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PHILADELPHIA MUNICIPAL COURT
LOCAL CRIMINAL RULES

Rule 21 Municipal Court Emergency Judge Procedures.

The President Judge of the Municipal Court shall designate an Emergency Judge who shall be
available for all criminal and civil emergency matters, including appeals from bail set by a
Arraignment Court Magistrate. The name and phone numbers of the Emergency Judge shall be
listed in the weekly court schedule and available through the City Hall switchboard (215-686-
1776).

Editor’s note: Adopted by Philadelphia Municipal Criminal Court on June 5, 1987, effective immediately;
Amended by the Municipal Court Board of Judges on November 18, 2005; effective March 15, 2006.

Rule 102 Procedure in Non-traffic Summary Cases

When a defendant commits a non-traffic summary offense the matter shall proceed according to

Pennsylvania Rule of Criminal Procedure 1002 except that:

(A) In lieu of taking the defendant into custody the law enforcement officer may prepare, verify
and transmit a citation electronically. The law enforcement officer contemporaneously shall
give the defendant a paper copy of the citation containing all the information required by
Pennsylvania Rule of Criminal Procedure 403 and a notice to appear.

(B) When a defendant commits a non-traffic summary offense in any district that is within the
jurisdiction of Community Court the procedure shall be as follows:

(1) during the regular operating hours of Community Court, Monday through Friday, the
defendant shall be taken to the police district or an appropriate PARS processing location
where the defendant will be issued a citation. The police shall then, without unnecessary
delay, transport the defendant to Community Court for proceedings before a Municipal
Court judge.

(2) during the hours when Community Court is closed, the defendant shall be processed as
provided in subsection (B)(1) except that the defendant will be given a notice to appear in
Community Court for proceedings before a Municipal Court judge on the next business
day.

(3) if offered by the District Attorney, the defendant may enter a conditional guilty plea or a
nolo contendere plea and the sentence imposed shall be consistent with the terms and
conditions offered by the District Attorney and accepted by the defendant as a negotiated
plea. The judge will then impose community service and/or rehabilitation conditions to
be completed by the time of the defendant’s next scheduled appearance. The defendant
shall be given notice to return to Community Court for the status of the completion of the
conditions. If at the status listing the defendant has successfully completed the conditions
imposed, prosecution shall be withdrawn. If the conditions have not been completed, it is
within the judge’s discretion to allow the defendant additional time to comply. If the
judge allows additional time and the defendant again fails to successfully complete the
conditions, the judge shall enter a guilty verdict and impose sentence.

(4) the defendant may enter a not guilty plea and receive a trial date in Community Court.

Editor’s note: Adopted by the Board of Judges on November 18, 2005; effective February 1, 2006.
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Rule 210. Unexecuted Search Warrants. Filing of Executed Search Warrants, Inventory and
Related Papers with the Office of Judicial Records

(A) From time to time, the Arraignment Court Magistrates shall destroy all unexecuted
Search Warrants and related papers filed with, and issued by, the Arraignment Court
Magistrates pursuant to Pa.R.Crim.P. No. 200 et seq.

(B) All Executed Search Warrants, the Inventory and related papers shall be filed by the
Arraignment Court Magistrates and the law enforcement officers with the Office of
Judicial Records at the Justice Juanita Kidd Stout Center for Criminal Justice. Search
Warrant information shall be disseminated as provided in Pa.R.Crim.P. No. 212, subject
to any sealing requests granted pursuant to Pa.R.Crim.P. No. 211. The Office of Judicial
Records shall file the Search Warrants and related papers in the applicable Criminal or
Miscellaneous Docket.

Note: Adopted by the Municipal Court Board of Judges and issued as President Judge General
Court Regulation No. 01 of 2018 on May 14, 2018; effective July 1, 2018.

Rule 405 Appointment of Voluntary Defender as Back-up Counsel.

In appropriate cases, where private counsel does not appear or otherwise is unable to represent a
defendant on the trial date, the Court may appoint the Public Defender as back-up counsel to
represent the defendant at the next listing date.

Note: Municipal Court Memorandum 75-34, October 20, 1975.

Rule 406-7 Standards for Appointment of Counsel in Misdemeanor Cases.

An attorney may be appointed as counsel only if that attorney has:

(1) been admitted to the bar of the Pennsylvania Supreme Court or admitted to practice pro hac
vice.

