]Breach of a condition(s) of the lease other than nenpayment of rent.

[[]Damages to the premises or plaintiff's personal property.

[ Gther.

56 was terminated dus to the term ofthe lease having
ent of rent.

Plus ongoing rentin the amount of § 500.00 from the date of the filing of this complaint to the date of the hearing on the merits in this matter

Further Information

Flaintiff has requested Affidavit of Repairman []
Statute Expiring L]

Comments for court clerk (optional). These comments will not appear on the docket or any farms

I saes
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Amended Docket Entry - Docket Entries

Case Details

Case
Number:

LT

Case Type:

Case Parties

Plaintiff Information Defendant Information

JOE FILER i
22 MAIN STREET
PHILADELFHIA, PA 15122

THOMAS JOHNSON
44 ELM STREET
PHILADELPHIA, PA 15122

Docket Preview

Description Results/Comments Filing Party

Amend Complaint JOE FILER

Docket Type:

Status:

Amendment - Amend Complaint

Pending

Defendant Status

Ready for trial

Docketed Under Preview

THOMAS JOHNSON (D1)
JOE FILER (P)

Ereview

ik

Once the amendment is saved, it can be
previewed and edited by using the Back

Amended Docket Entry - Submit to Court

Case Details

button.

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Pending

o Senvice has not been made. Service charges have not been added.

If the claim is amended after the service
copy is printed and sent for service, a new
charge for service will be added to the fees.
Enter the credit card information and click
the Submit To Court button.

Fee Details

Court Cost: 0.00
State Fee: 0.00
Automation Fee: 2.20
Convenience Fee: 0.00
C & E Process Service Fee: 0.00
PWS Service Fee: 0.00
Constable Service Fee: 0.00
Third Party Service Fee: 0.00

Credit Card Details
Credit Card Number:

Expiration: (MM/YY)
Security Number: Help

Billing Information

Use the address Enter a new

below: ® address: o
Mame on Card:
JOE FILER
22 MAIN STREET Street 1
Street 2

PHILADELPHIA, PA 19111
City/State/Zip Code

Attorney Comments
MN/A

(First, Middle, Last)
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Court Submission Results

Case Details

Case LT-12-11-08-3001 Docket Type: Amendment - Amend Complaint
Number:
Case Type: LT Status: Fending Clerk Review

Court Review

The Amendment - Amend Complaint has been successfully submitted to the court, and is now waiting court review.
Your card has been authorized for the amount to be charged to you

O  Review Invoices

The Court Submission Results page will indicate that the
Amendment is now awaiting Court review. . A Review Invoices
link is available to print a copy of the invoice if desired.

Philadelphia Municipal Court - Case Management System

Invoice Report

[ Invoice Summary

invoice Number 976749

Invoice Status [Fending

[Case Number CT-12-11-08-3001

[Case ID 2306063

[Docket Entry ID 16348221

[Description [Kmendment - Amend Complaint

[Docket Entry Status [Pending Clerk Review

ission Date 1170812012 127 PM
on Date

[Payment Method Credit Card

[Filing Party [JOE FILER

[Type [CHARGE

[Vendor comments [Approved

[Vendor on number [V19F3CDEF627

[ Description | Total
[Automation Fee: | 2.20]
| Total | 2.20|

Parties

Plaintifts [Defendants

JOE FILER THOMAS JOHNSON

22 MAIN STREET 44 ELM STREET

[PHILADELPHIA, PA 19122 [PHILADELPHIA, PA 19122
Page generated on 11/08/2012 03:54 PV from hitp://claims.staging.courtapps. com.

Close] [Print]

—

The court will review the Amended Complaint immediately to make sure that is timely
filed. Your credit card will not be charged until your Amended Complaint is approved. Email
notification from mcclaims@courts.phila.gov will be sent once the Amended Complaint has
been reviewed. Make sure to add this email address to your address book.
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Private Attorney Entry of
Appearance

An attorney must enter an appearance before filing anything on behalf of a party.

Attorney Self Appearance Map

Private attorneys should use this screen to appearance map themselves to parties in existing cases

Case Number: sc1204023001

Enter the claim number and click the Next button.

Attorney Self Appearance Map

Current Information

Case: SC-12-04-08-3001 (appearance map in ancther

Attorney: Bulle Attorney

MNote: If an attorney is specified, service type for this party will be calculated automatically based on the address of the attorney, regardless of service type selected for
this address.

Note: Private attorneys cannot specify opposing counsel unless they supply an entry of appearance filed as an exhibit.

Complaint claim

Plaintiffs Defendants
First Plaintiff First Defendant
213 Test S5t 2345 Test St
Phila, PA 19131 phila, pa 19148
Map to this party Map to this party []
Garnishees

Click the Map to this party box underneath the
party the attorney represents. Click the Save

mm button.

Attorney Self Appearance Map

Current Information

Case: S(C-12-04-05-3001 (appearance map in another c

Attorney: Bullke Attorney

Mote: If an attorney is specified, service type for this party will be calculated automatically based on the address of the attorney, regardless of service type selected for
this address.

MNote: Frivate attorneys cannot specify opposing counsel unless they supply an entry of appearance filed as an exhibit.

Complaint claim

Plaintiffs Defendants
First Plaintiff First Defendant
213 Test S5t 2345 Test 5t
Fhila, PA 19131 phila, pa 15148

Attorney: Bulk Attorney (054321)

Map to this party O

= The name of the attorney will appear underneath
the represented party.
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Review Queues

Review Pending Submission to Court

Attorney - Review Claims Pending Submission

Bearch By Case Number (or CaselD) This queue stores all cases that have been created

but not submitted to the Court for review.

Note: Filings not modified for more than 20 days will be purged!

3 records found
Pending Submission

Case Number/Case ID

Case Type Docket Entry Type Plaintiff(s) Defendant(s)
23951789 5T Initial Complaint - Landlord Tenant Complaint Joe Filer Roger Wilco
2395180 SC Initial Complaint - Statement of Claims Joe Filer Thomas Doe
2395183 15T

Initial Complaint - Landlord Tenant Complaint

Review Deficiency Returned ltems

Attorney - Review Claims Returned

Search By Case Mumber {or CaselD):

This queue stores all cases that have been
submitted to the Court but rejected for correction.

Mote: Filings not modified for more than 30 days will be purged!

1 records found
Claims Returned

Case Number/Case ID Cass Docket Entry Type Plaintiff Defendant(s) Last Modified Returned Reason
Type (s) By
5305181 T Initial Complaint - Landlord Joe Filer Sherry Builder, Bob T. Theresa A valid residential license is
====== Tenant Complaint Burke Cannon not attached.
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Review Submitted and Pending Court Approval

Attorney - Review Pending Approval

Search By Case Number (or CaselD).

Go!

23 records found
Claims Returned
Case Number / Case ID

2395180

2396064

L
5C-12-04-09-3001

s
S
5
5
£C-12-10-02-3000
5
s
=
S
5

$C-12-11-08-3000

Ccase Type
sC
sC
LT
LT
LT
LT
[ig
LT
LT
sC
sc
sc
sc
sc
sc
sC
sC
sC
sc
sc
sc
sc
sc

This queue stores all cases that have been

submitted to the Court and waiting review.