(2) completed at least one course or has viewed one videotaped program on Municipal Court
practice within the past year, is familiar with the Pennsylvania Rules of Criminal Procedure,
including, but not limited to, Rules 1000-1013 and is readily available to accept appointments
or has demonstrated experience in Municipal Court cases.

Editor’s note: Amended by the Municipal Court Board of Judges on November 18, 2005; effective March
15, 2006.

Rule 426 Compensation for Court-Appointed Counsel in Municipal Court.

Compensation for court-appointed counsel in Municipal Court is governed by the First Judicial
District’s Guaranteed Fee System as amended by the Administrative Governing Board effective
March 10, 1997. Compensation shall be a flat fee of $350.00 per case. In extraordinary cases,
counsel may receive in excess of $350.00 upon petition and approval of the Municipal Court
President Judge or a designee.

Editor’s note: Former Rule 426 rescinded and new rule adopted by the Municipal Court Board of Judges on
November 18, 2005; effective March 15, 2006.
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Rule 431 Attorneys with Twenty (20) or More Cases in Philadelphia Municipal Court.

Counsel representing defendants in 20 or more criminal cases in Philadelphia Municipal Court

which have not been brought to trial within 4 months of Preliminary Arraignment (hereinafter

referred to as “case inventory”) shall be precluded from entering an appearance for or in any other
manner representing any additional defendant or defendants in any other criminal case in any court
in this county until such time as said case inventory is reduced to less than 20 cases.

(A) At the end of every month, the court will prepare a list of attorneys who, at such time, represent
such a case inventory. The list shall include the attorney’s name, the number of cases in the
case inventory, the name of the defendant in each case, and the court term and number. A copy
of this list shall be provided to the Supervising Judge of the Municipal Court’s Criminal Divi-
sion and the Office of the District Attorney. The Supervising Judge shall review the list and
give notice to counsel that this Rule will become operative, unless within 10 days of receipt of
the letter counsel provides a written response to the Supervising Judge explaining why the rule
should not become operative; such explanation to include the accuracy of the list, the
responsibility for the delay, and the existence of extraordinary circumstances or compelling
reasons justifying exemption.

(B) If the Supervising Judge determines that a hearing is needed, one shall be scheduled. Notice
of the hearing shall be given to counsel and the District Attorney, both of who shall have the
right to be heard and to present documentary and other pertinent evidence.

(C) The Supervising Judge shall make Findings of Fact.

(D) Upon finding that counsel’s excess case inventory has not been caused by counsel’s inability
to appear for cases that are otherwise ready for disposition, the Supervising Judge shall enter
an Order relieving counsel from the application of this Rule.

(E) Where counsel has one or more partners or associates in the practice of law, entries of
appearance by any partner or associate shall not be considered in determining the defendants
represented by counsel whose cases have not been brought to trial within the 4 month time
period described in section (A). In no event shall substitution of appearances be permitted by
counsel where the apparent purpose of such substitution is to avoid compliance with this
Rule.

Note: Adopted May 23, 1984. Amended by the Municipal Court Board of Judges on November 18, 2005;
effective March 15, 2006.

Rule 438 Crash Court.

All defendants charged with a Municipal Court case, who do not make bail within 10 days after
preliminary arraignment, and all defendants charged with a felony, whose preliminary hearing is
continued for more than 20 days, shall be listed forthwith in Crash Court at a Philadelphia county
prison.

Crash Court shall be conducted one day a week and shall be presided over by a Municipal Court
Judge. Attorneys from the District Attorney’s Office and the Defender Association shall be
present, together with a Quarter Sessions Clerk and the defendant.

At Crash Court, each case shall be reviewed and one of the following actions may be taken:

1. Agreement by the District Attorney to reduce bail;

2. Agreement by the District Attorney to reduce the charge to a summary criminal offense and
accept a guilty plea;

3. Relisting the matter within 48 hours to the Criminal Justice Center for a guilty plea;
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4. Relisting the matter on an accelerated basis for trial or preliminary hearing;
5. Bail to remain the same and date for next action set.

Note: Amended by the Municipal Court Board of Judges on November 18, 2005; effective March 15, 2006.

Rule 513. Dissemination of Arrest Warrant Information.