Docket Entry Type

Initial Complaint - Statement of Claims

Initial Complaint - Statement of Claims

Writ - Possession

Writ - Praecipe of Notice of Intent to Attach Wages

Writ - Possession

Disposition - Satisfied, Both

Disposition - Settled, Discontinued and Ended

Disposition - Resolved by Judgment by Agreement Remote Attorney
Amendment - Amend Complaint

Disposition - Withdrawn without Prejudice

Disposition - Garnishee Satisfied

Relistment - Complaint

Relistment - Complaint

Relistment - Complaint

Petition - Petition to Open Judgment for Defendant by Default
Writ - Execution

Writ - Execution

Writ - Praecipe To Enter Judgment Against the Garnishee
Writ - Praecipe To Enter Judgment Against the Garnishee
Disposition - Resolved by Judgment by Agreement Remote Attorney
Claim - Co-Defendant

Claim - Counter Claim

Wit - Writ of Revival

Plaintiff(s)
Joe Filer
JOE FILER
Joe Filer
Joe Filer
Joe Filer
Joe Filer
10E FILER
0% FILER
JOE FILER
First Plaintiff
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
Joe Filer
10E FILER

Joe Filer

Defendant(s) Hearing Date/Time
12/24/2012 09:15 AM

12/24/2012 09:15 AM

Themas Doe
EDWARD DOE
Fred Smith

Fred Smith

Fred Smith

Fred Smith
THOMAS JOHNSON
THOMAS JOHNSON
THOMAS JOHNSON
First Defendant

Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Fred Smith
Frieda Smith 11/15/2012 08:15 AM
FRED SMITH 12/24/2012 09:15 AM

George Thomson

Review Approved Pending Adjudication

Attorney - Review Pending Adjudication

The default date range reflects a Start Date of today and an End Date of three months ahead.

If preferred, please enter another date range to search on.

Search By Case Mumber (or CaselD):

Start Date:

End Date:

4 record(s) found

Case Number Case Type
SC- 0-02-3000 SC
LT-12-10-02-3001 LT
5= -03-3002 [T
LT-12-10-03-3003 LT

10/03/2012
01/03/2013

E

£

This queue stores all cases that have been
approved by the Court and have an upcoming
hearing date.

Docket Entry Type

Initial Complaint - Statement of Claims

Initial Complaint - Landlord Tenant Complaint
Initial Complaint - Landlord Tenant Complaint

Initial Complaint - Landlord Tenant Complaint

Plaintiff(s)
Joe Filer
Joe Filer
Joe Filer

Joe Filer

Defendant(s)
Fred Smith
Fred Smith
Roger Wilco

Thomas Taylor

Hearing Date/Time/Room
11/19/2012 09:15 AM 2
10/25/2012 08:45 AM 3
10/25/2012 08:45 AM 3
10/25/2012 08:45 AM 3
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Review Adjudicated

Attorney - Review Adjudicated

The default date range reflects an End Date of today with a Start Date three menths prior.
If preferred, please enter another date range to search on.

Search By Case Number (ar CaselD): This queue stores all cases that have been to a
Start Date: o hearing and have been disposed.

End Date: =

1 record(s) found

Case Number Case Type Docket Entry Type

Plaintiff(s) Defendant(s) Hearing Date/Time/Room
Joe Filer Fred Smith 10/25/2012 08:45 AM 3

LT Initial Complaint - Landlord Tenant Complaint
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Schedule Private Attorney or Non
Attorney Filer Hearings

* Schedule Private Attorney or Non Attorney Filer
Hearings
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Schedule Private Attorney or Non
Attorney Filer Hearings

Hearing Type Selection

Selectthe type of hearing you would like to schedule

Statement of Claim
Idoto le Statement of Claim

Select the case type to be scheduled.

Landlord Tenant Staternent of Claim
Consumer Purchase. Commercial Paper. or Loans Statement of Claim

Attorney Schedule Claims

Hote: Case initiations with petitions attached must be submitted individually, they will not be displayed in the list below.

2 rows found

Claims
# Case ID View Case Type Plaintiff Attorney
1 2395180 2395180 JOE FILER
2 2396064 2396064 JOE FILER
Select All
Select Standard Hearing Date
Pick A Hearing v

Plaintiff(s) Defendant(s)
Joe Filer Thomas Doe{D1)
JOE FILER EDWARD DOE(D1)

Choose the cases to schedule. Click on the
drop down menu to select a hearing date for
the cases selected. Enter the credit card

Credit Card Number:

Expiration (MIYY):
Security Number:
£ Digits an e front of o

our American Exgress or 3

Billing Information
@ Use the address below

JOE FILER
22 MAIN STREET Street Address:
PHILADELFHIA FPA 19111 Address:
City: State:

information. Click the Submit To Court
button.

Mame (as it appears on the card}:

O Enter a new address:

Zipcode:

oo ]| sereaie | come |

Attorney Schedule Claims Result

Case ID Case Type Defendants
2395180 Statement of Claims Thomas Coe
2386064 Statement of Claims EDWARD DOE

Invoices will be available for every
case scheduled.
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Service Packs

* Attorney Service Packs Pending Printing
* Attorney Service Packs Printed Report
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Attorney Service Packs Pending

Printing

A service pack will be available for any case with where private service or certified and

regular mail service has been chosen.

Service Pack Print Queue Attorney

Service Pack Print Queue

Selected 4¢ Case Number [} 4 Defendant Number
5C-12-11-08-3002 1538467
[F Select All

110 1 of 1 records are displayed.

Case Mumber: {optional}

m Remove From List

4+ Hearing Date
12/24/2012 09:15 AM

Choose the service pack to be printed. To
view the service pack, click on the
Defendant ID number. Click the Print
button to print the pack. Click the Remove
From List button to remove the service

pack from the queue once it has been
printed.

Attorney Service Packs Printed

Report

Service Pack Printed Report - Attorney

Date Printed From: 10/08/2012  [@] to 11082012  [i El
Case Number: m

User: JOEFILER

Service Pack Printed Report
4+ Case Number [} 4+ Defendant Number [}
SC-12-11-08-3002 1538467

4# Hearing Date L
12/24/2012 09:15 AM

1to 1 of 1 records are displayed.

i+ Zip Code 1
19111

4+ Date Printed L i+ Service Made 1
11/08/2012 02:35 PM u

Once the service pack has been printed
and removed from the Service Pack
Pending Printed queue, it will be available
on this queue to be re-printed if necessary.
The date of the original printing is shown.
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Reports

* Billing Report
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Billing Report

Accounting Report

Start Date:

End Date:

User

Invoice Status:

Case Number (or CaselD):

Invaice Mumber:

3 rows found.
Accounting Report

Invoice Invoice

# Number Status

1 976725 Void

Complete

3 976737 Complete

Total

10/03/2012 [
10/31/2012 [
All b
All v

Date Submitted

10/03/2012 10:21 AM

10/03/2012 10:25 AM

10/03/2012 10:29 AM

Transaction Date

10/03/2012 10:54 AM

10/03/2012 10:54 AM

Payment Filing

Type

Credit
Card

Credit
Card

Credit
Card

Party

Joe
Filer

Joe
Filer

Joe
Filer

System
User

Theresa
Cannon

Theresa
Cannon

Theresa
Cannen

Case Number

2395181

LT-12-10-03-3003

Description

Initial
Complaint -
Landlord
Tenant
Complaint
Initial
Complaint -
Landlord
Tenant
Complaint
Initial
Complaint -
Landlord
Tenant
Complaint

Docket
Entry
Status

Pending

Approved

Approved

Type

n/a

CHARGE

CHARGE

Amount

0.00

105.00

83.00

186.00

The Billing Report tracks the credit card transactions. Searches can be done to show
invoices that have been completed, pending and voided.
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Hearings

* Read Only Hearing List
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Read Only Hearing List

Select Criteria Color Key

o0
aa]aBac]ap]se]sFlac]srol
=

October 2012
Monday Tuesday Wednesday Thursday Friday
— ]
8:45 AM 8:45 AM 8:45 AM 8:45 AM 8:45 AM
[Dofg4]m | Rm3:LT [Dof84] m[|Rm3:LT [Dof8d] m||Rm3:LT [Dof84] m || Rm3:LT [0of8d4] m
9:00 AM 9:00 AM 9:00 AM 12:45 PM 9:00 AM

[Dofd]m | Rm3:LT [Dof4]m | Rm3:LT [Oof4]m || Rm 3:LT [0of45] m || Rm 3:LT [Oofd] m

12:45 PM 12:45 PM 12:45 PM 1:30 PM 12:45 PM
[Oof45]m | Rm3:LT [Oof45] m | Rm3:LT [Dof14]m || Rm3:LT, 5C [Oof5] m || Rm3:LT [0of45] m
1:30 PM 1:30 PM — 1:30 PM

Rm 3:LT, SC LN Select the courtroom to view. Select the am 3:LT, SC 00f5]

month and the year. Click the Jump To
2:00 PM 2:00 PM 2:00 PM

Rm3:LT,SC izl button. Click the hearing list to be viewed.  Feuiaes Qo4 m

Return to Calendar] [lcon Legend
Hearing List 10/25/2012 08:45 AM

Courtroom 3

Docket Type Plaintiff{s) Disposition Service Service CodelApprd Defendant(s) Special Plaintiff Attorney Add
Completed Type Made e

LT-12-10-02-3001

Landlord Tenant Complaint Joe Filer PWS Y D1- Fred Smith, AKADBA: AND ALL OTHER OCCUPANTS
123 Elm Street
Fhiladelphia, PA 18122

LT-12-10-03-3002

Landlord Tenant Complaint Joe Filer PWS U D1- Roger Wilco, AKADBA: AND ALL OTHER OQCCUPANTS
123 Tree Street
Fhiladelphia, PA 19111

Landlord Tenant Complaint Joe Filer PWS U D1- Thomas Taylor, AKADBA: AND ALL OTHER
OCCUPANTS
4 Pine Street
Philadelphia, PA 19111

Display options:
@ Sort by Case Number O Sort by Attorney
[ Show Removes The hearing list shows all the cases to be

heard for a specific courtroom, date and
time. It can be sorted by case number or
attorney.
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The Icon Legend explains all the various
icons that may appear on a hearing list.

Electronic Hearing List Icon Legend

Icon

O By mE@>

5 2
nU’l

cc

S0

il aff s

=g

D

' SHae

J
A

Title

As To Form
ADARequest

Exhibit

Reviewed Exhibit
Fending Judicial Review

Multiple Service Addresses

MustBe Tried
Military Service
CM3 Record
Cross Claim

Counter Claim

Set-Off

Co-defendant

Additional Defendant

Frotracted
Edit Petition Disposition

Electronically Filed
Continuance Disposition
Exists

Enter Mo Service Disposition
Edit Disposition
Petition Disposition Exists

Electronically Filed Petition
Disposition Exists

CMS Disposition Exists
Add Petition Disposition

Add Same Petition
Dispasition for All

Add Disposition
Add Same Disposition for All

Incomplete Case

Express Scan Code

Express Scan Code

Description
This record was flagged As To Form during initiation.

There are exhibits on this case that have an associated ADA request.
There's an exhibit on this case that was flagged for review at the hearing.
There's an exhibit on this case that was flagged for review and has been marked as reviewed.

This icon indicates that a continuance was filed against this case and that it was marked for Judicial Review atthe time of the hearing.
Clicking on the icon will bring you to a screen with the continuance request.

It looks like there are two defendants listed in this case at two different addresses, butit is actually one defendant who has received
senvice at two different addresses.

The previous disposition for this defendant was a continuance that was marked as "Must Be Tried
Flags defendants who are active in the military.

This record was initiated from the CMS as opposed to electronicfiling.

1. Original Claim 1. Original Claim
A = B A —= B
N ~
2. Cross Claim
E —= C
1. Original Claim 1. Original Claim
A — B A = B
2. Counter Claim
E —= A
1. Original Claim 1. Original Claim
A — B A = B
2. Set-Off
E = A
1. Original Claim 1. Original Claim
A = B A — B
2. Co-defendant
A = C
1. Original Claim 1. QOriginal Claim
A = B A —= B
2. Additional Defendant
E —= C
Hearing is protracted, and occupies more than one slot. Hover overthe icon on the hearing listto see how may slots are occupied.
Description.
Description.

Enter a Mo Service, Dismissed Without Prejudice disposition. This just means sernvice failed for this defendant.
Edit a disposition. Specifically, this means vacate an existing entry, and add a new disposition.
A petition disposition was entered for this defendant through the CHMS.

An electronically filed petition disposition exists for this defendant.

Adisposition was entered for this defendant through the CMS (that means no decument is available to view).
Add a petition disposition (alse known as the order) to a defendant.

Add the same petition disposition (also known as the order) to all defendants.

Add a disposition for a defendant.
Enter the same dispaosition for all defendants in this case
The case number has been reserved, however the pary information has not been supplied yet.

Shows that no Express Scan Code has been linked to this case yet Clicking on this icon will open a popup which will allow you to link
an Express Scan Code.

Shows that an Express Scan Code has already been linked to this case. Clicking on this icon will ocpen a popup which will allow you to
link ancther Express Scan Code.
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CMS (Case Management System)

* Search
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Search

CMS - Search Screen

Search tips

To search on case number, include the case type (SC, LT, CE, CR, NU). Examples: LT-02-02-03-0123, SC0410320183.
To match people or companies, supply a combination first, lasi, or company names.

The search will provide any maiches that contain the search term within the party name. Example: John Smith will match John Smith, Thomas John Smith, or John Smith
%" can be used as a wild card when searching for partial names. Example: %.John% Smith% will maich John A Smith Jr, Donald John Smith, or Johnathan Smithfield
Only the first 10000 maiching resuits will be refumed

For more accurate results when searching by plaintiff or defendant, select a case type from the dropdown

Type: Case Number (or CaselD)
Plaintiff
Search: Defendant m

A search can be done by using a claim number, case ID number, plaintiff name or
defendant name.

CMS - Search Screen

Search tips

+ To search on case number, include the case type (SC, LT, CE, CR, NU). Examples: LT-02-02-03-0123, SC0410320183
« To match people or companies, supply a combination first last, or company names.

« The search will provide any matches that contain the search term within the party name. Example: John Smith will match John Smith, Thomas John Smith, or John Smith Inc
“%" can be used as a wild card when searching for partial names. Example: %.John% Smith% will match John A Smith Jr, Donald John Smith, or Johnathan Smithfield

« Only the first 10000 matching resuits wil be refumed.

+ For more accurate results when searching by plaintif or defendant, select a case type from the dropdovin,

LI C e Number (or CaselD) 4]

1101 of 1 records are displayed.