All Executed Arrest Warrants and related papers shall be filed by the issuing authority and the
law enforcement officer with the Office of Judicial Records at the Justice Juanita Kidd Stout
Center for Criminal Justice. Arrest Warrant information shall be disseminated as provided in
Pa.R.Crim.P. No. 513 (C), subject to any sealing requests granted pursuant to Pa.R.Crim.P. No.
513.3. The Office of Judicial Records shall file and docket the Arrest Warrants and related
papers in the applicable Criminal or Miscellaneous Docket.

Note: Adopted by the Municipal Court Board of Judges and issued as President Judge General
Court Regulation No. 01 of 2018 on May 14, 2018; effective July 1, 2018.

Rule 515 Bench Warrant Hearings.

If a defendant arrives late to court after a Bench Warrant has been issued and the Commonwealth’s
witnesses have been excused, the judge may hold an immediate bench warrant hearing to
determine whether the defendant’s lateness was willful. If the judge determines that the lateness
was willful, the judge may increase the defendant’s bail if it appears that there is an increased
likelihood that the defendant will fail to appear at the next listing.

Note: Amended by the Municipal Court Board of Judges on November 18, 2005; effective March 15, 2006.

Rule 530 Arrest Warrants Issued Outside City.

The following procedure is applicable to cases in which the Pennsylvania State Police (State

Police) make arrests in Philadelphia on warrants issued outside Philadelphia County. Under the

Pennsylvania Rules of Criminal Procedure, the defendant shall be taken before an Arraignment

Court Magistrate. The Arraignment Court Magistrate is required to advise the defendant of the

right to have bail set or to waive the right to bail.

1. If the defendant waives the right to bail, the defendant shall be taken by the State Police to the
County where the warrant was issued. If the defendant requests bail consideration, the State
Police will provide a copy of the warrant and/or the complaint to the Arraignment Court
Magistrate.

2. In State Police cases, defendants are not to be processed through the police identification
process.

Note: Amended by the Municipal Court Board of Judges on November 18, 2005; effective March 15, 2006.

Rule 540 Preliminary Arraignment.

(A)Preliminary arraignments shall be held 24/7/365, at the Justice Juanita Kidd Stout Center for
Criminal Justice, in accordance with Pa.R.Crim.P. No. 540. Information available to the
Arraignment Court Magistrate through PARS may be relied upon by the Arraignment Court
Magistrate, shall be included in the case file, and shall be accessible by the parties and the
public as provided by the Case Records Public Access Policy of the Unified Judicial System
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of Pennsylvania. The Arraignment Court Magistrate shall include in the case file
documentary exhibits, if any, introduced by the Commonwealth or defense counsel.

(B) Hospital bedside preliminary arraignments may be conducted between 7:00 AM and 7:00 PM
(or at such other times as authorized by the President Judge from time to time), in person or by
using two-way simultaneous audio-visual communications as directed by the issuing authority
or Arraignment Court Magistrate. Police shall direct all requests for bedside preliminary
arraignments to the assigned Arraignment Court Magistrate at the Justice Juanita Kidd Stout
Center for Criminal Justice.

Comment: The Pennsylvania Rules of Criminal Procedures only require the recording and
transcription of court proceedings after the preliminary arraignment. See Pa.R.Crim.P. No. 1012
(A) and Pa.R.Crim.P. No. 115. Accordingly, preliminary arraignments conducted by Arraignment
Court Magistrates will not be recorded or transcribed. However, the President Judge of the
Philadelphia Municipal Court may direct that preliminary arraignments conducted by Arraignment
Court Magistrates be recorded solely for quality control purposes. These recordings shall not be
deemed a public record and shall not be available, discoverable or offered in evidence in any
proceeding.

Note: Former Rule 550 rescinded and new rule adopted by the Municipal Court Board of Judges
on November 18, 2005; effective March 15, 2006. Rule renumbered as Rule 540 and amended on
May 14, 2018; effective July 1, 2018. Comment added April 8, 2019, effective May 27, 2019.

Rule 540 Bail for Traffic Court Scofflaws.
A. Procedure When a Defendant Is Arrested Pursuant to Traffic Division Warrants When the
Traffic Division is Closed.

1. The defendant shall be taken without unnecessary delay to a Philadelphia Police Offender

Processing site or county prison. The defendant shall be identified, and the outstanding
warrant(s) and total amount of any fine and costs owed shall be confirmed.