Search:  SC1210023000 E3

Case Number Plaintiffs Defendants

5C-12-10-02-3000 Joe Filer Fred Smith(D1)
Joe Filer Frieda Smith(D2)

Click on the claim number to open the docket

Case Docket View : SC-12-10-02-3000
Parties
Complaint claim
Joe Filer Plainfiff Fred Smith Defendant #1
22 MAIN STREET eady for tria 44 ELM STREET
Philadelphia, PA 19111 Philadelphia, PA 16122
PNC BANK Gamishee
1234 MARKET STREET
PHILADELPHIA, PA 19107
Default View || Condensed View || Reverse view
Docket Entries
# Filing Date Description Results / Comments Parties Involved Action
1 10/02/2012 Statement of Claims Hearing Scheduled: 11/18/2012 09:15 AM Hearing Room 2 JOE FILER Filer
Joe Filer P
Interviewer Code: 113 Fred Smith D1 Pws
Go to Hearing
2 10/02/2012 Plaintiff Instructions SC Plaintiff Instructions JOE FILER Filer
Joe Filer P
Fred Smith D1
3 10/02/2012 ADA - ADA Notice ADA JOE FILER Filer
Joe Filer P
Fred Smith D1
4 10/02/2012 SC What To Do Instructions JOE FILER Filer
Joe Filer P
Fred Smith D1
5 10/02/2012 Non-Military Affidavit Non-Military Affidavit - Fred Smith JOE FILER Filer
Joe Filer P
Fred Smith D1
& 10/02/2012 Exhibit CONTRACT JOE FILER Filer
Joe Filer P
Fred Smith D1
7 11/08/2012 Entry of Appearance Attorney Bulk Attorney filed an entry of appearance for Joe Filer. Bulk Attorney Filer
Joe Filer P
Print All Documents Print Only Pertinent Documents
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Miscellaneous

User Preferences
File Return of Service
File Notice of Intent to Defend
* Saved Mass Actions
Enter Satisfaction, SDE, WWP-Single Case
Enter Satisfaction, SDE, WWP-Bulk
Enter Garnishee Satisfaction (private attorney)
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User Preferences

User Preferences

Change E-ai Addrese User Preferences is used to change or add
[0 qe e-lv AOdre: o

Chanae Password email addresses for an account or change
a password.

Change Email Address

Email filer@email.com x

Change Password

Please change your password. You must enter your new password twice to be sure it has been entered correctly.
Password Rules Are:

1S case sensitive: {joe'is notthe same as 'Joe' or ' JOE" ).
may MOT be ‘password’.

10T be the same as your user name

may MOT contain spaces or tabs.

must be atleast & digits long.

must be less than 21 digits long.

should be a combination of numbers and letters.

Mew Password

Repeat New Password

Update Password
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File Return of Service

The File Return of Service queue is used to upload Affidavits of Service for private
service and certified mail service. The affidavit MUST be the affidavit that is provided on the
Attorney Service Packs Pending Printing queue. Scan the affidavit into the computer and
save it as a PDF file. Browse the computer and upload the affidavit. The Defendant ID number
is found next to the defendant's name on the affidavit.

File Return of Service
* You may wish to only upload a couple of documents at a time if
« The file size of the documents being uploaded is large. (ie. Files > 200 KB)
« The intemet connection being used is slow. (ie. Dial-up, Some DSL Packages}
File Return of Service
Lin Case Number Defendant 1D File (PDF only) Service Not Made Commen ts
1 $C1210023000 123456 Browse... 53}
2 LT1210023001 987654 Browse. O
3 Browse. O
a Browse. O
] Browse. O
3 Browse. O
7 Browse. a
8 Browse... O
9 Browse, O
10 Browse. 0O
|

File Notice of Intent to Defend

If a Notice to Defend is included with a Small Claims case and it is returned by the
defendant. It is responsibility of the attorney or pro-se plaintiff to upload it onto the docket.
Scan the Notice to Defend into the computer and save it as a PDF file. Browse the computer

and upload it. The Defendant ID number is found next to the defendant's name on the Notice to
Defend.

File Notice of Intent to Defend

* Youmay wish to only upload a couple of documents at a time if
« The fle size of the documents being uploaded is large. (je. Files > 200 KB)
« The intemet connection being used s slow. (ie. Dial-up, Some DSL Packages)
File Notice of Intent to Defend
Item Case Number Defendant ID File (PDF only)
1 §C1211083004 365897 Browse...

Comments (to appear on docket)

Browse .
Browse ..
Browse .
Browse...
Browse ..
Browse .

Browse...

e N D N AW

Browse ..

Browse .
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Enter Satisfaction, SDE, WWP-

Single C

ase

Disposition (Satisfaction, SDE, or WWP) - Select Case Number

Enter Case Number SC1210023000] x

Enter the claim and click the Next
button.

New Disposition (Satisfaction, SDE, or WWP) - Select Type

Select Type: [0
Settled, Discontinued, and Ended
[Withdrawn Without Prejudice

Enter the type of disposition. A Satisfaction disposition can
be done after a money judgment is entered. Settled
Discontinued and Ended and Withdrawn Without Prejudice

dispositions can be done before a money judgment has
been entered.

Disposition (Satisfaction, SDE, or WWP) - Select Parties

Case Details
Case Number: 5C-12-10-02-3000

Case Type: sc

Case Instance 1 (Complaint)

Involved Filer Plaintiff
@® Joe Filer

Involved Filer Defendant
) Fred Smith

Docket Type: Disposition - Judgment Satisfied

Status: Pending

Address
22 MAIN STREET
Philadelphia, PA 19111
# Address

1 44 ELM STREET
Philagelphia, PA 1912.
e

Status

Ready for trial

Choose the parties involved and the filer.

Disposition - Docket Entries

Case Details
Case Number: SC-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Judgment Satisfied

Cancet || Detote || Submit To Court

Results/Comments

Docket Type: Disposition - Judgment Satisfied

Status: Pending

Defendant Information Defendant Status

1 Fred Smith
44 ELM STREET
Philadelphia, PA 19122

Ready for trial

Filing Party Docketed Under Edit Preview
JOE FILER Fred Smith (D1) Preview
Joe Filer ()

Click on the Submit To Court button. The disposition

will appear on the docket after it is approved by a court
clerk.
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Enter Garnishee Satisfaction
(private attorney or non-attorney)

Disposition (Garnishee Satisfaction) - Select Case Number

Enter Case Number SC1210023000

Enter the claim and click the Next
button.

New Di ition (Garnishee
Select Type: [EETEITN

ez

- Select Type

Choose to either satisfy or dissolve the
attachment.

Di ition (Garnishee

Case Details
Case Number:

5C-12-10-02-3000

Case Type: sc

Case Instance 1 (Complaint)

Involved Filer Plaintiff
® Joe Filer
Involved Filer Defendant
Fred Smith
Involved Garnishee
PNC BANK

) - Select Parties

Dispasition -

Pending

Docket Type:
Status:
Address
22 MAIN STREET
Philadelphia, PA 19111
# Address
1 44 ELM STRES

ET
Philadelphia, PA 19122

Address

1234 MARKET STREET
PHILADELPHIA, PA 19107

Choose the parties involved and a filer.

Garnishee Satisfied

Status
Ready for trial

Status Related Party

Fred smith (D1)

Disposition - Docket Entries

Case Details
Case Number:

5C-12-10-02-3000

Case Type: sc

Case Parties
Plaintiff Information

Joe Filer
22 MAIN STREET
Philadelphia, PA 19111

Docket Preview
Description

Garnishee Satisfied

X0 EXIET

Defendant / Garnishee Information

PNC BANK (Garnishee)
1234 MARKET STREET
PHILADELPHIA, PA 15107

Results/Comments

Docket Type:

Status:

Filing Party
JOE FILER

Disposition -

Pending

Garnishee Satisfied

Defendant Status

Docketed Under Preview

PINC BANK (G) Preview
Joe Filer (P)

clerk.

Click on the Submit To Court button. The disposition
will appear on the docket after it is approved by a court
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File Bulk Return of Service

The bar coded returns of service provided by the court can be uploaded in bulk if

scanned as a TIFF file. The affidavits must be separated by good service and no service before
being scanned and uploaded as one file for good service and one file for no service.

Bulk Return Of Service

Filg

Senvice made: v

Bar code text (for testing): w
Yes

= No

Browse and attach the file. Use the drop down menu
to indicate whether service was made or not. Click the
upload the button.
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Enter Satisfaction, SDE, WWP-Bulk

This queue is for attorney use only. It allows an attorney to satisfy, settle or withdraw
several cases at one time.

Mass Satisfaction, SDE, or WWP Setup

Select Disposition Type: Choose the type of mass action to be performed and

© satisiaction click the Next button.

O Settled, Discontinued, and Ended
O withdrawn Without Prejudice

Select Cases

Provide a description of the mass action and select the

Description criteria. The options are by hearing date, case
Description for this mass action SATISFY JUDGMENT number, file date, by attorney or by party name. A
TR docket comment is optional. Please Note: Unlike

previous attorney comments, this comment section
does appear on the docket once the mass action is

Hearing datefime:

@
£

Hearing Room: - v -
approved by the Court. Click the Next button to save
Mon-Standard Hearing Room .
the action.
By Case Numbers y—
5C 11-10-25-4654, 5C 12-01-03-3001, S5C 12-02-08-3000

Separate case numbers with spaces or commas. Dashes inside case numbers are opticnal.

By Original File Date

These fields are required (unless you supply a list of case numbers). It works bestif you select a narrow range of dates of when the cases were initiated. The date range must
be 20 days or less.

Filed between [ and =

By Agency

Agency v
By Attorney

(Current) Attorney Bar ID

By Party Name

Farty Mame

Docket Comment

Commentto add to all resulting docket entries
{optional)
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Mass Action Setup Results

Your request has been saved. [twill take five to thirty minutes before your batch is available for you to complete (the cases are being loaded from the database).

Once the cases have been compiled, the mass action
can be viewed and edited.

Mass Actions List

Search Criteria

Start Date: 1062012 @) End Date: 113202 &) | cot |
Mass Actions

ID Created Type Owner Status Description Pending Saved Committed Error Action Log

936 11/08/2012 2:09 PM Mass Satisfaction Bulk Attorney  Ready For Edit  SATISFY JUDGMENT 1 0 o o Edit View

Mass Satisfaction

Mass Items

# Case # Type Plaintiff Plaintiff Attorney Defendant Defendant Attorney Hearing

1 5C-12-04-09-3001 1. Complaint  First Plaintiff  Bulk Attorney 05 1 (DD1) - First Defendant 05/24/2012 01:15 PM 4F
O

[0 selectall
* Defendants without a check box cannot be satisfied because they are invalved in an open petition.
Other Information

Effective date 11/13/2012

Docket comment

mm To submit the mass action, click the Edit link and
select the cases to be satisfied. Click the Save button

to submit the mass action to the Court for approval. -
Email notification will be generated once the Court has
completed review.
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FIRST JUDICIAL DISTRICT OF
PENNSYLVANIA

COURT OF COMMON PLEAS
PHILADELPHIA COUNTY

Civil Mental Health
Electronic Filing Program

Dominic J. Rossi, Esq. Deputy Court Administrator, Legal Services
Project Leader

Bonnie O'Kane Deputy Prothonotary

Ruth A. Bell Office of the President Judge




First Judicial District of Pernsyluania
®Office of the Court Administrator

DOMINIC J. ROSSI, ESQUIRE
Deputy Court Administrator
Legal Services

Joseph A. Cairone 871 CITY HALL
e PHILADELPHIA, PA 19107
Court Administrator 215-686-3745  FAX: 215-686-3782
First Judicial District of E-MAIL: DOMINIC.ROSSI@COURTS.PHILA.GOV
Pennsylvania WEBSITE: HTTP://COURTS.PHILA.GOV

To: CiviL MENTAL HEALTH PROGRAM STAKEHOLDERS:

Welcome to the First Judicial District of Pennsylvania Civil Mental Health Program Electronic Filing
System Pilot Program.

Under the leadership of President Judge Frederica A. Massiah-Jackson, and, with the support of District
Court Administrator Joseph J. DiPrimio, Esquire and Philadelphia Prothonotary Joseph H. Evers, the
Court of Common Pleas has unveiled an Electronic-Filing Project for Civil Mental Health Petitions. The
undertaking was initially conceived during the term of former President Judge Alex Bonavitacola.

As you know, Philadelphia County Civil Mental Health hearings are conducted by Mental Health
Review Officers appointed by the President Judge. In calendar year 2000, a total of 4,166 Mental
Health Applications or Petitions were filed. Of those, 3,242 were Applications under §303 of the
Mental Health Procedures Act of 1976, as amended. These Applications must be filed and heard within
120 hours of patients' initial periods of involuntary commitment. Importantly, hearings must be held by
Mental Health Review Officers within 24 hours of the filing of the Applications. Therefore, within
hours: 1) applications must undergo Prothonotary review and satisfy conditions for official filing; 2)
hearings must be scheduled at one of five hearing sites; and 3) hearings must be conducted.

This important initiative is designed to improve the orderly filing, scheduling and hearing of Civil Mental
Health Applications and Petitions utilizing a recent procedural rule adopted by the Supreme Court of
Pennsylvania authorizing electronic filing of pleadings.

The current Pilot Program represents the beginning of County-wide electronic filing of Mental Health
Applications and Petitions. A Pilot Program was conducted from May 21, 2001 to June 15, 2001 with
the Eastern Pennsylvania Psychiatric Institute (EPPI) and the medical facilities reporting to EPP1. We
learned much from that experience, and improved the system as a result.

The current Pilot Program, for all participating Philadelphia hospitals, commences in July, 2001 and
continues until August, 2001. During this time period, however, all filing hospitals must continue to
file the Petitions in the Prothonotary’s office and serve them as before, in addition to



doing so electronically. Service of the electronic Petitions will be accomplished electronically. All
parties will be able to electronically retrieve e-filed pleadings. During the proceedings, Mental Health
Review Officers will have access to the electronic documents, hold the hearings, and immediately
issue electronic orders, which will then be filed and served on all interested parties.

We need your full cooperation and assistance during this Pilot Phase. Report all difficulties you may
encounter to our Vendor, Verilaw Technologies, Inc., by using the “Feedback” link available on the
system (see top of the main screen). Should you encounter problems in filing a Petition, contact the
Verilaw Help Desk at: (610) 296-9117. During the Pilot Program, the Verilaw Help Desk will be
available from 9 A.M. to 5 P.M. thereafter, the Verilaw Help Desk will be available 24 hours a day -
seven days a week.

We expect that on August 27, 2001, the Electronic Filing Program will be implemented throughout
Philadelphia County on a permanent basis. Thereafter, the filing of Petitions in the Prothonotary’s
office will be discouraged. Should you wish to file an Application or Petition in the Prothonotary’s
office, you will be charged the filing fee which has been previously waived for Mental Health
Petitions ($ 203.50 for the filing of the first Mental Health Application or Petition and $102.00 for
subsequent Applications or Petitions) together with an Electronic Filing Fee (currently $5.00). After
August 27, 2001, The Prothonotary’s office will not accept any pleading for filing in their office
without the required fees.

Should you have any questions or comments during the Pilot Phase, or thereafter, please do not
hesitate from contacting me, at (215) 686-3745.

Thank you for your cooperation and support.

DOMINIC J. ROSSI, ESQUIRE
Deputy Court Administrator, Legal Services
Project Leader
dominic.rossi @courts.phila.gov




IMPORTANT NOTICE TO PETITIONERS

Electronic vs. Hard Copy Applications and Petitions

Please note that Pa. R.Civ.P. 205.4, and President Judge Administrative Order No. 2001-01, copies
of which are attached to these materials, specifically authorize electronic filing of Applications and
Petitions pursuant to the Mental Health Procedures Act (under Sections 303, 304, 305 and 306) without
requiring traditional ‘“‘signatures.” Accordingly, electronic Applications and Petitions generated through
the Mental Health Program’s Electronic Filing System do not contain ‘“‘signature(s)” of the filing
Petitioners, but rather the applicable name(s).

The above Rule and Administrative order, however, require the filing hospitals (or petitioners)
to maintain “the original” hard copies of the Applications or Petitions which do contain the signatures of
the Petitioner(s), examining physicians, and others. Thus, filing hospitals must maintain within their
records (or charts) Applications or Petitions upon which signatures have been executed. The
signed Application or Petition must be made available for inspection as provided in Rule 205.4.