2. The defendant shall appear before an Arraignment Court Magistrate by means of two-way

simultaneous audio-video equipment for a warrant hearing. The proceeding before the
Arraignment Court Magistrate shall be as set forth below in paragraph (B).

B. Proceeding Before the Arraignment Court Magistrate. Warrant Hearing. Scheduling of Traffic
Division proceeding.
1. The Arraignment Court Magistrate shall determine whether the defendant should be

w

released pending the next Traffic Division hearing, and if so, whether collateral must be
posted by the defendant to secure defendant’s release pending the next Traffic Division
hearing. If the Arraignment Court Magistrate determines that collateral must be posted, the
Arraignment Court Magistrate shall set collateral as provided in Pa.R.Crim.P. 1034.

The Arraignment Court Magistrate shall schedule a hearing before the Traffic Division
using a Subpoena/Commitment form.

The defendant shall sign the Subpoena/Commitment form and shall be given a copy.

If the posting of collateral is ordered and is not posted by or on behalf of the defendant, the
defendant shall be brought to the county prison and shall be brought down for the scheduled
Traffic Division proceeding. Provided, however, that the defendant shall be released
promptly upon the posting of the collateral set by the Arraignment Court Magistrate.

At the conclusion of the hearing, the Arraignment Court Magistrate shall direct that all
outstanding Traffic Division warrants against the defendant be withdrawn.

Note: Amended by the Municipal Court Board of Judges on January 18, 2006. Effective March 1, 2006;
amended May 9, 2014, effective thirty (30) days after publication in the Pennsylvania Bulletin.
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Comment: Consistent with Pa.R.Crim.P. 1034 the Arraignment Court Magistrate shall set collateral in a
reasonable amount, i.e. an amount which upon consideration of the defendant’s income and the defendant’s
expenses may be reasonably posted by the defendant. It is the intention of the court that most, if not all,
defendants will be released pending the date of the summary trial or hearing. However, should the records
of the Traffic Division disclose that the defendant has a history of failure to appear for Traffic Division
summary trials or hearings, especially after personal service of the notice of trial or scheduling order, the
Arraignment Court Magistrate may direct that the defendant be held until the summary trial or hearing date
and may be released only upon payment of the full amount of collateral or outstanding fines. Should the
defendant be ordered held until the date of the summary trial or hearing, the summary trial or hearing should
be scheduled as soon as practical.

Rule 553 Line-ups Ordered Prior to a Preliminary Hearing.

1. In all cases where a Municipal Court Judge determines that a line-up is appropriate, the Judge
shall issue a Short Certificate ordering the defendant, defense counsel, and the witnesses to
appear at the prescribed time, date and location for that purpose. Defense counsel must appear
at the line-up unless his or her presence is waived by the defendant. Defense counsel’s willful
failure to appear at the line-up shall constitute Contempt of Court punishable by sanctions.
Willful failure of any other parties ordered to appear shall constitute a waiver of their presence.

2. The defendants shall sign a Short Certificate to indicate receipt and notification of the time and
place of the line-up. A copy of the Short Certificate shall be made part of the official court
record.

3. If, at the time of the line-up, there is an allegation of a substantial alteration of the defendant’s
appearance from the time of the order to the time of the line-up, the line-up shall be canceled.
At the next listing of the preliminary hearing, the Commonwealth shall present to the
presiding judge photographs taken of the defendant at the line-up and photographs taken at or
near the date of the court order. If the presiding judge determines that there has been a
substantial alteration of appearance, the original line-up order shall be voided. If the
presiding judge determines that there has not been a substantial alteration of appearance, a
new lineup shall be ordered. The time from the original lineup order to the second line-up
order shall be charged against the Commonwealth for purposes of Pennsylvania Rules of
Criminal Procedure 600 and 1013.

Note: Amended by the Municipal Court Board of Judges on November 18, 2005; effective March 15, 2006.

Rule 555 Preliminary Hearings.

A. A Municipal Court judge may dismiss a case at preliminary hearing when the Commonwealth
witnesses fail to appear three times. The court may issue bench warrants for Commonwealth
witnesses in appropriate cases.

B. A Municipal Court judge may appoint the Defender Association to represent the defendant at
the preliminary hearing only where the case has previously been continued for the non-
appearance of private counsel.