Accordingly, Applications or Petitions must be filed electronically through the Court’s
Electronic Filing System. Once Applications or Petitions are accepted by the Prothonotary’s office,
copies should be printed for signature by the appropriate individuals. These documents will be
maintained as the “original”” hard copies of the Applications or Petitions with (original) signatures.

Questions concerning the requirements for maintaining original hard copies of the 303, 304, 305
and 306 Applications or Petitions with signatures, should be addressed to Mary Anne Jordan or Melissa
Rosenthal at (215)546-0300.

Thank you.



First Judicial District of

Pennsylvania
Civil Mental Health Program
Electronic Filing System

Introduction

Welcome to the First Judicial District of Pennsylvania’s Civil Mental Health Program’s
Electronic Filing System.

The System provides a unique web-based environment that automates the preparation, filing and
service of Civil Commitment Applications and Petitions, as well as the process of reviewing Petitions
and issuing Orders.

The Training Materials offer a thorough overview of the System’s features, and detail the process of
preparing, submitting, serving, reviewing, and deciding Petitions. It includes step-bystep instructions,
along with examples of the System’s most important screens. These Materials are not a comprehensive
users’ manual for the CMHP System. Instead, users of the System should rely on this information as a
supplement to the hands-on System training they will receive by the First Judicial District.

Users may not rely on these Materials for substantive information about Court rules,
requirements, policies, or procedures. Please contact, as appropriate, your hospital
administrator, the Office of Mental Health, the City Solicitor’s Office, The Defender of
Philadelphia, or the Prothonotary’s Office for such information.

User
The System provides different functionality for distinct classes of users:
Classes counsel for the petitioners and respondents/patients; Petitioners and
Facilities; Review Officers; and Court Personnel.
The Petitioner-Medical Facility user class are able to access the system to
Petitioners generate and edit petitions on-line for electronic filing. They also can
Facilities search and access case information and documents residing on the System

utilizing the Case Search functionality (Name Search, and Case I.D. Search).
This functionality is shared by all users.

Prothonotary Clerks use the System to review Petitions that have been

Court Users filed, and to officially accept or reject them for filing. Supervisory Court
Users also can generate reports and have general administrative control over
the Electronic Filing System.

Solicitors The attorneys for the parties, the Assistant City Solicitors, and attorneys
Defenders employed by the Defenders' Association of Philadelphia have read-only access to the
system, with the exception of the ability to file petitions for review of the
MHROs commitments or orders. Solicitors and Defenders will receive
notification of the filing of petitions via e-mail.



First Judicial District of

Pennsylvania

Civil Mental Health Program
Electronic Filing System

Review Review Officers may use the System to review Petitions that have been
Officers filed with the Court, and, most importantly, to issue Orders from the
hearing sites.



First Judicial District of

Pennsylvania
Civil Mental Health Program
Electronic Filing System

Access and Login

Users may access the FID’s CMHP System by clicking on the link to the CMHP

Qicgiz:;i System that appears on the Main Page of FID’s website: http://courts.phila.gov,
shown to the left. The Username will
S .. be provided by the Court (generally the
Firot Jadicil Distict ¢ Peamsyheania /lusername formula is as follows:
- “firstname_lastname’’), and the
= i Password will likewise be provided by
the Court. Until further notice, a test
site has been created for user training.
The URL is:
https://philamh.demo.verilaw.com. The
: '|User Name for the test site is the same
. : = oe—as the User Name for the live system;
Figure 1 however, the password is “Password.”
All users are strongly urged to use the
test site as much as possible to learn the nuances of the Electronic Filing
System’s functionality.
. The CMHP System will ask your computer to authenticate your identity,
:_:?r?;ng In through the use of the Digital Certificate that has been installed on your
System computer. You will see the following dialog box:
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First Judicial District of

Pennsylvania
Civil Mental Health Program
Electronic Filing System

_. Verify that an authorized name

“Zappears in the dialog box, and click

OK. Your web browser will ask you
to acknowledge that an application is
requesting access to a Protected item,
as shown in Figure 3. By clicking
OK, you will authorize your
computer to pass the Digital
Certificate which will authenticate

lyou to the CMHP System.

L e e

Figure 3
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Once you have accessed the Home
Page, you must enter the username
and password you were provided,
and click the “Login” button. The
System will identify you, your
function, display the petitions stored
on your Home Page, if any. (See
Figure 4.), and provide all of the
necessary functionality for your role,
based upon your username and
password.

Figure 4
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Figure 5

%You may change your password by

clicking on the “Account

i Maintenance” link that appears on
your Home Page. Follow the
instructions and insert the new
password where indicated. Once you
submit the changes, the System will
report whether the changes were
accepted. Do not share your
password with any fellow employee
since the System tracks your use.
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TP T 053 G e G S Iu-—m*'-d'g'gﬂ You may leave the System at any
Logging $3%  Fiest SuiiialDiatic o time by clicking on the “Logout”
Out of the . = link that appears at the upper right
System Read Only View Home Page of each screen.
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Figure 6
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ik === 333 Goen drvimn ey 48 4 w== ~-m@ Once your browser displays a
%, First Judicia Dlstrict of PennsyWania message confirming that you
i i G RAEnha? Rk Prograrm - Fieaircric Fing Saesm
s have logged out of the CMHP
User Admin System, you may close your
—— browser and terminate your
e Internet session, if you wish.
__CleyePatemeed |
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Figure 7
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Solicitor and Defender Read Only Functions

Read Only
Home Page

Searching
and
Retrieving
Case
Information

TS SO e -8l Once you have logged into the
P ﬂ?‘ﬁ'ﬁ?&""ﬁ‘&fﬁ%ﬂ:ﬂm CMHP System, you will see a

avetis Home Page that is specific to your

RSN P particular user class. Users from

» pet

the City Solicitor’s Office and the

Defender’s Association will see

the System’s “ Home Page,”

shown in Figure 8. Please note that

the available functionality may be
- -+ wenas Changed as necessary.

Figure 8

PR Fikem  MashgSas  Hearieg Cus
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You may use the CMHP System to

R I e p S T - «m search and retrieve case

334 Firet Judical Ditrich of Penneylvania - information and documents
- SRR relating to active CMHP Petitions.
Case D Search By clicking on the Case search
link, you can access the System’s

IS

Name and Docket search features.

To access a particular case,

Figure 9
simply enter either a Case ID
number or the last name in the appropriate field, and
click on the “Search” button.

The System will display the “hits”

Favis = +0 ) ] D Lerioet Uiy (7 d T e | EHOT case(s) you requested_ Up()n
Case ID View D)

selection of the case sought, you
will see comprehensive case
information in three categories:
Summary; Parties; and
Documents. To access any of the
documents relating to a particular
case, simply click on the
appropriate link from the Case ID
View page.

Caxe D

G T v—

Figure 10
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; .. When you click on the link to a
el lldocument your computer will
= automatically launch Adobe
Reader® in order to display the
document on your screen. You
may save and print any document
by clicking on the icons in your
browser’s tool bar. To return to
the Case ID View page, simply
click your browser’s “Back”
= button.

oo

Figure 11
o - ) You may retrieve blank forms by
Retrieving I P T e L weco »“Hiclicking on the “Form Library”
Blank 334 Fict Judiia]Distric of Pennsyivani link from the Read Only View
Forms nmm 0¥ Hecreh INGgron - Elecironks FVng Satanm )
i o e Home Page. The System will
e display a list of links to all of the

forms that are available online.
(See Figure 12.) . Clickonthe
corresponding link to retrieve a
form. The “blank” forms cannot
be completed on-line, but are
-made available for ease of

& T ve——

Figure 12

review. The System will then display the
form you selected using Adobe

.. “gReader.® As with any document
..dlsplayed in Adobe Reader®, you
“can save or print blank forms
using the icons appearing in your
browser’s tool bar. To return to
the Form Library page, simply
click on your browser’s “Back”
button.

Figure 13
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Petitioner Functions

The CMHP System features navigation tools that appear at the top of each

Navigation e o
data-entry page for all Petition types. Each page shows the User; Petition
Type; and Patient Name for the current Petition.
At any time, you may move from
e Phladciphia Courts. “E one part of a Petition form to
.!' { First Judicial District of Pennsylmﬁ- . .
MMl Hocth Swgrcm - Bl g e another, by clicking on the buttons
- that appear in the navigation bar at
the top of the data-entry fields of
] T e T Tl
- each page. The System
T n— automatically highlights the button
2 T corresponding to the current page.
ST Il |For example, in Figure 14, the
“Part One” button is highlighted,
~sww=—— Indicating that the
current screen is displaying
the data-entry page for Part
One of the Petition.
. e s el Petitioners/Hospitals may perform
Preparing ¥3%  Fist Jdicial imeich of Pennsyivaia a variety of functions online,
a N?‘.N mm—— pursuant to their User Rights,
Petition i . Toincluding preparing Petitions;

Facillly Home Page
3 reviewing Hearing Calendars;

generating lists and retrieving
Forms from the System’s Forms
Library. (See Figure 15.)

— —====——nrepare a new Petition, simply click

Figere 13 gn gle link marked Y
“Prepare new petition”’, which appears on the Facility Home Page. Doing so
will bring you to the “New Petition” page, shown in Figure 16. From this page,
you can begin preparing a new Petition by clicking on the desired Petition

type.
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For each Petition type, the CMHP System contains a series of data-entry
Entry screens that replicate the original paper-based process of completing
Petitions under the MHPA.

Data

For example, in order to prepare

T —
IIn2d AR 2 2 A el a new 303 Petition, simply click
S0 o 2 |- dim | i |
The FPhiladelphia Courts . « "
gk  rirat dudical Dstrct of Pemsyhvanda on the link marked “303" from
S e — the “New Petition” page. You
New Petition

==

will see a series of data-entry
pages that replicate the original
paper-based 303 forms.

Figure 16

EETETrTTT
hak v = v DU | Qe e sy | e 6 G

‘The Philadelphia Courts
'}\—3*. First Judicial District of Pennsylvania

o (=X ) o s Elerorie
ot Fees e

News 303 Petition

153 1@ wisires

Figure 17 illustrates the first data-
entry page for a 303 Petition. To

e oo rf-@begin preparing a new 303

Petition, simply enter the
appropriate data in the fields that
appear on the screen.

The field marked “Requested
Hearing Date” features a drop-

J4down list of available hearing

Figure 17

| ek = o DD | Dy e (vory | X o E ]

Frmanearew A0 L Presn

'd b 3 e m-p-ql [Cp

dates and facilities. Please note
that the Petitioning Hospitals
must schedule their cases at the

[ MF*‘P@ previously designated hearing

Lo

SEX

Th Pliludel On ris . .
3% Fiest SudicalDisect af site, on the assigned day(s). To
i DA Lferial oot Pregrorn - Diecsonis Ring Saterm .
Preryrr— = make your selection, scroll
RAOT S0 ARAN through the list and click on the

down-arrow to the right of the
“Requested Hearing Date” data-
entry field. (See Figure 18).

The System features a similar
drop-down list for Petitioner

Figure 18

Facilities as well.
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You can proceed to the next data-entry page by clicking on the “Save and
Continue” button.

The System will then display a

i EE = .
Patient AT TO0 S Mure e Gy 0 == =l data-entry screen for Patient
% The Philadelphia Courts - . . .
¥EX  Fist dudicial Disrict of Penmsybrani information, as shown in Figure
s = 19. You may enter free text in
1"‘:':‘“”“" some fields. Others feature drop-
T T T TR TR T down lists. For example, you may
e b - enter any appropriate
Lt e — . .
= | alphanumeric text in the fields for
i — the Patient’s first, middle, and last
— — names.
1 E|
Eoww (i ) YT

Similarly, the last field on the
e »-mPatient information page will
accept text to describe any
= criminal proceedings or
detentions to which the Patient
may be subject.

e The System provides fixed
~ choices for fields like “Gender”,

T, # “State”, and “Hearing Location
_and Date.” You can move among
. #¥== fields by

Ragwrecl using the “Tab” key, or by

scrolling down the page using

the scroll bar located at the right of the screen.

T T ———————— ., The System restricts data formats

T m—— === ="Bfor some fields. The required data

formats for any restricted fields
are shown in parenthesis
following the field labels. For
example, the System requires that
dates be entered in the

5 'mm/dd/yyyy format. (See Figure

21.)

U= T8 0 e

Figure 21

Page 11
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You may submit exhibits to the Court along with a Petition using the
System’s automated fax processing feature. The System automatically
generates a fax cover sheet that you must use to fax your exhibit to the

Exhibits

System.
To submit an exhibit via fax,
X 7 ’h:’“u;: ; trauy weee w8 simply click on the link marked
The P Ci
-’.‘;{ First )uliclaipl.i‘hlrlrtuz? Pennsylvania “Add exhibit by fax”, which
- A Rl e Progenim - Blscionks Fing Spdam

appears at the bottom of the
Patient information page.

Fax Cover Sheet Request

2 The System will then display the
Y Fax Cover Sheet Request page, as
. shown in Figure 22. You must
enter a page count for your exhibit,
b - sene = along with a brief description
Figure 22 identifying the
document(s) in the appropriate fields.

When you click the “Submit”
.~ button on the Fax Cover Sheet

b < DS Quewn Dreoms Gy (S @ E v P

T

P Pak o S bR s = Request page, the System will
| automatically generate a cover
fizm Judicial piesricy sheet. (See Figure 23.) You must
print the cover sheet, place it on
 coven sews top of your exhibit(s), and fax the
e 18 s cover sheet and exhibit(s) to the
sane oz telephone number shown on the
e i cover sheet. When the CMHP
e System receives your fax, it
S e e will automatically convert the file
Figure 23 and include your exhibit(s) with

your Petition in the appropriate
case record.
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When you have finished entering data on the Patient information page, you can
proceed to the next data-entry page by clicking on the “Save and Continue”
button at the bottom of the page. Or, you may click on the “Save Changes”
button at any time in order to save the data that you have entered on a particular
page without then proceeding automatically to the next page. It is strongly
recommended that the user periodically save the information, since the
System has an automatic ‘“time-out” feature (the system logs out if inactive
for a predetermined period of time). Any information not saved before the
system times out will be lost.

Petitioner

After clicking on the “Save Changes” button, your browser will continue to
display the same page, allowing you to continue entering or editing data in any
of the fields on that page.

Once you click on the “Save and
Continue” button from the Patient
- g information page, the System will

k= = < @ @ D @ areces wiy Do 6

S (v piriset Tl ~ display the Petitioner information
page. (See Figure 24. Notice that
303 Petition « . ’ .

RN the “Petitioner” button is
T T highlighted in the navigation bar.)

- = On the Petitioner information
page, you may enter data

- identifying the Petitioner to be
== _ associated with the current
Flokre 24 Petition. When you have finished

entering data on the Petitioner
information page, you may
proceed to the next data-entry screen by clicking on the “Save and Continue’
button, or by using the navigation bar at the top of the page.

b
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., After you have completed the

Pal't I ““I .1 J rrome e e o W W

e v s==c "8 Petitioner information page, the
&=k First Judicial District of P Ivani . .
SES Ctuilin t pryn tors: St System will display the dataentry
St page for Part I of the current
Petition. Figure 25 shows an
example of Part I of a 303
Petition.