Note: Former rule 555 rescinded and new rule adopted by the Municipal Court Board of Judges on
November 18, 2005; effective March 15, 2006.
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Rule 558 Required Discovery in Municipal Court.

In misdemeanor trials required discovery shall be made available to defense counsel upon defense

counsel’s written request for discovery made within 10 days of entry of appearance. Such cases

shall be listed in a calendar room no earlier than 20 days after preliminary arraignment. These

cases will be continued for status back into the calendar room until discovery is provided by the

Commonwealth or waived by the defendant. The following constitutes required discovery:

1. Police Investigation Report (75-49).

2. Supplemental Investigation Report, if any (75-52).

3. Police DUI Arrest Report, if any (75-50c).

4. Defendant’s Statement, if any (75-483).

5. Ballistics Report, Chemical Analysis, Breathalyzer Report or other reports of experts, if
appropriate.

6. Search Warrant, including affidavit of probable cause.

7. Affidavit of probable cause in warrant cases.

If defense counsel fails to request required discovery, in writing, within 10 days after entry of
appearance, trial shall not be delayed for failure to provide discovery. The Defender Association
shall not be required to give written notice in all cases represented by it. Rule 1013 shall run against
the Commonwealth until such time as discovery has been completed, provided that the defendant
is otherwise ready for trial. No other discovery shall be permitted unless ordered by the trial judge.
Reciprocal discovery by the defendant to the Commonwealth shall continue to be governed by
Pennsylvania Rule of Criminal Procedure 573.

Note: Amended by the Municipal Court Board of Judges on November 18, 2005; effective March 15, 2006.

Rule 576 Pilot Program: Electronic Filing and Service of Motions and Other Legal Papers
(a)(1) General Scope and Purpose of this Rule. The electronic filing of motions and other legal
papers in the criminal courts of Philadelphia County is hereby authorized as specifically

provided in this rule. The applicable general rules of court and court policies that implement
the rules shall continue to apply to all filings regardless of the method of filing. Electronic
filing and service shall be governed by this rule.
(2) Legal papers. In the context of this rule, the “’legal papers’” which may be filed
electronically shall encompass all written motions, written answers and any notices or
documents for which filing is required or permitted, including orders, exhibits and
attachments, but excluding:

(i) applications for a search warrant;

(ii) applications for an arrest warrant;

(iii) criminal complaints;

(iv) bills of information;

(v) grand jury materials;

(vi) legal papers filed ex parte as authorized by law; and

(vii) legal papers filed or authorized to be filed under seal.

Comment: The primary intent of this rule is to facilitate the electronic filing of all legal papers other than as
specifically excluded in this subsection. Until such time as necessary protocols are adopted to permit the
electronic filing of these excluded legal papers, they shall be filed in paper format so as to limit potential
harm to any party and to protect the confidentiality of information as provided by law.
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(b) Participation and Fees.
(1) An attorney must establish an account, apply for a Username, Password and Personal
Identification Number (“PIN’”), and supply an email address in order to use the Criminal
Electronic Filing System. An attorney is responsible for the actions of other individuals
whom the attorney authorizes to use the attorney’s account. Parties who are proceeding
without counsel must also establish an account, apply for a Username, Password and
Personal Identification Number (“PIN’’), supply an email address and be authorized to
access their cases through the Criminal Electronic Filing System. Service of electronic filings
on attorneys who have established an account and on parties without counsel who have been
authorized will be made automatically by the Criminal Electronic Filing System.
(2) The clerk of court shall not require the payment of a filing fee by any party found by the
court to be indigent and is represented by an attorney appointed pursuant to Pa.R.Crim.P. 122
or Pa.R.Crim.P. 904, or who has been granted in forma pauperis status, or is represented by
an attorney who is providing free legal service to the party and has filed the praecipe required
by Pa.R.C.P. No. 240 (d).
(3) Applicable filing fees shall be paid electronically through procedures established by the
clerk of courts, and at the same time and in the same amount as required by statute, court rule
or order. The clerk of courts shall accept payment as follows:

(i) electronically, at the time the legal paper is electronically filed through the Criminal
Electronic Filing System, with the following credit or debit cards: American Express,
Discover, MasterCard, and Visa;

(i) by mail, with certified or cashier check and money order; and

(iii) in person, in cash, certified checks and with the following credit or debit cards:
American Express, Discover, MasterCard, and Visa.