Once you have finished entering
~ data on the Part I page, you may
= proceed to the Part II data-entry

page by clicking on
the “Save and Continue” button
at the bottom of the Part I
screen, or by clicking on the Part II button in navigation bar at the top of the
screen.
Part 1l e —

e T “ Figure 26 shows the data-en‘tl‘ry
et bt 2 page for Part II of a 303 Petition.
303 Petition . The Notice of Intent to File a
R Petition for Extended Involuntary
T T T TR T .
Treatment and Explanation of

- Rights 1s included as part of the
Petition. (See Figure 27.)

30

TR Once you have finished entering
I -( _data for Part II, you may proceed

" to the Part III page, if appropriate,
by clicking on the “Save and
Continue” button at the bottom of
the Part II screen, or by clicking
on the Part III button in navigation
bar at the top of the screen.

LT

Page 14
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m The CMHP System’s Part III

Page provides fields for the entry
of text describing the findings
from a physician’s examination,
as well as the recommended
treatment. You may enter an
unlimited amount of text in these
fields.

Once you have completed Part II1
of a Petition, you may click on the
button marked “Save Changes
and File with the Court.” The
System will then provide you with
one last opportunity to return to
any of the data-entry pages to
enter more information or edit
existing information before you
submit the final Petition to the

" Court.

After you indicate that you are
finished entering data and click
on the “Submit” button, the
System confirms that it has
submitted the Petition to the
Prothonotary for review. (See
Figure 30.)

You will automatically receive
notification via email once a
the Petition is officially “filed” - or

“ accepted by the Prothonotary.

If the Prothonotary clerk rejects

your Petition, you will receive an email message notifying you of the

reason(s) for the rejection.
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The Facility Home Page provides

e @ a list of pending Petitions that

. The Philadelphia Ca
Petitions ¥ Fir:undiki:rnm:i:::rsru-mnnil

e A Rt e Progroe - Binc i Flng Sueterm

| have been prepared by the
current User. The list of Petitions

F———

Facillly Home Page

includes incomplete Petitions as
well as Petitions that have been
submitted to the Court. You may
edit any Petition in “Data
Entry”’status by clicking on the
“EDIT” link associated with that
Petition. Doing so will

I return the first data-entry page for

@
Figure 31

that Petition. From there, you may
add new data or change existing

data on any data-entry page. You may navigate among the various data-entry
pages by clicking the “Save and Continue” button, or by using the navigation

bar at the top of each page.

....... R T i

You may view any Petition that
e

& The Philadelphia Courts
%54, First Judicial District of Pennsylvania

WA Asri! Rt Proggenem - Fisctionss Fing Sedem
P
View 304b Petiticn
Pabert; Bavid dobwison

I e

*"Bhas been emailed to the Court by
clicking on the associated “VIEW”
link. The System will display a
case information page that
includes important data associated
with the Petition, along with links
to the documents filed with the
Court. By clicking on the links,
you can view and/or print the

.documents.
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Review Officer Functions

When a Mental Health Review

Viewing B e T e TR

Hearing _TTTT = Officer enters the CMHP System

Lists B e D et P using his or her unique username
SEmek i and password, the Review Officer
i e will first see the MHRO Home

Page. The MHRO Home Page
features a drop-down list of
hearing dates and sites. By
= clicking on the down-arrow and
LTI, oummormi scrolling through the hearing

= = s schedule, you may select the

o
Fisats (6712008 119

] T =1
Figure 33 particular
hearing date and location to view
the cases scheduled for that date
and location.
S e e IR |
F38 Pt Diict of Penneyana * From the list of Petitions
scheduled for a particular
SR SN o Ty hearing location and time, the
MHRO can go directly to any
. Petition by clicking on the
e T “View” link associated with that
Petition.
O T —
Figure 34
I —— : -
Viewing a o — ====“EThe System’s View Petition
Petition QU5 Thmouil el PN, page provides a concise
o summary of important
PP — information contained in each
oL Petition. The page also includes
links to the Cover Sheet,
T Petition, Orders and Docket
History for each case.

Figure 35

Page 17
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Clicking on the links to the Cover
== Sheet and the Petition will display

= w =« O ] Q| Qream rewems ey e a6 e n——:_‘ﬂ
e - those documents on your screen.
' ' For example, Figure 36 shows the
APFUCATION FOR EXTEMOED INVOLUNTART TREATMENT

————— 303 Petition for Peter Clarke. As
=P B N with all documents residing on
the CMHP System, you can save
or print each Cover Sheet and
Petition.

&)

Figure 36 If you click on the Docket
History link, the System will
-2= display the Case ID View for the

rak == @5 O Breem areoms ey S @ 6 i |

R e etak st cx T Posuivi “selected case. This page provides
et e e comprehensive case information
Case ID View

in three categories: Summary;
Parties; and Documents. To
access any of the documents
relating to a particular case,
simply click on the appropriate
link from the Case ID View page.

sess—— YOU may view a list of available
Orders by clicking on the “Issue
Order” button from the Petition

Entering e — — o page.
an Order ¥4 st utn Distic of ennsyhans “Once you click on the “Issue
\ e = Order” button, the System will
View 363 Pefition display the Issue New Order

Patient; Prier Slarke (ii$5H0804

— page, as shown in Figure 39.

8)ne 17188 e

Figure 38
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The Issue Order page shows a list
of available Orders for the Petition
you have selected. You may enter
an Order by clicking in the radio
button next to that Order, and then
clicking on the “Submit” button.

Figure 40 shows the data-entry
screen for an Order for Extended
Treatment. Each of the Order
screens has several data-entry
fields that you may complete
before issuing the Order. After
entering data, you may click on
the “View Order” link to view the
Order before submitting the Order
to the Court.

The System will warn you that the
data you have entered on the Order
screen will not appear on the
Order form unless you have saved
the data. To do so, simply click the
“Save Changes” button to save the
data before leaving the Order
screen.

Figure 41
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Once you save your changes, then
e e g ey e g click the “View Order” link, the
. 7System will display a draft of the
finished Order which will include
the data you have entered.

After you review the draft Order,
you may return to the prior data-
entry screen by clicking on the
“Back” button in your browser.

= = T

Figure 42 You may change any data

appearing in the data-entry page, and toggle back to view a draft
Order by saving your changes, and then clicking on the “View
Order” link. You may submit the finished Order to the Court by clicking on
the button marked “Save and Submit Order.”

At that point, the System requires
that you review the Order a final

I time before the System will submit

AT h:.::m::..u:mr;J i ool I'the Order to the Court. You must
¥Eh  FlestJutical Distictof Pennsylvania acknowledge this requirement by
—— - ~ clicking on the button marked
f;'i“::';’:‘:‘::ml “OK” that appears in the warning
et vt u:n_ 5 dialog box, shown in Exhibit 43.
= Then, you must review the final
Order, by clicking on the “View
Order” link. You may also return
to the data-entry screen in order to
it -1 T
Figure 43 edit any of the data you have

entered there.

Once you are satisfied with the Order, you may submit it to the Court by
clicking in the radio button marked “Issue Certification/Order.”

Page 20
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Figure 44 shows the screen that
-m Will follow to confirm your

}

R R I T e L ] P
s Debecws “ submission. You may click on the
. 3 hAarn! Meoks Prog'orn - feclicric Fing Sasm N7 . .

= hic - “View Order” link to view the

Extended Treatment ﬁnal Order as lt was Smeitted to

AR the Court. You may also return to

the Hearing Officer Home Page,
by clicking on the “Home” link.

G [LE T

Figure 44
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