(c) Use of the Criminal Electronic Filing System.
(1) Electronic filings may be submitted through the website of the First Judicial District of
Pennsylvania: http://www.courts.phila.gov beginning on April 1, 2013 in accordance with the
filing instructions contained in this rule and as may be otherwise provided at that site.
(2) Electronic filings may be submitted at any time (with the exception of periodic
maintenance).
(3) The Criminal Electronic Filing System will attribute the filing of an electronic legal paper
to the party whose Username, Password and PIN is used to log on and file the legal paper.
The following additional provisions govern the signature and verification of legal papers:

(1) The signature of the filer on electronic filings shall be in the following form: /s/ Chris
L. Smith.

(if) The sworn affidavit or verification required by Pa.R.Crim.P. 575(A)(2)(g) and
(B)(3)(d) shall be converted to a portable document format (hereinafter “pdf’) and
shall be attached to the legal paper when it is electronically submitted.

(ii1) Any exhibit or other legal paper that requires or contains multiple signatures shall be
converted to a pdf and shall be attached to the legal paper when it is electronically
submitted.

(iv) The electronic filer shall maintain the original of a sworn or verified document
contained in an electronic filing (e.g., affidavit) or contained within an electronic
filing (e.g., verification), and shall make it available upon direction of the court or
reasonable request of the signatory or opposing party.
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(4) All legal papers electronically filed must be filed in a pdf and shall be maintained and
retained by the clerk of courts in an electronic format. Neither the clerk of courts nor the
court is required to maintain a hard copy of any legal paper filed electronically as provided in
this rule.

(5) The electronic filing of a motion constitutes a certification pursuant to Pa.R.Crim.P. 575
that the filing party or attorney has read the motion, that to the best of the filing party’s or
attorney’s knowledge, information and belief there is good ground to support the motion, and
that it is not interposed for delay.

(6) The clerk of courts shall provide, through the Criminal Electronic Filing System’s
website, an acknowledgement that the legal paper has been received, including the date and
time of receipt, in a form which can be printed for retention by the filing party.

(7) Unless the legal paper is rejected by the clerk of courts, and provided that the requisite
payment has been received prior to or at the date and time of submission, the filing date and
time of a legal paper shall be the date and time of submission. If the legal paper is not
rejected by the clerk of courts, and the payment is received after the date and time of
submission, the filing date and time of a legal paper shall be the date and time payment is
received.

(8) Upon review of the legal paper, the clerk of courts shall provide, through the Criminal
Electronic Filing System’s website, an acknowledgement that:

(1) the legal paper has been accepted for filing, including the date and time of acceptance,
and that the legal paper was served on the parties as provided in this rule, in a form
which can be printed for retention by the filing party; or

(ii) the legal paper has been rejected as authorized by law. The clerk of courts shall
immediately notify, by email, the filing party of the reason for the rejection and
whether the legal paper may be modified or a new legal paper must be submitted.

(9) A filing party shall be responsible for any delay, disruption, interruption of the electronic
signals and legibility of the document electronically filed, except when caused by the failure
of the Criminal Electronic Filing System’s website.

(d) Legal Papers Filed in a Paper Format. Any legal paper submitted for filing to the clerk of
courts in a paper (or “hard-copy’’) format beginning on April 1, 2013 shall be accepted by
the clerk of courts in that format and shall be retained by the clerk of courts as may be
required by applicable rules of court and record retention policies. The clerk of courts shall
convert such hard-copy legal paper, other than any legal paper filed under seal, to pdf. Once
converted to pdf, the pdf version of the legal paper shall be deemed to be, and shall be treated
as, the original legal paper and may be used by the parties and the court for all purposes,
including court hearings and trials, in the Municipal Court and the Court of Common Pleas.

(e) Record on Appeal. Electronically filed legal papers, and copies of legal papers filed in a
paper format as provided in subsection (d), shall become the record on appeal.

(F) Confidential information. Ex parte filing of legal papers. Filing legal papers under seal.

(1) Counsel and unrepresented parties must refrain from including confidential information
in legal papers filed with the clerk of courts or the court regardless of whether the legal paper
is filed electronically or in a paper format. Counsel and unrepresented parties must inclu